AOMUHUCTPALNA MYHULIUTIAJIBHOTO OBPASOBAHUNA «CMBEPCKOE TOPOLCKOE MNOCEJIEHVE
FATHNHCKOIo MYHNLINMNAJIBHOIO PAMOHA NEHNHIPAOCKOW OBJIACTW»

NMOCTAHOBJIEHUE
or 07.04.2015 1. No 188

OB YTBEPXXAEHUU ALMUHUCTPATUBHOTIO PEMNTAMEHTA MO NPEAOCTABJIEHUIO
MYHULMNAJIbBHOU YCNYTU «<NMPUHATUE AOKYMEHTOB, A TAK)XKE BbIAAYA PELUEHUUN O
MEPEBOAE UJIN Ob OTKASE B NEPEBOAE XXUJ1OIO MOMELLEHUS B HEXXUJ1OE WU HEXXUJIOIO
MOMELLEHUS B XXUJIOE MOMELLEHME»

B cooTtBeTcTBUU C TpebGoBaHusMu depepanbHoro 3akoHa ot 06.10.2003 roga N2 131-P3 «O6 06WMX NpUHLMNAX OpraHu3auuu
MecTHoro camoynpasneHus B Poccuiickon Pepepaunn», PepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opraHusauum npeno-
CTaBNE€HUS roCcyAapCTBEHHbIX U MYHULMNANbHBIX YCAYr», NOCTAHOBNEHUS aAMUHUCTPaLMN MyHUUMNanbHOro o6pasoBaHua «Cusep-
ckoe ropoackoe nocesieHMe MaT4MHCKOro MyHULUNaNbHOro paioHa JIeHMHrpaackoin o6nactm» ot 28.06.2011 r. N2 223 «O nopsipke
pa3paboTKM N YTBEPXAEHUA afMUHUCTPATUBHbIX PEerlaMeHTOB NPeAoCTaB/IEHUS MYHULUNANbHbIX YCNYr», agMUHUCTPaLUS MYHULN-
nanbHoro o6pasoBaHus «CuBepckoe ropoAckoe noceneHne FaT4HNHCKOro MyHULUNANbLHOro paoHa JIEHMHrpaackoin obnacTtu»,

NMOCTAHOBNYET:

1. YTBepAuUTb aAMMHUCTPATMBHbLIN peraamMeHT No NPenoCcTaBfeHUI0 MyHUUMNanbHON ycnyru «[puHaTME AOKYMEHTOB, a TakXe
Bblgaya pelweHnit o nepesoae unu o6 otkase B NepeBOAE XUIOro NOMELEHUS B HEXWUII0E UMW HEXUIOro NOMELLEHUS B XMUNl0€e No-
MelweHune» (MpunoxeHue N2 1).

2. MocTaHoBneHue ot 04.09.2012 r. Ne 398 «06 yTBEpXAEHUM afMUHUCTPATUBHOIO PeriaMeHTa NnpeaocTaB/ieHUs agMUHUCTpa-
uneit CuBepckoro ropoAckoro nNoceneHnus MyHuumnanbHom ycnyru «[IpuHaTMe [OKYMEHTOB, a TakXe Bblgaya peleHuin o nepesoje
unu o6 oTkase B NepeBoOe XUNOro NOMEeLEHUS B HEXWUII0€ UM HEXUIIOTO MOMELLEHUS B XU0€ NOMELeHUe» CYMTaTbh YyTPaATUBLLUUM
cuny.

3. KoHTponb 3a UCNoONHEHNEM HaCTOSLWEro NOCTaHOBMIEHUS OCTaBAsAO 3a co6oit.

4. HacTosiwee nocTaHOBAeHWE NoOANEXUT oduuManbHOMYy OnNyonMKOBaHMIO W pa3MeleHuto ero B UHGOPMaLMOHHO-
TeIeKOMMYHUKaLuMoHHOW ceTn «MHTepHeT» Ha oduumanbHom cainte MO «CuBepckoe ropoackoe noceneHuve MaTYMHCKOro MyHULU-
nanbHoOro paiioHa JlIeHUHrpaackoi o6nactvu» u BCTynaet B CUNy nocsie ero odpuumanbHoro onyoamkoBaHus.

MaBa agpMuHuctTpaumm CuBepckoro ropoackoro noceneHus B.H. Ky3bMuH

Mpunoxenune Ne 1

K MOCTaHOBNEHUIO aAMUHUCTPAaLLUN

MO «CuBepckoe ropoackoe noceneHue
[aTYNHCKOro MyHUUUNaNbHOro pamoHa
JleHuHrpapckon obnactTu»

ot 07.04.2015 r. Ne 188

AOMWUHUCTPATUBHbIN PEFJIAMEHT
npeaocTaBNeHns MyHuuunanbHoi ycnyru «MpuHAaTNE AOKYMEHTOB, a TaKXe BblAa4ya pelueHuin
0 nepeBoae Unu 06 oTkase B NepeBo/e XUMOro NoOMeLLeHUs B HEXXUI0e UJIN HEXUIIOro NoMeLLeHuUs
B XuUnoe nomeLieHue»

1. O6wMe NoNnoXeHusa

1.1 HanmeHoBaHne MyHuUUNanbHOW ycnyru: «MpuHATME AOKYMEHTOB, a TakXe Bblgaya peleHuint o nepesope uam ob oTkase B
nepeBoAe XUJIOro NOMEeLEHUS B HEXUI0E UM HEXMUJIOTO NOMEeLLEHUS B XMWJI0e NOMeLLeHMe» (fJanee — MyHuuMnanbHas ycnyra).

1.2. HaumeHoOBaHue opraHa MecTHOro camoynpasneHus (panee - OMCY), npepocTaBngoWeEro MyHULUNanbHyl ycnyry, u ero
CTPYKTYPHOro nogpasfefieHs, OTBETCTBEHHOro 3a NpeAoCcTaBAeHNne MyHULUNANbHOW YCNYrn.

1.2.1. MyHunumMnanbHylo ycnyry npegoctaBnseT agMUHUCTPaLMS MyHuuuMnanbHoro o6pasoBaHus «CuBepckoe ropoackoe noce-
neHue» (panee - ApMUHUCTpauus).

1.2.2. CTpyKTypHbIM nogpaspefsieHueM, OTBETCTBEHHbIMU 3a NpeaoCTaBfieHUEe MYHULUMNANbHOW YCAYru, SBASETCH >XUIULLHO-
KOMMYHanbHbIil cekTop agMuHucTpaumn (pnanee — Cektop).

MyHuuunanbHaa ycnyra MoxeT ObiTb npefocTaBsieHa Npu obpaleHMn B MHOTOQMYHKLLMOHANbHbBIN LEeHTP NPefoCTaBleHUs rocy-
0APCTBEHHbIX U MyHUUMUNanbHbiX ycnyr (panee - M®L). 3aasutenn npeacrtaeBngaioT 4OoKyMeHTbl B M®PL, nytem nuyHon nogayn po-
KYMEHTOB.

MyHuuunanbHasa ycnyra MoxeT OblITb NpefocTaB/ieHa B 3N1€KTPOHHOM Buae 4yepe3 GYHKLMOHAN 3/1eKTPOHHON NPUEMHOM Ha nop-
Tasie rocyfapCTBEHHbIX U MyHULUNaNbHbIX ycnyr JleHuHrpapckoin o6nactu (panee - Mry Ji0), nnéo yepes pyHKLMOHAN INEKTPOHHOM
npuémHon Ha EMNTY.

1.3. UHdopmauua o mecte HaxoxpeHus u rpapuke padortel AoMuHncTpauum, Cekropa.

1.3.1. NHdopmaunua o mecTe HaxoxaeHusa u rpadpuke padboTbl AGQMUHUCTPALUMN.

MecTo HaxoxpaeHus: JleHnHrpagckasa obnactb, FaTynHckuiz paiioH, r.n. Cusepckuin, yn. Kpynckoit, a. 6;

Fpaduk paboTbl: noHepensHUK — YyeTesepr ¢ 09.00 no 18.00 (o6en ¢ 13.00 po 14.00), nartHuua ¢ 09.00 po 17.00 (o6en c 13.00
0o 14.00);

CnpaBoyHble TenedoHbl AgmuHuctpaummu: 8 81371 44-285, 8 81371 44-546;

dakc8 81371 44-285, 8 81371 44-546;

Afpec 3aNeKTPOHHOW No4YThl AABMUHUCTPaumMu: econsiv@mail. ru;

1.3.2. UHpopmauua o mecTe HaxoxXaeHus u rpacduke padboTbl XUMULLHO-KOMMYHaNIbHOTO CEeKTopa aAMUHUCTPaLUN MyHULUNANb-
Horo obpasoBaHusa «CnuBepckoe roponckoe noceneHue»;

MecTto HaxoxpaeHus: JleHnHrpagckasa obnactb, MaTynHckuii paiioH, pep. CtapocuBepckas, bonbwoit npocnekT, g. 97 ;

MpuemHbli aeHb: BTopHUK ¢ 09.00 no 18.00, o6ep ¢ 13.00 go 14.00.

CnpaBoyHble TenedpoHbl CekTopa: 8-81371-44908;

dakc: 8-81371-44908;

Apnpec anekTpoHHon noythl CekTopa: zhilischno-kommunalniy@yandex. ru;

1.4. Nudopmaumsa o MecTax HaxoxaeHus u rpaduke paboTbl, cnpaBoyYHbIX TenedoHax u agpecax 3JIEKTPOHHOU noyTbl MPL, npu-
BeAeHa B npunoxeHun Ne 2 Kk HacToaWweMY aAMUHUCTPATUBHOMY PErNaMeHTy.

1.5. CnpaBoy4Hble TenedoHbl U agpeca 3NeKTPOHHON noyTbl (E-mail) M®L, n ero dunmnanos ykasaHbl B npunoxeHum N2 2 Kk Ha-
cTosieMy AOMUHUCTPATUBHOMY pernaMmeHTy.

1.6. Aapec noprtana rocyfapCTBEHHbIX U MyHULUNANbHbIX YCnyr JIeHUHrpaackoi obnactu B cetn MHTepHeT: www. gu. lenobl.ru.

Anpec EanHoro MopTtana rocyAapCTBEHHbIX M MyHUUMNanbHbIX yenyr (pyHkumin) B cetn UHTepHeT (panee EMNTY): http: //www.
gosuslugi.ru/

Nry 10 v ENTY B cetn NUHTEepHET coaepXuT nuHdopMaLuuio o NpesocTaBNeHNM MyHULUNANbHOW YCNyru, a Takxe 06 opraHax MecT-
HOro camoynpasiieHUsl, NPeAoCTaBAAOWNX MYHULUNANBHYIO YCAYry.

Appec odpuumnanbHoro caita agMMHUCTPaALMN MYHMUMNAanbHOro obpa3soBaHua «CuBepckoe ropoackoe noceneHne» B cetn NHtep-
HeT: http: //mo-siverskoe.ru

1.7. NudopmMupoBaHue o npasunax nNpefocTaBAeHMsS MYHULUNANbHOW YyCAYrM NPOM3BOAUTCS NyTeM Ony6JMKOBAHMS HOPMaTUB-
HbIX OOKYMEHTOB M HacTosfiwero AGMUHUCTPATUBHOIO pernamMeHta B oduumanbHbiX CPeacTBax MacCoBOW MHOpMaLMKU, a Takxe
NyTeM JINYHOIrO KOHCYNbTUPOBAHUS.

NHdopmauusa no Bonpocam NpeaocTaBleHUs MyHULUNANbHOW YyCNyrn, B TOM YUC/E O XO4€e ee NpeaocTaBieHNs MOXET OblTb MO-
nyyeHa:

a) ycTHO - no agpecy, ykazaHHOMy B nyHkTe 1.3 HacTosiwiero AAMUHUCTPATUBHOIO perfnamMmeHTa B NMPUEeMHbIl AeHb BTOPHUK MO
npeaBapuTeNbHON 3anucu (3anuMcb ocyLecTBASeTCS Mo cnpaBoYyHoMy TenedoHy, ykasdaHHomy B 1.3. HacTosawero AAMUHUCTPATMB-
HOro pernameHTa);

6) NMCbMEHHO - MYyTEM HamnpaB/eHUs NOYTOBOro OTNPAaBJIEHUS MO agpecy, ykazaHHOMY B nyHkTe 1.3 HacTosiwero AgpMmnHucTpa-
TUBHOIO pernamMeHTa;

B) Mo cnpaBo4yHOMY TenedoHy, ykazaHHOMY B NyHkTe 1.4 HacToswero AGMUHUCTPATUBHOIO PernamMeHTa;

Moy oTeeTaX HAa TenedoHHRKIE RBOHKU CHELIUANUCT. AOMKHOCTHOEe nuiio CekTona. NOADOOHO B ReXNUeoilt doomMe MHOODMUDVIOT




3agaButend. OTBeT Ha TeNePOHHbIN 3BOHOK A0JI)XE€H Ha4YuHaTbCd C MHPOPpMaUunnM o HanmeHoBaHum Cekrtopa. BpemMsa KOHCynbTUpoBa-
Hua no TenedoHy He AONXHO npeBbiwaTtb 15 MUHYT. B cnyyae ecnu cneumanucTt, AOKHOCTHOe nuuo CekTopa He MOXET CaMOoCTOS-
TeNIbHO OTBETUTb HA MOCTaBNE€HHbIe BOMNPOCHI, 3asaBUTENt0 coobuaetca Homep TenedoHa, No KOTOPOMY MOXHO MONYYUTb HEOOXoAM-
MYI0 MH)OPMaLMIO.

r) No 3NeKTPOHHOWN NoYTe NMyTeM HanpaBfeHWs 3anpoca No afApecy 3NeKTPOHHON MOoYTbl, yKka3daHHOMY B nyHkTe 1.3 HacTosiLwero
ALMWHUCTPATMBHOrO persiameHTa (OTBET Ha 3anpoc, HanpaBJ/ieHHbI MO 3NEeKTPOHHON nouyTe, HanpaBnseTcsa B BUAE 3JIEKTPOHHOIO
NOKYMEHTa Ha apgpec 3NEKTPOHHOWN MOYTbl OTNPaBUTENS 3anpoca);

) Ha MNopTane rocynapCcTBEHHbIX U MyHUUMNanbHbiX ycnyr (byHkuuin) JleHuHrpaackoit o6nactu: http: //qu.lenobl.ru/;

e) Ha EgMHOM nopTtane rocyfapCcTBEHHbIX U MyHUUMNaNbHbIX yenyr (byHkumin): www. gosuslugi. ru.

NHdopMupoBaHue 3asBuTenein B 3NeKTPOHHOW ¢opme ocyulecTBAAeTCa nNyTeMm pasmeuweHus nibopmauum Ha NIy J1O nub6o Ha
ENrY.

NHdopMmupoBaHue 3aBUTENS O XO4€e W pe3ynbTaTe NPeAoCcTaBAeHUS MYHULMUNANbHOW YCNYrn OCYLW,eCTBASETCH B 3/IEKTPOHHOM
dopme yepes3 NNYHbIN KaBUHET 3aABuUTeNd, pacnosioxeHHoro Ha MY 10 nu6o Ha ENTY.

1.8. TekctoBasa mHdpopmaunsd, ykaszaHHaa B nyHkrax 1.3 - 1.6 HacTosAwero AAMMHUCTPATUBHOrO pernamMeHTa, pasMellaeTcs Ha
CTeHAax B NOMeLWeHNIX agMUHUCTPaLMn MyHuuMnanbHoro o6pasoeaHua «CuBepckoe ropoackoe noceseHne», B nomeweHusx ou-
nnanos M®L,.

Konuns ABMUHUCTPaTUBHOrO pernaMmeHTa pa3mewaerTcs Ha oduLManbHOM cainTe agMUHUCTPALMN MYHULMNaNbHOro o6pa3oBaHus
«CnBepckoe ropoackoe noceneHve» B cetm MHTepHeT no agpecy: http: //mo-siverskoe.ru/ n Ha nopTtane rocygapcTBEHHbIX U MYHU-
umnanbHbIX ycnyr JleHMHrpaackon obnacrtu.

1.9. 3asBuTenem MyHULUNAaNbLHON YyCNyrn ABNSeTC COOGCTBEHHMK COOTBETCTBYIOLLENO MOMELLEHUS UM YNOTHOMOYEHHOE UM INLLO
(dusnyeckoe mnu ropuanyeckoe nuuo) (aanee - sagBUTENb).

MpencTtaBnaTb MHTEPECH! 3asBUTENSA OT UMeHU GU3NYEeCKUX NTNL, O COrnacoBaHUM NepeycTpoiicTBa U (MNKn) nepennaHNPoOBKN XK-
NbIX NOMELLEHUIN MOTYT:

- 3aKOHHble npeacTaBuTenn (poputTenn, yCbIHOBUTENWN, ONEKYHbl) HECOBEPLUEHHONETHUX B Bo3pacTe A0 14 nert;

- OneKkyHbl He,eeCnoCoOHbIX rpaxaaH;

- npepcTaBuTeNu, AENCTBylOWME B CUITY MOJIHOMOYUIA, OCHOBAHHbIX Ha [OBEPEHHOCTU UM AOrOBOpE;

- HecoBeplueHHoNeTHNe B Bo3pacTte oT 14 fo 18 net ¢ cornacusa 3aKOHHbIX NpeacTaBUTENEn.

MpeactaBnaTb MHTEPECHI 3aBUTENS OT UMEHMU KPUANYECKUX NNL, O COrllacoBaHUW NepeycTpoincTea U (Mnm) nepensiaHMpoBKM
XUNbIX NOMELEeHNN MOryT ABAATbCA:

- nMua, AeNCTBYIOLME B COOTBETCTBMU C 3aKOHOM, MHbIMW HOPMATUBHbLIMU MPaBOBbIMU aKTaMu 1 y4peanuTenbHbIMU AOKYMEHTaMM
OT UMEHU PUANYeckoro nuua 6e3 LOBEPEHHOCTH;

- NpepcTaBUTENU OPUANYECKUX UL, B CUNTY NMOJIHOMOYUIA, OCHOBAHHbIX Ha JOBEPEHHOCTU MU AOroBoOpe.

2. CtaHpapTt npepoctaBneHus MyHuumnansHom ycnyru

2.1. HaumeHoBaHMe MyHULUUNanbHON ycnyru: «MpuHaTUEe AOKYMEHTOB, a TakXe Bblgaya peweHuin o nepeBoje unv o6 oTkase B
nepeBoe XUOro NOMeLWEeHUs B HEXUNOE WUJIN HEXUIIOrOo NOMELLEHUS B XUJI0€ NMOMELLEHME.

2.2. HaumeHoBaHMe opraHa MECTHOIO CamMOynpaBneHus, NPeaoCTaBNASAOWEro MyHULUNAaNbHYIO YCAYrY, U €ro CTPYKTYPHOro noj-
pa3geneHns, oTBETCTBEHHOrO 3a NPeAOoCTaB/IEHME MYHUUMUNANBHOW yCnyru.

MyHuUMNanbHy ycnyry npegocrasnsaer AAMUHUCTpauuS.

CTPYKTYpHbIM nogpasgefieHMeM, OTBETCTBEHHbIM 3a NpepocTaBiieHne MyHuuunanbHow ycnyru asnsetca Cektop AaMuHUCTpa-
uuu.
2.3. PesynbTatom npepocTaBieHMs MyHULUNANbHON yCNyru sBAsieTcs Bblgavya yBefoMJIeHUs o nepesoje (oTkase B nepeeoje)
XXUNOro (HEXWUIOro) NoOMeLLeHUs B HeXunoe (Xunoe) nomeLleHue.

2.4. Cpok npenocTaBneHUs MyHULUNAnbLHON YCNyru coctaBnsieT He 6onee copoka NATU AHEN C AaTbl NOCTYNNEHUS 3asBNeHUs B
AoMnHUCTpauumio.

Cpok BblAa4yn fOKYMEHTOB, SBASIOWMXCSH pe3ynbTaToM npenocTaBneHns MyHuumunanbHoOM ycnyru, HenocpeacTBEHHO 3asaBUTENIO
onpeaensieTcs AGMUHUCTpauueil B Nnpepenax cpoka npenocTaBieHUs MYHULUNANbHON YyCNyrn, CPOK HanpaBieHUs [OKYMEHTOB MO-
YTOBbIM OTMPAaB/IEHUEM B Clly4ae HESBKM 3asiBUTENS AN JIMYHOrO MONyYEeHUS OOKYMEHTOB - He Gonee Tpex paboumx AHel co AHSA
UCTEeYEeHNs CpoKa npenocTaBneHus MyHUUMNaNnbHON yCcnyru.

2.5. NpaBoBble OCHOBaHMS AN NPeAOCTaBAEHUS MYHULMNANbHOW YCNYru:

- KoHcTutyuusa Poccuiickoin ®epepauum ot 12.12.1993 («Poccuiickada razerta», Ne 237, 25.12.1993);

- XunuwHbin kogekc Poccuinckon depepaumm ot 29.12.2004 N2 188-P3;

- F'papocTpouTensHbiii kopekc Poccuiickon Pepnepauunn ot 29.12.2004 N2 190-P3;

- ®epepanbHbiii 3akoH 0T 06.10.2003 N2 131-P3 «06 06WmMx NpUHLUMNAx opraHM3aumMm MecTHoro camoynpassieHus B Poccuickoi
depepauynm»;

- ®epepanbHblii 3akoH oT 02.05.2006 N2 59-P3 «O nopsipke paccMoTpeHUs obpaleHnin rpaxaad Poccuitckoin @epepauun» u
MHBIMWU HOPMaTUBHbIMU NpaBoBbIMU akTaMu Poccuiickoin Pepgepauun («Poccuiickaa razerta», Ne 95, 05.05.2006, «CobpaHue 3a-
KoHogatenbctea P®», 08.05.2006, Ne 19, ct. 2060, «MapnameHTckaa raseta», Ne 70-71, 11.05.2006 r.);

- ®epepanbHbiii 3akoH oT 27.07.2010 Ne 210-P3 «O6 opraHu3auuu npefocTaBieHUs rocyfapCTBEHHbIX U MyHULMNANbHBIX YCAYr»
(«Poccuiickaa raseta», N2 168, 30.07.2010; «CobpaHue 3akoHogatenbctea P®», 02.08.2010, Ne 31, cT1. 4179);

- ®epepanbHbiit 3akoH oT 06.04.2011 N2 63-d3 «0O6 anekTpoHHOI nognucu» («CobpaHmne 3akoHopatenbcTea Pd», 2011, Ne 15,
cT. 2036; Ne 27, ct. 3880);

- ®epepanbHbIl 3akoH oT 27.07.2006 N2 152-d3 «O nepcoHanbHbIX AaHHbIX»;

- NocTtaHoBnenue MpaButenbctea Pd ot 10.08.2005 Ne 502 «0O6 yTBEepxAeHMN GopMbl yBeaoMIeHUs o nepesoge (oTkase B
nepeBoAe) Xunoro (HEXUNoro) NOMeLLEHNSA B HeXunoe (Xxunoe) noMelweHne»;

- Pacnopsaxenune MpasutenbctBa Poccuiickoin Pepepauunn ot 17.12.2009 Ne 1993-p «O6 yTBEPXAEHUN CBOAHOrO NepevyHs nep-
BOOYEpPEAHbIX FOCYAAaPCTBEHHbLIX U MYHULMUNANbHbLIX YCNYr, NpefocTaBAseMblX B 91€KTPOHHOM Buae» («Poccuitckaa raseta», Ne 247,
23.12.2009, «Cob6paHue 3akoHopaTenbcTBa Pd», 28.12.2009, N2 52 (2 4.), cT. 6626.);

- NMpuka3z MuHuctepcTBa CBS3M N MacCOBbIX KOMMYHukaumn Poccuiickon depepaunu ot 13.04.2012 N2 107 «O6 yTBEpXAEHUM
MonoxeHnsa o penepanbHON rocynapCcTBEHHON MHGOPMALMOHHON cucteme «EguHasa cuctema nageHtudukaumm n ayteHtudumukaunm B
nHdpacTpyktype, obecneyuBatowein nHGopMaLMOHHO-TEXHONOIMYECKoe B3aMmoaeincTteBne MHPOpPMaLNOHHbIX CUCTEM, UCMONb3ye-
MbIX OJ19 NPeaoCcTaBNeHNsA rocyfapCTBEHHbIX U MYHULUNANbHbIX YCNIYT B 3N€KTPOHHON hopMe»;

- MocTaHoBneHune MNpaBuTtenbcTea JleHMHrpaackoi oo6nacty ot 30.09.2011 N2 310 «O6 yTBepxaeHun nnaHa-rpaduka nepexona Ha
npenocTaBsieHWe roCyfapCTBEHHbIX U MYHULMNANbHbIX YCIYT B 3/IEKTPOHHON dopMe opraHaMu UCMOMHUTENbBHOW BnacTu JIeHUHrpasa-
ckoi o6nacTu M opraHaMu MecTHOro camoynpafieHUs JleHUHrpancko obnacTu, a Takxe ydypexaeHusamu JleHuHrpagnckoi obnactu
M MyHULUNANbHbIMMU yuypexaeHusamm» («BectHuk MNpaButenbctea JleHMHrpaackon ob6nactu», Ne 94, 11.11.2011);

- NocTtaHoBneHue MpaButenbctea Poccuitckon Pepepaunm ot 10.08.2005 N2 502 «0O6 yTBepxaeHUn GopmMbl yBEAOMIEHUS O
nepesoge (oTkase B nNepeBofe) XuUnoro (HeXusoro) NOMeLeHUs B HeXunoe (Xunoe) nomeweHue»;

2.6. NcyepnbiBalowmin nepevyeHb AOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBMU C 3aKOHOAATENbHBIMU U UHBIMUA HOPMAaTUBHbLIMU
NpaBoOBbIMM aKTaMWu NS NPeAoCcTaBiAeHUs MyHULUNANbHOW YyCNYyrM, NoAfiexalmnx npeacTaBieHnto 3asgsBUTENEM.

Ons nepeBoga XuWnoro NOMELLEHUS B HEXMUJIOE NMOMELLEHMNE UM HEXMIIOTO NMOMELLEHMNS B XUJ10€ NOMELLEHNE COOCTBEHHUK COOT-
BETCTBYHOLLEIO MOMELLEHUS UM YNOJTHOMOYEHHOE UM Nnuo (3asBuTenb) nogaeT (HanpaBnseT No4YTon) B AGMUHUCTPALUIO UK Npes-
ctaBnger nu4yHo B M®L, nubo yepes NIy 10, nuéo 4yepes EMNTY cneayoume AOKYMEHTbI:

1) 3aaBneHue o nepesoge nomeweHusa (MpunoxeHme N2 1);

2) LOKYMEHT, yA0CTOBEPSIOWUIA NMYHOCTb 3asBUTENA: NacnopT rpaxaaHuHa Poccuitckon depgepaumm unm BpeMeHHoe yaocToBe-
peHune NMYHOCTU rpaxpaHnHa Poccuitckonn Pepepaunn;

3) Konuu yuypeanTenbHbiX LOKYMEHTOB (B C/lydae eC/iv KOM1UU He yA0CTOBEPEHbI HOTapuasibHO, NPEACTaBISIOTCA OPUTMHANbI yupe-
DUTENbHbIX OKYMEHTOB) (Npu o6palleHnmn puanvyeckoro nuua);

4) nOKYMEHT, yaocToBepstownin npaso (NonHomouus) npeacrtaButens Gu3nyeckoro Uam lOpPMANYECcKoro nmua, ecnun ¢ 3asaBneHun-
em oGpalwiaeTcs npeacraBuTeNnb 3assutens (B ciiyyae He06X0AMMOCTH);

5) npaBoycTaHaBnuBawuwme AOKYMEHTbl Ha NepeBoAMMOE MoMelleHue (MOoANMMHHUKU MU 3aCBUAETENIbCTBOBAHHbIE B HOTapu-
afbHOM MopsiAKe KOMuu), ecnm npaBo Ha Hero He 3aperucTpMpoBaHo B EQMHOM rocynapCTBeHHOM peecTpe npas Ha HeABUXMMOE
MMYLLLECTBO U CAEJNIOK C HUM;

6) NoAroToBNIEHHbIN U 0POPMIIEHHDLIN B YCTAHOBIEHHOM NOpsAKe NPOEKT NepeycTponcTea U (Mnm) nepennaHMpoBKM NepeBoan-
MOro nomeluieHusa (B cnyyae, ecnv nepeycTtponucTso u (unu) nepennaHupoBka TpebdyoTca ana o6ecnevyeHns NCNoNbL3OBaHUSA Takoro
nomeltllleHMMY B KadecTBe XMMNnoro mnnvu Hexxmnnoro nomeu.leva).




2./. VicyepnbiBaowWwun nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C 3aKOHOAATEJSIbHbIMN UIN NHBIMW HOPMATUBHbI-
MU NPaBOBbIMW aKTaMW ANg NpefoCTaBNEHUA MYHULUNANbHOW YCNYru, HaxXoAsaWmMxcsa B pacnopsi>keHUn rocyaapCTBEHHbIX OPraHos,
OpraHoB MeCTHOro caMoyrnpaB/leHUs U NOABEAOMCTBEHHbIX UM OpraHusauuin n noanexalwmx npencraBjeHuio B pamMmkax Mexsenom-
CTBEHHOro B3aMMoAencTeuns.

CexTop nu6o M®PL, B pamkax MexBeLOMCTBEHHOIo MHHOPMALNOHHOIO B3aUMOAENCTBUS AN NPefoCTaBAeHUS MyHULUNAaNbHOMN
ycnyrm 3anpaiwinBaeT cneayrouime LOKYMEHTbI:

1) npaBoycTaHaBAMBawLWMe OOKYMEHTb HA NEePEeBOAMMOE NOMELLEHUE, €C/IN NPaBO Ha HEro 3aperncTpupoBaHo B EaMHom rocy-
NAapCTBEHHOM peecTpe NnpaB Ha HEABUXMMOE MMYLLECTBO U CAENIOK C HUM,;

2) nnaH NepeBOAMMOro NOMELLEHUS C ero TEXHUYECKUM onucaHuem (B ciyyae, ecjiv NepeBoAUMOE NMOMELLEHNE ABNSETCH XU-
NbiM, TEXHWYECKMI NacrnopT Takoro noMeLleHus);

3) NoaTaxHbIi NaH AomMa, B KOTOPOM Haxo4UTCH NepeBOAUMOE NMOMELLEHNE.

2.8. 3aaButenb BNpaBe NpeAcTaBUTb AOKYMEHTbI, yka3aHHble B NoAnyHKTe 2 n 3 nyHKTa 2.7. a Takxe B cliy4ae, eCnv npaBo Ha
nepeBoAMMoOe NoMelleHne 3aperncTpupoBaHo B EaAMHOM rocypapCTBEHHOM peecTpe npaB Ha HEeABMXXMMOE MMYLLECTBO U CAENOK C
HUM MO COOCTBEHHOW MHMUMATUBE.

2.9. WcyepnbiBaoWwmnii NepedyeHb OCHOBaHUI A9 NMPUOCTAHOBNIEHUS NPEAOCTaBNEHUS MYHULUNANbHON YCNYrn ¢ ykasaHMeM [o-
NYyCTUMbIX CPOKOB MPUOCTAHOBNEHWUS B Cly4yae, €C/iM BO3MOXHOCTb NMPUOCTAHOBAEHUS MPeAoCTaBieHUS MYHULUNaNbHOW yCcnyru
npenycMoTpeHa AeACTBYIOLWMUM 3aKOHOAATENBbCTBOM.

OcHoBaHMeM Ans NPUOCTaAHOBIEHUS NPeAOoCTaBAEHUS MYHULUNaNbHOW yCAyrn aBnseTcs nonyvyeHne AAMUHUCTpaumen nocpen-
CTBOM MEeXBEeAOMCTBEHHOro oTBeTa MHdopMauum o6 OTCYTCTBUM B OpraHax rocyfapCTBEHHON BNacTM U MECTHOro caMoynpaBieHus,
y4yacTBYOLWNX B NPeAOCTaBAEHUM MYHULMNANBHON yCNyrn, cCBeAeHUin, Heo6XoAMMBIX AN NPeAOoCTaBAEHUS MYHULUNANbBHOW YCAYrn.

AgMuHUCTpaunsa npuocTaHasBnuBaeT NpeaocTaBfieHne MyHUUMNANbHOW yCnyrn, HanpasnseT 3asaBUTENIO0 COOTBETCTBYyOLLEE YBe-
nOMJIEHME, B KOTOPOM npejanaraeTt npeAcTaBUTb N0 COGCTBEHHOW MHULMATUBE HEAOCTaloWMe AOKYMEHTbI B TeyeHue 15 pabounx aHemn
CO OHSA HanpaBfeHnsa yBeaoMeHus.

PeweHne 0 NnpuocTaHOBNEHNN NPEeAOCTaBAEHNS MYHULUMUNANbHON YCAYrM NOANMUCbLIBAETCSH AO/MKHOCTHBLIM INLOM agMUHMUCTpauumn
M BblAaeTcs 3afABMTENIO C yKa3aHMEM NPUYNH NPUOCTAHOBNEHUS.

YBepoMieHne o NpuoCTaHOBNEHUN NPEAOCTaB/IEHUS MYHMUMUNANbLHON yCNyru BoifgaeTcsd (HanpaBngeTcs) 3asABUTENI0O He NO3OHee
cnepymouiero paboyero AHA ¢ AaTbhl NPUHATUS PELIEHNS O NPUOCTAHOBIEHUU NPEAOCTaB/IEHUS MYHULLMNANBHOW yCnyru.

2.10. UcuepnbiBalowWwmini nepeyeHb OCHOBAHUI A 0TKa3a B NpMeMe J0KYMEHTOB, HEOOXOAUMBIX OJiS NPefoCTaBNeHUS MYyHULM-
nanbHOWM ycnyru.

B npueme [OKYMEHTOB Ha NMepeBOf XWUNOro NOMELLEHUS B HEXMUI0€ MOMELLEHUE U HEXUIOro NOMELLEHNS B XWUN0e NOMeLLeHne
MOXET ObiTb OTKa3aHO B CNneAylLWmx cnydyaax:

1) B 3a9BNIeHMUN He yKa3aHbl daMuausg, UMsa, OTYECTBO (NPU HaNIN4YMKU) rpaxpaHuHa, NM60 HauMeHOBaHWe PULNYECKOro nuua,
o6paTuBLUErocs 3a NpenoCcTaBliEHNEeM yCnyru;

2) TekcT B 3asiBIEHUN He NoAAaeTcs NPOYTEHUIO;

3) 3agBneHne NoANUCaHO He YNOJIHOMOYEHHbIM JIMLLOM.

2.11. UcuyepnbiBaloLWMili nepeyeHb OCHOBaHUI Ans oTka3a B NpeaocTaBAeHUN MYHULUNANbHOM YyCAYrin.

2.11.1. OcHOBaHMSIMKN ONS OTKa3a B NEPEBOAE XMJIOr0 MOMELLEHUS B HEXUI0E ABAAIOTCS:

1) HenpeacTaBneHne AOKYMEHTOB, OonpeaesieHHbix B N. 2.6. HacTosAwWwero AGQMUHUCTPATUBHOIO pernaMmeHTa;

2) npepocTaBneHne OKYMEHTOB B HeHaAfiexaliunii opraH;

3) HecobGnoaeHUsA NpeayCcMOTPeHHbIX ctaTtbeit 22 XunuwHoro koaekca P® ycnoeuin nepesoaa;

4) HECOOTBETCTBUSA NPOEKTA NEPEYCTPONCTBA U (MNN) NepennaHUPoOBKU XMUNOro NOMELLEHNS TPeOOBaHMAM 3aKOHOAATENLCTBA.

2.11.2. OcHOBaHMAMUN ONS OTKa3a B NepeBOAe HEeXMIOro NoOMeLEeHNs B XUnoe:

1) HenpepcTaBneHUe AOKYMEHTOB, OnpeAeseHHbiXx B N. 2.6. HacToawero AGMUHUCTPATUBHOIO PEernamMeHTa;

2) npepocTaBneHne [OKYMEHTOB B HEHaAIeXalluin oprax;

3) HecooTBeTCTBME NMPOEKTa NepeycTpoicTea u (MNu) nepensiaHMpPOBKM XUIOro noMelleHus TpeboBaHNAM 3aKOHO[aTeNbCTBA;

4) ecnu Takoe NOMeLleHNe He OTBeYaeT YCTAHOBNEHHbIM TPEOOBAHMSAM UJIM OTCYTCTBYET BO3MOXHOCTb 06€eCcne4ynTb COOTBETCTBME
Takoro NOMeLLeHUs yCTaHOBNIEHHbIM TpeboBaHUAM NMOO ecny NpaBo COOGCTBEHHOCTM Ha Takoe NMomelleHMe oO6peMeHeHO npaBamwu
Kakux-nn6o nuu,.

2.12. MyHuumnanbHasa ycnyra npegocrtasnserca AaMuHucTpauuneit 6ecnnaTHo.

2.13. MakcumanbHbIl CPOK OXMAAHUA B O4epenn npu nogadvye 3anpoca 0 NPenocTaBieHUN MYHULUNANbHOW YCAYrU U NpU NONy-
YeHUU pe3ysibTaTa NPenoCTaBNeHU MYHUUUNANbHOW YCNIyru COCTaBngeT He 6onee 15 MUHYT.

2.14. Cpok perncrtpauum 3anpoca 3asBMTENS O NPeAoCTaBA€HUM MYHULUNANbHON YCNyru.

2.14.1. 3anpoc 3agBuTens o NpeaocTaBileHUM MyHULUNANbHOW YCAYrn perucTpupyerca B AGMUHUCTPaLUN B CPOK He no3aHee 1
paGoyero AHS, cnepylowero 3a AHEM NOCTYMJIEHUS B ADMUHUCTPaLUIO.

2.14.2. PerucTtpauus 3anpoca 3asiBUTENS O NpefoCTaBeHUM MYHULMUNANbHON YCNyru, nepefaHHoro Ha 6yMmaxHoM HocuTesne n3
M®LU B AoMUHUCTpaLLMIO, OCYLLECTBNSIETCSA B CPOK He no3aHee 1 paboyero gHsA, cnepylowero 3a gHEM NOCTYNJIeHUS B AGMUHUCTpa-
uuio.

2.14.3. Perncrtpauug 3anpoca 3agBuTens O NpeaocTaBieHUN MyHUUUNaNbHON YyCAYyru, HanpasneHHoro B ¢opmMme 31eKTPOHHOro
LOKYMeHTa nocpenctsomM EgnHoro noprana rocygapCTBEHHbIX U MYHUUUNANbHbIX YCAYF, NPU HANNYNUA TEXHUYECKON BO3MOXHOCTHU,
ocyuiecTBnsieTcs B TedeHue 1 paboyero aHa ¢ gatbl nonyvyeHus2.15. Tpe6oBaHUs K MOMELLEHUAM, B KOTOPbIX NPEAOCTABNSETCH MYHU-
uMnanbHas ycnyra, K 3any oxugaHusa, mectam Ans 3anosiHeHUs 3anpoCcoB O NPeAoCTaBAEHUM MYHULUNANbHOW yCcnyru, nibopmaum-
OHHbIM CTEHOAM C 06pa3uamum ux 3anosHEHUS N NEPEYHEM AOKYMEHTOB, HE0OX0AMMBbIX AN NPEAOCTABIEHNS MYHULUNANbHOW yCcnyru

2.15.1. lMpepocTaBneHne MyHULUNANbHOW YCAYyrM OCYLLECTBASETCH B CMeunanbHO BblAENIEHHbIX AN9 3TUX Uenei noMeweHusax
AoMunHucTpauum n ModL,.

2.15.2. Bosne 3paHua (CTpoeHusi), B KOTOPOM pa3MeLLEHO MOMELLEeHMe NpuMemMa U BblJayn AOKYMEHTOB, OPraHuU30BbiBAeTCH
CTOsIHKa (napkoBKa) ANA NMYHOr0 aBTOMOOGUIILHOrO TpaHcnopTa 3asaBuTeneil. 3a nonb3oBaHUe CTOAHKOWN (MapkoBKOW) ¢ 3asaBuTenei
nnarta He B3MMaeTCcs.

2.15.3. Bxop B 3paHue (cTpoeHue), B MOMeLEHUE NMpPMeEMa U BbiAayu OOKYMEHTOB AOJ/IKEH obecneymBaTtb CBOOOAHbLIN JOCTYN
3agBuTenei, ObITb 060pyAOBaH YAOOHOW NEeCTHULEN C MOPYYHAMM, LWNPOKMMU NPOXOJaMU.

2.15.4. MNomeweHna npuema n BblAa4yn AOKYMEHTOB AOJ/KHbI NpegycMmaTpuBaTb MecTa Ans oXupaaHusa, nHGopMnpoBaHUS U Npu-
emMa 3aaButenei. B mectax ang nHpopmmupoBaHus JonxeH 6bITb o6ecneyeH JOCTYN rpaxaaH AN o3HakoMieHus ¢ uHdopmaumen He
TOJIbKO B Yacbl Npuema 3asiBieHuil, Ho U B paboyee BpeMs, korna npuem 3asButeneil He BeaeTcs.

2.15.5. XapakTepucTuky nomeLlLeHmin npuemMa u BblAa4ym AOKYMEHTOB B 4aCTU 0GbEMHO-NNAHUPOBOYHbLIX U KOHCTPYKTUBHBIX pe-
LWEHW, OCBeLEeHUs, NoXapHOo 6e30MacHOCTU, MHXEHEPHOro 060pyA0BaHMS [ONIXHbI COOTBETCTBOBATb TPEOOBAHMSM HOPMATUBHbIX
NOKYMEHTOB, AeNcTBylOWUX Ha Tepputopun Poccuiickon depepauum.

2.15.6. MomelweHUsa npuema u Bblgadyn JOKYMEHTOB ob6opyayloTca cTeHaamu (cToiikamu), coaepxawumm UHGOPMaLUIO O Mo-
psagke npepocTtaBaeHUS MyHULUNANbHbIX YCAYT.

2.15.7. MomeweHue npvemMa n BblAa4yn [OKYMEHTOB MOXET ObiTb 000pyAoBaHO MHOOPMALUOHHLIM Tabno, NpeaocTaBNSalOWUM
nHdpopmMaumnio o nopaake NpPesocTaBAeHUS MyHUUMNANbHOW YCnyru (BKaoYas TPaHCNSALMIO BUAEOPOJSINKOB, Pa3bACHAOWMNX NOPAA0K
NpenocTaB/ieHUsS MYHULMNANbHbLIX YCAYr), a TakXe PeryjupyowmmM NoTok «3JIEKTPOHHOU ovyepenmn». UHdopmaumna Ha Tabno moxeT
BbIBOAUTLCH B BuAe Oeryuieil CTpoku.

NHdopmaumnoHHoe Tabno pasmelLaeTcs psaaoM CO BXOAOM B MOMeLLeHue TakumM o6pa3om, 4ToObl 06ecnevynTb BUAUMOCTb MaKCU-
MasibHO BO3MOXHOMY KOJIMYECTBY 3aMHTEPECOBAHHbIX NNLL,.

2.15.8. Pabouve mecTa cneunanucToB, OCYLLECTBAAIOLWUX NPefoCcTaBeHne MyHULUNnanbHOW ycnyru, o60opyayloTca cpeactBa-
MU BbIYUCNIUTENIbHOW TEXHUKM U OPrTEXHUKOW, MO3BOJNIAIOWMMN OPraHn3oBaTb NPeAoCTaBeHUE MYHULUUNANbLHOW YCAYrn B MOJIHOM
ob6beme.

2.15.9. MecTa gng npoBefeHUs NUYHOTO Npuema 3asaBuTenein 060pyaAylTCA CTONaMU, CTYyNbAMU, 0Gecne4ynmBaloTCA KaHLensap-
CKMMU NMPUHA[JIEXHOCTAMU O/ HaNMUCaHUA NUCbMEHHbIX 0OpaLLeHuni.

2.16. MNMoka3aTenun AOCTYNHOCTU U Ka4eCTBa MYHULLMNANbLHOWN yCnyru

2.16.1. Mokasatenn pOCTYNHOCTU MYHULUNANBHOW YCNYIn:

- paBHble NpaBa U BO3MOXHOCTW NPU NONYYEHUU MYHULUNANbHOW YCNYrn Ana 3asBuTtenen;

- 06wWwas HGOPMUPOBAHHOCTL O MOPSAAKE U CNOCO6axX NOMYyYEHUS MYHULUNANbHOW ycnyru gnsa 3assutenen (B cetn UHTepHeT, no
TenedoHy);

- pexum paboTbl AGMUHUCTPaunmM obecneynBaeT BO3MOXHOCTb Nofayu 3asaBMTenemM 3anpoca o NpeaocTaBAeHUN MYHULUNANbHOM
ycnyru B TeyeHne paboyero BpeMeHu;

- MONHOTA U NOCTOREDHOCTh MDEeNOCTARNAEeMOM roaxnaHam mHdboomMmalium .



2.10.2. lloKka3saTtenn Ka4yectsa MyHMuunaabHOU ycnyru:

- Bblgaya 3asBUTENIO FOTOBOro pe3ynbTata B YCTAHOB/IEHHbI CPOK (CBOEBPEMEHHOCTb OKa3aHus);

- cobnopeHne TpeboBaHNil cTaHpapTa NpeaocTaBAeHNs MyHULUNANbHOW YCNYru;

- YOOBJIETBOPEHHOCTb 3asBUTENEN OTHOLEHWEM COTPYAHMKOB (CneuvanucToB) B NMPOLECCE NMPeAoCTaBAEHUS MYHULUNaNbHOM
yCNyrn, roTOBHOCTb Oka3aTb 3O@PEeKTUBHYIO MOMOLLb NPU BOSHUKHOBEHUN TPYAHOCTEN;

- KOJINYeCTBO 06XanoBaHWUs AeNCTBUIM UNu 6e3[elCTBUS COTPYOAHUKOB (CneunannucTos) AgMuUHUCTpaLuu.

2.16.3. 3agButenam nNpenocTaBnseTcsa BO3MOXHOCTb noayvyeHus nidopmauum o xoae npenocTaBieHns MyHULMNANbHON yCcnyru
M BO3MOXHOCTb MOJYYEHUS MYHULUUMANBLHOW YCNYrn B 3/IEKTPOHHOU dopmMe C ucnonb3oBaHMem EQMHOro noprana rocyaapCTBEHHbIX
U MYHULUNAJNIbHbIX YCAYT MPU HaMYMN TEXHUYECKOW BO3MOXHOCTM U MO MPUHLUNY «O4HOro OkHa» Ha 6ase M®L, npu Hanuymnm co-
rnaweHnsa o B3aMMoOAeNCTBUN.

2.16.4. Mpu Nnony4yeHUN MYHULUNANBLHOW YCNYrn 3asiBUTENb OCYLLECTBNAET He 6onee 1 B3aMMoOAeNCTBUSA C COTPYAHUKAMM.

2.17. Oco6eHHOCTM NpenocTaBNeHUs MyHuumunanbHoi ycnyru 8 MOLL.

MpepocTtaBneHne MyHuMuUNanbHOM ycnyrn nocpeactsom MdL, ocyuwecTBnaeTca B nogpasgefieHUs X rocynapCcTBeHHOro Gioaxer-
HOro yupexzaeHusa JlIeHuHrpaackoit o6nactm «MHOropyHKLMOHANbHbIN LLEHTP NPefoCTaBNEeHUS roCYyAapCTBEHHbIX U MYHULMMANbHbIX
ycnyr» (panee — FBY 1O «<M®L») npu Hannuyum BCTYNUBLUEro B CUJy corfaweHusa o Bsaummopencteum mexpy FBY JIO «MdLU» n
ApMmuHucTtpaumeii. MNpepoctaBneHne MyHuLMNanbHoOM ycnyrm B nHbix M®L, ocywecTBnsgeTcqd npu HannmyMm BCTYNUBLLUErO B CUNY CO-
rnaweHunsa o Baammogencteum mexay Frby J10 «M®dU» n nHoim M®PLL.

2.17.1. M®U ocywecTBnseT:

- B3aMMOAENCTBME C TEPPUTOPUANIbHBIMM OpraHaMmu deaepanbHbiX OPraHOB UCNONIHUTENbHOW BNACcTU, OpraHamMu UCNONHUTENb-
Hoi BnacTu JleHnHrpaackoit o6nactu, opraHaMum MeCTHOro camoynpasfieHus JleHuHrpaacko o6nacTu 1 opraHusaunusaMm, y4acTBylo-
WMMN B NPEeAOCTaBNEHUM MYHMUUUNANBHBIX YCAYr B paMKax 3aKflOYEHHbIX COrnalleHuin 0 B3auMoAeNCTBUM;

- uHopMUMpOBaHUE FpaxpaH U opraHM3aunin No Bonpocam nNpenocTaBneHUs MyHULUNanbHbIX YCAYT;

- MPMEM U BblAavyy AOKYMEHTOB, HEOOXOAUMbLIX O/ NPEeAOCTaB/EHUS MYHULUUNANbHbIX YCNYr NU00 SIBASIIOWUXCSA Pe3y/ibTaToOM
npenocTaBNeHU MYHULUMNANbHbIX YCAYT;

- 06paboTKy NEepPCOHaNbHbIX AaHHbIX, CBA3aHHbIX C NPEOOCTABIEHUEM MYHULUNANbHbIX YCNYT.

2.17.2. B cnyvyae nopgayu AOKyMeHTOB B AgMuHuctpauuio nocpeactsom M®dL cneunanuct M®PL, ocywecTBasowmii npmem fo-
KYMEHTOB, NMpeACTaB/IEHHbIX A9 MOAYYEHUS MYHULMNANIbHOW yCNyru, BbINONHAET cCneaylolmve oencTBus:

a) onpepenseT npegmeT obpaleHus;

6) NPOBOAUT NPOBEPKY MOJIHOMOYMI LA, NOJAKLLEro AOKYMEHTDI;

B) NPOBOAUT NPOBEPKY NPaBUILHOCTY 3aMoJIHEHUA 3anpoca;

r) ocyuwiecTBnsieT CkaHMpoBaHUe NpPeAcTaBfeHHbIX AOKYMEHTOB, GOPMUPYET 3JIEKTPOHHOE AENO0, BCe AOKYMEHTbl KOTOPOro CBS-
3bIBAOTCA €AUHbIM YHUKaJIbHbIM UAEHTUPUKALNOHHBIM KOOOM, NMO3BONSIOLIMM YCTAHOBUTbL NPUHAANEXHOCTb AOKYMEHTOB KOHKpeT-
HOMY 3asBuUTEN0 U BUAYy obpauweHns 3a MyHuumMnanbHON ycnyroi;

L) 3aBepseT 3NeKTPOHHOEe Aeslo CBOoel 3NeKTPOHHOM noanuckio (panee - 3M);

e) HanpaBnseT Konuu AOKYMEHTOB U peecTp AOKYMEHTOB B AQMUHUCTpaLMIO:

- B 9JIEKTPOHHOM Bue (B cocTaBe NakeToB 3NEKTPOHHbLIX AeJl) B AeHb obOpalieHus 3aasuTtens B MDL;

- Ha ByMaxHbIX HocuTensax (B cnyyae He06XxoAMMOCTM 0653aTeNIbHOro NPeAoCTaBNeHUs OPUTrMHANOB AOKYMEHTOB) - B TeyeHue 3
pabouux gHen co gHSA obpaweHnsa 3agsutens B8 MPL nocpeacTtBoM Kypbepckoi CBS3M, C COCTaBIEHMEM OMNUCU NepegaBaeMblX A0-
KYMEHTOB, C yKa3aHWeM JaTbl, KONu4yecTsa NUCTOB, GaMunuu, AONXKHOCTUA U NOAMNUCAHHbIE YNONHOMOYEHHbIM cneunanuctom MOLL.

Mo okoHYaHUN Npuema fOKyMeHTOB cneunanuct M®L, BbigaeT 3asBUTENIO pacnucky B NnpMemMe LOKYMEHTOB.

2.17.3. Mpu ykasaHuu 3aaBUTENIEM MecTa Nojy4yeHUs oTeeTa (peaynbTata NpepocTaBNeHUs MYHUUUMANbHOW yCayru) nocpep-
ctBoMm M®L, gonxHocTHoe nMuo AgMUHUCTPaUUKU, OTBETCTBEHHOE 3a BbINOJIHEHWE afMUHUCTPATMBHOW Mpoueaypbl, HanpasnseT
HeobxoOuMble LOKYMEHTbI (MOCTAaHOBNEHUE O NMEPEBOAE XUNOr0o (HEXMIOr0) NOMELWEHUS B HEXMo0e (Xnnoe) noMelleHne; yBeaom-
NeHne 0 NepeBoAEe XUI0ro (HEXMNOro) NOMELLEHUS B HEXUI0e (XXUnoe) noMelleHne; yBegomieHne o 06 oTkase B NepeBoae Xuoro
(Hexmnnoro) nomeweHus B Hexunoe (Xkunoe) nomMelieHne n gpyrue ookymeHTol) B MOLU ana ux nocnepyrouwein nepenayum 3asButento:

- B 3JIEKTPOHHOM Bupae B TeyeHue 1 paboyero (paboumx) gHA (QHE) Cco AHA NMPUHATUA pelleHus O npenocTaBieHnn (oTkase B
npenocTaB/ieHNN) 3aABUTENIO YCYyru;

- Ha 6yMaxHOM HocuUTesNie - B CPOK He 6onee 3 AHeN CO AHS NPUHATUS peLLeHUs O npefocTaBneHnn (oTkase B NpepocTaBieHUn)
3afABUTENIO YCAYrun.

YKa3aHHble B HACTOALWEM MyHKTe AOKYMEeHTbl HanpaensatTca B MPL, He no3pgHee AByx pabouunx gHel [0 OKOHYaHUSA cpoka Npepo-
cTasBneHnas MyHunuunanbHOn ycnyru.

Cneuvanuct M®L,, oTBETCTBEHHbIN 3a BblAayy AOKYMEHTOB, MOJy4E€HHbIX OT AAMWHUCTPaLMKN MO pe3yibTataM PacCMOTPEHUS
npeAcTaBfeHHbIX 3afBUTENIEM AOKYMEHTOB, B AEHb UX MOJiyYeHUs oT AAMUHUCTPaLUM coobuiaeT 3asgBUTENO O NMPUHATOM pELLUEHUM
no tenedoHy (c 3anucblo aartbl U BpemeHn TenedoHHOro 3BOHKA), a Takke O BO3MOXHOCTM NONyYeHUs AO0KYyMeHToB B MDLL.

2.18. Oco6eHHOCTM NPenoCTaBNEHUS MYHULUNANbHON YCAYrM B 3IEKTPOHHOM Buae yepes lMopTtan rocynapCTBEHHbIX U MYHULM-
nanbHbIX ycnyr JleHuHrpagckon oé6nactn n EamHblii MopTan rocypapCcTBEHHbIX U MyHULUNANbHbIX yCnyr (GyHKUni).

DeatenbHocTb EMTY u MY J1IO no opraHnsaumu npefoctaBAeHUs MYHULUNANbHOW YCAYrn OCYLLECTBASETCS B COOTBETCTBUU C
depepanbHbiM 3aKoHOM OT 27.07.2010 Ne 210-P3 «0O6 opraHusauuy npeaocTaBNeHUs rocyaapCTBEHHbIX U MYHULMMANbHbIX YCAYI».

2.18.1. Ang nony4yeHns myHuuunanbHou ycnyru yeped EMNCY wnn yepes Mry J10 sasasurtento HE0O6XoAMMO NpPeABapPUTENBHO NPONTKU
npouecc pernctpauunm B EpnHon cucrteme naeHtndukaumm n ayteHtudpukaummn (panee — ECUA).

2.18.2. MyHuuunanbHas ycnyra MoxeT ObiTb nonydeHa yepes Mry JIO cnepgywowmnmm cnocobamum:

Cc 06a3aTenbHO IMYHOW BKO Ha nNpMem B AQMUHUCTPaUUIO;

6e3 NIMYHOI 9BKU Ha Npuem B AAMUHUCTPALUIO.

2.18.3. Ans nonyvyeHus MyHUUMNaNbHOW ycnyru 6e3 NMYHOW 9BKU Ha NpuémM B AAMUHUCTPaLMIO 3asgBUTENI0 Heob6xoanumo npep-
BaputenbHo opopmMutb kBannduumposaHHyto 3l ona 3aBepeHnsa 3ad9BNEeHUS U AOKYMEHTOB, MOAAHHbIX B 3/IEKTPOHHOM Buae Ha My
no.

2.18.4. Onqa nopauyun 3aaBneHus yepes EMNMY 3agButenb ponxeH BbINOAHUTL cheaylouime oencTBus:

npontn naeHtndunkaumnio n ayreHtudukauuio 8 ECUA;

B JIMYHOM KabuHeTe Ha EMTY 3anofiHUTbL B 3N1€KTPOHHOM BuAe 3asiBNieHNe Ha oka3aHUe MYHULMNANbHOW yCNyru;

NPUAOXNUTb K 3asiBIEHUIO OTCKaHUPOBaHHble 006pa3bl AOKYMEHTOB, HEOOXOAMMbBIX AN Ha3HAYEHUS €XEeMEeCHAYHOr0 AEHEeXHOro
BO3HarpaxaeHus;

HanpaBWUTb NakeT 3NIeKTPOHHbIX JOKYMEHTOB B OpraH CouuanbHON 3aluMThl HaceneHUs nocpeacTtsom dyHkumoHana ENMY.

2.18.5. Onqa nopgayun 3aaneHus yepes MNry /10 sagaeutenb JoNXeH BbINONIHUTL cleaylouiMe nencTeus:

nponTtn npgeHtudurkaumo n ayreHtndukaumio 8 ECUA;

B IN4YHOM KabuHeTe Ha MY JIO 3anonHUTb B 31EKTPOHHOM BUAE 3asB/IEHUE HA OKa3aHue yCcnyru;

NPUNOXUTb K 3asBNEHUI0 OTCKaAHUPOBaHHble 06pa3bl JOKYMEHTOB, HEOOGXOAUMBIX A MONYYEHUS YCNYIK;

B C/lyyae, ecnu 3asBUTenb BbiGpan cnocob okasaHus ycnyru 6e3 nu4Hoi 9BKU Ha npuem B AOMUHUCTPaLUIO - 3aBEPUTbL 3asiBne-
HWe 1 NpunaraemMble K HEMY OTCKAHMPOBAHHbIE AOKYMEHTbI (Aanee - nakeT 3JIEKTPOHHbIX LOKYMEHTOB) NMOJIy4eHHOI paHee KBannudu-
unposaHHoi 3A;

B C/lyyae, ecnu 3ag9BuUTeNb BbiOpan cnocob oka3aHUs YCNyru C NUYHOW SBKOW HA npuem B AOMUHUCTPALUIO - 3aBEPEHME NakeTa
3NEKTPOHHbIX AOKYMEHTOB kKBanuduumnposaHHoii Il He TpebyeTcs;

HanpaBUTb NaKeT 3NMEKTPOHHbIX AOKYMEHTOB B AGMMHUCTPaumio nocpeactsom dyHkumonana Mry 0.

2.18.6. B pesynbTaTe HanpasseHUs NakeTa 3NEeKTPOHHbIX [O0KyMeHTOB nocpeacteom MY JIO unu ENTY B cooTBETCTBUM C TPEDO-
BaHMAMM nyHkTa 2.18.4 nnn 2.18.5 aBTOMaTN3npoBaHHOW MHPOPMALNOHHON CUCTEMON MEXBEAOMCTBEHHOrO 3J1IEKTPOHHOro B3au-
MoaeicTens JleHnHrpapckoii oobnactn (panee - AUC «Mexeepn J10») NponsBOoAUTCA aBTOMaTMyeckas pervcrpauus nocTynmuBlUIEro
nakeTta 3/IEKTPOHHbIX AOKYMEHTOB U NMPUCBOEHMNE NaKeTy YHUKaNbHOro Homepa gena. Homep pgena poctyneH 3asgBUTENIO B JINYHOM
kabuHete Mry 210 wnu ENTY.

2.18.7. MNpwu npepocTaBneHMn MyHuumnanbHon ycnyru yepes MNry J1O, B cnyyae ecnu 3asButenb NOANMUCbHIBAeT 3asfiBieHNE KBa-
nndunumnpoBaHHon 3, AOMKHOCTHOE NMLO AAMUHUCTPALLMKN BbINOJIHAET creaylowmne AencTeus:

dopmMupyeT naketT A4OKYMEHTOB, noctynuewinin yepes My J10, n nepepaet AOKHOCTHOMY Anuy AODMUHUCTPaLUN HaAeNeHHOMY B
COOTBETCTBUU C AO/KHOCTHbIM pernamMeHToM GyHKUUSAMU MO BbINOJIHEHWUIO aAMUHUCTPATUBHON npoueaypbl MO NpUeMy 3asiBNEeHUR n
npoBepke AOKYMEHTOB, NPEeACTaBNIEHHbIX A PACCMOTPEHMS;

nocne paccMoOTpPeHUs AOKYMEHTOB U YTBEPXAEHUS pelleHus O NpefoCcTaBleHUU MyHUUMNanbHON ycnyru (oTkase B NpenocTaB-
NeHnn) 3anonHsaeT npeaycMmoTpeHHble B AUC «Mexeen JIO» ¢hbopMbl 0 MPUHATOM pelleHun n nepesoput geno B apxus AC «Mexsepn
no»;

VEBEeNoMINI4deT 3 a4dBNTend o nNoMH4ATOM DbellleH M C NTOMOIUILBHO VKARAHHBIX B RRA49dBNEeHNN CHhenctTe CRBA21M. 2 AatTeM HANbarndetT nokKvMeHT



noyTton nnobo BblaaeT ero Npm NM4YHOM oOpaleHnn 3agaBuTend.

2.18.8. Mpu npepocTaBneHnn MyHuuunansHon ycnyrm dyepes Mry J10, B cnyyae ecnu 3asiBUTeNb He NoAnucbiBaeT 3asBlieHUe
kBanuduumposaHHon A, nubo yepes EMIY, pnomxHocTHOoEe NNLO AAMUHMUCTPALUN BbIMONHAET cnegylowme eicTBus:

dopmupyeT nakeT 4OKYMEHTOB, nocTynuewuin Yepea NIy J10, nu6o yepes EMIY, n nepenaert foMKHOCTHOMY nuuy AoAMUHUCTpa-
LN HafeneHHOMY B COOTBETCTBUM C AOKHOCTHbIM perfnamMeHToM PYHKUMSAMMU NO BbINOSIHEHUIO aAMUHUCTPATMBHON npoueaypbl Mo
npuemy 3asiBIeHUn U NpoBepKe AOKYMEHTOB, NpeAcTaBAEHHbIX AN PaCCMOTPEHUS;

dopmupyet yepe3d AUC «Mexeen J1IO» npurnaweHne Ha nNpuem, KOTOpoe OOJIKHO coaepxaTb cnepylowyo MHopmMmaumio: agpec
AOMUHUCTPALUM B KOTOPYID HEOOGXOAMMO 00paTUTLCS 3afBUTENIO, AaTy U BPeEMS NMprMemMa, HOMep oyepeaun, uaeHTUPUKaLMOHHLIN
HOMep nMpurnaweHna n nepeyeHb AOKYMEHTOB, KOTOpble HE0GX0AMMO nNpeacTaBuTb Ha npueme. B AUC «Mexsepn JIO» peno nepeBo-
OUT B CTAaTyC «3as9BUTENIb NPUTNAaLLEH Ha NPUem».

B cnyyae HedBKM 3agBUTENS Ha NpPMeM B Ha3Ha4YeHHOe BpeMs 3asaBlieHne U AoKyMeHTbl xpaHaTca B AUC «Mexsepn JIO» B TeyeHune
30 kaneHpapHbIX OHEW, 3aTeM AO/HKHOCTHOE Nuuo AgQMUHUCTPaUWUK, HageneHHOe B COOTBETCTBUM C AO/MKHOCTHbIM pernaMmeHToM
OYHKLMSMN N0 Npuemy 3asaBieHun n pokymeHTos dyepes MY J10 unu ENTY nepesoaut gokymeHTsl B apxus AUC «Mexsepn J10».

B cnyuyae, ecnu 3asBuTeNb 9BUICH Ha NPUEM B yKa3aHHOe BpPeMs, OH 0OCNyXuMBaeTcs CTPOro B 310 Bpemsa. B cnyyae, ecnu
3asBUTENb BUJICSA NO3Xe, OH 06cnyxuMBaeTcs B nopsake XuMBol oyepeaun. B nio6om n3 cnyyaeB JOMKHOCTHOE NULO AAMUHUCTPaLLMN
Beayliee npuem, otmevaet dakT aBku 3aasutens B AUC «Mexsep J10», pneno nepeBoaut B ctatyc «lMpnem 3agaBuTens oKOHYEH».

MNocne paccMoOTpeHUs AOKYMEHTOB U YTBEPXAEHMS PELWEHUs O NPefoCcTaBieHUM MyHULUNanbHOMW ycnyru (oTkase B npenocTaB-
NneHnun) 3anosiHaeT npeaycmotpeHHble B AUC «Mexsepn JIO» ¢popMbl 0 MPUHATOM pelleHun U nepesoaut geno B apxus AUC «Mexeen
no».

JonxHocTHOE NMuo AAMUHNCTPaULUN YyBEAOMASET 3a9BUTENA O NPUHATOM peLlleHNM C NOMOLLbIO YKa3aHHbIX B 3aABNE€HUN CPEACTB
CBA3U, 3aTeM HanpaBfsSeT AOKYMEHT No4YToil NMGO BblAAET ero Npu IMYHOM OOpalleHun 3aaBuTens.

2.18.9. B cnyyae nNoCTynneHMs BCeX OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7. HACTOALWEro agMUHUCTPATUBHOIO pernamMmeHTa, u
oTBevawwmx TpedoBaHnsaM, B GopMe 3NEKTPOHHbIX JOKYMEHTOB (3N1€KTPOHHbIX 06pa30B AOKYMEHTOB), YAOCTOBEPEHHbIX KBannodu-
umposaHHoi 3N, AHeM o6palweHns 3a NpefocTaBeHneM MYHULUNANbHOW YCYrn cYUTaeTcs gaTta perncrpauum npnemMa AOKyMEHTOB
Ha Mry No.

B cnyyae, ecnu HanpaBfieHHble 3asBUTENEM (YNOMHOMOYEHHbIM JIMLLOM) 3JIEKTPOHHOE 3asiBIEHNE M OO0KYMEHTbl HE 3aBEpPEHHbI
kBanudunumnposaHHoit A, aHem obpalleHus 3a NpPefoCTaBNEeHUEM MYHULMNANBHOW YyCNYyru cYnTaeTcs AaTta JIMYHON ABKU 3a9BUTENS
B ADMMHNCTPaLUIO C NpefoCTaBNeHMEM OOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.6. HAcCTOAWEro agMMHUCTPaAaTUBHOIO pernaMeHTa, un oT-
Beyalwmx TpeboBaHuaM, ykasaHHbIM B NyHKTe 2.10. HacTOALWEro aAMUHUCTPATUBHOIO pernameHTa.

3. NMepeyeHb ycnyr, KOTopble SABAAIOTCA HEOGXO0AMMbBIMU
U 0693aTeNbHLIMU ANA NPeAOoCTaBNIeHN MYHULUNANbHON yCayru

3.1. Mony4yeHune ycnyr, KoTopble, KOTOPbIE ABAATCA HEOOXOAMMbBIMU N 0093aTENbHLIMU O/ NPEAOCTaB/IEHUS MYHULUNANbHOMN
ycnyru, He Tpebyercs.

4. CocTaB, NoC/eA0BaTEe/IbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPaATUBHbIX Npoueayp,
TpeGoBaHUA K NOPAAKY UX BbINOJIHEHUS

4.1. MNpepocTtaBneHne MyHULUNaNbHOW YCNYru BKJOYaeT B cebs cneayolme agMUHUCTPaTUBHbIE NPoOLEeaypbl:

- Nnpuem JOKYMEHTOB, HEOOXOAUMBIX AN OKa3aHUS MYHULUNANbHOW YCNYru;

- paccMmoTpeHue 3asaBsieHUs 06 oka3aHUM MYHULMNANbHON yCNyru;

- n3paHne NOCTaHOBJIEHUS O NepPeBOAe XMNOro (HEXWSIOro) NOMELLEHMS B Hexunoe (Xxunoe) nomelieHue;

- BblAaya yBeAOMJIEHMS O nepeBoje (oTkase B nepeBoAe) XWJOro (HeXWnoro) nomMelieHUs B Hexwunoe (Xxunoe) nomeuwieHue
(dbopma yBepomneHus yTBepxpeHa noctaHoeneHuem MpaeutensctBa Poccuitckoii @epepaumm ot 10.08.2005 N2 502 «0O6 yTBEpX-
neHun Gbopmbl YBEAOMIIEHUS O NepeBoae (0Tkase B NepeBofe) XMIoro (HEXUNoro) NoMeLeHUs B Hexusnoe (Xunoe) nomeLLeHme»).

MocnepnoBaTesbHOCTb aAMUHUCTPATUBHbBIX AENCTBUI (Npouenyp) Mo NPeaoCTaBEHMI0 MYHULUNANIbHOW yCNyrn oTpaxeHa B GJI0K
— cxeme, npeactasneHHon B Mpunoxenun N2 3 K HacTodaweMy AGMUHUCTPATUBHOMY pernamMeHTy.

OpraHy MeCTHOro camoynpasjieHUs, NPefoCTaBAAOWEMY MYHULUNANBHYKO YCAYTry U ero AO0JXKHOCTHbIM NMuaM 3anpeLeHo Tpe-
6oBaTb OT 3a9BUTENA NPU OCYLLECTBJIEHMN afMUHUCTPATUBHbBIX NpoLenyp:

npeacTaBiieHUs OOKYMEHTOB, MHGOPMAaLMU UM OCYLLECTBNEHUS AENCTBMIA, NpPeAcTaBieHUE WM OCYLLECTBJIEHWE KOTOPbIX HE
npenycMOTPEHO HOPMAaTUBHLIMU NMPABOBbIMU aKTamMW, PEryaupylowuMny OTHOLIEHUS, BO3HMUKalOLWME B CBA3M C NPeaocTaBiieHUEM
MYHULUNANbHOW YCNYru;

npeacTaBieHUs [OKYMEHTOB U MHPOpMaLuM, KOTOpble HaXoAAaTCH B Pacnopsi)XeHUU rocyfapCcTBEHHbIX OPraHoB, OpPraHoB MecCT-
HOro caMoynpasfieHUs 1 NOABEeAOMCTBEHHbIX UM OpraHu3aunii B COOTBETCTBMU C HOPMATUBHLIMU NMPABOBbIMY akTaMu (3a ucknoye-
HMEM OOKYMEHTOB, MOATBEPXAAIOWMX ONNaTy rocyfapCTBEHHON MOLWIANHBI, AOKYMEHTOB, BK/OYEHHbIX B NepeyvyeHb, OnpeaesieHHbIn
yacTblo 6 cTaTbu 7 PepepanbHoro 3akoHa N2 210-P3, a Takxe AOKYMEHTOB, BblAaBaeMbiX B pe3yfibTaTe 0ka3aHWUs yCNyr, SBASOLWMUX-
csl He06XO0AMMBIMM M 0693aTeNbHBIMU AN NPeaoCTaBAeHUS MYHULUNANbHOW yCnyrn);

OCYLLECTBNIEHNS AeNCTBUIA, B TOM 4YMCne COrfnacoBaHUii, HEOOXOAMMbIX AN NONYYEHUS MYHUUUNANbHOW YCNYrM U CBA3AHHbLIX C
obGpalweHnemM B MHble FTOCYfapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOyfnpaBieHus, opraHnsaunm (3a UCKIYEHMEM MONyYeHUs
yCcnyr, SIBASIOWMUXCA HEOOXOAUMBIMU U 00A3aTENbHLIMU OJIS NPELOCTABIEHUS MYHULMNANbHON YCNYru, BKIKOYEHHbIX B MEpPeyvHu,
npepycMoTpeHHble YacTblo 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-P3, a Takxke JOKYMEHTOB 1 MHPOpMauun, npesocTaBngeMbiX B
pe3ynbTaTe oka3aHUs Takux ycnyr).

4.2. Mpuem pOKYMEHTOB, HEOOXOAUMbBIX AN OKa3aHUA MYHULUNANIbHOW YCAYru.

OcHoBaHMeM AN Havyana npenocTaB/leHUs MYHULUNANbHOW yCnyru 9BnsgeTcs noctynjeHne B AGMUHUCTPaLUIO HENOCPEOCTBEH-
HO, nn60o yepe3 M®PL, nubo yepes NIy JIO, nnubo yepes EMNIY 3assneHus o nepeBone NOMeELEHUS U AOKYMEHTOB, NEPEYUCIEHHbIX
B NyHKTe 2.7. HacTosAWero agMUHUCTPATUBHOIO pernamMeHTa.

Jlnuom, OTBETCTBEHHbLIM 3@ BbINONHEHME aAMUHUCTPATUBHON Npouenypbl, SBNSETCH YNONTHOMOYEHHOE AOJIKHOCTHOE NULL0 agMu-
HUcTpauuu (panee - oenonNpPoM3BoOAUTEND).

OenonpounsBoautenib NPUMHUMAET NpeacTaBfneHHble (HanpaBneHHble) 3asBUTENEeM AOKYMEHTbl MO ONUCU U B TOT Xe AEHb perun-
CTPMpPYeT UX B COOTBETCTBUM C NpaBunamMmu Aenonpou3BoACcTBa, YCTAHOBAEHHbIMU B AAMUHUCTPaLun.

B peHb perncrpauumm NnocTynuMBLINX AOKYMEHTOB AeNONPOU3BOAUTENb NepeaaeT ux rnase AAMUHUCTpauuu.

FnaBa ApMUHUCTPaLUKN He No3aHee crneaylowero paboyero AHSA Nocie perncTpaunm AOKYMEHTOB onpeaensieT AOJXXHOCTHOE NNLO
ALMWHUCTPaALUM, YNOJIHOMOYEHHOE PAacCMOTPETb NOCTYNUBLLUNE AOKYMEHTbI, U AaeT nopyyeHue 06 ux paccmoTpeHun. MopyyeHue o
paccMOTPEHUU JOKYMEHTOB 0OPMISETCS NYTEM NPOCTABIEHUS Ha 3a9BIEHUMN PE30JOLUM O PACCMOTPEHUN AOKYMEHTOB C YyKasaHu-
eM daMunmnm JONXHOCTHOrO nNuua, KOTOPOMY AaHO NMOpyyYeHUe.

B TOT Xe AeHb Aenonpou3BoAUTENb B COOTBETCTBUM C MOPYYEHUEM rnasbl ADMUHUCTPaUMKU nepenaeTt NnocTynueLllee 3asBiieHne C
npunaraemMbiMyn K HEMY AOKYMEHTaMU ANS PaCCMOTPEHUSA AO/HKHOCTHOMY nuuy AOMUHUCTPALMU, YKa3aHHOMY B MOPYYEHUMN.

Pe3ynbTaTtoM BbINOJIHEHUS aAMWHUCTPATUBHOW Npouenypbl 9BAGETCH nepenaya 3asBAeHUs U npunaraemMbix K HEMY JOKYMEHTOB
DOJXKHOCTHOMY NULLY, YNOMTHOMOYEHHOMY Ha UX PaCCMOTPEHME.

PesynbTat BbINONHEHUS agMUHUCTPATUBHOIO AelACTBUA GUKCUPYETCH OeNonpou3BOAUTENEM B NOpsSigKe, YCTAHOBIEHHOM MYHU-
uMnanbHbIMW NPaBOBbLIMU aKTaMu MO BONPOCaM AeNONPOU3BOACTBA.

4.3. PaccMoTpeHue 3asiBNeHNs 06 oka3aHUM MYHULUNANIbHOW YCNYru.

3asiBneHne o nepeBoAe NOMELLEHUS NepenaeTcs AOMKHOCTHOMY Nuuy agMUHUCTPaLUN, KOTOPOE He NO3J4Hee CNeayloLwero aHs
nocne noJjlydeHus nepepaeTt nakeT JOKYMEHTOB B XUJINLWHO-KOMMYHalbHbIA CEKTOP.

PykoBoauTenb XUnuUUWHO-KOMMYHaNbHOro CEKTOpa B TeYEHME TPUALATU AHEN NOCNe NoNflydYeHUs naketa AOKYMEHTOB:

1) NPOBOAUT NPOBEPKY HANNUYUSA U NPaABUIBHOCTUM 0hOPMIEHUS AOKYMEHTOB, MpuiaraemMbix K 3asiBIEHUIO O NepeBoAe NMomelle-
HUS;

2) npoBOAMT NPOBEPKY COOTBETCTBUS MPOeKTa nepeycrpoicTea u (unm) nepensaHMpoBKM NeEPEBOAUMOro nomeweHus Tpebosa-
HUSM OENCTBYIOLWMNX TEXHUYECKUX PErIaMEHTOB;

3) npoBOAUT NPOBEPKY COONIOAEHUSA YCNOBUIA NEepeBona;

4) roTOBUT NPOEKT NOCTAaHOBNEHUA AoMMHMUCTPaLUM O NepeBoae MNOMeLLeHUsd, 3anonHdaeT GopMy YBEOOMJIEHUS O NepeBoae no-
MELLEeHNS U He NOo34Hee CleayloLlero AHA nocsie NoAroToBKU nepejaeT ux Ha nognucaHue rnase AgpMmuHucTpauum (B cnydae, ecnu
nepeBos XWUJIOr0 NMOMELLEHUSA B HEXWUJI0E MOMELLEHME WU HEeXUIOro NMOMELLEHMS B XUJI0e NoMelleHne TpebyeT NpPOBeAeHUs ero
nepeycTpoircTea u (nnm) nepennaHMpoBKu U (UNKM) UHbIX PpaboT, TO B NPOEKTE NOCTAHOBIEHUS U YBEAOMJIEHMU O NepeBOAE NOMeLLe-
HUS yKka3biBalOTCa TpeboBaHUA 06 NX NpoBeAEHUN);

5) B cnyyae oTka3a B NepeBofe NOMELLEHUS 3anonHaeT GopMy YBeAOMIEHUS 00 OoTka3e B NepeBoAe NOMELLEHUS M HE NO3JHee
CNefyloLWero aHg nocjiie NOAroToBKM nepepaeT AOKYMEHTaLUIO HA NoanucaHue rnaBe AoMUHUCTPaLUN;

6) nocne NOANUCAHUY Y DerMcTDallU NOCTAHORNEHUd ANMUHUCTDALIUY O MeDerone nomMelleHnd m VERenoMneHmuda o nenerone no-



MeLW,eHNa BHOCUT CBeAEeHNA O NPUHATUN peLleHnd 0 nepeBoae XWUiblX NOMELEHUN B HEXWUNble MOMELLEHUA UNN HEXWUIbIX MOMELLEHUN
B XWJible NOMELLEHNS B XYpHan BblAa4yun yBeno7) CHMMaeT KOMUU C NpeAcTaBfeHHbIX 3adABUTeNIeEM AOKYMEHTOB U GOopMUpyeT U3 HUX
neno, noanexatliee XxpaHeHUo B TedyeHue 5 ner;

8) rotoBUT NPOEKT MHPOPMALUOHHOIO NUCbMa COOCTBEHHUKAM CMEXHbIX MOMELLEHU O NMPUHATUM pPeLleHus o NepeBope nome-
leHna; nepejaeTt ero Ha nognucaHue rnaBe AGMMHUCTPaLMKU; NMoOcJie NoanucaHua rnaBol AAMMHUCTPALUMN HanpaBngeT No nourte
yKasaHHbIM nnuam.

4.4. N3paHne NOCTaAHOBJIEHMS O NepeBoae XMUNoro (HeXunoro) noMeLweHua B Hexunoe (XxXunoe) nomMmelleHue.

FnaBsa AGMMUHMCTPaLUM NoANUCbIBaeT NOCTaHOBNeHUe AQMUHUCTPaLMN O NepeBoae NOMELLEHUSA, YBEOOMJIEHUS O NepeBoae Mno-
MelieHnsa nnbo yeegomneHue o6 oTkase B NepeBoae NoMeLLeHNs.

MocTaHOBNEHUE PErncTPUPyeTCs B YCTAHOBJIEHHOM MOpPSOKe.

OaTtoin nepeBofa XnUnoro (HeXuUNoro) NOMeLeHus B HeXunoe (Xxunoe) nomeLLeHne SBASeTCH Aarta PermcTpaumMm nocTaHoBNeHUs
ADMUHUCTPaAUUM N YBEAOMJIEHUA O nepeBone nomeweHnsa. MHpopmaumsa o nepeBoae NoMelLeHna nepenaeTca 3aaBUTesio No Tene-
$OHY, yKazaHHOMY B 3afBNeHUU, MPU OTCYTCTBUM TenedOHHOI CBA3N MHIOPMaLUSA B TPEeXOAHEBHbII CPOK HanpaBnaeTca Mo noyre
3aka3HbIM NUCbMOM. [laToli OTKa3a B nepeBoje NOMELLEeHUs 9BNSeTCS AaTa perucrpauum yeeaomsieHus o6 oTkase B nepeeBope no-
MeLLeHus.

B cnyyae ecnu nepeBoj NoMeLleHUs npeaycMaTprBan npoeeaeHue paboT no nepeycTtponcTey u (unu) nepennaHuposke u (1nu)
MHbIX paboT, TO AaToil nepesoga XMNoro (HeXxmnnoro) NoMeLWeHNs B Hexunoe (XXunoe) nomelleHne aBnaeTca Aarta 3aBeplLUeHUs pa-
60T No NepeycTpomncTBy 1 (Unun) nepensiaHNPoOBKE NMOMELLEHUS.

OcHoBaHMeM png nposegeHus paboT Mo nNepeycTpoircTey U (Mnu) nepennaHupoBke U (MAKN) MHbLIX PaboT ABNAETCA BblgaHHOE
yBeAoM/ieHue, coaepxauee TpeboBaHua 06 nx NnpoeseaeHuUu.

4.5. Boigaya yBegomMmneHus o nepesofe (oTkase B NepeBoAe) XUnoro (HexXunoro) noMeLlieHnsa B Hexunoe (Xunoe) nomelieHme
(dbopma yBepomneHus yrBepxpeHa noctaHoeneHuem MpaeutensctBa Poccuitckoii @epepaumm ot 10.08.2005 Ne 502 «0O6 yTBEpX-
neHun Gbopmbl YBEAOMIIEHUS O NepeBoae (0Tkase B NepeBOe) XMI0ro (HEXUNOro) NOMeLLEeHUs B HeXuoe (Xuioe) nomMeLLeHme»).

YBepgomMmneHue o nepesone (oTkase B NnepeBone) XMoro (HeXunoro) NnomMeLleHus B Hexunnoe (Xxunoe) nomelwieHne opopmngaeTcs
B KOonun4yecTBe 2-x 3k3eMnnapos. OguH ak3eMnnap BblAAETCHA 3aABMTENI0, OAUH 3K3EMMAAP XPaHUTCA B XUIULWHO-KOMMYHaNIbHOM
cekTope agMUHUCTPaLUNn.

YBepgomneHue o nepesoge (0Tkase B NepeBoAe) XUoro (HEXMUI0ro) NOMeLwweHus B HeXxunoe (Xunoe) noMelieHne HanpaBnaeTcs
NnoYTOM UNN BbiJaeTCs NoA NoAnNuChb 3asBUTENIO, B Clly4yae SBKU 3aBUTENIS AN JIMYHOIO NONYyYEeHUS AOKYMEHTOB B AOMUHUCTPAaLLMIO
mnn B ML,

5. ¢OprI KOHTpOJIfa 3a UCNnoJIHeHnMemMm agMMHUCTPATUBHOIO pernamMmeHTa

5.1. Mopanok ocyLecTBNEHUS TEKYLLEN0O KOHTPONSA 3a COOMI0AEeHMEeM U UCNONHEHUEM OTBETCTBEHHbIMMW AOMXKHOCTHBIMU NULAMMU
NonoXeHnit ADMUHUCTPATUBHOIO perfaMeHTa U UHbIX HOPMAaTUBHBIX NMPaBOBbLIX akTOB, YyCTaHaBAMBalOWMUX TpeboBaHNS K NpefocTaB-
NEHUI0 MYHULUNANbHOW YCAYIN, a TakXe NPUHATUEM PELUEeHUN OTBETCTBEHHbIMW NMLAMMU.

KoHTponb 3a npegocTtaBneHMEM MYHULUNANbHOW YCAYrM OCYLECTBASET AOMKHOCTHOE NNL0 agMUHMUCTPaLun: 3aMecTUTeNnb rnasbl
apMuHuctTpauun. KoHTponb ocyLecTBASeTCs NyTeM NPOBEeAEeHUS NPOBEPOK MOJHOThI U KayecTBa NpeaocTaBAeHUS MYHULMNaNbHOWN
ycnyru, cobnioaeHmsa paboTHUKaMuM agMUHUCTPATUBHBLIX Npoueayp U npaBoBbix akToB Poccuiickoit depepauun n JIeHUHrpaackoi
o6nacTu, perynuMpyloLwmnx BONpochl Nnepesona Xuoro NoMeLweHNss B HeXNnoe NoMeLLEHNE U HEXUNOr0o NOMELLEHMUS B XUN0e Nome-
LieHne

Tekywmin KOHTPONb 3a COOGNIOAEHMEM U UCNONHEHNEM MOJNIOXEHWI pernamMmeHTa U UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaB-
nuBawWwmx TpeboBaHNs K NPefoCTaBAEHUI0 MYHULUNANBHON YCAYrN, OCYLLECTBNSETCS AOMXHOCTHBIMU NNLAaMWN, OTBETCTBEHHbIMU 3a
opraHusauuto paboTbl MO NPeAOCTaBAEHUI0 MYHULUNANIbHOW YCAYIN.

TeKyLMil KOHTPO/b OCYLLLECTBASETCS NyTEM NPOBEAEHUS OTBETCTBEHHBIMU AOJKHOCTHLIMU NULAMU CTPYKTYPHBIX Noapas3feneHumn
agMUHUCTPaUMN MyHUUMNanbHOro o6pasoBaHuna «CuBepckoe ropoackoe NocesieHne», OTBETCTBEHHbIX 3a OpraHu3auunto paboTbl No
NpefoCTaBNEHUIO MYHULMNANbHON YyCNyru, NpPoBepOK COONIOAEHUS U UCNONMHEHUS MONOXEHU pernameHTa U WHbIX HOPMAaTUBHbIX
NpaBoOBbIX aKTOB, YCTaHaBAMBaOLWMUX TpebOBaHNS K NPeAOCTaBNEHUI0 MyHULMNANbHOW YCNYTn.

KoHTponb 3a NONHOTOM N Ka4eCTBOM NPenoCTaBNEHUS MyHULMNANbHON ycnyru ocyuwecTtengeTrca B dopmax:

1) npoBeAeHMa NaaHOBbIX NPOBEPOK;

2) paccmoTpeHus xanob Ha gelicTBusa (6e3nencTBUe) [OMKHOCTHLIX JIUL, aAMUHUCTPaLUMN MyHUUMNanbHOro ob6pasoBaHusa «Cu-
BEepCcKoe ropoackoe nocesieHMe», OTBETCTBEHHbIX 3a NPeAOoCTaBleHNe MYHULMNANbHON yCcnyru.

5.2. MNopapok n NepnoanyYHOCTb OCYLLECTBJIEHUS MJIAHOBbIX W BHEMJIAHOBbIX MPOBEPOK MOJIHOTbI U KayecTBa NpenocTaBleHuns
MYHULUUNANbHOW YyCNYrun.

B uenax ocywecTtBneHns KOHTPOASA 3a NOMHOTOM N KA4eCTBOM NpPenoCcTaBAeHUs MYHULUNANbHOW YyCAYyrM NPOBOAATCSA NiaHOBbIE U
BHENMaHOBbIE MPOBEPKMU.

MNnaHoBbIe NPOBEPKU NPeaoCcTaBAeHUS MYHULMNANbBHOW YCYyru NPOBOAATCS HE Yalle 0AHOro pasa B TpU roga B COOTBETCTBUM C
nnaHoM NPOBEAEHUS NPOBEPOK, YTBEPXAEHHBIM KOHTPONIMPYIOLLMM OPraHoMm.

Mpu npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHble C NPeAOCTaBNeHNEM MYHULMUNANbHOW ycnyru (KOMMNNeKCHbIe
NPOBEpPKMK), UNN OTAENbHbIN BONPOC, CBSAA3aHHbIA C NpeAocTaBieHneM MyHULMNanbHOW ycnyru (Tematmyeckmne nposepku). MNMposepka
TakXe MOXeT NPOBOAUTLCS MO KOHKPETHOW Xxanobe 3asButens.

BHennaHoBble NPOBEPKU NPeAoCTaBiEHUS MYHULMNANbHOW YCNYyrM NPoOBOASITCA MO ob6paweHnsIM GpU3nYecknx u puanvecKmnx
nuy, obpaleHnaM opraHoB rocyfapCTBEHHON BNacTU, OpraHoB MECTHOro caMoynpaBfieHUs, UX AOJHKHOCTHbLIX NUL, a TakXe B Lensx
NPoOBEpPKM YCTPAHEHUS HapyLUEHWI, BbISBNIEHHbIX B X04€e NMPOBEAEHHON NPOBEPKU, BHE YyTBEPXAEHHOro njiaHa NpoBefeHus npose-
pok. Yka3aHHble o6GpalleHns nognexar peructpauum B AeHb UX NOCTYMJIEHUS B CUCTEME INEKTPOHHOIro AOKYMEHToo60poTa u peno-
NPon3BOACTBa KOHTpONupyouwero opraHa. o pesynbratam paccmMoTpeHns o6palleHuin faeTcs NMCbMEHHbIN OTBET.

O npoBeaeHUM NPOBEPKM U3[AETCH NPABOBON akT PyKOBOAUTENS KOHTPOSIMPYIOWEr0 opraHa 0 NpoBeAeHUN NPOBEPKN UCMONHE-
HUS aAMUHUCTPATUBHbIX PErNaMeHTOB MO NPeAoCTaBAEHUI0 MYHULUNANbHbIX YCAYT.

Mo pe3ynbTaTaM NpoBeneHUs NPOBEPKU COCTABNSETCHA aKT, B KOTOPOM [AOJIKHbI ObiTb YKa3aHbl LOKYMEHTANIbHO NOATBEPXAEHHbIE
daKTbl HapyLWEeHU, BbIIBJIEHHbIE B XO4€ NMPOBEPKWU, UMW OTCYTCTBME TaKOBbIX, a TakXe BblBOAbl, COAEPXaliMe OLEeHKY MOJIHOThbI U
KayecTBa NpPeAoCTaBNEHUS MYHULIMNANBHOW YCAYrn U NMPeasioXeHUs Mo YyCTPaHEHUIO BbISBJIEHHbIX NMPW NpoBepke HapyweHui. Mpwu
npoBefeHUM BHEMNNAHOBOV NPOBEPKM B aKTe OTpaXaloTcs pe3ynbTatbl NPoBepKkn PpakToB, N3NOXEHHbIX B 0OpaLleHn, a Takxe BbIBO-
Obl N NPEeAnoXeHNs NO yCTPAHEHUIO BbISIBIEHHbIX NPU NPOBEPKE HapyLeHUn.

5.3. OTBETCTBEHHOCTb AOJDKHOCTHbIX NIUL, 3a pelleHus n gencteusa (6esapeincTeme), npuHMmaemblie (ocyliecTBisieMble) B xo4e
npepocTaBNieHUs MYHULUNANbHON YCNYIK.

CneunanucTbl, yNnoJHOMOYEHHbIE Ha BbIMOJIHEHNE aAMUHUCTPATUBHbIX AENCTBUIN, NPeAyCMOTPEHHbIX HacToAWMM AOMUHUCTpa-
TUBHbLIM PErNaMeHTOM, HECYT NePCOHaJIbHYI0 OTBETCTBEHHOCTb 3a COON0AeHMeM TPeboBaHN AENCTBYIOWMX HOPMATUBHbIX NPABOBbIX
akToB, B TOM 4yucne 3a cobnoaeHMeM CPOKOB BbIMOSHEHUS aAMUHUCTPATUBHbIX AEACTBUI, NOMHOTY UX COBepLUeHUs, cobnioaeHue
NPUHUMNOB NOBEAEHNS C 3aABUTENSIMU, COXPAHHOCTb AOKYMEHTOB.

PykoBoautenb AGMUHUCTPaLNM HECET NEPCOHANbHYIO OTBETCTBEHHOCTb 32 o6ecnevyeHne NpenoCTaBAeHUS MyYHULUNANbHOW yCNy-
rm.

PaGoTHUKN AAMUHUCTPaALUM NPU NPeaocTaBAEHUN MYHULUNANALHON YCAYIM HECYT NEPCOHaNIbHY OTBETCTBEHHOCTb:

- 3a HEUCMOJIHEHNE NN HeHaanexalee NCMoJIHEHUe aAMUHMUCTPaTUBHbLIX NPOLeAyp Npu NPefoCTaBNeHUN MYHULIMNANbHOW YyCNy-
rm;

- 3a peicTeua (6eapeincTeue), BReKywMe HapyweHue nNpaB U 3aKOHHbIX MHTEPEeCOoB GU3NYECKUX UMK IOPUANYECKUX UL, UHAMU-
BUAyanbHbIX NpegnpuHMMmartene.

[LonXHOCTHbIE NnLa, BUHOBHbIE B HEUCMONIHEHUM UMY HEHaANIeXalleM UCMNOoNIHEHUM TpeboBaHMl HacToawero AGMUHUCTPATUBHO-
ro perfaMmeHTa, NPUBNEKAKTCH K OTBETCTBEHHOCTM B NOPSAKE, YCTAHOBJIEHHOM AEWCTBYIOLWMM 3aKkoHoAaTenbCcTBoM P®d.

KoHTponb cobnioaeHua cneumanuctamm M®PL, nocnepoBaTtenbHOCTU AENCTBUI, OonpeaenéHHbIX afMUHUCTPATUBHLIMU NpoLueny-
pamu, ocyuwiecTBnsieTca gaupekropom MdL.

KoHTponb cobniopeHns tpebosaHuii HacToswero AAZMUHUCTPATUBHOIO pernamMeHTa B 4acTu, Kacawuweicsa yvyactus M®PL B npe-
[OCTaBJIEHUN MYHUUMNANbHOW ycnyru, ocywectBnsetcds KoMnuteTom 3KOHOMUYECKOro pa3BUTUS U UHBECTULUOHHOW AeATeNnbHOCTU
NeHuHrpapckon obnacTtu.

6. flocyne6GHbliil (BHecyaeOHbI) Nnopaaok o6XanoBaHusa peweHun n geiictenin (6eapeiicTens) opraHa (opraHusauumn),
NPeAoCTaBAAIOLWEro MyYHULUNANbHYIO YCIYry, a TakKXe AOJKHOCTHbIX JIUL, MYHULMUNANbHbIX CAYXawWmnx
6.1. 3aasutenu nub6o MX NpeacTaBUTENN MMEIOT NPaBo Ha obGxanoBaHue AeincTeuii (6e3neiicTBUSA) AOMKHOCTHBIX NUL, MPeno-

CTaBASAOLWMNX MYHULMNANBHYIO YCNYry, a TakkXe NPUHMMaeMbIX UMW peLleHnit B Xoae NpeaocTaBNeHns MyHULMNAaNbHOW YCNyru B fo-
cynebHom (BHecynebHOM) n cynebHOM nopsagke.



6.2. llpeameTtom gocypedbHoro (BHecyneobHoro) ooxanoBaHua 9BndeTcqa peweHue, nencrtsme (oespencresme) AgMMHUCTpauun,
LOJKHOCTHOIO 1ML, MYHULUNANbHbIX CNyXalnx, OTBETCTBEHHbIX 32 NPeAoCTaB/eHNne MyHULUNanbHOW yCcnyru, B TOM 4yucne:

1) HapylweHne cpoka perucrpauum 3anpoca 3asgBuTenss 0 MyHUUUNanbHON ycnyre;

2) HapyweHue cpoka NpeaocTaBAeHUsS MYHULMNANIbHOWN YCNyru;

3) TpeboBaHue y 3aABUTENIS OOKYMEHTOB, HE NMPeayCMOTPEHHbIX HOPMaTUBHbLIMU NpPaBoOBbIMU akTaMu Poccuiickoin Pepepauun,
HOPMaTUBHbLIMU NMPaBOBbIMU aKkTamMu cy6bekToB Poccuiickon Penepauum, MyHULunanbHbIMU NPaBoBbIMM akTaMu Ag npepnocrasne-
HUS MYHUUMNANbHOW ycnyru;

4) oTka3 B npueme AOKYMEHTOB, NMpenocTaBiieHNe KOTOPbIX MPeaycMOTPEHO HOPMaTMBHbLIMU MPaBOBbIMU akTamu Poccuitckon
depepaumun, HOpMaTUBHLIMU NPABOBLIMU akTaMu cyobekToB Poccuiickoinn Pepnepaummn, MyHMUMNanbHbIMW NPaBOBLIMU akTaMu Ans
npenocTaBNieHUs MYHUUUNANbHON YCNyru, y 3asBUTENS;

5) oTka3 B npenocTaBNeHUU MYHULUNANbHOW YCNYrn, ecny OCHOBAHUS OoTka3a He npeaycMoTpeHbl defepanbHbiMU 3aKOHAMU U
NPUHATBIMU B COOTBETCTBMU C HUMU UHBIMWU HOPMAaTUBHbIMU NPaBoOBbIMU akTamu Poccuiickoit Pepepaummn, HoOpMaTUBHLIMU NpPaBo-
BbIMM aKkTaMu cyb6bekToB Poccuiickoit depepaumm, MyHULMnanbHbIMU NPaBoOBbIMU aKTaMu;

6) 3aTpeboBaHue ¢ 3agBUTENS NPU NPEAOCTaBIEHUN rOCYAaPCTBEHHOW UM MYHMUUMNANBHON YCAYrY NnaTbl, He NPeAYCMOTPEHHOM’
HOpMaTUBHbIMU NpaBoOBbIMU akTaMu Poccuiickon Pepepaunm, HopMaTUBHbIMU NPaBOBLIMU akTaMu cyobekToB Poccuiickon Pepepa-
LUN, MYHULMNANbHBIMY NPaBOBbIMU aKkTamu;

7) oTka3 opraHa, NPeAoCTaBNAOWEro MyHUUUNanbHYK YCAyry, AOMKHOCTHOrO JiMua opraHa, npefoCcTaBAdOWEero MyHuumnanb-
HYl0 yCcnyry, B UCMpPaBfeHUN AOMNYLEHHbIX OMEYaTok U OWKNOO0K B BbiAAHHbIX B pe3ynbTaTte NpeaocTaBiAeHns rocyfapCcTBEHHON unn
MYHULMNANbHOW yCNyrn AOoKyMeHTax nMbo HapylleHne YCTaHOBNEHHOIO CPoKa TakKMX UCMpaBieHUN.

6.3. Xano6a nopaetcs B nMcbMeHHOW popme Ha GyMaxXHOM HOcuTene, B 3JIEKTPOHHOU ¢oOpMe B OpraH, nNpenocTtaBAsAlOLniA
MyHULMNanbHy ycnyry. XXano6bl Ha pelleHns, NPUHATbIE PYKOBOAUTENEM OpraHa, NpeaocTaBASIOWEr0 MYHULUNANbHYO YCAyry,
noaaltTca B BbILWECTOALWMN opraH (Npv ero Hanuuyum) nubo B cnyyae ero OTCYyTCTBMS pacCMaTpuUBalOTCA HEMOCPEACTBEHHO PYKOBO-
ouTenem opraHa, npeaocTaBAdoWeEero MyHMLUNanbHyO yCayry.

)ano6a moxeT 6bITb HanpaBfieHa NO Mo4YTe, C UCNONb30BaHMEM WUHDOPMALMOHHO-TENEKOMMYHUKALUOHHON ceTu «MHTepHeT»,
opuuManbHOro canTa opraHa, NpPeaoCTaBASAIOWEr0 MyHULMUNANbHYIO YCAYTry, €AUHOr0 nopTana rocyfapCTBEHHbIX U1 MYHULMNANbHbIX
ycnyr nnbo pernoHanbHOro noprana rocyfapCTBEHHbIX U MYHMUMUNANBHBIX YCAYF, @ TakXXe MOXET OblTb MPUHATA NPU JTUYHOM NpUuemMe
3asBuTens.

Xano6a moxeT 6bITb NopgaHa 3agButenem yeped MOL,. Mpu noctynneHun xanoosl MPL, o6ecneymBaeTt ee nepepayy B ynojJHOMO-
YEHHbIA OpraH B NOPSAKE U CPOKM, KOTOPbIE YCTAHOBJIEHbI COrNlallEHNEM O B3aUMOAENCTBUM, HO HE NO3AHEE cneaylowero paboyero
OHS CO AHS NOCTynneHus xanoobbl.

6.4. OcHoBaHMeM pna Hayana npoueaypbl focynebHoro (BHecynebHoro) o6xanoBaHus aBnseTca nogaya 3assutenemMm nuéo ero
npencraBUTENEM Xanobbl, COOTBETCTBYOLWEN TpeboBaHUsAM YacTu 5 ctatbn 11.2 PepepanbHoro 3akoHa Ne 210-P3.

MNpu Heo6xoAMMOCTM B NOATBEPXAEHNE CBOMX AOBOAOB 3asBUTENb NGO ero npeacTtaBuTenb npunaraeT K Xanobe Heo6xoanMble
DOKYMEHTbl U Matepuanbl, NOATBEPXAaOWMEe 060CHOBAHHOCTb Xanobbl, MO0 UX KONUN.

B nucbmeHHOW xano6e B 0693aTeNnbHOM Nopsake yka3blBaeTcs:

- HaUMeHOBaHMe opraHa, B KOTOpPbI/i HanpaBAsieTCd NUCbMeHHasa Xanoba, nNMb6o damunnsa, UMsa, OT4eCTBO COOTBETCTBYIOLLENO
DOJKHOCTHOIO siMua, NM60 AO0NXHOCTb COOTBETCTBYHOLLErO NNLA;

- damunug, nma, oT4ecTBo (nocnenHee - NpuU HanuMuum) 3aaeutens NMb6oO ero npeacraBuTens, NOJHOe HaMMEHOBaHWe PUAKN-
4eckoro nuua;

- MOYTOBLIV aApec, Mo KOTOPOMY [AOJ/IKEH ObITb HanpaBsieH OTBET 3ag9BUTENO NGO ero NpeaAcTaBuUTesNio;

- CyTb Xanoosnl;

- nopnucb 3aaBuTens NGO ero NpeacTaBUTeNs u parta.

6.5. 3agBuTenb MMeeT NpPaBoO Ha nojlyyeHue nHpopmaumm 1 OKYMEHTOB, HEOGXOAUMBIX OJiIS COCTaBNEeHUA U 0OOCHOBaHUSA Xa-
nobbl B cny4asx, ycTaHoBfeHHbIx cTtaTtbel 11.1 PegepanbHoro 3akoHa Ne 210-d3, npu ycnoeBuu, 4YTO 3TO HE 3aTparueaeT npasa,
cBOOOAbI N 3aKOHHbIE UHTEPECHI APYIrUX NUL, U €CNU YKa3aHHble MHPOpMaLUs U OKYMEHTbI HE coAepXaT CBeAeHUs, COCTaBNAOLLINX
rocyfapCTBEHHYIO NN UHYIO OXPaHAEMYIO TalHy.

6.6. XXano6a, nocTtynuBwas B OpraH, NpeaoCTaBASOWUA MYHUUUNANBHYIO YCAYrYy, MOANIEXUT PAacCMOTPEHUIO AOMKHOCTHbIM
NNLOM, HafeNneHHbIM NMOHOMOYMAMU MO PACCMOTPEHUIO Xanob, B TeyeHMe naATHapuaTn paboynx AHeN Co AHA ee perucTpauuu, a B
cnyyae o6xanoBaHUa 0Tka3a opraHa, NpPeaoCTaBAKOLWEro MyHULUNaabHYO YCNyry, OOJKHOCTHOMO Nuua opraHa, npeaocrasistoue-
ro MyHULUNanbHYO YCAYry, B NpuemMe AOKYMEHTOB Yy 3as9BUTENS MO0 B UCNpaBneHUM [OMNYLUEHHbIX ONEYaTok 1 ownMbOoK UNun B cnyyae
06XanoBaHWS HapyLWEHNS YCTAaHOBJIEHHOIO CPOKa Takux MCMNpaBfieHUn - B Te4eHue NATU pabouux AHEN Co AHA ee perucTpauum.

6.7. Cnyyau, B KOTOpPbIX OTBET Ha Xanoby He faeTcs, OTCYTCTBYIOT.

6.8. Mo pesynbTaTamMm pacCMOTPEHUS Xanobbl opraH, NPenoCcTaBASOWNA MYHULMNANBHYIO YCAYTY, NPUHUMAET OAHO U3 crneayto-
WX peLeHnin:

1) ypoBnetBopseT xanoby, B TOM yncne B ¢opmMe OTMEHbI NPUHATOrO PELIEHUS, UCNPABAEHUSA AONYLEHHbIX OPraHoM, Mpepno-
CTaBASIOWUM MYHULUNANbHYKO YCNYry, One4yaTok U OWWNOOK B BblAAHHbIX B pe3ynbTate NpefocTaBieHUs MYHUUMNANbHOW ycnyru
NOKYMEHTax, BO3BpaTa 3asBMTEJII0 OEHEXHbIX CPEeACTB, B3MMMaHUE KOTOPbIX HE NPeAYyCMOTPEHO HOPMATUBHLIMU NMPaBOBbIMU akTamMun
Poccuitickoin Pepepaunm, HopMaTUBHbBIMU NPABOBbIMY akTamMu cyobekToB Poccuiickoin Pepepaunn, MyHuuunanbHbLIMU NPaBOBbIMU
akTamu, a Takxe B UHbIX popmax;

2) oTka3blBaeT B YA0BJIETBOPEHUYN Xanoobl.

He no3pHee oHA, cnepylowero 3a AgHEM MPUHATUS PELLUEHUs NO pe3ynbTataM PacCMOTPEHUS Xanobbl, 3aABUTENIO B MUCbMEHHOM
dopMe 1 Mo XeNnaHuio 3aaBUTENSA B 9N1€KTPOHHOW dopMe HanpaBngeTcs MOTUBMPOBAHHbLIA OTBET O pe3dynbTatax PpacCMOTPEHUS Xa-
noobl.

6.9. B cnyyae ycTaHOBNEeHUS B XO4e WAM MO pe3ynbTaTtaM pPacCMOTPEHMS Xanobbl NMPM3HAKOB COCTaBa afMUHUCTPATUBHOIO
npaBoOHapyLEHUs AU NPeCcTyNJIEHUs [O0MKHOCTHOE NNLLO, HafeneHHOoe NOJIHOMOYUSMU MO PACCMOTPEHMIO Xanob, He3aMeaNUTENbHO
HanpaBngeT MMeLnecs MaTepumanbl B OpraHbl MPoOKypaTypbl.

MpunoxeHune Ne 1
K ABMUHNCTPATUBHOMY PEriiaMeHTy

B agMUHUCTPaUMIO MyHULMMNANbHOro 06pa3oBaHuns

3asiBneHue o nepeeoge nomMmeweHunsa
oT

(yka3biBaeTcsi COGCTBEHHUK XUNOro NOMeELWEHUS NGO YNOJIHOMOYEHHOE UM NnLo)’

Mpowy nepeBecTn Xnnoe NOMeELEHNE B HEXUI0e NOMELLEHNE, HEXUI0e NMOoMelLeHNe B Xuioe rnomelteHne (HeHyxHoe 3adyep-
KHYTb), pPacnonoxeHHoe no aapecy: )
npvHaanexatiee Ha npaBe COGCTBEHHOCTU, B LeNsX MCNONb30BaHUSA MOMELLEHUS B KaYecTBe

K 3asBneHuio npunaraio:

Ne HaumeHoBaHMe pokymeHTa Kon-Bo
n/n nucTos
1. |MpaBoycTaHaBnuBawLwmne AOKYMEHTbl Ha NepeBoaMMoOe NoMeLLeHne

1.1.
1.2.

2. |MNnaH nepeBogMMOro NoOMeLleHNA C ero TeXHMYecKMM onucaHmem (B cny4yae, ecnu nepeBoAuMMoOe MoMelleHne
ABJISETCSA XWUNbIM, TEXHUYECKNI NacnopT TaKoro NoMeLweHus), BbiMOJNIHEHHbI BTU

3. |MoaTaxHbI NnnaH gomMma, B KOTOPOM HAXOAUTCH NepeBoAumMoe noMelweHne, BbiNONHEHHbIN BTU




MoAroToBAeHHbIA U 0hOPMAEHHLIA B YCTAHOBNEHHOM MOpaaKe NpoekT nepeycTpolcTea M (MAKM) NepennaHupoBKU
nepeBoAMMOro nomMelleHna (B cnydyae, ecnu nepeycTpolcTBo U (MNKM) NepennaHWpoBka TpebyTca Ang obecne-
YeHWa UCNONMb30BaHWA TAKOTO MOMELLEHWA B Ka4eCcTBe XUOro WM HEXWUNOTO NoMelleHus)

» 20 r

{nata) (nognwce 3asBuTena) (®.W.0. sageutena)

"Ana ¢dbuanyecknx Ul ykaasigatoTca: GdamMmunmug, MMda, 0T4eCTBO, PeKBU3WTbl AOKYMEHTa, YAOCTOBepsAlLlero NM4HocTe (cepua,
HOMEp, KeM W KOrfa BbiaH), MecTo XUTeNbCTBA, HOMep TenedoHa; ONd npeAcTaBuTend GU3MYEcKOro NUUA ykaseiBawTcd: damMn-
nug, UMA, 0TYeCTBO NPEeAcTaBUTENd, PeKBU3WThl NOBEPEHHOCTU, KOTOpaa npunaraetcs K 3adBNeHU.

Ilng wpuanyecknx NUL yKasblBalOTCA: HaMMeHOBaHWe, OpraHu3aluoHHo-NpaBoBad ¢Gopma, afpec MecTa HaxoXAeHWsd, HOMep
TenedoHa, damMunMa, UM§, 0TYECTBO NKUlla, YNONHOMOYEHHOTO NPeacTaBNaTh UHTEPECH! IPUANYECKOTO NULa, C yKasaHUueM pekBu-
3UTOB NOKYMEHTa, YAOCTOBEPHILLEro aTW NPaBOMOYUA WU NPUIaraeMoro K 3aaBleHuio.

[loKyMeHT nNpowy BbiaTk HA PYKU / HANPaBWUTL NO NoYTe.

MpunoxeHue N 2
K ADMMHUCTPaTUBHOMY periameHTy

WHdopmauna o MmecTax HaxoxaeHud U rpaduke paboThl,

cnpaBoYHbIX TenedoHax U agpecax 3N1eKTPoHHOW nouyTsl M®L],

Ne | HaumeHoBaHne MPL MouToEbIN agpec F'paduk padoThl Anpec 3neKTpoHHoW | TenedoH
n/n nouThl
1. | @unuan 'bY N0 «M®Ll» | 188681, Poccua, JleHunrpanckaa |C noHemensHuka no cy6-| mfcvsev@gmail.com 456-18-88
«BceBonoxckunins obnacTte, . HoBocapaTtoBka, 6oTy ¢ 9.00 po 21.00,
LleHTp, Ao. 8 BOCKpPEeCeHbe - BbIXOAHOMN
2. | ®@ununan Y J1IO «MPU» | 188761, Poccuq, JleHuHnrpaackag | C 9.00 go 21.00, exe- mfcprioz@gmail.com
«[1pro3epcKnis obnacTe, r. lNpuoasepck, yn. Kanu- | nHeBHo, 6e3 nepepsiBa
HWHa, O. 51
3. | ®unwan NeY JIO «M®L» | 187002, Poccug, JleHuHrpanckaa | C 9.00 go 21.00, exe- | mfctosno@gmail.com
«TOCHEHCKWNA» o6nactk, yn. Cosetckad, 0. 9 B | nHeBHo, Ges nepepsiBa
4. | dununan Y J10 «MDL» 188410, JleHuHrpanckaq obn. , C 9.00 go 21.00, exe- |mfcvolosovo@gmail.com
«BonocoBckun» r.Bonocoeo, ycagkba CXT, o.1 IHeBHO, 6e3 nepepbiBa
nutepa A
5. | ®ununan Y J1O «Md@L» | 188800, Poccug, JleHuHrpagckaa | C 9.00 go 21.00, exe- | mfcvyborg@gmail.com
«BuliGopreckuiis obnacTb, r.Beibopr, yn. Bok3aans- | nHeBHo, 6e3 nepepsiBa
Hag, 0.13
6. | @unman 'Y JIO «M®Ll» | 187550, JleHuHrpaackasa o6nacte, | C 9.00 go 21.00, exe-
«TMUXBWUHCKWIA» r. TUXBUH, TMUKpOpanoH, a.2 IHeBHOo, Gea nepepeiBa
7. | @®unuan I'bY JIO «M®@Ll» | 187700, Jlenunrpanckaqa o6nacte, | C 9.00 go 21.00, exe-
«JlogeMHONONLCKNA» r.JlopenHoe Mone, yn. Kapna OHeBHO, bea nepepkiBa
Mapkca, gom 36
8. reY J1O «MdL» 188641, Poccuq, JleHuHrpanckaga nH-47T — ¢ 9.00 no mfc-info@lenreqg.ru 577-47-30
obnacTe, Bcesonoxckuin panod, | 18.00, nT. — ¢ 9.00 go
nep. HoeocapaTtoBka- ueHTp, a4.8. [17.00, nepepsie ¢ 13.00
MoyTtoBbiN agpec: 191311, Poccua, |go 13.48, BbIXOAHLIE OHW
Cankt-lNetepbypr, yn. CMonbHOrO, - ¢h, BC.
0.3, nutep A.
Mpunoxenne N2 3
K ADMWHUCTPaTUBHOMY periamMeHTy
| MocTynneHune 3aaeneHusa(B ToMm Yucne 4Yepes MoL) |
1
| Pernctpauva 3adaeneHunga |
1
[ HazHa4yeHne OTBETCTBEHHOTO MUCMONHWUTENA |
1
| lNepena4a AOKYMEHTOEB OTBETCTEEHHOMY WUCMONHWUTENO |
1
| [NpoBepka HanNM4YMa OOKYMEHTOB |
1
HeT 4—‘ OoKyMeHTbl npefcTaBfeHbl B NOHOM 06beme ‘—' na
1
PaccmoTpeHue NOKYMEHTOB
!
HoT JokyMeHTbl COOTBETCTBYIOT TpeboBaHuam 3akoHona- | _, it
TenbcTBa
1

Y

Y

MapaHne nocTaHOBMEHUA O NepeBOde XWUNOoro (He)mnoro) no-
MelleHWA B HeXKnnoe ()KHJ'IOB] nomeuleHne

1

Brigaya yBegoMneHus 0 nepeeofe XWnoro {HQH(HJ"IOFO) nome-
HieHWd B Hexunoe [xmnoe} nomelleHe

1

Bbima4ya yeeqomMneHna o 06 oTkase B NepeBofe XUNoro (Hexu-
NOT0) MOMELLEHWE B HexXunoe (Xunoe) nomelieHune

OKOHYaHWe nNpefocTaBNeHUa MYHULWNANLHON YCAYrn ‘
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