AOMUHUCTPALINA MYHULIMTIAJIBHOTO OBPA3OBAHUA «CMBEPCKOE NTOPOACKOE MNOCEJIEHVE
FATYNHCKOIO MYHULUMMNANIbHOIO PAMOHA JIEHUHTPACKOW OBJIACTU»

MOCTAHOBJIEHUE
ot 21.11.2014 r. Ne 732

OB YTBEPXXAEHUN AAMUHUCTPATUBHOIO PEINTAMEHTA MO NPEAOCTABJIEHUIO
MYHULUNAJIBHOU YCITYTU «OD®OPMJIEHUE COINJIACUS HA NEPEQAYY B MOAHAEM XXUJ10ro
MOMELLEHUA, NPEAOCTABJIEHHOIO No A0Oroeory COUMAJIbHOIO HAMMA»

B cooTtBeTcTBUU Cc TpeboBaHusiMu depepanbHoro 3akoHa ot 06.10.2003 roga N2 131-P3 «O6 06WMX NpMHLMNAX OpraHu3auuu
MeCcTHOro camoynpasneHus B Poccuiickon Pepnepaunn», PepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opraHusauum npeno-
CTaBJIEHUS TOCYOaPCTBEHHbIX U MYHULLMNANbHbLIX YCAYr», MOCTAHOBJIEHUS aAMUHUCTPALMU MyHULUNaNbHOro obpasoBaHunsa «Cueep-
ckoe ropoackoe nocesieHMe MFaT4MHCKOro MyHULUNaNbLHOro paoHa JleHMHrpaackon obnacTtm» ot 28.06.2011 r. N2 223 «O nopsigke
pa3paboTKM N YTBEPXAEHUA afMUHUCTPATUBHbIX PErlaMeHTOB NPeAoCTaB/IEHUS MYHULUNANbHbIX YCNYr», agMUHUCTPALUS MYHULN-
nanbHoro o6pasoBaHus «CuBepckoe ropoackoe noceneHne NATYNHCKOro MyHULUNANbLHOro panoHa JleHMHrpagckon obnactu»,

NMOCTAHOBNAET:

1. YTBepANUTb agMUHNUCTPATUBHbIN pernamMmeHT No NpefocTaBNeHU0 MyHuLmunanbHon yenyru «0OdopmneHne cornacus Ha nepepady
B NOAHAeM XWUJ0ro nomMeLleHns, NpeaoCcTaBiEHHOro No A40roBopy counanbHoro Hanma» (MpunoxeHune Ne 1).

2. MNMoctaHoBneHue ot 11.01.2013 r. N2 4 «O6 yTBEPXAEHMN aAMUHUCTPATUBHOIO pernamMeHTa no NpenoCcTaBleHM0 MyHULUNanb-
Hoi ycnyru «OdopmneHue cornacus (oTkasa) Ha nepepadvyy B NogHaeM XUaoro noMeleHus, NpenoCcTaB/leHHOro No A0roBopy Co-
LUManbHOro HaMa» CYUTaTb YyTPATUBLLUUM CUITY.

3. KoHTposib 3a NCNONHEHUEeM HaCTOALWEero NOCTaHOB/IEHUS OCTaB/A0 3a COGO.

4. HacTosiuiee noCTaHOBAeHWE NOANEXUT oduuManbHOMY ONyONMKOBAHMIO W pas3MeleHuto ero B WHPOPMaLMOHHO-
TeIeKOMMYHUKaLNOHHOW ceTu «MIHTepHeT», Ha oduumnanbHom caiite MO «CuBepckoe ropoackoe noceneHve aT4NHCKOro MyHULU-
nanbHoro paiioHa JlIeHMHrpaackoi o6nactv» U BCTynaet B CUy noclie ero obpuumanbHoro onyoamkoBaHus.

NcnonHaowmii 0693aHHOCTU rnaBbl agMUHUCTpauumn CVIBepCKOI'O ropoackoro noceneHusa M.C. PoroBoi

MpunoxeHune Ne 1

K NOCTaHOBNEHUIO aAMUHUCTPauunuun

MO «CuBepckoe ropoackoe nocesieHue
FaT4nHCKOro MyHMUMNanbHOro panoHa
JleHuHrpapckon oénactu»

oT «21»Hoa6pa 2014 r. Ne 732

AﬂMVIHI/ICTPATVIBHbIVI PEr’J1IAMEHT
npeaocTaBfieHUs MyHuuunanbHoin yenyru «0OdopmneHue cornacus Ha nepepavy B nogHaeM XuUioro
nomMelLeHua, NpeaoCcTaBJIEHHOro No AOroBOpy CouManbHOro Haitma»

I. O6wume nonoxeHnHavumeHoBaHne MyHuumunanbHoi ycnyru: «OdpopmneHue cornacus Ha nepegavy B
noAHaEeM XUJIOro NOMeLLEeHNUd, NPeAoCTaABJIEHHOro NO A0roBOPY COLMANIbLHOrO Hamma».

1.1. HanmeHoBaHMe opraHa MeCTHOro camMoynpas/ieHUs, NPeAOoCTaBNFIOWEero MyHULMNANbHYIO YCNYry, U €ro CTPYKTYPHOro Moj-
pa3geneHns, oTBETCTBEHHOrO 3a NpeAoCTaB/ieHMe MYHUUMNANbHON yCnyru.

1.2. MyHunumnanbeHylo ycnyry npepoctasnsetr agMuHuctpaumsa MO «CuBepckoe ropoackoe noceneHve NaTYMHCKOro MyHULUnanb-
Horo paioHa JleHuHrpaackoi obnactu» (nanee — opraH MeCTHOro caMmoynpasfieHus ).

1.3. CTpyKTypHbIM nogpa3feneHnemM, OTBETCTBEHHbIM 3a NPeAOoCTaB/eHME MYHULUNANbHOW YCNYrn, SIBASETCS XUIULHbIA CeK-
TOp.
1.4. MNpwn npepoCTaBAEHUN MYHULMNANBbHON YCNYIN XUIULWHbIA CekTop agMuHuctpaumm MO «CuBepckoe ropoackoe noceneHue
FaT4NMHCKOro MyHUUMNanbHOro paiioHa JIeHMHrpaackom ob6nacTn» B3aumMoaecTByeT C:

- c opraHamu PepepanbHOii Hanoroeoi cnyx6bl Poccuiickoin depepauunu;

- c opraHamu PepepanbHOi CNyX0Obl rOCYAapCTBEHHO perncTpauumn, kagactpa u kaptorpadum;

1.5. MecTa HaxoXAeHus, cnpaBo4YHble TenedoHbl U agpeca 3NeKTPOHHOW NOYTbl OPraHOB MECTHOro camoynpasneHus JIeHuHrpag-
ckoli 06nacTu npuBepeHbl B NpuaoXeHnn 1 K aAMUHUCTPATUBHOMY pErNaMeHTy.

1.6.paduk paboTbl: ¢ NnoHeaenbHUka no yetsepr ¢ 09.00 no 18.00, B natHuuy ¢ 09.00 go 17.00, oben ¢ 13.00 go 14.00, npu-
€MHbIN AEeHb BTOPHMUK.

1.7. Appec nopTtana rocyfapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (dyHkuuin) JIeHMHrpaackon o6nactm u opuumanbHbiXx CalToB
OpraHoB UCMOJIHUTENbHOW BnacTn JleHnHrpapckoii oobnactu B cetn MHTEpHeT.

ONeKTPOHHbLIN aapec nopTana rocyfapCTBEHHbIX U MyHUUUNanbHbix ycnyr (dyHkumnin) JleHuHrpapckon obnactm (panee — Mry
NO): http: //gu.lenobl.ru/;

ONeKTPOHHbIN aapec obuumnanbHOro canta AgMmHucTpauum JleHMHrpaackoin o6nactu http: //www. lenobl. ru/;

ONeKTPOHHLIN aapec opuLManbHOro canTa opraHa MecTHoro camoynpasneHus http: //mo-siverskoe. ru.

1.8. MyHuumnanbHaa ycnyra MoxeT ObiTb NpefocTaBieHa Npu obpaleHun B MHOFrOQyHKLNOHaNbHbINA LEHTP NPeAoCTaB/leHUs ro-
CY[apCTBEHHbIX U MyHUUMUNanbHbIX yenyr (nanee - M®L,). 3assutenn npeactaBnaioT [OKYMEHTbl MyTeM IMYHON NoAayy LOKYMEHTOB.

NHdopmaunusa o mectax HaxoxaeHus u rpacdurke paboTbl, CNpaBoYHbIX TenedoHax U agpecax 3NIEKTPOHHON noyTbl M®PL, npuse-
LEeHa B NMPUNOXEHUMN 2».

1.9. MyHnumnanbHaa ycnyra MoxeT OblTb NpefocTaBiieHa B 3NIEKTPOHHOM Buae yepe3 dyHKUMOHAN 3NeKTPOHHON NPUEMHON Ha
nry no.

1.10. MNopspok nonyyeHusa 3asaButenamu MHpopmauum nNo Bonpocam NpenocTaBieHUs MYHUMLMUNANbHON YCNyru, B TOM 4Yucne O
xo4e NpenoCcTaB/ieHUs MYHULMNANbHON yCcnyru.

1.10.1. OcHOBHbIMU TPpebOBaHUAMU K NOPAAKY MHOOPMUPOBAHUSA rpaxaaH 06 UCMOMHEHUN MYHULUNANbHON YCNYIU ABAAIOTCS:

- LOCTOBEPHOCTb NpepocTasnsemon nidopmaunm;

- 4YeTKOCTb B U3N0XeHUn nHpopmauunn;

- nonHoTa MHGOPMMPOBaHUS.

1.10.2. UHdpopmupoBaHue 0 nopaake NpefocTaBAeHN MyHULUNANIbHOW YCAYrM OCYLLECTBASEeTCA Npu JIMYHOM KOHTakTe cneuua-
NINCTOB C 3a9BUTENAMM, C UCMONb30BaHNEM MOYTbI, CPeAcTB TenedOHHON CBA3UN, INEKTPOHHOM MOYThI U pa3MeLlLaeTcs Ha noprane.

NHdopmaunsa o nopsake NnpenocTaBAeHUsS MYHULLMNANbHOW YCNyru NpepocTaBnsieTcs:

- no TenedoHy cneunanncTaMmm XuUInLLHOro cektopa agmuHuctTpauum MO «CuBepckoe ropoackoe noceneHme NaT4MHCKOro MyHu-
umnanbHoro paiioHa JleHUHrpaackoit o6nactu» (HeNOCpPeACTBEHHO B AeHb 06palLeHMa 3aUHTEPECOBaHHbIX UL, );

- Ha UHTepHeT-cainTe agmuHuctTpauun MO «Cuepckoe ropoackoe noceneHue»_http: //mo-siverskoe.ru;

- Ha MopTane rocynapCTBEHHbIX U MYHULMUNANbHbIX YCnyr (dyHKkumnin) JleHnHrpaackoi obnactu: http: //www. gu.lenobl.ru;

- Ha nopTtane depepanbHON rocysapCTBEHHOW MHPOPMALMOHHON CUCTEMbI «EQUHBIA NOPTaN roCyaapCTBEHHbIX U MYHULUMANbHbIX
yenyr (dyHkumin): http: //www. gosuslugi. ru;

- npu o6paweHun 8 MdPL,.

1.10.3. UHdopmupoBaHMe 06 NCMONIHEHUM MYHULMNANbHON YCNYrn OCYLLECTBJ/ISETCH B YCTHOW, MUCbMEHHOW MU 3NEeKTPOHHOM
dopme.

1.10.4. MNpwn o6palieHnn 3aaBuTens B yCTHON dopmMe JIMYHO Uin no TenedoHy cneunmanmcT, oCyLwecTBAAOWMNIA yCTHOe MHPOPMU-
poBaHue, AONXEH AaTb UCYEPMbIBAOWMUNA OTBET 3a89BUTENIO B NpeAenax CBoeil KOMNeTeHUMN Ha NOCTaBsieHHble Bonpockl. Bo Bpems
pasrosopa crneunanucTt A0/IKeH KOPPEKTHO U BHUMATENIbHO OTHOCUTbLCSA K 3aiBUMTENIO, HE YHMXAas ero 4ectu u aoctomHcTtea. Makcu-
ManbHas NPOAOJIKUTENbHOCTbL OTBETA CMneunanmcTa Ha BONpoChl 3aBUTENS HE A0JIXHO npeBbiwartb 10 MUHyT.

1.10.5. B cnyyae ecnu 3apaHHble 3asBUTENIEM BOMPOCHI HE BXOAAT B KOMMNETEHUMIO cneuumanucrta, cneumanuct nHdopmmpyer
3agBUTENd O ero npase NonyvyeHUs nHpopmauum ot ApPyroro cneumnanncta, U3 NMHbIX MICTOYHUKOB WU OT OPraHoB, YNOJHOMOYEHHbIX
Ha ee nNpepocTaByieHMe.

1.10.6. UHamBMayanbHoe NMCbMeHHOE MHDOPMUPOBAHUE OCYLLECTBASAETCS NPy oOGpalleHun rpaxaaH nyTemM Mo4YTOBbIX OTMPaB-
neHuni.

110 7 KOHCVABTUDORBRAHUE MDY OBDALLIEHUU 339BUTENE B 93NeKTDOHHOM BUAEe OCVIIeCTRNGeTCd MO 3NekKTDOHHOWM nouTte




1.11. SagButenamMmm MoOryT BbiCTynaTtb puanyeckme nmua U X ynosiHOMO4YeHHble npeacTtaBuTenn.

Il. CranpapT npepocTaBfeHUs MyYHULUNANBHOW yCnyru»

2.1. HaumeHoBaHue MmyHuuunanbHon ycnyru: «OdopmneHume cornacus Ha nepegayy B nogHaeM XUIoro noMeLwWeH1s, npenocTaB-
JIEHHOro N0 A0roBOPY COLMANbHOrO Hamma».

2.2. MNpepocTaBieHe MyHULUNANbHOW YCNYIrN OCYLWECTBASETCS XUJIULLHbBIM CEKTOPOM aagmMuHuctTpauum MO «Cusepckoe ropon-
ckoe noceneHune»

OTBETCTBEHHbIMU 3a NPeAOCTaBleHME MYHUUMNANIbHON YCAYrn SBAKIOTCSA AOJSKHOCTHbIE Nnua 1 (Mnun) cneumanuctel cekTopa.

2.3. OnucaHue pe3ynbTata NPeAoCTaBNEHUS MYHULMNANBHOW yCcnyru.

Pe3ynbTatomM nNpenocTaBNeHUS MYHUUMNANbHOWN ycnyru aensetca NM6o Bbipavya 3assBUTENIO COrflacus Ha nepepady XuJoro no-
MeLleHUsl, NPefoCTaBNeHHOro No AOroBOPY COLManbLHOro Halima, B nogHaem (npunoxeHue 3), nnbo Bblgaya 3aaBUTEN0 MOTUBUPO-
BaAHHOro oTKka3a B NpeAoCTaBA€HUU MYHULUNANbHOWN YCAYru.

2.4. Cpok npepocTaB/ieHUS MYHULUNANbHON YCNyru.

MakcumanbHbI CPOK NPeaoCTaBNeHUs MyHUUUNanbHON ycnyru coctasngaet 30 gHeN n cknagbiBaeTca M3 CleAyOLnX CPOKOB:

- Npyem 3aaBNEeHUS N OOKYMEHTOB, Bblaaya 3asgBUTENIO PACNUCKU B NOJYyYEHUU AOKYMEHTOB, perucrpauusa 3asaBneHus o npeno-
CTaBME€HUN MYHULUNANbHON ycnyru - He 6onee 3 gHel;

- NpoBepKa AOKYMEHTOB Ha KOMMNMEKTHOCTb U NOAroTOBKa M nognucaHue nubo cornacus Ha nepepavyy Xunoro noMeLLeHus, npe-
[0OCTaBJIEHHOrO NO AOrOBOPY COLMANbHOro HaliMa, B nogHaemM JM60 MOTUBMPOBAHHOIO OTKa3a B NPeAoCTaBAEHUN MYHULMNANbHOWN
ycnyru - He 6onee 24 gHen;

- BblAaya (HanpasneHue) cornacus Ha nepepavy Xuaoro nNoMeLLeHUs, NPeaoCcTaBNeHHOro No AOroBOpy counanbHOro Hanma, B
nogHaem NMG0 MOTMBMPOBAHHOIO O0TKa3a B NPenoCTaBieHUM MYHULMNANbHON yCcnyru - He 6onee 3 aHel.

2.4.1. MakcumanbHble CPOKWN NPU PELUeHUN OTAENbHbIX BOMPOCOB, CBA3aHHbIX C NMPeA0CTaBleHMEM MYHULUMNANbHON yCnyrun:

- BPEMS OXWAaAHUA B o4epeau Npu JIMMHOM oOpalieHnu 3aaBUTENSA 3a NPeAOoCTaBJIEHMEM MYHUUUNANIbHOW YCNYrn He LAOMNXHO
npesbilWaTtb 15 MUHYT;

- BpeMS npuvema npu nojyvyeHmym MyHULUNANbHOW YCAYrn He AOJ/DKHO npeBbiwaTb 15 MUHyT;

- BPEMS OXMAAHUA B OYepeau npu noayvyeHun pesyibTaTa NpefoCTaBAeHUMSA MYHULMNANbHON YCAYIrM He OO0JIXXHO npeBbiwaTth 15
MUWHYT;

- BpeMS npuema npu nonyvyeHuun nHdpopmauum o npasusiax npefocTaBNeHUs MYHULMNANBHON YCAYrM He AOJIXHO npesBbiwaTh 15
MWHYT.

2.5. HopmaTtuBHO-nNpaBoOBbLIE aKTbl, PErynMpylLmne npesocTaBieHne MyHULUNanbHOM yCnyru:

- KoHcTtutyumnsa Poccuiickon depepauuu;

- XunuwHein kopgekc Poccuinckon depepaunu;

- ®epepanbHbiii 3akoH oT 27 utona 2010 roga Ne 210-d3 «0O6 opraHusauum NpesocTaBNeHNsa rocyAapCTBEHHbIX U MYHULUMANbHbIX
ycnyr»;

- ®epepanbHblil 3akoH oT 06 okTa6pa 2003 ropga Ne 131-P3 «06 06WMX NpUHLMNAX OpraHM3aunum MecTHOro caMoynpaBfieHUs B
Poccuiickon depepauynm»;

- PepepanbHbIi 3akoH oT 02 main 2006 roga Ne 59-d3 «O nopsagke paccMoTpeHus obpauieHuin rpaxpaH Poccuitckoin Pepepa-
Unn»;

- NMocTtaHoBneHune MpaButensctea Poccuickoinn ®epepauunm ot 21 maa 2005 ropga Ne 315 «O6 yrBepxpeHun TMNoBOro AoroBopa
COLMANbHOrO HaMa XWUI0ro NOMELLEHUS»;

- MNocTtaHoBneHune MpaButensctea Poccuiickon Pepgepaunm ot 16 aBrycta 2012 roga N2 840 «O nopsake nopaym n paccMoTpeHus
Xanob Ha pelweHua n pelictema (6esneincTene) denepanbHbiX OPraHOB UCMONHUTENIBHOWN BAACTU U UX AOJDKHOCTHbIX nuuy, deaepanb-
HbIX FOCYAAPCTBEHHbIX CNYXaLnX, AOHKHOCTHLIX UL, rOCYAapCTBEHHbIX BHEGOAXETHbIX doHA0B Poccuiickoin depepaumnm»;

- Mpnkas MuHUcTepcTBa CBA3M U MacCOBbIX KOMMYHUKauuii Poccuinckoit @epepauun ot 13 anpensa 2012 roga Ne 107 «O6 yTBepx-
neHnun lMonoxeHna o depepanbHOM rocyaapcTeBeHHon MHpopMauuMoHHON cucteme «EamHasa cuctema umpeHTUdUKauMm U ayTeHTuU-
dukaumn B nHdpacTpyktype, obecneumawouweit MHOOPMaALNOHHO-TEXHONIOTNYECKOE B3aumoaeincTteue MHGOPMALUOHHBIX CUCTEM,
MCNONb3yeMbIX ANF NPenoCTaB/EHNA roCyAapCTBEHHbIX U MYHULUNAJbHBIX YCAYT B 3IEKTPOHHON dopmMe»;

- MocTtaHoBneHue MpaButenbctBa JleHMHrpaackoi od6nactm ot 30.09.2011 N 310 «O6 yTBEpXAEHUN NnaHa-rpaduka nepexona Ha
npenocTaBneHne rocygapCTBEHHbIX U MYHULUUNANbHBIX YCAYr B 3/1IEKTPOHHOW dOpMe opraHaMu UCNONHUTENbHON BnacTu JIeHUHrpaa-
ckoi o6nacTu M opraHaMu MeCTHOro camoynpaBJfieHUs JlIeHUHrpapcko obnacTu, a Takxe ydypexaeHusamu JleHuHrpagpckoi obnactm
M MyHUUMUNANbHLIMMK yuypexaeHuamm» («BectHuk MNpasutensctea JleHuHrpaackon oébnactu», N 94, 11.11.2011);

- ®MepepanbHblili 3akoH oT 6 anpensa 2011 r. N 63-®3 «06 anekTpoHHON noanucu» (CobpaHne 3akoHopaTenbcTBa Poccuiickoi
depepaunn, 2011, N 15, ct. 2036; N 27, cT. 3880);

-HopmaTtnBHO-npaBoOBble akTbl MyHULUNANbHOro o6pa3oBaHus;

2.6. WcuepnbiBalowmini nepevyeHb [OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C 3aKOHOAATENIbHBIMU MU UHBIMU HOPMaTUBHbIMU
npaBoOBbIMM aKTaMu AN NPefoCcTaBleHNS MyHULUNANbHOW YCNYIK.

2.6.1. Ana npenoCTaBNEeHUS MYHULMNANbHON YCAYrn HE0O6X0aMMbI CrieayroLmne 4OKYMEHThI:

- 3ag9BJieHMe (nNpunoxeHune 4 K agMUHUCTPATUBHOMY PernameHTy);

- macnopt rpaxpaHuHa Poccuiickon Pepnepaumnn; BpeMeEHHOE yAOCTOBEPEHME NIMYHOCTM rpaxaaHuHa Poccuiickon Pepepauun,
BblAaBaeMoe Ha nepuop obopMaeHMsa nacnopTa B nopsgke, yCTaHOB/IEHHOM 3akoHopaTenbcTBOM Poccuiickoinn Pepepaumu;

- OOrOBOP COLMANbHOrO HaMa XUI0ro NOMEeLLEHUS;

- MUCbMEHHOE cornacue NPoOXuBalOWUX N 3aperMcTpUpPoBaHHbIX COBMECTHO C HaHMMaTeNeM YNeHOB ceMbu, O0DOPMNEHHOrO B
yCTaHOBJIEHHOM 32KOHOM MopsAKe, a Takxke B Cilyyae ecnu nepegaBaemMoe B NOAHAEM XUJI0€ NOMELWEHUE HAX0AUTCS B KOMMYHanb-
HOIl KBapTMpe Heo6X0AMMO NPefoCTaBUTb corjlacue Bcex HaHumaTenei (COGCTBEHHMKOB) M NPOXMBAOLWMNX C HAMU YIIEHOB CEeMbM;

- MMCbMEHHOE 0ObACHEHME C YKa3aHUeM NPUYUH, BbIHYAUBLUMX HAHUMATENa NepepaTtb Xunoe noMelieHne, NnpesocTaBaeHHOe No
[OrOBOPY COLMANbHOrO Hama, B MOAHaeM;

- MeAWUMHCKME CnpaBKW, CBUAETENbCTBYIOLWME 06 OTCYTCTBMU Yy BCENSEMbIX FpaxnaH Unu rpaxaaH, npoxuealowmx B AaHHOM
XXUOM NMOMELLEHNUN, TAXEN0on GOopPMbl XPOHMYECKOro 3abosieBaHns, NPU KOTOPOI COBMECTHOE NMPOXUBAHNE HEBO3MOXHO;

- BOKYMEHTbI, NoATBepXAalLwmne OTCyTCTBME 3a40/HKEHHOCTU MO onnaTte 3a XWUibe U KOMMYHajlbHble YCIYrv XXUI0ro noMeLeHuns,
npenoCTaBNEHHOro No AOroBOPYy COLMANbHOrO HallMa u NJaHUPyeMoro Ha nepegadyy B NogHaeM;

- 3 ak3emnngpa AOrosopa nogHanMMa XuJioro NoMelweHns, NpPefoCcTaBNEHHOro no AOroBOpPYy COUMANIbLHOrO HaliMa, B KOTOPOM
DOJIXHbI ObITb yKa3aHbl rpaxaaHe, BCENISEMbIE COBMECTHO C NOAHAHMMATENSIMU B XUN0€E NOMELLEHUE, a TakXe OrOBOPEHbI NpaBa u
06593aHHOCTM CTOPOH M CPOK A0roBopa.

2.7. WcyepnbiBalowmnini nepeyeHb JOKYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBMU C HOPMAaTUBHbIMUW NPaBOBbIMU akTamMu AN npepo-
CTaBIEeHUS MYHULUNaNbHON YCAYrM, KOTOpPble HAXoO4aTCs B pPacnopsi)XeHUU rocyfapCTBEHHbIX OPraHoOB, OpPraHOB MECTHOro camoy-
npaBfeHNs N UHbIX OPraHoB, y4aCTBYWOLWUX B NPeAOCTaBAEHUN MYHULUNANbHOW YCAYrM U Noanexawmnx npeactaBlieHuio B paMmKax
MeXBEeAOMCTBEHHOI0 B3auMoaencTBus:

- [OrOBOP COLMANbHOIO HallMa XWnoro noMeLleHus.

2.8. 3agBuTenb BNpaBe NpeacTaBUTb AOKYMEHT, yKa3aHHbI B MyHKTe 2.7 agMUHUCTpPaTUBHOro PernameHTta, no coOGCTBEHHOM
MHULMaTUBE.

HenpepcTtaBneHue 3asBuTEeneM yka3aHHOro JOKYMEHTA He ABNFE€TCA OCHOBaHMEM AJi 0TKa3a B NPeAoCcTaB/leHNM MYHULUNANbHOMN
ycnyru.

2.9. JONXHOCTHbIE UL A UK cNeLuManncTel He Bnpase TpeboBaTb OT 3aABUTENS:

- NpencTaBieHUs OKYMEHTOB U MHdOpMaLMm Nnn ocywecTBieHns AeACTBMI, NpeacTaBieHne nnn ocywecTBieHne KOTOPbIX He
npenycMOTPEHO HOPMAaTUBHLIMW NPAaBOBbIMU aKTaMW, PEryaupylowuMy OTHOLIEHUS, BO3HUKalOLWME B CBA3M C NPenocTaBiieHUEM
MYHULUNANbHOW YCNYru;

- NpeacTaBneHUs OOKYMEHTOB U MHPOpMaLMKU, KOTOPble B COOTBETCTBMM C HOPMAaTMBHbIMU NpaBoOBbiMU akTaMu Poccuickoi
depepaumn, HopMaTUBHbLIMU NMPaBOBbIMU akTamu cyobekToB Poccuitckon Pepgepaunv u MyHuLMnanbHbIMU NPaBOBbIMU aKTaMu Ha-
XOASATCA B pPacnopsi)eHUn OpraHoB, MPefoCTaBAAIOWMX FOCY[apPCTBEHHbIE YCAYru, OPraHoB, NPeaocTaBASOWUX MYHULUNaNbHbIE
YCNYIrn, UHbIX rOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro camoyrnpaBfieHus NMbo NoaBefOMCTBEHHbIX FOCYAapPCTBEHHbIM opra-
HaM WK opraHamMm MeCTHOro camMoynpaB/ieHUsl, OpraHM3aunin, y4acTBYOLWNX B NPefOCTaBNEHUN FrOCYAAPCTBEHHbIX NN MyHULMNANb-
HbIX YCNyT.

2.10. MNopsapok NnpenoCcTaBNeHUs 3adBEHUS N AOKYMEHTOB, yKa3aHHbIX B nognyHkTte 2.6.1 nyHkTa 2.6 agMuMHuUCTpaTtMBHoro Pe-
rnameHTa, Ang npenocTtaBfieHNs MYHULUNANbHOW YyCNyru.

Mo BbIGOpPY 3asBUTENS 3asBlEeHME U AOKYMEHTbl, YKa3aHHble B noanyHkTe 2.6.1 nyHkTa 2.6 agMmuHucTpatuBHoro PernameHTa,
NpencTaBngaloOTCA B XWIMLWHBLIA cekTop agmMuHucTpauun MO «CuBepckoe roponckoe noceneHue» nNocpencTBOM JIUMYHOro obpalle-
HUYG 23dBUTENd U YNEHOB ero ceMbu. NUBO HAMDABMNEHUS MO NoyTe. NUMbo C UCAONBLRAOBRAHUEM ANEKTDOHHBLIX Hocutenet u (nnu)



MHPOPMALMOHHO-TENNIEKOMMYHNKALUUOHHbIX CeéTen oowero nosib3oBaHUsA, B TOM Ynucne cetn VIHTepHeT (nanee - B 3JIeKTPOHHOU Pop-
me):

- INYHO UNY Yepe3 3aKOHHOTO NpeacTaBuTens npu noceweHnm UHTepHeT-caiTa agmuHuctpaunm MO «CuBepckoe ropoackoe no-
ceneHue»_http: //mo-siverskoe. ru;

- NOCPeACcTBOM PernoHanbHOro noprana rocyfapCcTBEHHbIX U MyHULMUNanbHbIX yenyr (pyHkunii) JleHnHrpaackoi obnactu: http: //
gu.lenobl.ru/;

- npu o6pawexHun B MPL,

- UHbIM crnoco6oM, NO3BONAOLWMM NepeaTb B 3NIEKTPOHHOM BUAE 3adBJIEHWE U AOKYMEHTI.

B cnyyae HanpaBneHus 3asgBf€HUSA U OOKYMEHTOB MO NMoyte 3aka3HbiM MUCbMOM 3asBIEHUE U KONMUU LOKYMEHTOB, YKAa3aHHbIX B
noanyHkte 2. 6.1 nyHkTa 2.6 agMUHMUCTPaTMBHOro PernameHTa, AONMXHbI ObITh 3aBEPEHBI B COOTBETCTBMU C TPEeOOBAHMAMM AENCTBYIO-
Lero 3akoHogarenbcTea P®.

dakT noaTBEPXAEHUA HanpaBfeHUs 3asBNEHUSA N OOKYMEHTOB, yKa3aHHbIX B noanyHkTe 2.6.1 nyHkTa 2.6 agMUHUCTPATUBHOIO
PernameHTa, no no4yTte NexwuT Ha 3asBuTene.

- Ana nopayu 3asBuTeNneM [OKYMEHTOB, yKa3aHHbIX B noanyHkTe 2. 6.1 nyHkTa 2.6 agMuHucTpatusHoro PernameHTta, B 31€eKTPOH-
HOl hOopMe Yepes permoHanbHbIl NOPTan rocyAapCTBEHHbIX U MyHULMNaNbHbIX yonyr (dyHKuuin) JleHuHrpaackoi obnacTtu: http://
gu.lenobl.ru/ npumeHsieTca cneumManusvpoBaHHOE NporpamMmHoe obecrnedyeHue, npegycMaTpusalouiee 3anojiHeHWe 3asBUTesnem
9NEeKTPOHHbIX GOPM AOKYMEHTOB.

B cnyyae HanpaBneHUs AOKYMEHTOB, yYKa3aHHbIX B noanyHkTe 2. 6.1 nyHkTa 2.6 agMMHMCTpaTMBHOIro PernameHTa, B 3/IEKTPOHHOM
dopMe Yepe3 pernoHanbHbI nopTan:

- 3asiBfieHNe O NpPeAocTaBiAeHUM MYHULUNANbHOW YCAYIrN [OJIXHO OblTb 3aMO/IHEHO B 3/IEKTPOHHOW popme, cornacHo npepcras-
NIeHHbIM Ha perMoHanbHoM dopmMam, U NOANNCAHO SNEKTPOHHON NOANUCHLIO, BUA KOTOPOW YCTaHOBNIEH 3akoHopaTtenbcTBoM Poccuii-
ckoii Pepepauuu;

- AOKYMEHTbl, yKa3aHHble B noanyHkTe 2.6.1 nyHkTa 2.6 agMuHucTpatMBHoro PernameHTta, npeactaBngaioTCsa B BUAE OTCKAHWU-
poBaHHbIX B dopmaTte PortableDocumentFormat (PDF), cdopMupoBaHHbIX B apx1MB AaHHbIX B popmaTe - «.zip» nMbo «.rar» n nop-
NUCbIBAIOTCA 3IEKTPOHHOW NOANMUCbLIO, BUA KOTOPOW YCTAaHOBNEH 3aKoHOAaTenbCTBOM Poccuinckon depepauynn.

B cnyyae nogayv AOKYMEHTOB B 3JIEKTPOHHOM BUAE OOJKHOCTHOE NIMLO UM CNeunanunucT, OTBETCTBEHHbIEe 3a NPUEM U permcrpa-
LU0 OOKYMEHTOB, NoAaTBepxaatoT GakT nonyvyeHus 3asiBIeHUS U OOKYMEHTOB, yKa3aHHbIX B noAanyHkTe 2.6.1 nyHkTa 2.6 aaAMUHU-
cTpaTMBHOro PernameHTta, B 3JIEKTPOHHOM GOpPME OTBETHbIM COOOLLEHMEM HA 3IEKTPOHHbLIN agpec 3agBUTeNs ¢ ykasaHuem gatbl u
permcTpaunoHHOro Homepa ero 3asBieHus.

MNpuem 3agBneHns ¢ AOKyMeHTaMu, yka3aHHbIMU B noanyHkTe 2.6.1 nyHkTa 2.6 agMuHucTpatuBHoro PernameHnTa, Ana npepo-
CTaBNE€HUS MYHULUNANbHOW YCNYyrn, ocywecTBASETCA AO/MKHOCTHbIMU MLaMU UK CReunanMctTaMu cektopa, NM60 AOMXKHOCTHbIMM
nuuaMum uam crneymanmcTaMmyu ooLEeCcTBEHHOW NPUEMHO, OTBETCTBEHHbIMY 3a NMPUEM LOKYMEHTOB, B COOTBETCTBUU C rpadukom pa-
60Tbl (NpunoxeHue N2 1 agMuHMUcTpaTMBHOro PernamenTa).

[aToii o6palieHusa n npenocTaBieHns LOKYMEHTOB SBASIETCSH AeHb NOCTYMJIEHUS U perucTpauum 3asBneHus.

OokyMeHTbl, NpepcTaBnsiemMble 3aABUTENEM B LENSX NPefoCTaBNeHUs MYHULMNANbHON ycnyru:

- [OMXHbI COOTBETCTBOBaTb TpebOBaHUAM, yCTaHOBNEHHbIM 3akoHopaTenbcTBoM Poccuiickon depepauun, n otpaxatb MHGoOp-
Mauuio, Heo6XxoAUMYIO ANS NpefoCcTaBNeHUS MyHULUNaNbHOW yCnyru;

- damunun, nmeHa, otyecTtsa GU3NYECKUX UL, agpeC MeCcTa XUTeNbCTBa B 3aBNAEHUMU AONXHbl OblTb YKa3aHbl NOJHOCThIO;

- LOKYMEHTbl He O0JIXHbl coAepXaTb NOAYMCTOK, NPUNUCOK; UCNPaBEHUS AOXHbI OblTb 3aBEPEHbl B COOTBETCTBUMU C AENCTBYIO-
LWMM 3aKOHOAATEeNbCTBOM;

- AOKYMEHTbl Ha GyMaXxHbIX HOCUTENSAX NPeaocTaBAsloTCa NMbo B ABYX 3K3eMnasipax, OAUH U3 KOTOPbIX NOAJNUHHUK, NpencTaB-
nsemMblil ana o6o3peHuns u Nognexawnii BO3BpaTy 3assBUTENIO, APYroii: KONMS [OKYMEHTa, npunaraemasl K 3asiBfieHuto, nub6o B Buae
HOTapuanbHO YAO0CTOBEPEHHbIX KONMUIA AOKYMEHTOB.

2.11 UcuepnbiBalowmini nepeyeHb OCHOBaHUI AN oTka3a 3asiBUTEN0 B NpMeMe AOKYMEHTOB, HEOOX0AMMbIX ANg NpenocTaBieHus
MYHULUUNANBbHOW YyCNYrn:

- OTCYTCTBME B 3a9BJIEHUU daMuinm 3aBUTENS, HanpaBUBLLUEro 3asiBNIeHNe, U NOYTOBbI aApec, No KOTOPOMY A0JIXEH ObiTb Ha-
npaBJfieH OTBET;

- TEKCT 3asABNIEHNS He NoAnaeTcs NPOUYTEHUIO.

2.12. WcyepnbiBaowWwmin nepeyeHb OCHOBaHUI AN OoTKa3a B NpPefoCTaBA€HUN MYHULUNANbHON YCNYru:

2.12.1. OcHOBaHWAMUN N OTKa3a B NPefoCTaBAEHUN MYHULUNANbHOWN YCNYIrN ABNSETCA:

- HenpeAacTaBiieHWe 3asaBUTENIEM OOKYMEHTOB, onpeAenieHHbIXx B noanyHkTe 2.6.1 nyHkTa 2.6 agMuHucTpaTtMBHoro PernameHxTa;

- HECOOTBETCTBME 3asABUTENS TPeOOBaHNSM, YKa3aHHbIM B afMUHUCTPATUBHOM PernameHre;

- HanMyne y BCensgeMbiX rpaxaaH uiu y rpaxpaH, NpoXuBawLWwmx B XXUI0OM NOMELLEHNN NO AOFOBOPY COLMANIbHOIO Hama, Tsaxe-
noin dopme xpoHuyeckux saboneBaHuii, Npu KOTOPO COBMECTHOE NPOXMBaAHNE B OOQHOWN KBAPTUPE HEBO3MOXHO;

- eCnn nocrne BCeNIeHUS APYrMxX rpaxaaH B KayecTBe MPOXMUBAIOWMUX COBMECTHO C HaHMMaTeneM N NPOXUBAIOWMNX COBMECTHO C
HMM YNEHOB ero ceMby 06w as Naowasab COOTBETCTBYIOLLETO XMUI0Or0 MNOMELLEHUS HA OAHOIO NPOXMBAIOLWLErO COCTABUT MEHEE YYETHOM
HOpPMbl, 2 KOMMYHaJIbHOW KBapTUpPE - MEHEE HOPMbI NMPEAOCTABNIEHMNS.

2.13. Nocne ycTpaHeHWs OCHOBaHWI Ans oTka3a B MPefoCTaBAEHUU MYHULMUNANbHOW YCNyru, 3asBUTenb BrnpaBe 06paTuTbCs
B XUNULWHbIN cekTop agMmuHuctTpaunm MO «CuBepckoe ropoackoe noceseHne» NOBTOPHO AN NONYYEHUS MYHULMNANBHOW yCcnyru.

2.14. TpeboBaHUsa K B3UMaHUIO C 3aBUTENS NnaTbl 3a NpPeAoCTaBNeHUe MYHULUNANBLHOW YyCNyrn.

MyHuuunanbHasa ycnyra npepocrtaBnsgercs 6ecniaTHo.

2.15. Cpoku M nopsifoK perucTpaumv 3asaBieHUsSs M AO0KYMEHTOB O MpefoCTaBA€HUM MYHMUMNANbHOW yCnyru, B TOM 4ucne B
9NEeKTPOHHON dopme.

2.15.1. Mpwn noctynneHunn B agmmuHuctpauuio MO «CuBepckoe ropoackoe nocesneHue» 3asBjeHUs B NUCbMeHHoun popme (no no-
4yTe, NPU JTNYHOM 0OpaLLEHNM) OOJKHOCTHOE NNLO U (MNIK) cneunanncT, OTBETCTBEHHbIN 3a PErncTpaumio LOKYMEHTOB, PETNCTPUPY-
eT 3asBfieHNe B CUCTEME INEKTPOHHOro AOKYyMeHToobopoTa.

2.15.2. Mpwn nocTynneHnn 3adBNeHUA B 3JIEKTPOHHON popme 4yepe3 pervoHasnbHbI NopTan, NOCTynuBlLUee 3asBeHue NPUHUMa-
eTCS JOJKHOCTHBIM INLOM U (MNN) CNeunanmcToM, OTBETCTBEHHbIM 32 MPUEM U PETNCTPaLIMIO 3asBIEHUS U LOKYMEHTOB NepeHoCUT-
Cel Ha GYMaXKHbIl HOCUTENb C NPOCTaABAEHMEM Ha HEM AaTbl NOCTYMNNIEHUS U PETUCTPUPYETCH B CUCTEME 3JIEKTPOHHOIO AOKYMEHTOO-
6opoTta. Mpu 3TOM JOMXHOCTHOE NMLO U (MNKN) cneunanncT, OTBETCTBEHHbIE 32 NPUEM M PerucTpauuio 4OKYMEHTOB, NOATBEPXAAET
dakT nonyvyeHusa 3asBAEHUS C AOKYMEHTaMu B 3NeKTPOHHOU popmMe OTBETHbIM COOOLLEHMEM HA 3NEKTPOHHbIN appec 3asaBUTeNs C
yKkasaHMeM JaTbl U PErmcTpaLMoOHHOro HoMepa ero 3asiBfeHUs ¢ AOKYMEHTaMu.

B panbHeiiwem paboTa ¢ 3asiBAeHMEM, NOCTYNUBLUUM B 3N€KTPOHHOU dopMe Yyepe3 nopTan, BeAeTcs Kak ¢ NMMCbMEHHbIM 3asB-
NeHneM B COOTBETCTBUM C HACTOSILWMM aAMUHUCTPATUBHbIM PernameHToM.

2.15.3. B cnyyae, ecnu 3asiBieHNe N npunaraemMble K HEMY AOKYMEHTbl MNOCTYNuUiM NOCPeACcTBOM MOYTOBOM CBA3U, OOJKHOCT-
Hoe nuuo m (1Mnu) cneumanucT, OTBETCTBEHHOE 3a NMPMEM U PErUCTPaLU0 AOKYMEHTOB, PEruMcTpupyeTt NocTynuellee 3asiBieHne B
cucTeme 3NIeKTPOHHOrO AoKymMeHToo6opoTta. [pu 3TOM, ecnu B 3asiBNEHUM yKa3aH 3NIEKTPOHHbIN agpec 3asBUTENS, CNeuuanuct u
(nnn) BONXHOCTHOE NNLO, OTBETCTBEHHbIE 32 MPMEM U PErMcTpauuto 4OKYMEHTOB, NoaTBepxaaeT GpakT nosyyeHma 3asBieHus ¢ Ao-
KYMEHTaMu B 3N1E€KTPOHHOWN ¢popMe COOOLLEHNEM Ha SNEKTPOHHbIN aapec 3asBUTENS C YKa3aHUEM AaTbl U PErNMCTPALMOHHOIr0O HOMepa
ero 3asiB/ieHNs ¢ JOKyMeHTaMu.

2.15.4. Tpeb6oBaTtb OT 3a9BUTENSA NPEACTAB/IEHUE AOKYMEHTOB, HE NPEAYCMOTPEHHbIX NOANYHKTOM 2. 6.1 nyHkTa 2.6 agMUHUCTpa-
TUBHOro PernameHTa, He ponyckaeTcs.

2.15.5. Jartoit oGpaweHus u nNpeacTaBieHns 3asdBNeHUS U OOKYMEHTOB SIBAS€TCH AeHb MOCTYMJIEHUS 3asBNeHUS U AOKYMEHTOB
DOJKHOCTHOMY nuny v (unu) cneunanucTty, OTBETCTBEHHOMY 3a NMPUEM U PerucTpauunto LOKYMEHTOB.

Cpok pernctpauum 3asBieHNs U AOKYMEHTOB O NPenoCTaBleHNn MYHULUNANbLHOW YCAYrn - 2 OHS.

2.16. TpeboBaHUSA K MOMELEHUIM, B KOTOPbIX NPefoCTaBNAeTCA MyHUUMUNanbHas ycnyra, K 3any oxvpaHusa, Mectam AJis 3anoJi-
HEeHUS 3anpoCcoB O NPeAoCTaBAeHUN MYHULMNANbHON YCNYrM, MHOOPMALMOHHBLIM CTEHAAM C 06pa3uamMuy UxX 3anoJIHEHUS U NepevyHaMm
DOKYMEHTOB, HEOOXOAUMbIX AN NPefOoCTaBNeHUS MYHULMUNANbHOW YCNyrun.

B nomeweHnn apmmnHnctpaunn MO «CuBepcpkoe ropoackoe noceneHme» 0OTBOAATCH MecTa AN OXMAAHUA Npuema, OXuaaHus B
oyepenu npu nopaye 3asiBNeHUS U AOKYMEHTOB, NOJy4YeHUs nHGopmauum n 3anonHEHNUS LOKYMEHTOB.

MNomeweHne agmuHuctTpauun MO «CruBepckoe ropoackoe noceneHve» 060pyAoOBaHbI:

- CUCTEMOW KOHAULMOHUPOBaHUSA BO3AyXa;

- NPOTUBOMNOXAaPHOI CMCTEMON U CPeACTBaMU MOXaPOTYLIEHUS;

- cpeacTBamMu oka3aHuUs NepBON MeAULMHCKOWN NoMoLwm (anTeuku).

MecTta ana nonyvyeHus nHpopmaumm n 3anonHEHUS AOKYMEHTOB 060pyayloTCca MHOOPMaLMOHHBIMU CTEHAAMMU.

MecTa nAngd oXmnaHuvudga npvuemMa. NoONvYeHUud MHADODMALIUU U 233aN0NHEeHUd HeOBXONUMBIX AOKVMEHTOR OB0ODVAVIOTCY NOCTATOUYHBIM




KOnn4yectBomM opUCHOU mebenun (CTynbamMu, ctonamm), oymarn n KaHUenapCckKux npnHannexHocTteun.

2.17. NokasaTtenn fOCTYNHOCTN MU KayeCTBa MYHULUNANbHOW YCAYIun:

- cobnoaeHne CpoKOB NPeAOCTABNIEHUS MYHULUMNANBHON YCAYrU U YCNOBUWN OXUAAHUS NPUEMA;

- CBOeBpeMeHHoe, nojsHoe MHGOPMMPOBAHME O MYHUUMNANBHON ycnyre nocpeacTBOM pas3fiiMyHbix Gdopm nHdOpMUpoBaHUS,
NpeayCMOTPEHHbIX HACTOSAWNM aAMUHUCTPATUBHbIM PernameHToMm;

- 060CHOBAHHOCTb OTKa30B B NMPEAOCTABIEHUN MYHULUNANBHOW YCNYrun;

- obecneyeHne BO3MOXHOCTU MOJSYyYEHUS MYHULUNANbHOW YCNYrn B 3JIEKTPOHHOU dopMe, a Takxke B UHbIX dopmax no BbiOOpPY
3aaBuTENS;

- COOTBETCTBUE OO0JIKHOCTHBIX MHCTPYKLUUA CNELNanNMCTOB, AO/MKHOCTHbIX 1ML, Y4aCTBYIOLWMX B NPenOCTaBNEHN MYHULMNANIbHOWN
yCNyrn, agMmMHUCTPaATUBHOMY PernameHTy B 4aCTu ONMUCAHUA B HUX aAMWHUCTPATUBHbIX AEACTBUIN, NpodecCMoHanbHbIX 3HAHUN ”
HaBbIKOB;

- pecypcHoe obecnevyeHne NCMOJIHEHUA agMUHUCTPaTMBHOro PernamenTa.

CooTBeTCTBME UCMNONHEHMS agMUHUCTPaTMBHOro PernameHTa Tpe6oBaHUAM K KAQ4eCTBY U AOCTYNMHOCTM NPeaoCcTaBNeHNa MYHULLM-
nanbHOWM yCNyrn ocyL,ecTBASETCA Ha OCHOBE aHann3a NpakTUKM NPMMEHeHNs agMUHUCTpaTMBHOro PernameHTa.

2.18. UHble TpebGoBaHNS, B TOM YUC/E YUUTbIBAIOLWME OCOOEHHOCTM NpeaoCcTaBAeHMs MyHuuunansHoi ycnyru B M®L npepocTas-
NIEHUs rocyAapCTBEHHbLIX U MYHULMUNANbHbIX YCYr U1 0COGEHHOCTU NPeaocTaBNeHNs MYHULUNANbHOW YCNYrn B 3NeKTPOHHOW dopMme:

2.18.1. lMpepocTtaBneHne MyHuuunanbHoh ycnyru nocpepgcrtsom M®L, ocywecTBngeTcsa B nogpasfesieHUs X rocyfapcTBEHHOrO
6lopxeTHOro yypexaeHus JleHuHrpapckon obnactm «MHOropyHKLUMOHaNbHbIA LEHTP NpefocTaBileHns rocyaapCTBEHHbIX U MYHULN-
nanbHbix ycnyr» (panee — FBY J10 «M®L») npu Hanu4yMun BCTYNMBLUEro B CUJIy cornalleHns o B3aumogencteumn mexay reyY 10 «MdL,»
M opraHoM MecTHOro camoynpaBneHusa. lNpegoctaBneHne MyHMUUNanbHoOM ycnyrn B nHbix M®L, ocywecTensieTrca npu Hanuyum BCTy-
NMBLLEro B CUNy cornaweHnsa o Baammogenctenm mexgpy Frey J1o «<MdLU» n nuoim MOPLL.

2.18.2. NHble TpebGoOBaHMSA, B TOM YMCJiEe yYUTbIBalOLME OCOOEHHOCTM NpeaoCcTaBNeHUs MyHuuunanbHon ycnyru 8 ML,

B cnyyae nogayum QOKYMEHTOB B OpraH MeCTHOro camoynpasneHus nocpeactsom MdLU cneumannct ML, ocywectenaowmi
npuem n o6paboTKy [OKYMEHTOB, NpPeACcTaBASEMbIX A9 NOJIYYEHUS FrOCYAapPCTBEHHOW YCNYyru, BbINOJHAET cneayooume neicTBus:

onpepaenseT npeaMeTt obpaweHns;

NPOBOAUT NPOBEPKY MOSIHOMOYMI Nuua, NoAalwWwero 4OKYyMeHTbI;

NPoOBOAMT NPOBEPKY NPaBUJILHOCTM 3aMOJIHEHUS 3aMNpoca U COOTBETCTBUSA NPeACTaBIEHHbIX JOKYMEHTOB TPEOOBAHMSAM HACTOSLLe-
ro agMMHUCTPATUBHOIO pPernamMeHTa;

OCyLLeCTBNSET CKaHMPOBaHUE NPeaCcTaBAEHHbIX AOKYMEHTOB, GOPMUPYET SNEKTPOHHOE AeNo, BCe AOKYMEHTbl KOTOPOro CBA3bl-
BAlOTCH €AUHbIM YHUKaNbHbIM NAEHTUPUKALNOHHBIM KOAOM, MO3BOAAIOWUM YCTAHOBUTL NPUHAANEXHOCTb JOKYMEHTOB KOHKPETHOMY
3afABUTENIO U BUAY FOCYAAapPCTBEHHOW YCNyru;

HanpaBngeT KONMu AOKYMEHTOB, C COCTaB/€HUEM ONUCKU ITUX AOKYMEHTOB MO PeecTpy B OpraH couManbHOW 3aluTbl HaCeNeHus:

- B 9JIEKTPOHHOM Bue (B cocTaBe NakeToOB 3NEKTPOHHbLIX AeJ) B AeHb obOpalieHus 3aasutens B MdL;

- Ha GyMaXHbIX HOCUTENAX — B TeyeHWe ABYX paboyumx AHell co AHA obpaweHus 3asButens (ynonHomMouyeHHoro nuua) B MdL
(NOANAVHHUKM /NN HOTapUanbHO 3aBEPEHHbIe KONUM, NGO KONUKM, 3aBepPeHHbIe YNOJIHOMOYEeHHbIMM nuuamu M®L), nocpeactsom
KypbepCcKoW CBA3MK, C COCTaB/IeHWEM ONUCK NepeaBaeMbiX JOKYMEHTOB, C yka3aHMeM [aTbl, KONU4YecTBa NMCTOB, pamMunmn, Aonx-
HOCTM 1 NOANMUCaHHbIE YNOMHOMOYEHHbIM cneunanuctom ML,

Mpu o6HapyXeHUN HECOOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM HaACTOSLLENO aAMUHUCTPATUBHOTIO
pernameHTa cneunanuct M®L, ocywecTBagOWMIN NpUeM AOKYMEHTOB, yBeAoMAgeT 3aaBuTensa (ynoJIHOMOYEHHOE IMLL0) O HaNn4yum
NpPenaTCcTBUIN K NpMemy 3asiBKM U BO3BpalLaeT AOKYMEHTbl 3agBUTeNtO0 (YNOJHOMOYEHHOMY ML) ANS YCTPaHEHUS BbiSBAEHHbIX He-
NOCTaTKOB.

Mo okoHYaHuUM nNpuema AokKyMeHTOB cneuuanmct M®PL, BbigaeT 3agBuTento (ynosHOMOYEHHOMY JIULY) pacnucky B npuemMe [o-
KYMEHTOB.

Mpu o6paweHnmn 3aaeutens (ynonHOMOYEHHOrO iMLLa) B OpraH MECTHOro camoynpasieHus nocpeacteom M®L, 1 npu ykasaHuu
3agBuTenem (yrnosHOMOYEHHbIM JIMLLOM) MecTa MoJiydyeHus oTBeTa (pe3ysibTaTa NpPenoCTaB/iEHUS MyHuuunanbHon ycnyru) B MdLL,
OTBETCTBEHHbI CNEeLManncT opraHa MeCTHOro camoynpasneHna Hanpasngaet B ML, nokymeHTbl, aBAgOWMeECcs pe3yabTaToM npeno-
CTaBIeHUS MYHULMNANbHOW YCNyru, AN UX Nocleaylouwelr nepepayn 3asButesnio (ynosIHOMOYEHHOMY fuuy), B Cpok He Oonee 1
paboyero oHA CO AHS UX perucTpauun B opraHe MECTHOrO caMOynpaBJ/ieHVWS U He No3[Hee ABYX pabouyux AHei A0 OKOHYaHUs cpoka
npenoCcTaBNeHUSA MYHUUUNANbHOW YCAYIn.

Cneunanuct M®DL,, oTBETCTBEHHbIN 32 Bblgayy OOKYMEHTOB, MOJIy4EHHbIX OT OpraHa MeCTHOro camoynpaBfieHUs, B AeHb Nonyye-
HUS OOKYMEHTOB coo6LaeT 3agBUTENIO (YNOJIHOMOYEHHOMY NIULY) O NMPUHSATOM pelueHnmn no TenedoHy (C 3anucbio Aatbl U BPEMEHU
TenedOHHOro 3BOHKa), a Takke 0 BO3MOXHOCTU NOJiyYyeHUs AoKyMeHToB B M®LL.

2.19. Oco6eHHOCTU NpenocTaBiieHUs MyHULUNANbLHOW YCNYrn B 31EKTPOHHOM BUAeE.

DestenbHocTb MY JIO no opraHnsaunu NnpenocTaBieHUs MyHULUNANbHON YCNYrn OCYyLWEeCTBASETCA B COOTBETCTBMU ¢ Pepepanb-
HbIM 3aKOHOM OT 27.07.2010 N2 210-P3 «O6 opraHM3aummn npepocTaBNeHnNs rocyaapCTBEHHbIX U MYHULUNANbHbIX YCAYI».

2.19.1. Ang nony4yeHus myHuumnanbHon ycnyru yepea My JIO 3assutento Heo6xoaMmo npenBapuTesibHO NPONTU NPOLLEeCC peru-
cTpauun B EanHoii cucteme naeHtudukaumm n ayteHtudukaumm (nanee — ECUA).

2.19.2. MyHuuunanbHas ycnyra MoxeT 6biTb nonyvyeHa yepes NIy J10 cnepyowmmu cnocobamm:

Cc 06513aTeNnbHON NUYHOI ABKOM Ha NPMEM B OpraH MeCTHOro camoynpaBneHus

6e3 NNYHOI 9BKU HaA NPUEM B OpraH MeCTHOro camoynpasiieHus

2.19.3. [Ans nony4yeHWs MyHMLMNanbHOW ycnyru 6e3 NM4HOM BKM HAa NPUEM B OpraH MecTHOro camoynpaBieHus 3asaBUTesNto He-
o6xoAuMO npeaBapuTensHo odopMuTb kBanuduumpoBaHHyto Il ana 3aBepeHUs 3aABAEHUSA U OKYMEHTOB, MOAAHHbLIX B 3N1IEKTPOH-
HOM Buae Ha MIy NO.

2.19.4. Ong nopaun 3aasneHuns dyeped MY JIO 3asgBuTenb A0/MKEH BbIMOMHUTL Clieayowmne AeicTBus:

npontn ngeHtudunkauuio n ayreHtudukauuio 8 ECUA;

B NM4HOM KabuHeTe Ha MIY JIO 3anofiIHUTL B 3N1EKTPOHHOM BuUAe 3asBJieHME Ha Oka3aHue ycnyru;

NMPUJIOXUTb K 3adBE€HUI0 OTCKaAHUPOBaHHble 06pa3bl 4OKYMEHTOB, HEOOGXOAUMBIX A MOJYYEHUS YCNYIK;

B C/llyyae, eC/Nu 3adBUTENDb BbiOpan cnocob okasaHWUa ycnyru 6e3 NMYHOIN 9BKU Ha Npuem B OpraH MecTHOro camMoyrnpaBfieHus -
3aBEpPUTb 3asBNieHNe N Npunaraemble K HEMy OTCKaHUPOBaHHbIE AOKYMEHTHI (panee - nakeT 3/IEKTPOHHbIX JOKYMEHTOB) MONYy4YEHHOM
paHee kBanuduumporaHHoi 3;

B C/lyyae, ecnu 3asaBuTeNb BbiOpan cnocob oka3aHWs YCNyru ¢ MYHOM SIBKO Ha NMpUeEM B OpraH MecTHOro caMmoynpaBieHus - 3a-
BEpPEeHMe nakeTta 3/1eKTPOHHbIX [OKYMEHTOB kBanuduumposaHHoit 3N He TpebyeTtcs;

HanpaBWUTb NakeT 3IEKTPOHHbIX JOKYMEHTOB B OpraH MeCTHOro camoynpaBieHuns nocpenctsom dyHkumoHana Mry jo.

2.19.5. B pe3ynbTaTe HanpaB/ieHUs nakeTa 3JIeKTPOHHbIX AOKYMeHTOB nocpepcteom MIY J1IO B cooTBeTCTBUM C TpebOBaHMAMM
NYHKTOB, COOTBETCTBEHHO, 2.19.3 unu 2.19.4aBTOMaTU3MPOBAHHON MHPOPMALMUOHHON CUCTEMON MEXBELOMCTBEHHOIO 3/1EKTPOHHO-
ro Bzammogeicteusa JleHuHrpaackoit obnactu (panee - AUC «Mexsepn J10») npou3BoauTCa aBTOMaTU4yeckas permcrpaums nocry-
NMUBLUEro NaketTa 3NEeKTPOHHbIX AOKYMEHTOB U MPUCBOEHNE NakeTy YHUKanbHOro Homepa gena. Homep gena poctyneH 3asiBUTeNto B
nuyHoMm kabuHete My J10.

2.19.6. MNpu npepocTaBneHUn MyHuuunanbHon ycnyru yepes Mry J10, B cnyyae ecnu 3asBuTenb NoANUCbLIBaeT 3asiBleHNE KBa-
nndnumnposaHHon 3I, cneumanncT opraHa MECTHOro camoynpaBieHus; BbIMOJHSAET cnegyowme 4eACTBUA:

dopmMmupyeT nakeT fOKyMeHTOB, noctynuewun 4yepesd NIy JIO, n nepenaetr oTBETCTBEHHOMY CMeLManncTy opraHa MecTHOro ca-
MOynpaBieHUsa HaAeneHHOMY B COOTBETCTBUM C OAOJIKHOCTHbIM pernaMmeHToM GyHKUUAMU NO BbIMNOJHEHUIO aAMUHUCTPATUBHON Npo-
uenypbl N0 NpuemMy 3asB/IEHUA U NPOBEPKE AOKYMEHTOB, NPeACTaB/EHHbIX A1 PACCMOTPEHUS;

nocfne pacCMOTPEHUS AOKYMEHTOB U YTBEPXAEHUS PELUEeHUs O NPenoCTaB/IEHUN MYHUUUNANbHON ycnyrn (oTkase B npenocTaB-
neHuun) 3anonHsaeTt npepycMmotpeHHble B AUC «Mexeen JIO» hbopMbl 0 MPUHATOM peLleHun u nepesoaut geno B apxus AUC «Mexsepn
NO»;

yBeAOMASeT 3a9BUTENSA O NPUHATOM PeLleHnn C NOMOLLbIO YKa3aHHbIX B 3asBJIEHUN CPEeACTB CBA3M, 3aTEM HanpaBAseT OKYMEHT
noyToi NGO BbiAAET ero Npu JNYHOM OOpaLLEeHUN 3adaBUTENS.

2.19.7. MNpu npenocTtaBAeHUN MyHuuunanbHom ycnyru yepes MY JIO, B cnyyae ecnu 3asaBUTEeNb He NOANUCbIBaAeT 3asBieHUe
kBanuduumnposaHHoi 3l, cneumanuct opraHa MeECTHOro camMoyrnpaBfieHUs BbINOJIHAET crnepylowmne AencTBUS:

dopmupyeT naketT fOKYMeEHTOB, noctynuewuin yepes MY JIO n nepepaet OTBETCTBEHHOMY CNeLManUCTy opraHa MecTHOro ca-
MOynpaBfieHUS HafeNneHHOMY B COOTBETCTBUU C AO/IKHOCTHbIM pernaMeHTomM PpyHKUUSAMU MO BbINOJHEHUIO aAMUHUCTPATUBHOWN NpPO-
uenypbl N0 Npuemy 3asBAEHUA U NPOBEPKe AOKYMEHTOB, NPEeACTaB/EHHbIX AN PACCMOTPEHMS;

dopmupyet yepes AUC «Mexsep JIO» npurnaweHne Ha Nnpuem, KOTOpoe AO0JIXXHO coaepXaTb crnepyroLyo nHbdopmMauuio: agpec
opraHa MecTHOro caMoynpaB/ieHUs B KOTOPbIi He0o6xoaMMo 06paTUTbLCS 3asBUTENIO, AaTy U BpeMs npuema, HoMep oyepean, UAEH-
TUDUKALVMOHHLIA HOMED NMDUrNAallleHnud U nepedyeHk NOKVMEHTOR KOTODRIe Heo®Xonmmo nbenctaruTk Ha novueme B AUC «Mexeen



J1I0» peno nepeBoAuUT B CTaTyC «3afBUTENb NpuUrnaweH Ha npuem».

B cnyyae HesBKM 3asiBUTENs Ha NpMeM B Ha3Ha4YeHHOe BpeMs 3asiBiEHUME U OOKYMeHTbl xpaHaTtca B AUC «Mexeep J1O» B Teve-
Hue 30 kaneHAapHbIX AHEN, 3aTeM cneuManncT opraHa MecTHOro caMmoynpaBieHUs, HageNeHHbI B COOTBETCTBMU C AO/DKHOCTHbIM
pernameHToM GYHKUUAMN NO NpuemMy 3aaBaeHunn n gokymeHtos yepes MY JIO nepesoaut pokymeHTol B apxus AUC «Mexesepn J10».

B cnyyae, ecnu 3asBuTENb ABUNCHA HA NpUeM B yka3aHHOe BpeMs, OH 0O6CnyxuBaeTcs CTpPOro B 3To Bpems. B cnyyae, ecnu
3afaBUTENb ABUJICH NO3Xe, OH 06CNyXMBaeTCs B nopsiake XuBoW oyepean. B nio6om n3 cnyvyaeB oTBETCTBEHHbIN CNeLnanmcT opraHa
MEeCTHOro camoyrnpaBieHus BeayLmin npuemMm, otmevaeT ¢pakT aBku 3aasutens B AUC «Mexsen J10», peno nepeBoaut B ctatyc «Mpu-
eM 3asBUTEeNSd OKOHYEH».

Mocne paccMOTpeHUs AOKYMEHTOB U YTBEPXAEHMS PELIEHUS O NPefoCTaBNieHUM MyHULUNaNnbHOW ycnyru (oTkase B npenocTaB-
NneHnun) 3anosiHaeT npeaycmotpeHHble B AUC «Mexsepq JIO» ¢popMbl 0 MPUHATOM pelleHun U nepesoaut geno B apxus AUC «Mexeen
ﬂo»;

CneuuvanucT opraHa MECTHOIoO camMoyrnpaBieHUs yBeAOMASEeT 3a9BUTENSA O NPUHATOM PELIeHUU C MOMOLLbIO YKa3aHHbIX B 3asBne-
HUW CPEeACTB CBA3M, 3aTeM HanpasnseT AOKYMEHT No4Toil 160 BbiAAET ero Npu NUYHOM oGpalleHun 3aaBUTENS.

2.19.8. B cny4yae noOCTyrjleHUs BCeX AOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6. HacToiwero agMMHUCTPATUBHOrO pernameHTa, u
OTBEYaLWUX TPe6oBaHNAM, YKa3aHHbIM B MYHKTe 2.6 HaCTOALEro agMUHUCTPATUBHOIO periaMmeHTa, B ¢opmMe 3/IEKTPOHHbIX AOKY-
MEHTOB (3N1eKTPOHHbIX 06pa30B AOKYMEHTOB), YAOCTOBEPEHHbIX KBanudbuumnposaHHoi 3M, aHem obpalieHna 3a NpefocTaBleHUEM
MYHULMUNANbHOW YCNYrn cYMTaeTca gara permcrpaumu npuema gokymeHtos Ha Iy J10.

B cnyyae, ecnu HanpaBfeHHble 3asaBUTENEM (YNOMHOMOYEHHLIM NULOM) 3SNEKTPOHHOE 3asiBIEHNE U AOKYMEHTbl HEe 3aBepeHbl
kBanuduumposaHHoi A, aHeM obpalleHUs 3a NpefocTaBieHMeM MYHULUNANbHOW YCAYrn cUnUTaeTcs Aata JIMYHON BKU 3asiBUTENS
B OpraH MecTHOro camoyrnpaB/ieHUs C NpefoCcTaBlieHMEM AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6. HacToAWero agMMHUCTPATUBHOTIO
pernameHTa, 1 oTBevawwWwmx TpeboBaHNAM, yKka3aHHbIM B NyHKTe 2.6. HacTOALWEro afMUHUCTPATUBHOIO pernamMeHTa.

Ill. Undopmauusa o6 ycnyrax, ABAAOWMXCA HEOOX0AMMbBIMU U 00913aTeNbHLIMU ANA NpeaocTaBneHus
MYHMUMNanbHON ycnyru
3.1. O6GpaweHue 3a9BUTENS 3a NOJIYYEHUEM YCIYr, KOTOPbIE ABJSIOTCH HEOOXOAUMbIMU M 0093aTeNbHbIMU ANS NPenoCcTaBieHns
MYHULMNANnbHOW ycnyru, He TpebyeTtcs.

IV. CocTaB, nocnenoBaTtenbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6GoBaHNS K NOPAAKY UX BbINOJIHEHUS, B TOM YUCJie 0COOEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX
npoueayp B 3neKTpoHHoOn dpopme

4.1. MocnenoBaTenbHOCTb aAMMHUCTPATUBHbLIX npouenyp (OeACTBUiA), BbIMONHAEMbIX NMPU MPefoCTaBA€HUM MYHULUNANbHOMN
ycnyru, nokasaHa Ha 6rok-cxeme (npunoxeHue 5 Kk agMUHUCTPaTUBHOMY PernamMeHTy).

4.2. MNMpepocTaBNeHne MyHULUNANbHON yCNyru BKAKOYAeT B ce6s BbiMOJIHEHME CNneAyloWwnux agMUHUCTPATUBHBLIX Npoueayp (nei-
CTBUi1):

- Npvem 3asaBNeHUs N LOKYMEHTOB, Bblaaya 3agBUTENIO PACNUCKU B NOYYEHUU AOKYMEHTOB, perucrpauunsa 3asaBieHus o npeno-
CTaBNE€HUM MYHULUNANbHON YCNYru;

- NpOBeEpKa AOKYMEHTOB Ha KOMMNEKTHOCTb U NOAroTOBKa M nognucaHue nubo cornacusa Ha nepepavy Xunoro NnoMeLLeHns, npe-
[0OCTaBJIEHHOrO MO AOFOBOPY COLMANbLHOIO HaMa, B NOAHaeM, NMb60 MOTUBMPOBAHHOIO 0TKa3a B NPeaoCTaBleHUN MYHULLMNANbHOWN
ycnyru;

- Bblgaya (HanpaBneHue) cornacus Ha nepepadvy Xuioro NoMeLLeHns, NpPenocTaB/IEeHHOro No AOroBOPY COUMANbHOIO Hama, B
noaHaem NM60 MOTUBMPOBAHHOIO OTKa3a B NMPEeAOCTaBJIEHMN MYHULUNANbHOW YCNYrn.

4.3. MNpuem 3ag9BneHUs M JOKYMEHTOB, Bblgadya 3asBUTENO PacnuMckyv B MOJYYEHUN AOKYMEHTOB, peruncrpauus 3asBieHus o
npenocTaBiieHMN MYHULUNANbHOW YyCAyrun.

OcHoBaHMeM Ang Havyana AaHHOW aAMWHUCTPaATUBHOW npouenypbl ABASETCH NpeAcTaBNeHUe 3asiBUTENIEM B XWUIULLHbBIA CEKTOP
apMmunHuctpauun MO «CuBepckoe ropoackoe noceneHne» 3assBNeHNS U He06Xo0AMMbIX JOKYMEHTOB.

B cnyyae nocTtynneHunsa 3asiBNeHNs U OKYMEHTOB NO NoYTe, B TOM YUC/e U B SNEKTPOHHON popMe, OTBETCTBEHHLIMW 32 NPUEM n
pervcTtpauuto 3asaB/eHUS U [OKYMEHTOB SIBASIOTCS AO/KHOCTHbIE NnLa u (1nu) cneunannctbl oTaena KOHTPONS U 4OKYMeHToobopoTa.

B cnyyae npepcraBneHus 3asaBNeHUS U AOKYMEHTOB IMYHO 3asiBUTENEM, OTBETCTBEHHbIMU 32 NpMEM 3a9BNI€HUS U OOKYMEHTOB,
ABNAIOTCA OOJIXKHOCTHbIE Nuua v (MNK) cneynanucTbl oTAena, o6LecTBEeHHO npueMHoin agMmuHucTpaumn MO «CuBepckoe ropoackoe
nocesieHMe», OTBETCTBEHHbIMM 332 PETNCTPALLMI0 3adB/IEHUS ABASIOTCH OOJDKHOCTHbIE inua U (Mnu) cneymanumcTtbl oTAeNa KOHTPONS U
DOKyMeHToo60poTa agMuHuctTpauum MO «CuBepckoe ropofckoe noceneHue».

4.3.1. Mpun NoCcTynneHnn [OKYMEHTOB MO NOYTE AOJKHOCTHOE NULO U (UNK) cneuuanucT, OTBETCTBEHHbIN 3a NPUEM U perncrpa-
LUIO LOKYMEHTOB, NMPMHUMAaET AOKYMEHTbI, BbIMOJIHAS NpU 3TOM cneaylowmne AencTBus:

- BCKpbIBAeT KOHBEPT U PErMcTpupyeT 3asiBieHNe B CUCTEME 3JIEKTPOHHOIO A0KYMEHTO060poTa;

- HanpaBnsieT 3aperMcTpMpoBaHHOE 3asBNIEHME U AOKYMEHTbI B OTAEN OTBETCTBEHHbIN 32 NPefoCcTaBNieHMe MYHULMNAaNbHOW yCny-
rm.

4.3.2. Mpu nocTynneHnn [OKYMEHTOB B 3/IEKTPOHHON HOpPME AOJIKHOCTHOE NINLO U (MNKN) cneunannuct, OTBETCTBEHHbIN 3a NPUEM
N perucTpauuio OKyMEHTOB, NMPUHMMAET AOKYMEHTbI, BbIMOJIHASA NPU 3TOM clneayluime encTeua:

- MpoBepsieT B YCTAHOBJIEHHOM NOpPSAKEe AENCTBUTENIbHOCTb 3JIEKTPOHHON MOAMUCKU, KOTOPOM MOANUCAHO 3asiBjieHne O npeno-
CTaBJIEeHUU MYHUUUNanbHON ycnyru. B cnyyae ecnu B pe3ynbrate NnpoBepku KBannduumMpoBaHHON nognucu GyaeT BbiSBJIEHO HECO-
6nofeHNEe YCTAaHOBJIEHHbIX YCIOBUI NPU3HAHUA ee AeACTBUTENbHOCTU, AONXKHOCTHOE NMuo U (1nnu) cneunanucT oTaena B TeYeHue
3 gHell co OHA 3aBeplIeHUs NPOBEeAEHUS TaKko NPOBEPKU NPUHMUMAaeET pelieHne 06 oTkase B NpUeMe K pacCMOTPEHUIO 3adBNeHUs o
npenocTaBiieHUN MyHULUNANbHOW YCNyru, noarotTaBnMBaeT yBeAoOMJIeHNE C yKka3aHMEM NPUYMHbI 0TKa3a 1M HanpaBngeT 3asgBUTENIO B
dopMe 3NeKTPOHHOro AO0KYMEHTa, NOANUCAHHOI0 YCUNEHHOW KBanudUUMPOBaHHOW 3N1EKTPOHHOM NOANUCHIO;

- pacneyaTtbiBaeT AOKYMEHThI;

- perucTpupyeT 3asiBleHNne B CUCTEME 3NIEKTPOHHOr0 AOKYMEHTO060pOTa;

- nogTeepxpaaeT dakT NoJy4eHUs AOKYMEHTOB OTBETHbIM COOOLLEHWEM 3asiBUTENIO B 3JIEKTPOHHOM BUAE C yKa3aHMEM JaTbl U
perncTpaumMoHHOro HoMepa;

- HanpasnseT 3aperncTpMpoBaHHOE 3as9BNIEHME U AOKYMEHTbI B OTAE/ OTBETCTBEHHbIV 3a NpeAoCTaBieHue MyHULUNANbHOWN yChy-
rm.

4.3.3. Mpu nu4HOM obpaLLeHnn 3a9BUTENS U YIIEHOB €ro CEMbM [OMKHOCTHbIE Nnua 1 (MAK) cneunanucTbl oTaena, ooLWwecTBEH-
HOW npuemHol agmMuHuctTpaumm MO «CuBepckoe ropoackoe nocesieHne», OTBETCTBEHHbIE 3a NPUEM 3asBIeHUS U AOKYMEHTOB, yAo-
CTOBEPSIOT IMYHOCTb 3aABUTENS N YNEHOB CEMbU, NMPUHUMAET 3ad9BNEHUE U LOKYMEHTbI, BbIMOJIHASA NPM 3TOM cneayowme AeicTBuUs:

- npepocTtaBnget Gopmy 3adBNEHUA U NPOBEPSET €ro Ha NPaBUNbHOCTb 3aMNOJIHEHUS;

- BblAAEeT pacnucky B NONy4eHUN AOKYMEHTOB C YyKa3aHUEM UX NepeyHs u aatbl nony4yeHns (NnpunoxeHme 6 K agMUHUCTPATUBHOMY
PernameHTy);

- 3a9B/IEHUE U NPUNOXEHHbIE K HEMY AOKYMEHTbLI HanpasAseT B OTAEN KOHTPONS U AOKYMEHTO060poTa AN perncrpaumm B cucre-
Me 3/IEKTPOHHOr0 AOKYMEHTO060poTa;

- 3asBJIEHVE U NPUNOXEHHbIE K HEMY AOKYMEHTbl NOC/le perucTpaunum B CUCTEME 3/IEKTPOHHOIO AOKYMEHTOoo6opoTa nepepatoTcs
B CEKTOP, OTBETCTBEHHbIV 3a NPenoCTaB/ieHNe MYHULUNANbHON YCAyru.

Bpems npremMma JOKYMEHTOB cocTaBnseT He 6onee 15 MUHYT.

4.3.4.Mpwun noctynneHun 3asBneHns (3anpoca) 3aaBUTENA B 3NIeKTPOHHON dopme yepe3 MY JIO cneumanuct, HapeNeHHbIn B
COOTBETCTBUU C AO/KHOCTHbIM pernameHToM GyHKUMSMU MO NpMeMy 3asBieHUA U [OKYMEHTOB Yepe3 MopTtan, dopmMupyeT KOMNAEKT
[OKYMEHTOB, NMOCTYNUBLUMX B 3NEKTPOHHOM BUAE.

4.3.5. Pe3ynbTaTtoM UCMNOJNIHEHUS aAMUHUCTPATUBHON Npouenypbl ABNSETCS NpueM, peructpauus 3asBneHUs U AOKYMEHTOB, U
nepepaya 3asiBNeHUS U AOKYMEHTOB B OTAEN, OTBETCTBEHHbIN Aa NpeaocTaBieHne MyHULUNANbHOW YCNyru.

CpoOK UCNOMIHEHUS AaHHOW afMUHUCTPATMBHOW NpoLeaypbl COCTaBNSET 2 OHS.

4.4. MNpoBepKka [OKYMEHTOB Ha KOMMJEKTHOCTb U MOArOTOBKAa U nognucaHue nubo cornacus Ha nepepadvy Xunoro noMelieHus,
NpenocTaB/IEHHOroO NO AOrOBOPY COLMaNbHOrO HailMa, B nogHaeM, N1M60 MOTMBUPOBAHHOIO OTKa3a B NPeA0CTaBAEHUN MyHULMNaNb-
HOW yCnyru.

OcHOBaHMEM Ang Hayajna BbIMNOJIHEHUS AAHHOW aAMMHUCTPATMBHOW Mpouenypbl ABASETCA MOJIyYEHUE AOJIKHOCTHbIM JINLOM U
(vnn) cneumanucTom cekTopa, OTBETCTBEHHbIM 3a NMpPefoCTaBfeHUue MYHUUUNANbHOW YCNyrn, 3aperucTpupoBaHHOIo 3asBJIEHUS U
LOKYMEHTOB.

OTBETCTBEHHbIM 3@ UCMOJIHEHNE AAaHHOW afAMUHUCTPATMBHOWN Npoueaypbl ABNSETCSA AOHKHOCTHOE NMuo U (Mnun) cneunannucT cek-
TOpa, OTBETCTBEHHbIN 3a NpefoCTaBAeHNe yCcnyru.

Mpu nonyyeHMn 3asBAEHUS U OOKYMEHTOB A0/IKHOCTHOE Lo U (Mnmn) cneumanuct otaenia, OTBETCTBEHHOE 3a NpenocTaBiieHue
MVHULIUAANBHOM VCAVIM. BhINONHYIET cnenviollive nemcTemug*



- NpoBepdaeT AOKYMEeHTbl, npeacTtaB/ieHHble 3agaBUTE/IeM, Ha KOMMJIEKTHOCTb NpeAcCTaB/IEHHbIX 3aaBUTeNeM JOKYMEHTOB, ycTa-
HOBJIEHHbIX NOANYHKTOM 2.6.1 nyHkTa 2.6 agMuHuUcTpatuBHoro PernameHTa;

- MPU HaNU4NM OCHOBAHWI, NPenyCMOTPEHHbIX NYHKTOM 2.12 agMuHucTtpatnBHoro PernameHTta, noarotaBnivMBaeT M HanpasaseT
Ha noanucaHve MOTUBUPOBAHHBIN OTKa3 B NPeAOCTaBAEHUMN MYHULLMNANbHON YyCNyru.

Mpwu oTCYTCTBMM OCHOBaHWI, NPefyCMOTPEHHbIX MYHKTOM 2.12 agMuHucTpatneHoro PernameHTta, noarotaBnnuBaeT U HanpaBngeT
Ha noanucaHue cornacue Ha nepegavy Xuaoro noMelLeHns, NPenocTaBleHHOro NoO AOrOBOPY COUMaNbHOrO HaliMa, B NOAHAEM.

PesynbtaTtomMm UCnosHeHUs AaHHON aAMWHUCTPaTUBHOWN npoueaypbl ABASETCA NognnucaHne cornacus Ha nepepady Xunoro nome-
LWeHNs, NpeafoCTaB/€HHOro No AOroBOpPYy COLMANIbHOrO HalMa, B NoAHaeM HaHMMaTen, nMbo MOTUBMPOBAHHOIO OTKasa B Npefo-
CTaB/I€EHUM MYHULUNANBbHON YCNYIK.

CpoK UCMOSIHEHUS AaHHOW afMUHUCTPATMBHOW Npoueaypbl COCTaBnseT He 6onee 25 gHelt.

4.5. Bbipaya (HanpaBneHne) cornacus Ha nepegady Xuaoro noMeLlLeHns, nNpesocTaBeHHOro nNo A0roBopy CoumnanbHOro Hama,
B nogHaem iMb60 MOTMBUPOBAHHOIO OTKa3a B NPeAOCTaBN€HUN MYHULUNANIbHOW YCIyIu.

OcHOBaHMeM ANe Havyana agMUHUCTPATUMBHOM Npouenypbl ABASETCAS NOCTynjeHne B 0OWECTBEHHYIO NPUEMHYIO agMUHUCTPaLUmn
MO «Cuepckoe ropoackoe noceneHne» nNoANMCaHHOro [OJIKHOCTHBIM NULOM COrjlacuMs Ha nepepadvy Xunoro nomMelieHus, npepo-
CTaB/IEHHOrO NO AOrOBOPY COLMANbHOIO HaliMa B NnoAHaeM, NGO NOCTyMNJIeHUe B OTAEN KOHTPONIS U AOKYMEHTO060poTa aAMUHMUCTPa-
uun MO «CuBepckoe ropogckoe nocefieHMe» NOANMCAHHONO0 MOTUBMPOBAHHOIO 0Tka3a B NpeAoCTaBNEHMN MYHULUNANbHOW YCAYrn.

OTBETCTBEHHbIM 3a UCMOJIHEHUE AAaHHON agMUHUCTPATUBHOM Npoueaypbl ABASETCA AONKHOCTHOE Nuuo 1 (unn) cneumanmuct o6-
LWecTBEHHON npueMHoln agmuHuctpaumum MO «CmneBepckoe ropoackoe noceneHve», OTBETCTBEHHbIN 3a BblAayy AOKYMEHTOB, oTaen
KOHTPOJNIS U AOKYMeHToo6opoTa YnpaBneHus.

LOonxHOCTHOE nuuo U (unn) cneunanucT o6LLECTBEHHON nNpuemMHol agMuHucTpauum MO «CuBepckoe ropoackoe nocesieHune»,
OTBETCTBEHHbI/ 3a BblAayvyy AOKYMEHTOB, BblAaeT corjiacuMe Ha nepepavy Xuaoro noMeLlLeHus, npenocTaBieHHOro No fOroBopy co-
LManbHOro HaMa B NOAHAeM 3asaBUTENIO.

3asButens HOOPMUPYETCH O FOTOBHOCTU AOKYMEHTOB NOCPEACTBOM TeNnedOHHOWN CBA3U, 3/IEKTPOHHON NOYTHI.

Pe3synbTaToM agMUHUCTPATUBHOW MpoLEenypbl SBASETCS BblAadya 3asBUTENIO COrfacus Ha nepegady Xuiaoro NoMeLlLeHus, npepo-
CTaBJIEHHOrO NO A0rFOBOPY COLMAaNbHOrO HaiiMa B NoAgHaeM nNM60 MOTUBMPOBAHHOIO O0TKa3a B NPeAoCTaBAEHUN MYHULIMNANbBHON Cyru.

CpoK BbIMOJIHEHUA OAHHOIO agMWUHUCTPATUBHOIO AeNCTBUSA - He bonee 3 AHe.

V. ®opmMbl KOHTPONS 3a NPeAOoCTaBIEeHUEeM MYHULUNANbHOM yCnyru

5.1. KoHTponb 3a Hapgnexawum MCMNOJIHEHUEM HACTOSILLEr0 aAMWHUCTPATUBHOIO pernameHTa OCYLLECTBASET rnaBa agMUHUCTPaLUM
MO «CuBepckoe ropoackoe nocesieHne», 3amecTuTenb rnaebl agMmuHncTpaumm MO «Cusepckoe ropoackoe NoCeNeHne» KypupytoLmim
[NEeATeNIbHOCTb OTBETCTBEHHOIO CTPYKTYPHOIro noapasaeneHus, HadanabHUK OTBETCTBEHHOIO CTPYKTYPHOro nogpaspenieHns agMuHucTpaumm
MO «CuBepckoe ropoackoe nocesieHue».

5.2. Tekywui KOHTPONb 3a COBEPLUEHNEM AEACTBUIN N NPUHATUEM PELUEHU NP NPefoCcTaBleHUN MYHULMManbHOW YCAYrn OCyLLecT-
Bnsetcs rnason agMuHucTpaumn MO «CuBepckoe ropoackoe noceneHne», 3amectTuTenem rnaebl agmuHuctTpaunmn MO «Cusepckoe ro-
poAcKkoe nocesieHne» Kypupylowero AesTeNbHOCTb OTBETCTBEHHOIO CTPYKTYPHOrO noapasfeneHnsi, Ha4anbHUKOM OTBETCTBEHHOIO CTPYK-
TYpHOro nogpaspeneHvs agmmHuctpaunm MO «Cueepckoe ropoackoe noceneHune», B BUAE:

npoBeAeHns TEKYLLEero MOHUTOPUHIa NPeAoCTaBNEHUS MYHULUNANbHOMN YCNYIK;

KOHTPONS CPOKOB OCYLLECTBNEHUS afiMUHUCTPATMBHbIX Npoueayp (BbIMONHEHUS OeNCTBUIN U NPUHATUS PELUEHUIA);

NpoBepKM NpoLiecca BbiMOAHEHVUS aAMUHUCTPATUBHBIX Npoueayp (BbINONHEHUS AENCTBUIA U NPUHATUS PELLEeHNi);

KOHTPONS KayeCcTBa BbINOJIHEHUS aAMUHUCTPATUBHbIX Npoueayp (BbINONHEHUS AEWCTBUIA U NPUHATUS PELLEHNN);

paccMOTPEHUs U aHanNn3a OTYETOB, COAEPXaLLMX OCHOBHbIE KOJIMYECTBEHHbIE MOKa3aTenu, Xxapakrepu3aylowme npoLecc npepocrase-
HUS MYHULIMNANbHOW YCNYru;

npuema, pacCMOTPEHMS U ONepaTMBHOIO pearMpoBaHu1sa Ha obpalleHus n xanobbl 3asBuTeneli No Bonpocam, CBS3aHHbIM C NPeAoCcTaB-
NEHNEM MYHULUNANbHOW YCNYIK.

5.3. Tekywumit KOHTPONb 3a perucrTpaumein BXxoasawein u Ncxoasuiein KOppPecnoHaeHUUn (3asaBneHnin o NpeaocTaBAeHNM MyHULMNaNb-
Holl ycnyru, obpalleHuii o npeactaBneHnn nHdopmaumm o nopsake NpefocTaBNeHnss MyHULMNanbHOW YCNYru, OTBETOB AOJIKHOCTHBIX UL
opraHa MecTHOro camoyrnpaBJ/ieHMs Ha COOTBETCTBYIOLLME 3asiBAeHNs 1 obpalleHus, a Takke 3anpocoB) agMmuHuctTpauun MO «Cusepckoe
ropoackoe nocefieHne» OCYLECTBNSET HavyalbHUK OTBETCTBEHHOIO CTPYKTYPHOro nogpasaeneHns agMmuanctpaumn MO «CuBepckoe ro-
poAckoe noceneHue».

5.4. Ons TeKywero KOHTPONS MCNOJIb3YOTCA CBEOEHUS, MOJIyYEeHHble U3 3NEKTPOHHON 6a3bl AAHHbIX, CNYXeOHON KOppPecrnoHAeHUUN
opraHa MecTHOro camoyrnpaBfeHUsl, YCTHOW U NUCbMEHHOW MHGOpPMaLMN AONXKHOCTHbIX UL, OpraHa MECTHOIrO caMOynpaBfiEHUS.

5.5. O cnyyasix U NpuyMHax HapyLeHUs CPOKOB U COOEPXaHMUS afMUHUCTPATUBHbLIX NPOLEAYP OTBETCTBEHHbIE 32 UX OCYLLECTBIEHME
cneunanncTbl opraHa MeCTHOro caMoyrnpasfieHUs HemeaneHHO MHGOPMUPYIOT CBOUX HEMOCPEACTBEHHbIX PyKOBOAUTENEN, a Takke NPpUHN-
MaloT CPOYHbIE Mepbl MO YCTPAHEHUIO HapPYLUEHUNA.

CneumanucTbl, y4acTByloLME B NPefOoCTaBNEHUN MYHULMNANbHON YCNYru, HECYT OTBETCTBEHHOCTb 3a COOMI0AEHNE CPOKOB U Nopsiaka
WCMNONIHEHNS aAMUHUCTPATUBHbIX NpoLeayp.

5.6. B cnyyae BbIIBNEHMS NO pe3ynbTataM OCYLLECTBIEHUS TEKYLLEero KOHTPONS HapyLleHuii CPOKOB U NopsiAka UCMONIHEHUS agMUHM-
CTpaTUBHBbIX Npoueayp, 060CHOBAHHOCTM M 3aKOHHOCTU COBEpPLUEHUS AeCTBUI BUHOBHbIE NMLLA NPUBEKAIOTCH K OTBETCTBEHHOCTU B MO-
psiake, yCTaHOBNEHHOM 3aKOHOAATeNbCTBOM JleHMHrpaackon obnactu n Poccuiickon Pepepaunn.

5.7. OTBeTCTBEHHOCTb AO/MKHOCTHOrO NLA, OTBETCTBEHHOrO 3a cobniopaeHme TpeboBaHNn HacTosiWwero AGMUHUCTPATUBHOIO pernameH-
Ta NO KaXxAaon agMWHUCTPATUBHOIN npouenype wnu aeincteue (6e3neiicTBUE) NPU UCMOJNIHEHUN MYHULMNANBLHOW YCNYru, 3aKkperyserca B
DOJXHOCTHOM perfiaMeHTe (Mnu [0MKXHOCTHOW MHCTPYKLMK) COTPYAHMKA OpraHa MeCTHOro camoynpaBneHus.

5.8. Tekywmint KOHTpoNb cobniopeHus cneunanuctamm MPLL nocnepoBaTeNbHOCTU AEWCTBUIA, ONpeneneHHbIX agMUHUCTPATUBHbLIMM
npoueaypamMu ocyliecTtensercsa aupekropamu M®L,.

5.9. KoHTponb cobnoaeHus TpeboBaHuMii HacTosiLero AAMUHUCTPATMBHOMO perfnamMmeHTa B 4acTu, Kacawoweicsa yyactua M®PL B npeno-
CTaBNIEHUN MYHUUMNANbLHOW ycnyru, ocyuwectBiasercd KoMuteTom 3KOHOMUYECKOro pas3BUTUS M MHBECTULMOHHON AefATenbHOCTU JIeHUH-
rpapackon obnactu.

Vi. JocyneGHbli1 (BHecyaeOHblil) Nopaaok 06)xanoBaHusa pewleHuin u peincTteuin (6eapeiicTeuda) oprana,
npeapocTaBsfalOWero MyHMuunasbHY0 yCNyry, a Takxe AOJDKHOCTHbIX JIUL, rOCyAapCTBEHHbIX ClyXaliux

6.1. 3asBuTENM MelOT NpaBo Ha aocyaebHoe (BHecynebHoe) o6xanoBaHme peweHuii U aeicTeuin (6e3neincTemsa) AONXKHOCTHOMO nuua,
npu NpeaocTaBAEHNN MYHULUNANBbHOW YCNYr BbILWECTOALLEMY AOMKHOCTHOMY NULy, a Takxe B cyaebHOM nopsiake.

6.2. MpeameTom 06XxanoBaHUs ABASIOTCA HEMPaBOMEpPHble AelicTBus (6e3neincTeme) ynosHOMOYEHHOro Ha NpeaocTaBieHne MyHULU-
nanbHOW YCNYru AOMXHOCTHOIO NMLa, a Takke NPUHMMaeMble UM PeLLeHMs Npu NPeaoCcTaBNeHMn MYHULMNANbHOW YyCNyrn.

6.3. XXano6a nopaetcs B NUCbMEHHON opMe HA ByMaxHOM HOCUTene, B 3NIEKTPOHHOU Gopme B opraH, nNpeaocTaBASoWN MyHULN-
nanbHYyO yCnyry.

JKano6bl Ha pelueHuns, NPUHATbIE PYKOBOAUTENIEM OpraHa, NpeAoCTaBASOWEro MyHMLMNaNbHYIO YCNYry, NoAAIOTCS B BbILLECTOSLLMIA OP-
raH (npu ero Hanuuun) nMbo B cnyvyae ero OTCYTCTBUS PacCMaTpMBalOTCH HENOCPEeACTBEHHO PYKOBOAUTENEM OpraHa, NpeaocTaBisioLLero
MYHULMNANbHYIO YCIyry, B COOTBETCTBUU C NYHKTOM 1 cTaTtbm 11.2 PepepanbHoro 3akoHa ot 27 uionsa 2010 r. N2 210-P3 «O6 opraHu3sauum
npenocTaBieHUs rocyaapCTBEHHbIX U MYHULMNANBHbIX YCAY».

6.4. OcHoBaHMeM Ansa Hayana npoueaypbl gocyaebHoro o6xanoBaHus ABnseTcs xanoba 0 HapyLeHMN [OMKHOCTHbIM NMLLOM TpeboBa-
HUI OEeNCTBYIOLLEro 3aKOHOAATENbCTBA, B TOM YMcne Tpeb6oBaHUN HACTOSALWEr0 afAMMHUCTPATUBHOIO pPerfnamMeHTa.

6.5. 3anHTepecoBaHHOe NMLO UMEET NPaBo Ha NoJiydeHne B OpraHe, NPeAoCTaBAAIOWEro MyHULUNANbHYO ycnyry, nidopmauum n po-
KYMEHTOB, HeobxoauMmbIx Ans o6xanoBaHus pencteuii (6e3neincTBns) ynonHOMOYEHHOMO Ha UCNOIHEHME MYHULUNANbHON YCAYrn AOJSX-
HOCTHOrO N1ua, a Take NPMHMMAeMOoro UM peLleHns NPU UCNOJIHEHUM MYHULUNANbHON YCNYru.

6.6. XXano6a, nocTtynueLlas B opraH MeCTHOro camoynpaBJsieHus, paccmaTpmBaeTcs B TeyeHue 15 aHel co AHA ee perncTpaunm.

6.7. B cnyyae o6xanoBaHWs oTkasa B NpUEME AOKYMEHTOB y 3asBUTENS NGO B MCNpaBNeHUN AONYLEHHbIX ONeYyaTok U ownboK nnu
B cflyyae 06XanoBaHUs HapylleHUs YCTAHOBJIEHHOrO CPOKa Takux UCMpaBfieHuii xanoba paccmatpuBaeTcsl B TedeHue 5 AHell co oHA ee
perucTpaumu.

6.8. OTBeT NO pe3ynbTataM PacCMOTPEHUS Xanobbl HanNpaBngeTcs 3asBUTENIO HE NO3JHEE AHS, CNeAyILWero 3a AHEM NPUHATUS pe-
LeHns, B NMCbMEHHON popme.

6.9. B cnyyae ecnv B NMCbMEHHOM 00palleHumn He ykasaHbl ¢paMunus rpaxpaHuHa, HanpaBuBLLErO oOpalleHe U NoYToBbIN agpec,
Mo KOTOPOMY A0MKEH ObITb HanpaBNieH OTBET, OTBET Ha obpalweHne He paetca. Ecnu B ykasaHHOM obpalleHun copepxarcs CBefeHUs o
noprotaBinBaemMoM, COBepLIAaeMOM WM COBEPLUEHHOM NMPOTMBOMNPaBHOM AESHUMU, a Takxke O NvLe, ero NnoAroTaBaMBalLeM, coBepLialo-
LeM 1 coBepLuMBLLEM, OOpalleHne NOANEXUT HanpaBaeHUio B rocyAapCTBEHHbI OpraH B COOTBETCTBMU C €ro KOMMNeTEHLUUNEN.

6.10. O6paweHure, B KOTOPOM obGxanyeTcs cynebHoe pelleHne, B TedeHue 15 gHel co OHS pernctpauun BO3BpaLLaeTcs rpaxaaHuHy,
HAMNDARUBLIIEMY OBDALIIEHUE C DA’bACHEeHVEeM MNoODIAKa OOXANOBAHNSG NAHHOINO CVAEOHOro bellieHua



6.11. LO/KHOCTHOE NnUo opraHa MecTHOro camoynpasfjieHus nNpu NoJly4eHUn NUCbMEHHOro oopauieHnuda, B KOTOPOM coaepxxaTcs He-
LEH3YpHble NGO 0CKOPOUTENbHBIE BbIPAXEHUS, YrPO3bl XXM3HWU, 300POBbI0 U MMYLLLECTBY AOJKHOCTHOIO NMLa, a TakXe YJeHOB ero cembu,
BNpaBe 0CTaBUTb oOpalleHne 6e3 oTBeTa No CyLECTBY NOCTaBJIEHHbIX B HEM BOMPOCOB U COOOLWMTbL FpaXxaaHnHy, HanpaBuBLLeMy obpalle-
HUe, O HefoMyCTUMOCTM 3/10yNOTPE6NeHUs NPaBoM.

6.12. B cnyyae ecnu TeKCT NMCbMEHHOro obpalleHus He nogaaeTcs NPOYTEHUIO, OTBET Ha OOpalleHne He JAETCHA, U OHO He MOoANEXUT
HanpaBNeHMI0 HA PACCMOTPEHNE OOMMKHOCTHOMY NMLY OpraHa MeCcTHOro camoyrnpaBieHus NMbo B MHOI opraH, 0 4eM B TeueHue 15 gHein co
OHS perucTpauum obpalleHns coobLaeTcs rpaxaaHuHy, HanpaBuBLLueMy obpalleHue, ecny ero gpamMmunus unmn NOYToBbIM aapec noanalTcs
NPOYTEHMIO.

6.13. B cnyyae, ecnu B NMCbMEHHOM OOpalleHuun rpaxaaHnHa CoAepXUTcs BONPOC, Ha KOTOPbIA eMy HEOAHOKPaTHO AaBanucCb MUCh-
MEeHHble OTBETbl MO CYLLEeCTBY B CBA3M C paHee HamnpaeaseMbiMy 00palleHsaMu, 1 npu 3ToM B 00palleHn He NPUBOAATCSA HOBble JOBOAbI
Unu o6CTOATENBLCTBA, OO/KHOCTHOE JIMLO NPaBe NPUHSATb pelueHne 0 6€30CHOBAaTEIbHOCTU 04epPeiHOro 00paLleHUs U NpekpaLLeHnn nepe-
MUCKM C rpaxpaHMHOM NO AaHHOMY Bonpocy. B cnyyae ecnu oTBeT Mo CyuwlecTBY MOCTaB/IEHHOrO B 0OpalleHnn Bonpoca He MOXET ObITb
pnaH 6e3 pasrnalweHus CBEAEHNN, COCTaBASIOWNX FOCYAAPCTBEHHYIO UMM UHYIO OXpaHseMylo defepanbHbiM 3aKOHOM TalHy, rpaXxaaHUHY,
HanpasMBLIEMY OOpaLleHne, coobLaeTcs 0 HEBO3MOXHOCTU AaTb OTBET MO CYLLECTBY NMOCTaBIEHHOIrO B HEM BOMpPOCa B CBA3U C HEAO0NYCTU-
MOCTbIO pasrnalleHns ykasaHHbIX CBEOEHUN.

6.14. B xo4e NMMYHOIO Nprema rpaxzaaHuHy MOXeT ObITb 0TKa3aHO B JalibHellleM pacCMOTPEeHN 0OpaLLeHUs, ecnu emy paHee Obin AaH
OTBET MO CYLLECTBY MOCTABIEHHbIX B 00paLleHnM BONPOCOB.

Mo pesynbTatam gocynebHoro (BHecynebHoro) o6xanoBaHua MOryT ObiTb MPUHSATHI ClieaylowWmne pelueHns:

- 0 NPU3HaHUN Xano6bl 060CHOBAHHOW N YCTPAHEHUWN BbISBAEHHbIX HAPYLUIEHWUIA;

- 0 NPU3HaHUU Xanobbl HEOGOCHOBAHHOM C HanpaBfieHMEM 3aUHTEPECOBAHHOMY JINLY MOTMBMPOBAHHOIO OTKa3a B YAOBJETBOPEHUM
Xanoobl.

MpunoxeHns K aAMUHUCTPATUBHOMY PeriamMeHTy
MpunoxeHne 1
K agMUHNCTPATUBHOMY PernameHTy
UHdopmaumsa o mecTax HaxoXxaeHusa v rpaduke padoTsl, CnpaBo4YHbIX TenedoHax U agpecax opraHa
MeCTHOro camoynpasn

OHu Hepenun, Bpemsa paboTbl agMuHucTpauum MO «Cueepckoe ropoackoe noceneHune»

OHn Hepenu Bpemsa
MoHenenbHUK
BTopHuK ¢ 09.00 po 18.00,
Cpepa nepepsbiB ¢ 13.00 no 14.00
YeTBeEpr
MaTtHuua c 09.00 po 17.00,
nepepsiB ¢ 13.00 go 14.00
OHn Hepenu, Bpems paboTbl KaHUENAPUN agMuUHUcTpauun MO
OHun Hepenn Bpemsa
NMoHepenbHUK
BTopHUK ¢ 09.00 go 18.00,
Cpepa nepepsiB ¢ 13.00 po 14.00
YeTBEpr
MaTtHuua c 09.00 po 17.00,
nepepsiB ¢ 13.00 go 14.00
MpunoxeHwne 2
K agMUHUCTpPaTUBHOMY PernamMmeHTy
Undopmauuma o mectax HaxoxaeHus u rpadpuke padoTbl, cnpaBo4YHbIX TenedoHax
n apgpecax 3JIeKTPOHHOM nouTtbl MPL,
Ne HanmeHoBanne ModL MouToBbLIN appec F'paduk padoThbl Appec 3aNneKTpoHHOM TenedoH
n/n noYThbI
1. ®dunuan 'Y 1O «MdL» 188681, Poccusa, JleHuHrpapn- C 9.00 po 21.00, mfcvsev@gmail.com 456-18-88
«BceBonoxckunin» ckada obnactb, . HoBocapaTtoB- eXenHEBHO,
ka, UeHTp, A. 8 6e3 nepepbiBa
2. dununan Y 10 «MdLU» | 188761, Poccusa, JleHMHrpaackas C 9.00 po 21.00, mfcprioz@gmail.com
«Mpunosepckunin» ob6nactb, r. MNpurosepck, yn. exenHeBHO,
Kanuuuha, g. 51 6e3 nepepbiBa
3. ®dununan reY JIO «<MdLL» 187002, Poccus, JleHnHrpapn- C 9.00 po 21.00, mfctosno@gmail.com
«TOCHEHCKM» ckasa obnacTtb, yn. CoBertckas, eXenHeBHO,
n. 9B 6e3 nepepbiBa
4. ®dununan Y 10 «MdL» 187002, Poccus, JleHnHrpap- C 9.00 po 21.00, mfcvolosovo@gmail.com
«Bonocoscknin» ckaq o6nacTb, r.Bonocoso, eXeaHeBHO,
yn.Ycapb6a CXT, no.1 nut. A 6e3 nepepbiBa
5. dununan Y 10 «MdLU» | 188800, Poccusa, JleHuHrpan- C 9.00 po 21.00, mfcvyborg@gmail.com
«BblGOprckuin» ckas obnacTtb, r.Bbi6opr, yn. exXenHeBHO,
BoksanbHaga, g.13 6e3 nepepbiBa
6. dununan ey 10 «MdL» 187550, JleHnHrpaackasa o6- C 9.00 po 21.00,
«TUXBUHCKUIA» nacTtb, r. TUXxBuH, TMnKpopamnoH, eXeaoHeBHO,
0.2 6e3 nepepbiBa
7. ey 10 «<MdL» 188641, Poccusa, JleHuHrpaackas MH-4YT — mfc-info@lenreg. ru. 577-47-30
ob6nacTtb, BceBonoxckuit painoH, ¢ 9.00 po 18.00,
nep. HoeBocapaTtoBka- UEHTp, nr. —
n0.8. MoutoBbi agpec: 191311, ¢ 9.00 pgo 17.00,
Poccusa, Cankt-MNeTtepbypr, yn. nepepbiB C
CmonbHoro, a.3, nutep A. 13.00 po 13.48, BbI-
XOOHbIe AHU -
c6, BC.

Mpunoxexne 3
K aAMUHUCTPATUBHOMY PernameHTy

OBPA3EL, COMrMMAcCua

Cornacue Ha nepepavy Xuioro noMeLwWeHus, nNnpeaocTaB/IeHHOro
no AOroBopy COLManbHOro Hama, B noaHaeMm
AaHo, rp.

(D.N.0.. anpec pernctopaunu)



B TOM, 4TO AaeT cornacuve Ha npepocrtaBseHune, 3aHMMaeMoro BamMmm Xnnoro nome-

LLEeHUs, pacrnosioXXEeHHOro no agpecy: ,

npenocTaB/ieHHOro no JoOroBopy
(d.N.0. HaHumaTenqa)

couManbHOro Hama oT «__» roga Ne no A[OroBopy nogHamma oT «_ » roga Ne rp.

(d.N.0., appec perucrtpauum)
ucnonHuTenb: MaMmunug, nHULMan.l,
TenedoH: 00-00-00
MpunoxeHue 4

K aAMUHUCTPaTUBHOMY PernamMmeHTy

OBPA3EL, 3AABJIEHNA

(damunua, nHnumnanbl pykoBoauTens)

oT

(bamunuda, umsa, oT4ecTBO 3a9BUTENS
(HaHuMmaTenq),

nnéo npeanctasuTensd nNo 4OBepeHHOCTH,

C yKasaHueM peKBU3UTOB JOBEPEHHOCTU)

3aperucTpupoBaHHoro(oi) no agpecy:

(HaI/IMeHOBaHMe HaCe/leHHOro nyHkTa,

yauubl, HOMepa gAoma, kopnyca,

KBapTUPbl (KOMHAaThbI)
KOHTaKTHbI HOMep TenedoHa:

3AABNIEHUE

Mpowy paTtb cornacue Ha nepepayy 3aHMMAEMOro MHOK MYHULUNANbHOIO XWUOro NOMELWEHMS N0 [OroBOpy COLMANbHOIO
Hamma oT «__ » roga Ne B nogHaem.

(Data) (Mopnuce)

Mopnuce 3aasutensa 3aBep{to.
Cneunanuct ogena

(noanuco) (damunua 1.0.)
«__» 20 _r.
060pOTHas CTOpOHa 3ad9BIeHUS
COrNACUE HA OBPABOTKY NMEPCOHAJIbHbIX AAHHbIX

ﬂ!

(damunua, uma, oT4ecTBO)
DOKYMEHT, YyA0CTOBEPSAIOLLMIA JINYHOCTb cepusa HOMeEp
BbloaH ,
(keMm n Korga BbiaaH)
npoxwueatwowuin (ada) no agpecy:
hai csoe cornacue HapacnpocTpaHeHue (B TOM 4yucie nepepadvy) c
MCNONb30BaHWEM CPeAcTB aBToMatmM3aumm u/unm 6e3 UCMNONb30BaHUS TakKUX CPEeACTB MOMX MNepPCOHabHbIX AAHHbIX B

(McToYHUK - TpeTbe NMLO, KOTOPOMY MOTYT ObiTb NepeAaHbl NepCoHaNbHbIe JaHHbIE)

a TakXe Ha cuctematvM3auuio, HakonJeHwe, XpaHeHue, wuUcCNonb3oBaHue,o0b6e3nMyMBaHne, OGNOKUPOBAHUE, YHUYTOXE-
HUEe C UCMONb30BaHMEM aBTOMAaTUYECKUX cpeactea u/unm 6e3 UCMoNb30BaHUSA TakUX CPEACTB MOJYYEHHbIX NMEePCOHabHbIX AaH-
HbIX.

O6paboTka NepcoHanbHbIX AAHHbIX OCYLLECTBASETCS C Lefbio

Cornacue peincTByeT Ha nepuop BbINOJMHEHWUS BblleyKa3aHHOW MYHULUNANbHOW yCNyrM M nepuop AaNibHenllwero xpaHeHus
NOKYMEHTOB Ha CPOK, NPeAyCMOTPEHHbI AEACTBYIOLWMM 3aKOHOAATEebCTBOM.

(Data) (Moanucob)
«__» 20 r.

MpunoxeHne 5
K aAMUHUCTPaTUBHOMY pPernameHTy

BJIOK-CXEMA NOCNEAOBATEJIbHOCTU AODMUHUCTPATUBHbIX NPOLEAYP NMPU NPEAOCTABJIEHUN
MYHULUUMNAJIBHOWU YCNIVIUN

| 3ASBUTENb |
v
| Hanpaenenve 3asBneHns n AOKyMEHTOB |
v v v v v
| JInuHo | MouTon | ONEeKTPOHHOI NoyToNn | MopTansl | ML, |

v v v v v



[Mpyem 3a9BNEHUA U OOKYMEHTOB, Bbila4ya 3adBUTeNi0 pacnucky B NONyYeHUW OOKYMEHTOB, perucrpauns 3adaBneHua o npeno-
CTABNEHUW MYHULWAANBHOW YCIyrn

v

Mpoeepka NOKYMEHTOBE Ha KOMMNEKTHOCThL W MOATOTOBKA U NMoANUcaHue NM6o cornacua Ha nepenady XWUnoro noMelleHud, npeao-
CTaBNeHHOro Mo A0roBOpY COUMANbLHOTO HaillMa, B nooHaeM NM60 MOTMBMPOBAHHOTO OTKA3a B NpefoCTaBNeHM MyHULMNANLHOM
yenyrum

v

Beimada (HanpaeneHue) cornacusa Ha nepenady Xunoro NoMelleHUd, NpenocTaBNeHHoro No AOroBOpY COUMAalibHOTO HaliMma, B
nogHaeMm NM60 MOTMBUMPOBAHHOTO O0TKA3a B NPeAoCTABNEeHUN MYHULUMNANbLHOW yenyri (B Tom Yuchne vyepes MdlLl)

BhifaHa B NoATBEpPXAEHWe TOro, YTO rp.

MpunoxeHune 6
K aAMWUHWCTPATUBHOMY pPernamMeHTy

Pacnucka B nony4eHUW OOKYMEHTOB

(bamunua, uma, oT4ecTBO 3aABUTENd)

nacnopT cepuun

ong

(naTta poxaoeHusa)

, MOCTOAHHO 3aperncTpupoBaH No agpecy:

npegocrtaeBneHny

(appec peructpauum)

MyHULMNAanbHOW ycnyru «[pefocTtaBneHuve HaHUMATEND XWUNOro MoMelleHns Mo OO0roBopy CoUM-
anbHOro Halma XWNoro MNoMelleHWd MeHbllero paaMepa B3amMeH 3aHMMaeMoro XWA0ro noMelleHud» caoan B
, Cnefywuie JOKYMEHT

N
n/n

HanmeHoBaHwe Oo-
KyMeHTa

Bua nokymeHTa (OpuruHan, Ho-
TapuankHaa KoNuga, Kcepokonua)

PekBM3WTLl NOKYMeHTa ([oaTa Bbiga- Konu4ecTBo NMCTOB
yu, N, KEM BbioaH, WUHOeE)

Bcero npuHaTto

LlokymeHTbl caan:

LlokyMeHTbl MpUHAN:

OOKYMEHTOB Ha

(nopnuce) (®.1.0.)

nucrax.
20 _r.
20 r.

(nopnuce) (®.1.0.)

MpunoxeHne 7
K aAMWUHWCTPATUBHOMY pPerfnamMeHTy

oT
(. W.0. AOAXHOCTHOTO NULA,
NoNHOEe HAaMMeHOBaHWe opraHa,
agpec MecToHaxoxaeHua)
oT

(nonHoe HaMMeHoBaHWe 3ad9BUTEeNd —
pUanYeckoro nuua unu dbamunug,
UMA W OTHECTBO GU3NYECKOro nula)

3AABNEHNE (KAJIOBA)

(OdaTa, noanuck 3aaBUTENd)
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