YTBEepXxaeH

NMocTaHOBNEHMEM aAMUHUCTPALUMN

MO «CuBepckoe ropoackoe noceneHue
FaTYMHCKOro MyHULMNaNbHOro paoHa
JleHuHrpaackon odénacTu»

oT 24 ¢peBpansa 2015 r. Ne 87

(MNpunoxeHune)
AJJ,MVIHVICTPATMBHI:IVI PErNMAMEHT

npepocTaBneHns agmuHuctTpaumein MO «Cusepckoe ropoackoe noceneHme FaTYNHCKOro MyHMLUMNanbHOro
paiioHa JleHuHrpaackoit o6nacTtu» myHuumnanbHoin ycnyru «flpuceoeHne (u3aMmeHeHue) appecoB o6bLeKTam
HeABWXUMOCTU»

1. OGWwMe NonoXeHus

1.1. HacTtoawmnit ABMUHNCTPATMBHbINA pernamMeHT NpeaocTaBNeHns agMUHUCTpauuein MyHMumMnanbHoro o6pasoBaHus «Cuesepckoe
ropoackoe noceneHve MaT4NHCKOro MyHuLMNanbHOro parioHa JIeHMHrpaackon o6nactv» MYHULUNANbHOW YyCAYyru no NPUCBOEHUIO
(nameHeHN0) aapecoB oO6beKTaM HEABUXUMOCTU (panee - AOMUHUCTPATUBHLIA pernamMeHT) onpefensieT Nopsaaok opraHusauum
paboTbl agMUHUCTpPauMeil MyHuuunanbHoro o6pasosaHus «Cneepckoe ropoackoe noceneHne NATYNHCKOrO MyHULUNANIBHOIO paioHa
NleHnHrpapckon o6nacTu» No NPUCBOEHUI0 (M3MEHeHU0) aapecoB 06bEKTaM HEABMXUMMOCTU, NpegycMaTpuBaeT onTuMmnsaumio (no-
BbllUEHWE KayecTBa) BbIMOSHAEMbIX afAMUHMUCTPATMBHbLIX Npoueayp, ycTaHaBiuBaeT COCTaB, NOCNeAOBaTe/bHOCTb U CPOKU UX Bbl-
NONHEeHUs, TpebGoBaHUS K NOPAAKY UX NPOBeEAEHUS.

1.2. MyHuumnanbHasg ycayra no npucBOeHU0 (M3MEHEeHU0) afpecoB 0ObeKTaM HEABMXMMOCTU NpefocTaBngeTcsd agMUHUCTpa-
uMei MyHuuunanbHoro o6pasoBaHusa«CuBepckoe ropoackoe noceneHne FaT4MHCKOro MyHMUMNansHOro pamoHa JleHnHrpanckomn 06-
nactu» .

CTPYKTYpHbIM noppasfefieHMeM agMUHUCTPaUUM MYHUUMNanbHOro o6pasoBaHusa «CuBepckoe ropoackoe noceneHue MaTyuH-
CKOro MyHUUMNanbHOro painoHa JleHnHrpaackoi o6nacTu», OTBETCTBEHHbIM 3a NPeAoCTaBNeHNne MYHULUNANbHOW YyCiyru, sBnseTcs
oTAen No apxuTtekType, rpapoCTPOUTENbLCTBY M 3eMJIEYyCTPONCTBY agMuHucTpaumumn «Cneepckoe ropoackoe noceneHve Fat4nHCcKoro
MYHULUNANbHOro paioHa JlIeHMHrpaackoi obnactu» (panee-OTtgen).

1.3. UHdopmauuns o mecte HaxoxaeHUs u rpaduke padotsl OTaena, cnpaBoyHbIX TenedoHax U appecax 3NEeKTPOHHON noyTbl OT-
pnena.

MecTo HaxoxaeHna OTaena u ero No4ToBbIA agpec: yn. Kpynckoii, 4.6, ka6. Ne6, r.n.CuBepckuin, FaT4NHCKOro MyHULunanb-
HOro paioHa JleHuHrpaackoi obnacTu.

Fpaduk paboTbli: ¢ NnoHepenbHUKa no yereepr — ¢ 9.00 yac. po 18.00 yac.; natHuuya — ¢ 9.00 yac. po 17.00 yac. O6eneHHbIN
nepepbiB - ¢ 13.00 go 14.00 yac.

MpuémHble aHKU: BTOpHUK ¢ 9.00 yac. go 18.00 yac. (pusuyeckue nuua) O6epeHHbIN nepepbiB - ¢ 13.00 go 14.00 yac.; yer-
Bepr ¢ 9.00 yac. po 13.00 yac. (opuauyeckue nuua)

CnpaBo4Hbiii TenedoH Otpena: 8 - (81371) - 45-741

Appec anekTpoHHOI noyTtbl OTaena: 8137145741@mail.ru

1.4. Aapec noprtana rocygapCTBeHHbIX U MyHUuMnanbHbix yenyr (dyHkumin) JleHudrpapckoin obnactu (aanee - Mry J0): http: //
www.gu.lenobl. ru.

1.5. MyHuuunanbHas ycnyra MoxeT ObiTb NpeaocTaBieHa npu o6paweHnn B MHOropyHKLMOHaNbHbIN LEHTP NPefoCcTaBNeHUs ro-
CY[apCTBEHHbIX U MyHUUMNANbHbIX yenyr (M®LL). 3aasutenu npencTaBnsioT [oKyMmeHTol B MDL, nyteM NMYHON nogaym AOKYMEHTOB.

NHdopmaunusa o mectax HaxoxaeHuUs 1 rpaduke paboTbl, cnpaBoYHbIX TenedoHax U agpecax 3NeKTPoOHHON noyTbl MPL, npueene-
Ha B MpunoxeHnun Ne 3

MyHuuunanbHasa ycnyra MoxeT OblTb NpefoCcTaBNeHa B 3JIEKTPOHHOM Buae yepe3 GyHKUMOHAN 3/EKTPOHHON npuéMHoi Ha lMop-
Tajsie rocyfapCTBEHHbIX U MYHULUNANbHbIX YCNyr JIeHMHrpapckoii ob6nacTu.

1.6. MNopanok MHGopMMpOBaHUA 3aaBUTENS O NPEeAOCTaBASIEMON MYHULUNANbHOWN ycnyre.

1.6.1. Mudopmauuns o npenocTaBieHUN MYHULMNANBHON YCNYrvu 9BASETCHS OTKPbITON M 00WenoCTynHOMN, npepocTaBnseTcs 6ec-
nnaTHo.

OCHOBHbIMU TPEOGOBAHMAMU K MIHOOPMUPOBAHUIO O NPEAOCTABIEHUM MYHULMNANBHON YCNYru BASIOTCS:

- 06WenoCTYyNHOCTb NHpOPMaLUN;

- LOCTOBEPHOCTb N NONHOTA MHpOpMauuu;

- yeTKoe M3NnoxeHue nHdopmauunu;

1.6.2. CBepeHua o mecToHaxoxaeHun n rpaduke pabotel agMmuHuctTpaumu: yn.Kpynckoit, p.6, r.n.CuBepckuir, FaT4mHCKOro
MYHULMNANnbHOro paioHa JIeHMHrpapckon obnactu.

Fpaduk paboTbl: ¢ NoHeaenbHUka no 4yetsepr — ¢ 9.00 yac. po 18.00 yac.; natHuua — ¢ 9.00 yac. go 17.00 yac. OGeneHHbIN
nepepbiB - ¢ 13.00 po 14.00 yac.

1.6.3. MNony4YnTb KOHCYNbTaALMIO MO BONPOCaM NpPeAoCcTaBAeHNa MYHULUNANbHOM YCIYTM MOXHO, 00paTUBLLINCL B aAMUHUCTPaLUIO
JINYHO, No TenedoHy, B MMCbMEHHOM BUAE NOYTOM NO pekBU3nTam, yka3aHHbIM B noanyHkte 1.3. HacTodWero pernameHTa, nytem
HanpaBneHus 3anpoca no agpecy 3NeKTPOHHOW MOYThI.

1.6.4. KoHcynbTauum npefocTaBasloTCa No CnenylowmmMm Bonpocam:

- KOMMIEKTHOCTU (A0CTAaTOYHOCTU) U NPaBUSILHOCTM ODOPMNEHUS [OKYMEHTOB, HEOOXOAMMBIX ANS MOJYYEHUS MYHULMUNANbHOM
ycnyru;

- [HEeN n BpeMeHu npuema, nopsaka U CpoKoB CAAYM M BblAa4u [OKYMEHTOB;

- UHbIM BOMpPOCaM, BO3HUKAWOLWUM Yy 3asBUTENS.

1.6.5. NHdpopmmnpoBaHMe 3anHTEpPECOBaHHbIX UL, O NPEeAOCTaBAEHUM MYHULUNANbHON YCNYIM OCYLECTBASETCS B BUAE UHOUBU-
[yanbHOro U Ny6JnMYHOro MHPOPMMPOBAHUSA, B YCTHON U NUCbMEHHOWN dopMe.

1.6.6. NuauBnayanbHoe nHdopmmnpoBaHme no NpPesocTaBAEHN0 MYHULUNANBHON YCNYrn B YCTHON popmMe OCyLLeCTBASETCA cne-
uManMcToM OoTAena, ynojHOMOYEHHbIM Ha BeAeHUe KOHCYNbTauuii U pa3bsicCHEHU, NUYHO nnu no TenedoHy. MNMpu nHPopmmpoBaHum
no tenedoHy cneunanucT, CHAB TpyOKy, AOMXEH Ha3BaTb HaMMeHOBaHUe CBoero otaena, GamMunumio, UMsa, OT4eCTBO U 3aHMMaAEMYIO
DOJIXXHOCTb.

Mpyn HEBO3MOXHOCTM creunannucTa, NPUHSABLUIEro 3BOHOK, CaMOCTOSITE/IbHO OTBETUTb HAa MOCTaBNEHHble BONPOCHI, TenedOoHHbIN
3BOHOK [0JI)XEH ObITb NepeagpecoBaH APYroMy AOJKHOCTHOMY MLy, UNK Xe o6paTuBLIEeMYCS AO0NXeH OblTb cooOuWeH TenedOHHbIN
HOMeEp, MO KOTOPOMY MOXHO MOJYy4YUTb HEOOGXO0AUMYIO MHOPMaLUIO.

CneuuvanucT, OCyLECTBASIOWMIA NPMEM U KOHCYJIbTUPOBAHME MO BONPOCaM NpefoCcTaBAeHUS MyHuUUMNansHoOn ycnyru (no tene-
$OHY NN NNYHO), AONXKEH KOPPEKTHO U BHUMATENIbHO OTHOCUTLCS K 3aBUTENIO.

1.6.7. NupnBnpyanoHoe nHdopmMmnpoBaHme No npouenype NpeaocTaBieHNa MYHULUNANbHOW YyCNYru B NMCbMEHHON dopme OoCcy-
LEeCTBAAETCA NyTEM BblAa4yn OTBETa MOYTOBOM CBA3bIO MJIM MOCPELCTBOM 3JIEKTPOHHOMN No4YThbl (MOXeT py6nupoBaTtbcs no ¢dakcy, B
3aBMCMMOCTU OT cnocoba foCcTaBKM OTBeTa, YKa3aHHOro B MMCbMEHHOM O6palleHnn 3auHTEPECOBAHHOIO N1ua) ¢ ykasaHMeM J0MnX-
HOCTU nunua, NoANMCaBLIEro OoTBeT, a Takke ¢gamunmu n Homepa TenedoHa HeNnoOCPeACTBEHHOro UCNOJIHUTENS.

1.6.8. Ny6nmyHoe MHbOPMMpPOBaHME O NPEeAOCTaBAEHUN MYHULMNANbHON YCNYrM OCYLLECTBASETCA Yepe3 CpeAcTBa MacCOBOW
nHpopmauum u MHTepHeT-canT agMUHUCTPaLLUN.

Ha nHdopmaunoHHom cTeHae pa3MeliaeTcs crnepytowas nHoopmauma:

- TEKCT pernameHTa ¢ npunoxeHnaMmu (nonHaa sepcusa Ha NHTepHeT-cainTe n n3Bne4eHns Ha MHGOPMAaLLMOHHbIX CTEeH[AX);

- npoueaypa npepocTaBNieHns B TEKCTOBOM Buae v Buge 6nok-cxembl (MpunoxeHne N2 2 kK HacTosALWEeMY periaMmeHTy);

- NOYTOBbLIN afapec;

- KOHTakTHble TenedoHbl, rpaduk paboTbl, Gamunusa, MMs, oT4ECTBO M [OMKHOCTb CMeunanvicra, OCyLEeCTBASIOWEro NnpuemM u
KOHCYNbTUPOBaHMeE;

- pexum paboThbl;

- nepeyeHb AOKYMEHTOB, HEOOGXOAMUMbBIX AAS UCMONHEHUA MYHUUMNANLHOW yCNyru, n TpeboBaHns, npeabsBaseMble K 3TUM [0-
KyMeHTaMm;

- ®GOpMbl LOKYMEHTOB, HEOOXOAMMBIX ANA NPEAOCTABNEHUS MYHMUMUNANBHON ycnyru, u TpeboBaHua K HUM.

1.6.9. UHdopmumnpoBaHue 3asiBUTeNE B aNeKTPOHHON dopMe ocylecTBageTca nyTeM paamelweHna nHopmauumn Ha Mry Jio.

1.6.10. UHPopmMupoBaHUE 3asiBUTENS O XOo4e U pe3ynbTate NPefoCTaBA€HUS MYHULUNANbHOW YCNYrM OCYLW,eCTBASETCH B 3/eK-
TPOHHO popMe Yepe3 NNYHbIN KabuHeT 3aaBuUTens, pacnosioxeHHoro Ha Mry J10.
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MYy OObEeKTYy, NoATBEPAUTb MMEKLWNNCa agpec, NoJy4nTb HOBbIN B3aMeEH paHee BblAaHHOINo agpeca, BbICTynatoT:

- dpm3unyeckune nmua;

- lopuaunyeckue nuua (opraHnsaumm scex GopmM COOCTBEHHOCTU) B NULE PYKOBOAUTENS OpraHusauum nnbo npeacraButens no
LOBEPEHHOCTHU;

- MHAMBUAyalnbHble NpegnpuHuMaTenmu

2. CtaHpapT npeaocTaB/ieHUs MyHULUNANbHOW yCcayru

2.1. HaumeHoBaHue MyHuUUNanbHo ycnyru: «fpucBoeHne (M3MeHeHMe) appecoB 06bEKTAM HEABUXMMOCTM».

2.2. HaumeHOBaHMe opraHa MECTHOIo CamMOynpaBneHus, NPeaoCTaBNAAOWEro MyHULUNanbHYIO YCAYrY, U €ro CTPYKTYPHOro noj-
pa3geneHns, oTBETCTBEHHOIO 3a NPeAOCTaB/IEHME MYHUUMNANBHOW YyCNyru.

MyHnuunanbHylo ycnyry npegoctaBnsier AoMuHuctTpaumnsa. CTpykTypHbIM nogpasaeneHnemM, OTBETCTBEHHbIM 3a NpeaocTaBieHune
MyHuUUMNanbHOM ycnyru asnsetca OTaen no apxutekType, rpagoCTPOUTENbCTBY U 3eMJIeyCTPOUCTBY aaMUHUCTpauun «CuBepckoe
ropoackoe noceneHne MaT4MHCKOro MyHULMNanbLHOro paoHa JleHMHrpaackon obnactu» - OTaen AGMUHUCTPaLUN.

2.3. Pe3ynbTaTtoM NpepocTaBfieHUs MYHULUNANbHON YyCNyru SIBNSeTCs Bblgavya 3assBUTEN0 MOCTAHOBEHUS O NPUCBOEHUM (U3-
MeHeHuu) agpeca 0ObLEKTY HeABMXMMOCTM WAN afpecHoil cnpaBku, Kak cBeaeHuin u3 MHbopmaumnoHHON cuctembl obecrnedyeHus
rpafoCcTPOUTENBHOWN OEeATENbHOCTU, NNGO 0TKa3 B MPUCBOEHUU (M3MEHEHMU) agpeca 06bEKTY HEABUXUMOCTHU.

2.4. Cpok npepocTaB/ieHUS MYHULUNANbHON YCNyru:

2.4.1. Cpok npenocTaBAe€HUSs MYHUUUNANbHOW YyCNyrn He aonxeH npesBbiwatb 30 KaneHAapHbIX AHEW CO AHS peructpauuu 3a-
SBNIEHNS O NPeAoCTaBiEHUN YCNYru.

2.5. MNpaBoBble OCHOBaHWS AN NPeAOCTaBAEHUS MYHULMNANbHOW YyCNYyru:

- KoHcTtutyumna Poccuitickoin @epepauum ot 12.12.1993 («Poccuitckaa razerta», Ne 237, 25.12.1993);

- 3emenbHbI kopekc Poccuitckon Pepepaumnm ot 25.10.2001 N2 136-D3;

- F'papocTpounTenbHbIi kKogekc Poccuinckon Pepepaunnm ot 29.12.2004 N2 190-P3;

- ®epepanbHbiii 3akoH 0T 06.10.2003 N2 131-P3 «06 06WMUX NPUHLUMNAX OpraHM3aumMn MecTHOro camoynpasJsieHus B Poccuinckoi
depepaunm»;

- ®epepanbHbll 3akoH oT 02.05.2006 N2 59-d3 «O nopsaake paccMoTpeHus obpalweHuin rpaxpaH Poccuiickon depepaumn»;

- ®epepanbHbIl 3aKoH 0T 27.07.2010 Ne 210-d3 «O6 opraHusaunm npeaocTaBleHUs rocyAapCTBEHHbIX U MYHULUNANBHbIX YCNYIr»;

- @epepanbHbil 3aKOH OT 27.07.2006 Ne 152-P3 «O nepCOHaNbHbIX OAHHbIX»;

- ®epepanbHblil 3akoH oT 06.04.2011 N2 63-P3 «06 anekTpoHHON noanucu» (CobpaHue 3akoHopaTenbcTBa Poccuinckoit Pepe-
pauun, 2011, Ne 15, ct. 2036; Ne 27, cT. 3880);

- Pacnopsxenue MNMpaeutensctea Poccuiickoin Pepepauum ot 17.12.2009 Ne 1993-p «O6 yTBEpPXAEHUM CBOLHOIrO NepeyvyHs nep-
BOOYEpPEOHbIX FOCYAaPCTBEHHbIX U MYHULMNAJIbHBLIX YCNYT, NpeaocTaBisaeMblX B 3JIeKTPOHHOM Buae» («Poccuitckaa raserta», Ne 247,
23.12.2009, «Cob6paHue 3akoHogaTtenbcTBa PP», 28.12.2009, N2 52 (2 4.), cT. 6626);

- Mpukas MuHucTepcTBa CBA3U U MAcCOBbIX KOMMYHUKauunii Poccuitckoin Pepepaunm ot 13.04.2012 N2 107 «O6 yTBEpXAEHUM
MonoxeHuna o depepanbHON rocynapcTBeHHON MHGopMaLmMoHHON cucteme «EguHaga cucrtema ngeHtudumnkaumm n ayteHtudmnkaumm B
nHbpacTpykType, obecneynBawowein MHGOPMaALMOHHO-TEXHONOINMYECKOE B3aMMOAENCTBME UHPOPMALNOHHBIX CUCTEM, UCMNOJb3ye-
MbIX A9 NPeaocTaBieHNs rocyaapCTBEHHbIX U MYHULUNANbHBIX YCNYT B 9NE€KTPOHHOW dopme»;

- NMoctaHoBneHue MNpasuTtenbcTea JleHnHrpaackoi oo6nactu ot 30.09.2011 Ne 310 «O6 yTBepxaeHun nnaHa-rpaduka nepexona Ha
npenocTaBfeHne rocyaapCTBEHHbIX U MYHULUNANBbHBIX YCAYF B 3JIEKTPOHHOW GOpMe OopraHaMu UCNOJIHUTENbHON BNacTu JIeHUHrpaa-
ckoi o6nacTu M opraHaMu MeCTHOro camoynpaBJfieHUs JIeHUHrpapcko obnacTu, a Takxe ydypexaeHuamu JleHUHrpapcko obnactu
M MyHUUUNANbHbIMMK yypexaeHuamm» («BecTHuk MNpaButenbctea JleHMHrpaackon obnactu», Ne 94, 11.11.2011);

- NoctaHoBneHue MpaButensctBa PP o1 19.11.2014 r. N2 1221 «O6 yTBEpXAEHUM NPaBUA NPUCBOEHUS, U3MEHEHUS U aHHYNIUPO-
BaHUA agpecoB»;

- HacToAWMNIN aAMUHUCTPATUBHBIA PernameHT.

2.6. NcyepnbiBalowmin nepeyeHb 4OKYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBMU C 3aKOHOAATENbHbIMU UMY UHBIMUA HOPMAaTUBHbIMU
npaBoOBbIMM aKTaMWu AN NpPeAoCcTaBieHNs MyHULUNANbHOW YCNYrM, KOTOpble 3as9BUTENb A0NXEH NPEAOCTaBUTb CAMOCTOSITENIbHO.

- 3ag9BneHne o NPUCBOEHMN (M3MeHeHUN) agpeca 06bLEKTY HEABUXUMOCTU No dopme, CornacHo npusoxeHuio N2 1 K HacToaLwemy
AOMVUHUCTPATUBHOMY pPErNlaMeHTy;

- BOKYMEHT, yAOCTOBEPSAIOWUIA TNYHOCTb U (MNKN) KONUA [OKYMEHTA, YAOCTOBEPSAIOLLErO JIMYHOCTb;

- KONUU: AO0BEPEHHOCTU, 0DOPMJIEHHON B COOTBETCTBUM C AENCTBYIOLUM 3aKOHOAATENbLCTBOM (B cllyyae nogayu 3asiBAEeHUs no
NOBEPEHHOCTN); AOKYMEHTa, NOATBEPXAAOLWEro NOIHOMOYUS NULa AENCTBOBATbL OT MMEHU IOPUANYECKOTO Nnua 6e3 LOBEPEHHOCTH;
WHOro AOKYMEHTa, Ha KOTOPOM OCHOBaHbl MONTHOMOYUSA NPeACTaBUTENS 3aaBUTENS;

- NpaBoyCTaHaBNMBaKWLWMNE OKYMEHTbI HA 0O0bEKT HEABUXMUMOCTM, €CNN NPaBo Ha 06BEKT HEABUXMMOCTM HE 3apPErNMCTPUPOBAHO
B EanHom rocypapCcTBeHHOM peecTpe npaB Ha HEABUXMMOE MMYLLECTBO U CAENOK C HUM;

- MpaBOyCTaHaBNMBaWLWME OOKYMEHTbl Ha 3eMeJsibHbI/A y4aCcTOK, €Cli NMpaBoO Ha 3eMeJsibHbl/A Yy4aCTOK He 3aperncTpupoBaHO B
EnnHom rocynapcTBeHHOM peecTpe nNpaB Ha HEABUXMMOE MMYLLECTBO U COENOK C HUM;

- cXxema pacrnofoXeHUs 3eMesibHOro y4yacTtka.

TpeboBaTb OT 3aaBUTENEN UHblE AOKYMEHTbl, HE NMPeAyCMOTPEHHbIe M. 2.6. HACTOSILEro pernameHTa, He AOMNycKaeTcs, ecnu
MHOE He YCTaHOBJIEHO 3aKoHoaaTeNnbCcTBOM Poccuiickoit Pepepaumnn.

AZMUHUCTpaUNs He BrpaBe TpeboBaTb OT 3a9BUTENA NPeACTaBNeHUS AOKYMEHTOB U MHPOpMaLUM UnmM oCyuLeCcTBIeHUS AeNCTBUN,
npeacTaBNieHUe UAM OCYLLECTBIEHME KOTOPbIX HE NMPeAyCMOTPEHO HOPMATMBHbIMM MPaBOBbIMU akTaMu, PEryavpylowmmm npepo-
cTaBjieHVe MYHULMNaNbHOW YCNYru, a Takxe npeacTaBieHus OAOKYMEHTOB M MHbOpMauMu, KOTOpble HaxoAsaTCs B pacnopsiXeHun
opraHa, NpeaoCTaBASIOWEro MYHULMNANBHYIO YCNYry, WHbIX FOCYAAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOro camoynpasfieHusl, op-
raHuM3auuin, y4acTBYIOLWMUX B NPeA0CTaBAEHUN roCyAapCTBEHHbIX U MYHULMNANbHbIX YCAYr, B COOTBETCTBUM C HOPMaTUBHbLIMU NPaBoO-
BbiMU aktamu Poccuiickon Pepepaunn, HopMaTMBHLIMU NMPaBOBbIMU akTaMu cy6bekToB Poccuiickoin Pepepaumnmn, ocyuiecTBieHus
DEeNCTBUIA, B TOM YUC/e COrjacoBaHuil, He0OXoAMMbIX OJF MOJIyYeHUS MYHULUNANIbHOW YCNYIM U CBA3aHHbIX C 00palleHnemM B UHbIe
rocynapCTBeHHbIE OpraHbl, OpraHbl MECTHOIMO CaMoynpaBfieHUs, opraHn3auun (3a UCKIIYEHNEM NONYYEHUS YCNYT, ABASAIOWMUXCA He-
06X0AMMbIMU N 06S3aTENbHbLIMY AN9 NPEeAO0CTaBAeHUS MYHULUNANbHOW YCNYrU, BKIOYEHHbIX B NepeyYHn, NpeayCMOTPEeHHbIe 4acTblo
1 ctatbm 9 PepepanbHoro 3akoHa Ne 210-P3, a Takxe AOKYMEHTOB U MHPOpMaLUun, NpefocTaBAseMbiX B pe3ynbTate oka3aHUs Takux
ycnyr).

2.7. UcuyepnbiBawowuii nepeyeHb OOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C 3aKOHOAATENIbHLIMU WUJIM UHBIMU HOPMATUBHbI-
MU NPaBOBbLIMWU aKTaMW Ang NpefoCTaBAEHUSA MYHULUNANbHOW YCNYru, HaxonsauiMxcs B pacnopsi)XeHUu rocyaapCTBEHHbIX OPraHoB,
OpraHoB MECTHOro camMoynpasjlieHUs U NOABEAOMCTBEHHbIX UM OpraHusauuii n nognexawmx npeacTaB/ieHMI0 B paMKax MeXBefoM-
CTBEHHOr0 MHPOPMALNOHHOIO B3aMMOAENCTBUS.

- BbiNnucka u3 EQMHOro rocysapCTBeHHOro peectpa npaB Ha HEABUXMMOE UMYLLECTBO U CAENIOK C HUM,;

- pa3pelleHne Ha CTPOUTENbCTBO (PEKOHCTPYKLUIO);

- pa3pelleHMe Ha BBOA, 00beKTa B 3KCJiyaTauuio;

- LOKYMEHT O NPMCBOEHUMN appeca (Npu n3MeHeHun agpeca).

2.8. 3agaBuTenb (ynonHOMOYEHHOE NMLL0) BNpaBe NpeaAcTaBUTb AOKYMEHTbI, YyKa3aHHble B MyHKTe 2.7 HACTOALWEro agMuUHUCTpa-
TUBHOrO pernamMeHTa no cob6cTBeHHOW MHuMumaTtuese B OToen, nnb6o B M®PLU, nubo nocpeacTBOM pernoHasnbHOro noprana rocypap-
CTBEHHbIX U MyHMUMNanbHbiX ycnyr (byHkumin) JleHunrpaackoit o6nactu: http: //qu.lenobl.ru

2.9. O6wme TpeboBaHNS K OPOPMIEHUNIO [OKYMEHTOB, HEOOXOAUMbBIX AN NPefoCcTaBleHUs MYHULUNANbHOW YCNyru.

2.9.1. TpebGoBaHUe K 3aABNIEHUIO:

3asiBneHne JONMXKHO coaepXaTb Clefyloumne CBeAeHns:

- HaMMeHOBaHWe opraHa MeECTHOro caMoynpaBJ/ieHUS, B KOTOPbI/A HanpaBAseTcsd NUCbMEHHOE 3asBJ/IEHME;

- ana dumaunyecknx nuy — dGamMunnio, UMs, OT4eCTBO, PEKBU3UTbI AOKYMEHTA, YAOCTOBEPSAIOWEro IMYHOCTb, MECTO XUTeNbCTBA,
onsa npeactasutensa ¢usnyeckoro nuuya — damMunuio, MMA, OTYECTBO NpeacTaBUTeNs, PEKBU3UTbl JOBEPEHHOCTU, KOTOpaa npunara-
eTCs K 3afAB/IEHNI0; AN I0PUANYECKUX UL, — HAUMEHOBAHUE, OpraHn3aLMoHHO-NpaBoBylo GOpMy, agpec MecTa HaxoxaeHusa, pamm-
NN, UMK, OTYECTBO NMLUA, YNOJHOMOYEHHOrO NPEeACTaBAsATb MHTEPECH! IOPUANYECKOrO N1MLua, C yKa3aHUEeM PeKBU3UTOB AOKYMEHTa,
YAOCTOBEPSIOLLErO 3T MOJTHOMOYUSA U NPUNaraemMoro K 3asBfeHuto. B 3aaBneHMn ykasbiBaeTcs KOHTaKTHbIV TenedoH 3asBuTens.

3asiBneHne He AOJIXHO coAepxaTb MNOAYUCTOK, MPUMUCOK, UCNPABAEHHbIX CJIOB, HalMYMe KOTOPbIX HE MO3BOASET OAHO3HAYHO
MCTONKOBATb €ro coaepxaHue. 3asiBNeHne nogaeTcs B NMCbMEHHOM Buae. 3asiBeHne MOXET OblTb 3an0/IHEHO PYKOMUCHBIM UAn Ma-
WWHOMUCHBLIM cnocobamMu, pacrneyaTaHo NOCPEACTBOM 3JIEKTPOHHbIX NeyaTallmx yCTPONCTB. 3adBJieHe, nepefaHHOe B 3/IeKTPOH-
Hom Bupae yepes MY J10 nognuceiBaeTca KBannPuUUNPOBAHHON 3NEKTPOHHOW NOANUCLIO (NMPU HanU4um).

2.10. UcyepnbiBalowWwmMin nepeyeHb OCHOBaHUIN AN oTka3a B NpMeMe [OKYMEHTOB, HEOOGXOAUMBIX AJs NPefoCTaBNeHUS MYHULM-
NanLHOWM VCAVIU.




HOKYMEHTbI, yKa3aHHble B N. 2.0. HAaCTOALWEro agMMHUCTPATUBHOIO pernamMmeHTa, A0JIXHbl OTBe4YaTb cieayroumnm TpedoBaHUAM:

- AOKYMEHTbl B YCTAHOBJ/IEHHbIX 3aKOHOAATENLCTBOM Clly4asx CKPEensieHbl neyatamMu, UMEIOT Hagnexalwime noanucu CTOpoH Unu
onpenefieHHbIX 3aKOHOA4ATEeNbCTBOM LOJ/DKHOCTHbIX NNLL;

- TEKCTbl JOKYMEHTOB HanucaHbl pa3bopyuMBO, HAaMMEHOBAHUSA OPUANYECKUX NUL, afapeca MX MECT HaXOXAEHUS, AOJIXHOCTM,
damunum, umeHa, otyecTBa GU3NYECKUX NUL, afpeca UX MECT XUTeNbCTBa yka3aHbl MOMHOCTbIO, 6€3 COKpalleHUil, B JOKYMEHTax
HeT NOAYUCTOK, MPUMNMUCOK, 3a4E€PKHYTbIX C/IOB U MHbIX HE OFOBOPEHHbIX UCNPABAEHUN’;

- OOKYMEHTbI NCTMOJIHEHbI HE KapaHAaLoMm;

- LOKYMEHTbl HE UMEIOT CEPbEe3HbIX MOBPEXAEHUN, HAIMYNE KOTOPbIX HE MO3BONIAET OAHO3HAYHO UCTONIKOBAaTb UX COAEpPXaHue.

HapyweHue no60oro n3 ykasaHHbix Tpeb6oBaHUiA, ABNSETCA OCHOBAHWEM Afd OTKa3a B NpuemMe JOKYMEHTOB.

2.11. OcHOBaHug ang NPUOCTAHOBNIEHUS NPEAOCTABNAEHUS MYHULMNANIbHON YCAYru OTCYTCTBYIOT.

2.12. WcyepnbiBaoWmMini NnepeyeHb OCHOBaHUI AN OTKa3a B NpefoCTaBA€HUS MYHULUNANbHOW yCNyru:

1. NocTynneHue 3asBAeHUa OT 3a9BUTENA O NPEKPaLLEHUM PaCCMOTPEHUN ero obpalleHuns;

2. YctaHoBneHue ¢pakTta npefocTaBneHus 3aaBUTeNleM HEAOCTOBEPHbIX CBEAEHUI N0 pe3ynbTaTaM 3aMpoCOB B OpPraHbl U OpraHu-
3auuu, B pacnopsxXeHUn KOTOPbIX HAXOASTCH AOKYMEHTbl (CBeaeHuUs), HeobxoaMmble AN NPefoCTaBNeHUS MyHULUNANbHOW YCNyru.

2.13. MyHuuunanbHas ycnyra npepocraBnseTrcs 6ecnnaTtHo.

2.14. MakcumanbHbI CPOK 0OXUAAHUSA B O4epeaun Npu nojaye 3asBAeHUS O NPefoCTaBAEHUM MYHULUNANbHON YCAYrA U NPU No-
Nyd4eHUn pesynbTata NPefoCcTaBAeHUs MyHULMNAnbHON ycnyrn — 15 MUHYT.

2.15. Cpok perncrtpauum 3anpoca 3asBUTENS O NPeAoCTaBA€HUM MYHMUUNAnbHON ycnyru — 15 MuHyT.

2.16. TpeboBaHus K MecTaM NpPenoCcTaBieHUs MyHULMUNANIbHON yCAyru.

2.16.1. MNomelweHns, NnpegHa3Ha4YeHHbIe AN NPEAOCTABNEHUS MYHULUNANBHON YCAYIXM, AOMXHbI ObITb 060pYyAO0BaHbl B COOTBET-
CTBUM C TPEOOBAHUSIMU CAHUTAPHO-3NUAEMUNONOTMYECKNX NPAaBUA U HOPMATUBOB, COONIOAEHMEM HEOOXOANMbIX MepP 6G€30MacHOCTHU.

2.16.2. MecTta, npeaHa3Ha4YyeHHble AN 03HAKOMAEHUS ¢ UHDOPMaLUOHHBIMU MaTepuanamm, o6opyaylOTCS CTeHAamMu, cTonamu
ons opopMneHns AOKYMEHTOB U CTYNbSIMM.

2.16.3. Ha tepputopun, npuneratwuiein K 34aHmi0 agMUHUCTPaLLMKN, KOTOpas NpeaocTaBfiseT MyHMUUNanbHYO yCcnyry, obopyay-
I0TCA MecTa AN NapKOBKU aBTOTPAHCMOPTHbIX cpeacTs. JocTyn 3asaBUTENEN K NaPKOBOYHBIM MECTAM SBNSETCH GecniaTHbIM.

2.16.4. LeHTpanbHbilil BXOA B 3aaHMe AGMUHUCTPaLUN J0NXEH ObiTb 060pYyA0BaH BbIBECKOW C MOJIHbIM HAMMEHOBAHMEM OpPraHu-
3aumu.

2.16.5. MecTa gnsa 3anofiHeHMa AOKYMEHTOB 06opyayloTca CTynbsaMu, ctonamu (ctoiikamu) n obecneuymsaioTcs obpasuamm 3a-
NOJIHEHUSA AOKYMEHTOB, OG/aHKamMy 3ad9BJIEHUA U KaHUENSIPCKUMU NMPUHAANEXHOCTAMM.

2.16.6. MecTa oxupaHus [ONXKHbI COOTBETCTBOBATb KOMGMOPTHLIM YCNOBUSM AN 3asBUTENIEN U ONTUMaNbHbLIM YCIOBUAM paboTbl
cneunanuncTos.

2.16.7. MecTa oxXupaHus MoryT ObiTb 060pyA0BaHbl CTYNbAMU, KpecnaMmu, amBaHoM. KonnyectBo MeCT OXuAaHUSA AONXHO ObiTb
He MeHee Tpex.

2.16.8. Paboune mecta cneuuasnucToB, NPUHUMAIOLWLNX U PpacCMaTPUBAIOLLMX 3aBNEHUSA U AOKYMEHTbI, AOJXHblI OblITb 060pPYA0-
BaHbl N€PCOHANIbHbIMU KOMMbIOTEPAMMU C BO3MOXHOCTbIO A0CTYNa K HE06X0AUMbIM MHDOPMALMOHHBIM 6a3aM AaHHbIX, NeyYyaTalLWwmum
M CKaHUPYIOLWNUM YCTPONCTBaAMM.

2.17. NokasaTtenun fOCTYNHOCTU U KayecTBa MYHULUUNANbLHOW YCNYIrK.

1. MokasaTtensiMu JOCTYMHOCTU M Ka4yecTBa MYHMUMUNANbHON YCNyru ABASOTCA:

1) BO3MOXHOCTb NONy4aTb MYHULUNANbHYIO YCAYry CBOEBPEMEHHO U B COOTBETCTBUM CO CTAHAAPTOM NMpenocTaBieHUs MYHULU-
nanbHOM ycnyru;

2) BO3MOXHOCTb MOJiy4aTb MOJIHYIO, aKTyalbHY0 U AOCTOBEPHYO MHbOPMALUIO O Nopsake NPefoCcTaBlAeHUS MYHULMUNANbHOW
yCcnyru, B TOM 4yucnie ¢ ucnosb3oBaHMeMm MHGOPMaLMOHHO-KOMMYHUKALUOHHbIX TEXHONOINN;

3) BOBMOXHOCTb nonyvyaTtb nHpopmauuio o pesynbTaTe NpencTaBleHUs MYHULUNANbHOW YCNYrn;

4) BO3MOXHOCTb o6pawartbecs B gocynebHom (BHecynebHOM) nopsigke B COOTBETCTBMM C 3akoHopatenbcTBOM Poccuiickoii Pe-
oepauumn ¢ xanobon (npeteHsuer) Ha NPUHATOE MO €ro 3asBJIEHUI0 pelleHne Uan Ha peincteua (6esgeiicTBuMe) OONXKHOCTHLIX NULL
AOMUHUCTPaUUNn.

2. OCHOBHble TpebOBaHNA K Ka4eCTBY NPenoCTaBNeHN MyHULUNANbHOW YCNyru:

1) cBOEBPEMEHHOCTb NPEAOCTaBNEHUS MYHULMMNANIbHOW yCNnyru;

2) BOCTOBEPHOCTb M NONHOTA UHPOPMUPOBAHUS 3aABUTENS O XO4e PAaCCMOTPEHUS ero obpalieHuns;

3) yAo6CTBO M AOCTYNHOCTb NONyYeHUs 3asBuTenemM nHbopmMaumm o nopsaake NpefocTaBleHUs MyHULUNANbHON yCcayru.

3. OueHka KayecTBa U JOCTYNMHOCTU MYHULMNANbHOW YCNYrN [O0JIXKHA OCYLLECTBAATLCS MO CNefylwWmum nokasaTensam:

1) KonuyecTBO Xanob (NpeTeH3nit) n obpalweHnin 3asaBuTeneil Ha Ka4eCcTBO U AOCTYNHOCTb MYHUUMUNANbLHOW yCNyrn ot obuero
KosinyecTBa Xxanob (npeTteH3umn);

2) KONMYeCTBO YA0BNETBOPEHHbIX CYAEeOHbIX UCKOB Ha pelleHnss 0 HEOOOCHOBAaHHbIX 0TKa3ax B NPeAOCTaBA€HUN MYHULUNANbHOM
ycnyru;

3) KONIMYECTBO YA0BNETBOPEHHbIX CYAEOHbIX MCKOB Ha peLleHUs, NPUHATbIE C HapyLeHNEeM YCTaHOBIEHHbIX 3aKOHOAATEeNbCTBOM
Poccuiickoit @epepaunm cpokoB npeaocTaBneHus MyHuuunanoHoi ycnyr4. lNpu npeaoctaBneHU MyHULUNANbHOW YCNyru:

1) no paccMoTpeHuto 3aaBneHns (NMMCbMEHHOTO UK B 3NE€KTPOHHOU popmMe) - HENOCPEeACTBEHHOrO B3aMMOAENCTBUSA 3aaBUTENS
C AOMXHOCTHbIM NULOM aAMUHUCTPaLUKU, Kak NpaBuno, He TpebyeTcs;

2) B dopme NUYHOro npvema - B3anmMopaeiicTeme 3asBUTENA C JO/MKHOCTHbIM NIMLOM agMUHUCTPauMn TpebyeTca nNpu 3anucu Ha
NIVYHBIA NPUEM U B XOA4€e JIMYHOro npuema.

2.18. WNHble TpeboBaHusA, B TOM YMCiEe yUMTbIBaOLWME OCOOEHHOCTU NPEAOCTABAEHUS MYHULMNANBHOW YCAYrM B MHOTOMYHKLMNO-
HaNbHOM LLEHTpe NpeaoCTaBNeHUs roCyAapCTBEHHbIX U MYHULMNANbHbLIX YCAYT.

2.18.1. MpepocTaBneHue MyHuuunanbHOM ycnyru nocpeacrtsom M®L, ocywecTBngaeTca B noapasfeneHnsax rocyfapCTtBEHHOro
6loaXEeTHOro yupexaeHus JleHuHrpaackon oonactu «MHOropyHKLNOHANbHBIA LEHTP NpeaoCcTaBieHUs rocygapCTBEHHbIX U MYHULU-
nanbHbiX ycnyr» (aanee — FY 10 «M®L») npn Hanu4yMu BCTYNMBLUErO B CUNy COrnaweHuns o B3aumoaencteumn mexay rby 10 «MdL»
n ApmunHuctpauuvein. lNpepoctaBneHne MyHULMNANbHOW ycnyru B uHbix M®L, ocywecTBngaeTrca npu Hanu4yum BCTYNMUBLUErO B CUNY
cornaweHus o Bzaumogencteum mexay Ny J1IO «M®L» u nueim MOPL,.

2.18.2. UHble TpeboBaHUA, B TOM YUC/ie y4uUTbiBalOWME 0COOBEHHOCTU NpPeaoCTaBAeHMS MyHMUmMNnanbHon yenyru B MdL,.

2.18.3. B cnyyae nopaum AOKYMEHTOB Ang noayydyeHus ycnyru nocpepnctesom MOL cneumnanuct MPL, ocywecTBngaowmn npuem
[OKYMEHTOB, NpeACTaB/IEHHbIX A9 NONYYEHUS YCNYrv, BbIMOJHAET cheayoume AeiCcTBUN:

- onpeaensgeT npeameT obpalieHus;

- NPOBOAUT NPOBEPKY MOJIHOMOYUIA NuLa, NoAaloWero AOKYMEHThI;

- NPOBOAUT NPOBEPKY NPaBUNBLHOCTU 3aNONIHEHMS 3asB€HUS U COOTBETCTBUS MPeACTaBfeHHbIX LOKYMEHTOB TpeboBaHUAM, yka-
3aHHbIM B NyHKTe 2.6 AQMUHUCTPATUBHOIO pPernamMmeHTa;

- OCYLEeCTBASET CKaHUPOBaHNE NPeAcTaBNEHHbIX AOKYMEHTOB, pOpPMUPYET 3NEKTPOHHOE AeNo, BCE AOKYMEHTbl KOTOPOro CBA3bl-
BalOTCH €ANHbIM YHUKaNbHbIM NAEHTUDUKALNOHHBIM KOAOM, MO3BONSIOWNUM YCTAHOBUTb NPUHAANEXHOCTb [OKYMEHTOB KOHKPETHOMY
3agBUTENIO N BUAY obpalleHns 3a MyHUUUNanbHOMN YCNyroi;

- 3aBepseT INeKTPOHHOe AeNo CBoel INeKTPOHHOI umubpoBoi noanuceio (ganee - 3UM);

- HanpaBngeT KON AOKYMEHTOB N peecTp A0KyMeHTOB B OTaen:

a) B 3JIeKTPOHHOM Buae (B cocTaBe NakeTOB 3JIEKTPOHHbLIX AeN) B AeHb oOpalieHua 3aasutens B MOL;

6) Ha OymMaxHbIX HOcUTensax (B ciydyae HEOGXOAMMOCTU 0693aTENbHOIO NPEAOCTAB/IEHUS OPUTMHANOB AOKYMEHTOB) — B TeyeHune 3
pabouux aHel co aHSA obpaweHus 3aasuTtensa B ML, nocpeaCcTBOM KypbepCKoil CBA3M, C COCTaBJIEHMEM ONMUCU NepesaBaeMbiX 40-
KYMEHTOB, C YKa3aHuWeM faTtbl, Kon4yecTsa NUCTOB, daMunnm, JOXKHOCTU U NOAMUCAHHbIE YNOTHOMOYEHHbIM creunanmctom M®LL.

2.18.4. MNo okoHYaHUM NpuEémMa JOKYMEHTOB cneunannuct M®PL BbigaeT 3a9BUTENIO PacNUCKy B NPpUéMe LOKYMEHTOB.

2.18.5. MNpwu ob6paweHnu rpaxagaHmHa B AAMUHUCTPaALUIO, NMPeAOCTaBNAOWYI0 MYHULUNANbHYIO yCnyry, nocpeactsom MdL, un
npu ykazaHuu 3assBUTeNnemM MecTa nony4yeHus oTBeTa (pesynbrata NpenocTaBleHus MyHuumunanoHol ycnyru) B ML, oTBETCTBEHHbIN
cneunanuct Otpena AAMUHUCTPaLMu, NPenoCTaBAAOWEro MyHULMNanbHyto ycnyry, Hanpasnset B M®PL, nokymeHTbl, aBngiowmnecs
pe3ynbLTaToM NpepocTaBfieHUs MyHULUNANbHOM yCNyru, Ansa ux nocneaylowen nepegayn 3asaButesnio B Cpok He 6onee ogHoro pa6o-
4Yero AHS CO [HS MX perncrpauumu B opraHe MECTHOro camoyrnpaBfieHUs, NPeaoCTaBASIOWEero MyHULLMNAaNbHYIO YCAYry, U He No3aHee
NBYyX pabouynx gHel A0 OKOHYaHUS Cpoka NpefoCTaBAeHUS MYHULMNANbHON yCcnyru.

Cneuunanuct M®L,, oTBeTCTBEHHbIN 3a BblAadyy AOKYMEHTOB, SIBASIOWUXCSA pe3ynbTaTOM NpeaocTaBAeHUs MyHULUNANbHOW yCny-
rM, ykasaHHbIX B NyHkTe 2.3. AQMUHUCTPATMBHOIO persiaMmeHTa U nony4vyeHHbix ot OTAena, B AeHb MX NoNyyYeHUs coobliaeT 3aaBuU-
TeN0 O MPUHATOM peleHun no TenedoHy (C 3anucblo Aatbl U BpemeHu TenedoHHOro 3BOHKa), a Takke 0 BO3MOXHOCTU MOJyYeHus
nokymeHToB B M®DLL, ecnu nHoe He npegycMoTpeHo B pa3gene || ADMUHUCTPaTUBHOrO pernaMeHTa.
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deatenbHocTb [11'Y JIO no opraHn3auun npeaoctaBieHnsd MyHMUnnaabHON yCiyrm oCcyuwecTBgeTCcqa B COOTBETCTBMU C Peanepanb-
HbIM 3aKOoHOM OT 27.07.2010 N2 210-P3 «0O6 opraHusauuu npefocTaBneHUs rocyfapCTBEHHbIX U MYHUUMNANbHbIX YCAYI».

2.19.1. Ang nony4yeHus MyHuumnanbHon ycnyru yepea My JIO 3assutento Heo6xoaMmo npenBapuTesibHO NPONTU NPOLLeCcC peru-
cTpauun B EguHon cucteme naeHtudukaumm n ayteHtudukauum (panee — ECUA).

2.19.2. MyHuMuMnanbHas ycnyra MoxeT ObiTb nosyvyeHa yepes My J10 cnepywowmmmu cnocobamm:

Cc 0b6si3aTeNibHO NUYHOI ABKOI Ha NPMEM B OpraH MeCTHOro camoynpaBneHus

6e3 NIMYHOI ABKU Ha NMPUEM B OpraH MeCTHOro camoyrnpasjieHUs

2.19.3. Ong nony4eHUs MyHUUUNANbHON yCNyru 6e3 NIMYHON ABKU HA NPUEM B OpraH MeCTHOro camMoynpaBieHus 3asgBUTENIO He-
06x0AuMO npeaBapuTenbHo 0hopMuTb kKBanuduumpoBaHHyto Il and 3aBepeHus 3aABAEHUA U OOKYMEHTOB, MOAAHHbIX B 3/IEKTPOH-
HOM Bupae Ha Mry No.

2.19.4. Ong nopaun 3aasneHuns dyeped MY JIO 3asgBuTenb A0/MKEH BbIMOMHUTL Cleayowmne AeicTBus:

npontn ngeHtndunkauuo n ayreHtudumkauuio 8 ECUA;

B IM4YHOM KabuHeTe Ha MIY JIO 3anonHUTbL B 3IEKTPOHHOM BUAE 3asB/IEHUE HA OKa3aHue yCnyru;

NPUNOXUTb K 3asBIEHUI0 OTCKAHUPOBaHHble 06pa3bl JOKYMEHTOB, HEOOGXOAUMBIX AN MONYYEHUS YCNYIK;

B Cllyyae, ec/u 3asBuUTENb BbiOpan cnocob okasaHus ycnyru 6e3 NMYHOIN SBKM Ha Npuem B OopraH MeCTHOro camMoyrnpaBfieHus -
3aBepuUTb 3asiBNieHMe U npunaraemMblie K HEMY OTCKaHUPOBaHHbIE JOKYMEHTbI (fanee - NakeT 3/IEKTPOHHbIX LOKYMEHTOB) MOJIyYEeHHOM
paHee kBanudouumposaHHoi 3;

B Cny4yae, ecnv 3asiBuTenb Bbibpan cnoco6 oka3aHWs yCNyru € JIM4HON SBKOW Ha NPUeM B opraH MECTHOro camoynpaBneHus - 3a-
BepeHue nakerta 3/1eKTPOHHbIX [OKYMEHTOB kBanuduumposaHHoit 3N He TpebyeTtcs;

HanpaBWUTb NakeT 3IeKTPOHHbIX JOKYMEHTOB B OpraH MeCTHOro camoynpaBieHus nocpeactsom dyHkumoHana Mry Jjo.

2.19.5. B pesynbTate HanpaBJ/IEHMS NakeTa 3JIEKTPOHHbIX AOKYMeHTOB nocpeactsom MY JIO B cooTBeTCTBMU C TpeboBaHUAMU
NYHKTOB, COOTBETCTBEHHO, 2.19.3 nan 2.19.4 aBTOMaTM3NPOBAHHON UHHOPMALUOHHOA CUCTEMON MEXBEAOMCTBEHHOIO 3NE€KTPOH-
HOro B3aummopencTeusa JleHMHrpaackoi obnactu (panee - AUC «Mexeep, J10») nponsBoauTCca aBToMaTMyeckas permcrpauus nocry-
NMBLUEro naketa 3/IEKTPOHHbIX AOKYMEHTOB U NPUCBOEHUE NakeTy YHUKaNbHOro HoMepa aena. Homep pena [oOCTyneH 3asBUTENIO B
nuyHoMm kabuHete Mry J10.

2.19.6. Npu npepocTaBneHun MyHuuunanbHom ycnyru yepes Mry J10, B cnyyae ecnu 3agBuTenb NOANUCHIBAET 3aABJIeHNE KBa-
nudnumnposaHHon 3, cneumanncT opraHa MECTHOro camoynpaBieHus; BbIMOJHSAET cnepyowme AeACTBUA:

dopmMmupyeT nakeT fOKyMeHTOB, noctynuewun 4yepesd NIy JIO, n nepenaetr oTBETCTBEHHOMY CMeLManncTy opraHa MecTHOro ca-
MOynpaBieHUsa HaaeneHHOMY B COOTBETCTBUM C OOJIKHOCTHbIM pernaMeHToM GyHKUUSAMU NO BbINOJHEHUIO aAMUHUCTPATUBHON Npo-
uenypbl N0 NpuemMy 3asBfEeHUA U NPOBEPKe AOKYMEHTOB, NPeACTaBAEHHbIX A1 PAaCCMOTPEHUS;

nocsie pacCMOTPEHUSI AOKYMEHTOB U YTBEPXAEHMS pelleHus o npenocTaBneHMn MyHULMnanbHon ycnyru (oTkase B npepocraslie-
HUK) 3anofiHSeT npeaycmoTpeHHblie B AC «MexBep, JIO» dopMbl 0 MPUHATOM pelleHun n nepesoauT geno B apxus AUC «Mexsen J10»;

yBeAoMISIeT 3a9BUTENS O MPUHATOM PELUEHUM C MOMOLLbIO YKa3aHHbIX B 3asiBIEHUN CPEACTB CBA3M, 3aTeM HanpaBnseT AOKYMEHT
noyTon Nnn60 BbiAAET €ro Npu JIMYHOM OOpaLLeHUN 3aaBUTENS.

2.19.7. MNpu npenocTtaBAeHUN MyHuuunanbHon ycnyru yepes MY JIO, B cnyyae ecnu 3asgBUTEeNb He NoANUCbIBaeT 3asBlieHUe
kBanuduumnposaHHoi 3l, cneumanuct opraHa MeCTHOro camMoyrnpaBfieHUs BbINOJIHAET crnepylowmne AencTBUS:

dopmMmupyeT nakeT AOKYMEHTOB, noctynuBwwuin yepes NIy JIO v nepenaet OTBETCTBEHHOMY CMeLMannCcTy OpraHa MecTHOro ca-
MOynpaBieHus HafeneHHOMY B COOTBETCTBUM C AOJIKHOCTHbIM pernaMeHToM PyHKLUUAMU NO BbIMOJHEHNIO aAMUHUCTPATUBHON NpPO-
uenypbl N0 NpUueMy 3asBJIEHUA U NPOBEPKE AOKYMEHTOB, NPEeACTaB/EHHbIX A1 PACCMOTPEHUS;

dopmupyet yepe3d AUC «Mexeepn J1IO» npurnawieHne Ha Npuem, KOTopoe OO0JIKHO coaepxaTb cnepyowyo nHopmMmaumio: agpec
opraHa MecTHOro caMoynpaB/ieHUs B KOTOPbIi HE0O6X0AMMO 06paTUTLCA 3aABUTENIO, AaTy U BpeMs npuema, HoMmep oyepenu, UAEH-
TMPUKALMOHHBIN HOMEpP NMpUrnaleHnus U nepevyeHb OOKYMEHTOB, KOTOpble HE0OXooMMo npencTaBuTb Ha npueme. B AUC «Mexeen
NO» peno nepeBOAMT B CTaTyC «3asiBUTENb NMPUrNaLlleH Ha Npuem».

B cnyyae HesiBKM 3asiBUTENs Ha NpMeM B Ha3Ha4YeHHOE BpeMs 3asiBeHUE U OOKYMeHTbl xpaHaTtca B AUC «Mexeep J1O» B Teve-
Hue 30 kaneHAapHbIX AHEN, 3aTeM cneuManncT opraHa MecTHOro caMmoynpaBneHUs, HageNeHHbI B COOTBETCTBMU C AO/DKHOCTHbIM
pernameHToM QYHKLUAMM MO NpuemMy 3asBneHnit n aokymeHtoB Yepe3d MY JIO nepeBoaunt aokymeHTtbl B apxuB AUC «Mexsepn J10».

B cnyyae, ecnu 3asBuTenb 9BUCH Ha NPUEM B yKkas3aHHOe BpeMs, OH obGcnyxumBaeTcs CTporo B 310 Bpemsa. B cnyyvae, ecnu
3asBUTENb SBUJICS NO3Xe, OH 06CNyXunBaeTca B NOpsake XUBOW odepean. B nio6om n3 cnyyaeB OTBETCTBEHHbIN CNeLManncT opraHa
MeCTHOro camoynpaBieHuns Begywnin npnem, otmeyaeT ¢pakTt aBku 3aasutensa B AUC «Mexseg JIO», peno nepeBoaut B ctatyc «lMpu-
eM 3a9BUTENSA OKOHYEH».

MNocne paccMoOTpeHUs AOKYMEHTOB U YTBEPXAEHMS PELWEHU O NPefoCTaBNeHUM MyHULUNanbHOW ycnyru (oTkase B npenocTaB-
neHuun) 3anonHsaeT npeaycMmoTpeHHble B AUC «Mexeen JIO» ¢dbopMbl 0 MPUHATOM peLleHun u nepesoaut aeno B apxus AUC «Mexsen
NNO»;

Cneunanuct AQMUHUCTPaALNM YBEAOMNSET 3a9BUTENA O MPUHATOM PELUEHUN C MOMOLLbIO YKAa3aHHbIX B 3asBJIEHUN CPEACTB CBA3MU,
3aTeM HanpaBJiISeT AOKYMEHT No4YTon IMOO0 BbiJaeT ero npu JIMYHOM obpalleHnn 3asBuTens.

2.19.8. B cnyyae nocTyrnJieHUS BCEX AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7. HacTOAWEro aAMMHUCTPATUBHOrO perjameHTa, u
oTBeYawLWmnx TpeboBaHNAM, yKa3aHHbIM B MYHKTe 2.9 HacToALWEro agMMUHUCTPATUBHOIO perfiaMmeHTa, B ¢opMe 3/IEKTPOHHbIX AOKY-
MEHTOB (3NM1EKTPOHHbIX 06Pa30B AOKYMEHTOB), YAOCTOBEPEHHbIX KBanuduumposaHHon A, aHem obpalleHUs 3a NpefocTaBieHUEM
MYHULUNANbHOW YCNYrn cyMTaeTcs gata permcrpauum npuema gokymeHtoB Ha MY J10.

B cnyyae, ecnu HanpaBneHHble 3asBUTENieM (YNONHOMOYEHHbLIM JINLOM) 3NEKTPOHHOE 3asBNeHWE U [OKYMEHTbl He 3aBepeHbl
kBanuduumnposaHHoit A, aHem obGpalieHus 3a NpefoCTaBNEHUEM MYHULMNANBHOW YyCAYyrn cunTaeTcs gaTta IMYHON ABKWU 3aaBUTENS
B OpraH MecTHOro camoyrnpaB/ieHUs C NpefoCcTaBlieHMEM AOKYMEHTOB, yKa3aHHbiX B NyHKTe 2.6. HacTosAWeEro agMMHUCTPATUBHOTIO
pernameHTa, U oTBevawlWwmx TpeboBaHNAM, yKa3aHHbIM B NyHKTe 2.9. HacTOoALWEro afMUHUCTPATUBHOIO pernamMeHTa.

3. UHdopmaumsa 06 ycnyrax, SBAAIOLWUXCHS HEOOXOAUMBIMU U 0093aTeNIbHbIMU
ANS NpepocTaB/ieHUs rocyfapcTBEHHOW ycnyru

3.1. O6GpaweHue 3a9BUTENS 3a NOJIYYEHUEM YCIYr, KOTOPbIE ABJIAIOTCA HEOOXOAUMbIMU M 0093aTeNbHbIMU ANS NPEenoCcTaBlieHns
MYHULUNANbLHOW yCcnyru, He TpebyeTcs.

4. CocTaB, nocsief0BaTeNIbHOCTb U CPOKM BbIMOJIHEHUA aAMUHUCTPaTUBHLIX npoueayp (peicTenin),
TpeGoBaHUs K NOPAAKY UX BbIMOJIHEHUSI, B TOM YMCJle 0OCOGEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(meiticTBMI1) B 3aneKTpoHHOI dopme

4.1. NpepocTaBfieHne MYHULUNANbLHOW YCNyrn BKAOYaeT B cebs cnepyowme aaMMHUCTPATMBHbIE NpPoLEeAypbl:

1) Nnpvem 3adBneHUs 0 NPUCBOEHUN (U3MEeHEeHUN) agpeca 0ObEKTY HEQBUXUMOCTU;

2) npoBepka HanMynMa Heo6XoAMMbIX AOKYMEHTOB, Npunaraembix K 3asiBNIEHUIO, U NPaBUIbLHOCTU 0DOPMIEHUS NPeACTaBNEHHbIX
DOKYMEHTOB;

3) nopbop 1M n3yyeHne apxmBHbIX, MPOEKTHLIX U NPOYUX MaTepuanoB, HEOGXOAUMbIX AN YCTAHOBNEHUS N 0POPMIIEHUS afPECHbIX
[OKYMEHTOB;

4) obcnepoBaHvie TEpPUTOPUM HA MECTHOCTU, rAe PacnonoxXeHbl 06bEKTbI HEABUXUMOCTU, ANS KOTOPbIX YCTaHaBAMBalOTCS agpe-
ca, B3aMHOe corjlacoBaHue ycTaHaB/NMBaeMbIX U CYLLECTBYIOLWUX afpecoB 6amn3nexawmx o6beKkToB HeABUXUMOCTH;

5) peructpauus agpeca o6bekTa HEABUXMMOCTU B afpPEeCHOM peecTpe;

6) noaroToBka v yTBEpPXAEHME aKTa perncrpaummn agpeca ob6bekTa HeABUXUMOCTH;

7) HanpaBieHWe KOMUM aKTa perucTpauuu agpeca o6bekTa HEABUXMMOCTU B OpraHbl TEXHUYECKOI MHBEHTapu3auuu, no4yToBOW
CBSI3U (B UHblE OpraHbl MO HEO6X0AUMOCTH);

8) BblAaya 3afABUTENIO aKTa perucTpaumnm agpeca o6bekTa HeABUXMMOCTM NMbo oTkasa B NPUCBOEHMU (M3MeEHeHUN) aapeca 06b-
eKTy HefBNXMMOCTH.

Bnok-cxema npepnoctaBneHns MyHuumnanbHon ycnyru npusoautcs B Mpunoxennn Ne 2 k HacTosAweMy AAMUHNCTPAaTUBHOMY pe-
rnamMeHTy.

4.2. MpoBepka HaNN4YNA HEOOBXOANMbIX AOKYMEHTOB, NMpunaraemMblX K 3asBAEHWIO, U NPaBUIbHOCTU 0DOPMIEHUS NpeacTaBlieH-
HbIX JOKYMEHTOB.

4.2.1. OcHoBaHMEM And Havyana agMUHUCTPATUBHOM NMpouenypbl MO NPOBEPKU HANMYMA HEOOXOAUMbIX AOKYMEHTOB, Nnpunarae-
MbIX K 3asiBN€HUI0, U NPaBUNbLHOCTN 0OPMIEHUS NpPeaCcTaBleHHbIX AOKYMEHTOB ABAseTCa obpalieHne ¢ 3asBeHMeM U AOKYMEHTa-
MW, He0OGXOAMMbIMU ANS YCTAaHOBNEHUS NpaBa 3asBUTENS HA MOJlyYeHUe MYHULUNANbHON YCNyrn B COOTBETCTBMU C AENCTBYIOLWUM
3aKOHOAaTeNbCTBOM.

4.2.2. CneunanucTt, ocylecTBnseT NnpMemM AO0KYMEHTOB, yCTaHaBinBaeT npegmeT obpalieHns, NMYHOCTb 3afABUTENS, NOJIHOMO-
4n§ NpeacTaBUTeEnNs 3asaBuTens.

MakCcyuMAaAnbkHAY NMDOAONXUTENBHOCTE A AMUHUCTDATURHOIO NnectTemnd — 5 MUHVT.



4.2.3. CneynanncTt, oCyw,ecTBNgdeT NpuemMm AOKYMEeHTOB, NpoBepdaeT:

- Hannune Bcex HEOOXOQUMbIX AOKYMEHTOB, NPEeAyCMOTPEHHbIX MYHKTOM 2.6. HacToswero AAMUHUCTPATUBHOIO pernamMeHTa;

- NPaBUNIbHOCTb 3aMOJIHEHUSA 3a89BNEHUS;

- cBepsaeT NOANNHHUKA U KONUUN AOKYMEHTOB.

MakcumanbHas NpoAoONXKUTENbHOCTb afAMUHNCTPATUBHOTO AencTensa — 10 MUHYT.

4.2.4 Cneunanuct npoBepsieT COOTBETCTBUE NPEeACTABNEHHbIX JOKYMEHTOB CneaylowmnmMm TpeboBaHNsSM, YyAOCTOBEPSAAChH, YTO:

- DOKYMEHTbl B YCTAHOBJIEHHbIX 3aKOHOAATENbCTBOM Cly4asax yAOCTOBEPEHbl, CKPenieHbl ne4yaraMu, MMelT Haanexauime nog-
NUCU CTOPOH UNN ONpeaeneHHbIX 3aKOHOAAaTENbCTBOM AO/KHOCTHbIX NNLL;

- pamunuu, nmeHa u oT4ecTBa 3aABUTENEN, agpeca perucTpauum HanmcaHbl NOJIHOCTLIO;

- B AOKYMEHTax HeT NOoAYNCTOK, MPUMNMUCOK, 3a4E€PKHYTbIX CJIOB U UHbIX HEOTOBOPEHHbIX UCMPaBNEHUN;

- BOKYMEHTbl HE MMEIOT CepPbe3HbIX MOBPEXAEHUN, HaNn4YMe KOTOPbIX He NO3BONSET OAHO3HAYHO UCTONIKOBATb UX COAEepXaHue;

- NakeT NpeAcTaBfeHHbIX JOKYMEHTOB NOMIHOCTbIO YKOMMIEKTOBAH.

MakcnmanbHaa NpPoAONXMTENBHOCTb aAMUHUCTPATUBHOIO aencTeua — 15 MuHyT.

4.2.5. MNpu OTCYTCTBMU HEOOXOOUMbIX OOKYMEHTOB, HENpPaBWJIbHOM 3anOJIHEHMU 3adBJIEHVUS CMeLuanucT, YCTHO yBeooMAseT
3a9BUTENSA O HAIMYMKN NPENATCTBUINA AN PACCMOTPEHUS BONpoca 0 NpefoCcTaBieHUu MYHULLMNANbHON YyCNyrn, 00bACHSAET 3aABUTESIO
cofepxaHue BbIIBNEHHbIX HEA0CTATKOB B NMPeACTaBN€HHbIX AOKYMEHTaxX U Mepbl MO UX YCTPAHEHUIO, BO3BpaLLaeT OKYMEHTbl 3asaBU-
Tenio.

Ecnun HepocTaTkm, NpenaTrcTByOLWME NPUemMy AOKYMEHTOB, AOMNYCTMMO YCTPaHUTb B XO04€e NpuMemMa, OHM YCTPaHATCA He3amen-
NUTENBHO.

MakcumanbHaa NPoAONXKMUTENBHOCTb aAMUHUCTPATUBHOIO AencTeusa — 10 MUHYT.

4.3. Nonb6op n n3yyeHUe apxXMBHbIX, MPOEKTHbIX U MPOYUX MaATEPUANOB, HEOOXOAUMbBIX AN YCTAHOBNEHUSA U 0obOpMAEHUa aapec-
HbIX JOKYMEHTOB.

CneuuvanucT, OTBETCTBEHHbIN 32 NOATOTOBKY akTa permcrtpaunm agpeca o6bekra HeiBUXMMOCTU, N3y4yaeT coaepxXaHne A0KYyMeH-
TOB, NMPUOXEHHbIX K 3aBJIEHUIO, OCYLLECTBNASET NOAOOP M U3YYEHUE APXMBHbLIX, MPOEKTHLIX U MPOYMX MaTeEpPUanoB, HEOOXOAMMbIX
0N yCTaHOBAEHUSA N 0pOPMIIEHUSA afpPeCHbIX AOKYMEHTOB.

MakcumanbHas NPoOAONXKUTENBHOCTb aAMUHUCTPATUBHOIO aencteua — 30 MUHYT.

4.4. O6cnepoBaHue TEPPUTOPUM HA MECTHOCTU, rAe PacrnonoxeHbl 0O0bEKTbl HEABMXMMOCTU, AN KOTOPbIX YCTaHaBNNBAOTCS
appeca, B3auMHOe cornacoBaHue ycTaHaBlIMBAeMbIX U CYLLECTBYIOLWUX aApecoB 6am3nexawmx 06beKToB HEABUXUMOCTHU.

CneuvanucT, OTBETCTBEHHbIN 3a NOAFOTOBKY akTa perncrpaummn agpeca oobekTa HEABUXMMOCTM, OCYLLECTBASIET 0GCnenoBaHue
TEPPUTOPUN HA MECTHOCTM, FAe PACNoJIOXEH 0ObLEKT HEABUXMMOCTU, ANS KOTOPOro yCTaHaBNMBAETCHA afipec, a Takxe OCyLLecTBAseT
B3aUMHOE corjiiacoBaHue ycTaHaB/IMBaeMbiX U CYLLECTBYIOLWNX afpecoB 6auanexawmx 06 beKTOB HEQBUXUMOCTH.

B cnyyae ycTtaHOBNEeHUS aapeca 060bekTy HeABUXMMOCTM Ha TEPPUTOPUM, TAEe HE MOMMEHOBAaHbl 3N1€MEHTbl YIIMYHO CeTU, B ycTa-
HOBJIEHHOM NOpPSsAKe BbINONHAETCH Npoueaypa NPUCBOEHUS Ha3BaHUS 3JIEMEHTY YIMYHON ceTu.

MakcnmanbHaa NpPoAoONXMTENBHOCTb aAMUHUCTPATUBHOIO AencTBusa — 20 MUHYT.

4.5, Pernctpauusa agpeca o6bekta HegBUXMMOCTU B aipECHOM peecTpe.

B cnyyae oTcytcTBMS MHbDOpMauum 06 agpecyemMoM oO6bekTe HEABUXUMOCTU B afjpeCHOM peecTpe NMOoCeNieHns, CreuuanucT oT-
BETCTBEHHbIN 32 NOArOTOBKY akTa permcrpauuun appeca o6bekta HeABMXUMOCTU, OCYLLEeCTBNASET perncrpauuio agpeca o6bekTa He-
ABUXWMOCTM B afpecHbIi peecTp NoceneHuns.

B cnyyae npepoctaBneHus 3aaBUTENEM AOKYMEHTOB, U3 KOTOPbIX YCMaTPUBAETCS, 4TO 0OBbEKT HEABUXUMOCTU 3apeErnMcTpupoBaH
B aApeCHOM peecTpe, HO MMeeT aapec, OT/MYaloWNNACA OT aApPecoB, UCNOJIb3YyEeMbIX B NPeACTaBAEHHbIX LOKYMEHTax, CneuManncT
OTBETCTBEHHbIV 32 MNOATFOTOBKY akTa permcrpauuu agpeca oobekta HeABMXMMOCTU Ha OCHOBAHUM apXMBHbIX AOKYMEHTOB U 3anucem
NPOU3BOAUT UAEHTUPUKALUIO OTHOLWEHNS AAHHOITO 06bekTa HeABUXUMOCTU U UCTMONb3YeMbIX afipeCcoB.

YcTaHOBNEHHbIE OTHOLWEHMS NOATBEPXAATCA akTOM perncrpaumm agpeca oo6bektam HeABUXMMOCTU C 0693aTeNnbHbIM yKa3aHUu-
€M, 4YTO [aHHbIA 06bEKT HEABUXUMOCTU paHee B NepeYnCNeHHbIX [OKYMeHTax Obll aapecoBaH MHaue.

MakcumanbHaa NpPoAoONXKUTENbHOCTb aAMUHUCTPATUBHOIO aencTeua — 15 MUHyT.

4.6. NogrotoBka n yTBEpPXAEHMUE akTa peructpaunm agpeca oo6bekTra HegBUXUMOCTU.

CneuvanucT, OTBETCTBEHHbI 3a MOATOTOBKY aKTa perucrpaumu agpeca o6bekra HegBUXUMOCTU, OCYLLECTBJISET MOATOTOBKY
akTa permcrtpaumm agpeca o6bekTa HegBMXUMOCTU NMOO 0Tka3 B NPUCBOEHMU (M3MEHEHUU) aapeca 0ObeKTy HEABMXMMOCTU U Ha-
npaenseT ero [naee agMUHUCTPAUMWN ANS NPUHATUSA pelieHns 06 YTBEPXAEHMU akTa peruncrpauumn agpeca (otkaze B NPUCBOEHUM
(n3ameHeHnn) agpeca 06bLEKTY HEABUXUMOCTH).

MakcumanbHaa NpPoAONXMTENBHOCTb aAMUHUCTPATUBHOIO aencTeua — 15 MuHyT.

4.7. CneunanucTt, OTBETCTBEHHbIN 3a NpefOCTaBlieHUE MYHULMNANbLHOW YyCNyru, HanpaBfsieT KONUu akTa perucrtpauumu agpeca
06bekTa HeABUXUMOCTN B OpraHbl TEXHUYECKO MHBEHTapuU3auuu, NO4YTOBOW CBA3U (B MHble OpraHbl MO HEOGXOAMMOCTU) ANSA CBe-
neHus.

MakcumanbHas NpoAONXUTENbHOCTb aAAMUHUCTPATUBHOIO AeincTBnusa — 10 MUHYT.

4.8. Bblgaya 3asBUTENIO akTa perucrpauum agpeca ob6bekTa HeABMXUMOCTU WUAM OTKa3a B NMPUCBOEHUM (M3MeHeHuu) appeca
006bEeKTY HEABUXUMOCTH.

CneuvannucTom, OCYLIECTBASOWMM NPUeM 3asBNIEHUS, NPOU3BOAMTCA BblAavya 3agBUTENO akTa perncrpauum agpeca obbekrta
HeABMXUMOCTU Ha PYKWU B Cliyyae JIM4HOro obpaweHus (B Tom ymucne yepe3 dunman MPL), B cnyyae nopayu 3assneHuns yepes Mry
NO 3asBuTens Takxe yBeaoMnsaioT Yyepe3 GyHKUMOHAN NUYHOTro KabuHeTa nnb6o cnocob60M yka3aHHbIM B 3asBIEHUMN.

CymMmapHasa AnUTENbHOCTb afAMUHUCTPATUBHON NpoLeaypbl NPUHATUS PELUEHUS O NpefocTaBneHun nub6o 06 oTkase B NpenocTaB-
NEHUN MYHULMNANbLHOW yCnyru coctaBnseT He 6onee 3 pabouynx aHen.

5. Mopapok u GopMbl KOHTPONSA 3a UCNOJIHEHUEM AAMUHUCTPATUBHOIO pernaMmeHTa

5.1. Tekywmin KOHTpPOJSb 32 COONIOAEHMEM U UCMONIHEHUEM OTBETCTBEHHBIMU AO/IKHOCTHBIMU NIMLLAMM MONOXEHUA HACTOSALLEro
agMWUHUCTPATMBHOIO pernamMeHTa U MHbIX HOPMATUBHbIX MPaBOBbIX akTOB, YCTaHaBAMBaWLWMUX TPeOOBaHUSA K NPeA0oCTaB/IEHUIO MYHU-
LMnanbHOM yCcnyru, a tak Xe npMHATUEM UMU PeLUeHNn OCYLLeCTBASETCH HavYanbHUKOM oTaena.

5.2. KoHTponb 32 NONHOTON U Ka4eCTBOM MpPenoCcTaBiieHUs MYHUUMNAaNbHOW yCNyru BkovyaeT B cebs npoBeaeHue npoBepok,
BbISIBIEHWE M YCTPaHeHWe HapylweHWi npaB nonyyYyaTtenein MyHUUUNaANbHOW YCNyru, NPUHATUE pelleHuit 06 ycTpaHeHWM COOTBeT-
CTBYIOLLMX HAPYLUEHUN.

MpoBepkn MOryT GbiTb MJIAHOBLIMU HA OCHOBaHWUU NMJIAHOB PaboTbl aAMMHUCTPaALUM, NMOO BHEMNAHOBbIE, B TOM YuUcie no xanobe
3asiBUTENEeN Ha CBOEBPEMEHHOCTb, MOJIHOTY U Ka4eCTBO NPeAoCTaBNEHUSA MYHUUUNANbHOW YCAYIK.

PeweHne o nposeaeHN BHEMNIAHOBOM NPOBEPKM NPUHUMAET rnasa agMUHUCTPaLUM UKW YNOIHOMOYEHHOE UM A0XXHOCTHOE N1u0
agMUHUCTpauunn.

Ona npoBepeHns NPoBEpPOK NpeaoCTaBNEHUS MyHUuMnanbHON ycnyru dopmupyer KOMUCCUSA, B COCTaB KOTOPON BKOYAOTCSH
LOJKHOCTHbIE NIMLA N CNEeunanucTbl agMUHUCTPALUMN.

PesynbTtaTthl npoBepkn opopmMnaoTCa B BUAE akTa, B KOTOPOM OTMEYaloTCs BbiIBJIEHHbIE HEAOCTATKN U YKa3biBalOTCH Npeaoxe-
HUS NO NX YCTPAHEHMUIO.

AKT noanucelBaeTcs BCEMUN YaeHaMN KOMUCCUMN.

Mo pesynbTatam NpoBeAeHNsS NPOBEPOK MOMHOTbI N Ka4yecTBa NpPenocTaBfeHnss MyHULUNAanbHON YCAYIrN B Clly4ae BbIIBJIEHUS Ha-
pyWweHUn BUHOBHbIE NMLA NPUBAEKATCA K AUCLUNINHAPHON OTBETCTBEHHOCTM B COOTBETCTBUM C TpyaoBbiM kKogekcom Poccuinckon
depepauyun.

3asBuTenb Bnpaee HanpaBUTb NMCbMEHHOEe obpalleHne B agpec rnasbl agMUHUCTPAaLLMKN C NPOCbOO 0 NPOBEAEeHUN NPOBEPKU CO-
6N0AEHMS U UCNOJIHEHUS HACTOALWEro aAMUHUCTPATUBHOIO periaMeHTa U MHbIX HOPMaTUBHbLIX NMPaBOBbIX aKTOB, YCTaHaBAMBAaOLLNX
TpeboBaHUSA K NPefoCTaBAEHUI0 MYHULUNANbHON YCAYru, NOMHOTbI U KavyecTBa NpefoCcTaBNeHUS MyHUUUNaNbHOW YCNAYyrM B cryvyae
HapylweHUs nNpaB U 3aKOHHbIX UHTEPECOB 3aaBUTENEN NPU NPeAOoCTaBAEHUN MYHULUNANBHON YCAYINU.

B cnyyae npoBeaeHUs BHEMAHOBOW NPOBEPKU NO KOHKPETHOMY o6palieHuto, B TeueHne 30 kaneHaapHbIX AHEN CO AHA permcTpa-
UMM NMUCbMEHHOr0 obOpalleHns ob6paTuBLIEMYCS HanpaBisSeTcs Mo no4yre MHpopmauusa o pesynbTaTax NPoOBepku, NPOBEOEHHON MO
o6paweHuto. MHbopmauns noanmcbiBaeTcs rnaBoi agMUHUCTPALUN MU YNOJTHOMOYEHHBIM UM AOMXHOCTHLIM JINLLOM.

5.3. OTBETCTBEHHOCTb AO/IXHOCTHbIX UL, (CneunanucToB oTaena) 3a peweHus u aeincteusa (6espeiicTeme), npuHnMaemblie (ocy-
LWecTBAAEMbIe) UMU B X04€e NPeaoCcTaBfeHUs MyHUUUNANbHOW YCYrn 3aKpennsaeTcs B UX AOJIKHOCTHbIX UHCTPYKLUSX.

5.4. KoHTponb 3a NnpefoCTaBNe€HUEM MYHULUNANbHOW YCAYrM MOXET ObiTb OCYLLECTBJIEH CO CTOPOHbI FrpaxaaH, ux oobeaMHeHnM
M opraHusauuii B COOTBETCTBUM C 3aKOoHOpaTenbCTBOM Poccuiickonn Pepepauunn.

5.5. KoHTponb cobnioaeHunsa cneuymanuctamm M®L, nocnenoBatenbHOCTU AeACTBUIA, OonpefesieHHbIX aAMUHUCTPATUBHbIMU MPO-
uenypamu ocywecTtenserca gupekropamu ML,

KOHTDONEL COBNIOAHNT TheBOoOBRAHUNM HacTodgiluero AAIMUHUCTDATUBHOINO bernamMmeHTa B 4yacTy. kacawiueuecda vyactug M®DILl B nne-



AOCTaB/I€HNN MYHMUUNaNbHOWU yCcnyru, ocyuecrtBngaercd KOMMTETOM 3KOHOMUYECKOro pa3Butuad U MHBECTULLMOHHOWN AEeATEeNIbHOCTU
JNleHUHrpaackon obnacTtu.

6. flocyne6Hblil (BHecyneGHbI) Nnopaaok o6xanoBaHua peweHuin u peinctenin (6eapeiicTeunii) opraxa,
NPeAoCTaBASAIOLIEro MYHULUNANbHYIO YCIYry, a TakK)XXe UX AOJDKHOCTHBLIX NnL,

6.1. 3asBuTens umeeT NpaBoO Ha 0GXanoBaHWE peLIeHUn u aeincTeuin (6e3neincTeua), NPUHATbIX (OCYyLLEeCTBNSEeMbIX) B XOA4e
npepocTaB/ieHUs MYHUUUNANbHOW ycnyru, B pocyneoHom (BHecynebHOM) nopsaake.

6.2. NMpeameTom pocynebHoro (BHecynebHoro) o6xanoBaHusa ABNAOTCS pelleHue, pencreme (6esnelicTene) otaena, ero fosx-
HOCTHbIX UL, OTBETCTBEHHbIX 32 NPeA0CTaBNEHUE MYHULLMNANbLHOW YCNyru, B TOM Yucne:

1) HapyweHne cpoka perucrTpauuu 3anpoca 3asBuUTens 0 NPenocTaBeHn MyYHULUNANbHON yCnyru;

2) HapyleHue cpoka NpeaocTaBieHUs MyHULUNANIbHOW YCNyru;

3) TpeboBaHue y 3a9BUTENSA LOKYMEHTOB, HE NPeAyCMOTPEeHHbIX M. 2.6. HacToAWero agMUHUCTPATUBHOIO perinamMeHTa ans npe-
DOCTaBJIEHUS MYHUUUNANbHOMN YCNyru;

4) oTKa3 B Npveme AOKYMEHTOB, Npu HapyweHuu Tpe6oBaHuii n. 2.10. HacToALEro aAMUHUCTPATMBHOIO pernaMmeHTa aas npeno-
CTaBJIEHUS MYHMUUNANbHOW YyCNyru, y 3assBUTENS;

5) oTka3 B NnpenoCTaBAEHUN MYHULUNANbLHOW YCYru, €Cnyu OCHOBaHWe oTka3a He npeaycMoTpeHo n. 2.13.1. HacToAwero agMu-
HMCTPATUBHOIO PernamMmeHTa;

6) 3aTpeboBaHuE C 3a9BUTENS NPU NPELOCTABIEHUN MYHULMNANLHON YCAYrU nnathbl;

7) oTkas oTgena, ero A0J/HKHOCTHOrO NMLa B UCMPaBiEHUN AONYLLEHHbIX ONEYaToK U OWNOOK B LOKYMEHTaX, BblAaHHbIX B pe3yfib-
Tate NpefocTaBfeHUs MyHULUNANbHOW YCAYIn.

6.3. OpraHoM MeCTHOro caMoynpaBieHUs MyHULMNanbHOro palioHa JleHnHrpaackoii o6nacTu, ynoHOMOYEHHbIM Ha paccMoTpe-
HMe Xanoobbl, ABNSETCS aAMUHUCTPALLMS.

6.4. OcHoBaHueM AN Havyana npoueaypbl aocynebHoro (BHecynebHoOro) o6xanoBaHusa ABngeTcsd nogavya 3asButenem xanoobl,
cooTBeTCTBYyOLWEeN TpeboBaHuam yactu 5 ctatbm 11.2 PepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «0O6 opraHusaummn npefocras-
NEeHNs rocyfapCTBEHHbIX U MYHULUNANbHbIX YCAYI».

6.5. )Xano6a nopaeTca B agMMHUCTPaLUIO B NUCbMEHHON dopMe Ha BymMaxHOM HOcuTene, B 3NIEKTPOHHOU ¢popme.

Xanob6a pernctpupyetcs B feHb €€ NOCTYN/eHuUs.

Xano6a, nocTtynuewas B agMUHUCTPALMIO, MOAJIEXUT PACCMOTPEHUIO AOJIKHOCTHLIM JIMLOM, HaAeNIeHHbIM MOJIHOMOYUAMM MO
paccMOTpeHUIo Xanob, B TeyeHUe natHapuaTu pabouux AHEeN co AHA ee perucTpauuu, a B ciny4yae ob6xanoBaHUA oTkasa oTaena,
ero AOJIXXKHOCTHOrO fMua B NnpMemMe AOKYMEHTOB Yy 3asBuTens 1M60 B MCnpaBieHMn [ONYLLEeHHbIX ONeYyaTok U ownbok unm B cny4yae
06>XXanoBaHWS HapyLWeHNS YCTAaHOBJIEHHOIO CPOKa TakMx UCNpPaB/ieHW — B Te4eHUe NaTyu pabouynx AHEelN CO OHS ee perncrpauumu.

6.6. OcHOBaHUI AN NPUOCTAHOBNEHUS PACCMOTPEHUS Xanobbl AeACTBYIOLWMM 3aKOHOAATENBLCTBOM HE NPeAYCMOTPEHO.

6.7. Mo peaynbrataM pacCMOTPEHUS XaNioOGbl MPMHUMAETCH OAHO M3 CJeAYIOWMX PeLleHUN:

1) yooBneTBOpuUTh Xanoby, B TOM yncne B GopMe OTMEHbI MPUHATOrO PeLIeHnNs, UCNPaBJIEHUS OONYLEHHbIX AOJKHOCTHLIM JINLOM
oTaena u owmnbok B AOKYMEHTaX, BblAaHHbIX B pe3yfbTaTe NpeaocTaBieHus MyHULUNaNnbHON ycnyru, Bo3BpaTa 3asBUTENIO AeHeX-
HbIX CPeACTB, B3MMaHMe KOTOPbIX HE NPEfYCMOTPEHO HOPMAaTUBHLIMY NPaBoBbIMU akTamun Poccuiickoih Pepepaunum, HopMaTUBHbIMMU
npaBoOBbIMM akTaMu JIEHUHrpaackon ob6nacTu, a Takxe B UHbIX dopMax;

2) oTka3aTb B YAOBJETBOPEHUM XaNoObl.

B cnyyae ycTaHOBNEHUS B XO4€e WU NO pe3yjbTataM pPacCMOTPEHUs Xanobbl NPU3HAKOB COCTaBa afMWUHUCTPATUBHOIO NMpaBo-
HapyLweHUs UNKu NPecTynaeHus AONMXKHOCTHOE MU0, HaAeNeHHOe MOJIHOMOYNAMU MO PacCMOTPEHUIO Xanob, He3aMepUTeNnbHO Ha-
npaBnsieT UMeLWMecs MaTtepmansl B OpraHbl NpoKypartypbi.

6.8. He no3gHee pHA, cnepylowero 3a AHEM NPUHATUS peLleHns, YKa3aHHOro B NyHkTe 6.7. HacTOSILWEro aAMUHUCTPATUBHOIO
pernameHTa, 3asiBUTEN0 B NMUCbMEHHOW ¢dOpMe U NO XenaHuIo 3asBUTENd B 3N1eKTPOHHON dopme HanpaBnsaeTcsd MOTMBUPOBAHHbLIN
OTBET 0 pe3ynbTatax PaCCMOTPEHUS Xanoobl.

6.9. Mpu HeyROBNETBOPEHUN NPETEH3MI FrpaxaaHnHa B nopsapke gocynebHoro (BHecynebHoro) o6xanoBaHusa 3asgsBuTesNb BNpaBe
0o6xanioBaTb pelleHns u aeiicteua (6eapencTeus), npuHaToble (ocylecTBnsgeMble) B XoAe NpenocTaBAeHns MyHULUNanbHOW ycnyru,
B cyne6GHOM nopsake NocpeacTBOM HanpaBfeHUs 3asiBNeHUs B cyn,.

6.10. 3aaBuUTENb UMEET NPaBO NONyYeHUS MHHOPMALLMN U AOKYMEHTOB, HEOOXOAUMBIX ANS COCTaBNEHUS U 0OOCHOBaAHUS Xano-
Obl, NpW YyCNOBMU, 4YTO 3TO HE 3aTparnBaeT nNpaBa, CBOGOAbI M 3aKOHHbIE MHTEPECHI APYIUX NIUL, U eC/iM yKa3aHHble uHdopMauus u
DOKYMEHTbl HE COAepXaT CBeleHN, COCTaBNAOLWMX FOCYAAaPCTBEHHYIO UM UHYIO OXPaHAEMY 3aKOHOM TalHy.

6.11. B cnyyae ycTaHOBJIEHUS B X04e WAU MO pe3ynbTatamM pPacCMOTPeHUs Xanobbl MPU3HAKOB COCTaBa aAMWHUCTPATUBHOIO
npaBoOHapYLUEHUS UNU NPECTYNNEHUS OOMKHOCTHOE NNL0, HaAeNeHHOe NOJTHOMOYUSMU N0 PaCCMOTPEHMUIO Xanob, He3amMeanmMTeNIbHO
HanpaBnseT UMeLWMECH MaTepuanbl B opraHbl NPoKypaTypbl.

Mpunoxexnune Ne 1

K aAMUHUCTPaTUBHOMY pPernameHTy
npenocTaBNeHN MYHULUNANbLHON YCAyru
no NpucBoeHuto (M3MeHeHUto) appeca
06bEKTY HEABUXMMOCTH

B AaMmuHuctpauuno MO «CuBepckoe ropoackoe noceneHue
FaT4NHCKOro MyHULMUNANbHOro painoHa JIeHMHrpaackoi o6nacTu»
(HaumeHoBaHMe MyHUUMNaNbHOro o6pasoBaHns)

3aaBuTtenb
(dUNO, HaumeHoBaHUe opraHusauun, UHH,

IOPUANYECKNA U NOYTOBLIN agpec,

TenedoH, 6aHKOBCKUE PEKBU3UTHI)

SAABJIEHUE
0 NPUCBOEHUU (M3MEHEeHNUU, NOATBEPXAEHMMN) aapeca 06beKTy HeABUXUMOCTH

Mpowy npucBouTb (M3MEHUTL, NOATBEPAUTL) agpec

HanmeHoBaHue o6bekTa

®PyHKUMOHaNbHOEe Ha3HayeHne obbekTa

Appec (cTpouTenbHbI U MOYTOBLIN) 06bEKTa KannTanbHOro CTPOMTENbLCTBA

Anpec (CTpouTenbHbIN U NOYTOBLIA) 3€MeJIbHOro y4yacTtka

MpunoxeHne: cBMAETENbCTBO O NpaBe COOGCTBEHHOCTU

(DOKYMEHTbI, KOTOpPble NpencTaBua 3adBUTENDb)

3aaButenb:
LOJIXHOCTb NN4YHaa Noannchb d.N.0.
MO « » 20 r



Bnok-cxema

MpunoxeHue Ne 2
K aAMWHWCTPATUBHOMY pPernamMmeHTy

Mpuem U perncTpauna 3adeneHnsa 0 NPUCBOEHUN (M3MEeHeHWU, NOATBEpPXAeHUN) aapeca 06bekTy
HEOBUXWUMOCTH (B TOM Yucie Yepes ML)

1

MpoBepka 3adBneHUd 0 NPUCBOEHUM (M3MeHeHUW, NOATBepPXAeHUU) anpeca

1

O6cnenoBaHune TEPPUTOPKHK Ha MeCTHOCTH, ON{ KOTOPbLIX YyCTaHaABNMBaeTCqd anpec, B3aMMHOe CO-

rnacve CywecTBYHOUWWX agpecoB GnuxanwmMx 06bLEKTOR

1

[MoaroToBka U yTBepXaeHUe
aKTa perMctpaunn agpeca
06beKTa HeABWXUMOCTHU

MpuHATUE pelleHnd o pe-
rmcTpauMu aapeca o6bekta
HEeOBUXUMOCTH

—

0TKa3 B NPUCBOEHUN (U3~
MeHeHWK) agpeca o6LEKTY
HEeOBWXUMOCTH

l

HanpaeneHue Konuu akta
pervcTpauuu aapeca ob6bek-
Ta HEABWXUMOCTMW B OpraHbl
TeXHWYEeCKOW UHBEHTapu3a-
U1K, NOYTOBOW CBA3M WU Ap.

1

Beinaya 3aABUTENIO akTa
pernctpauumn aapeca 06b-
eKTa HeABWXUMOCTU (Bblaaya
ChpaBky NoATBEpXAaen
uMewwKninca aapec) ( B Tom
yucne 4yepes Madll)

Mpunoxenne Ne 3
K aAMWHWUCTPaATUBHOMY pPernameHTy

UHdopmauma o MecTax HaxoXOeHUs U rpaduke paboTel, CNpaBoYHbIX TenedoHax U agpecax 3NeKTPOoHHON noyTel MdL,

No HaumeHoBaHne MdL] Mo4ToBLIN agpec Ipaduk paboTsl Apnpec anekTpoHHOM TenedoH
n/n noYThI
1 dunuan ey 10 «MdLU» 188681, Poccua, JleHuHrpanckan C 9.00 po 21.00, mfcvsev@gmail.com |456-18-88
«BceBonoxcknns obnacTte, O. HosocapaTtoeka, LleHTp, exenHeBHo, Hes
n.8 nepepsiBa
2 dunuan ey 10 «MadL» 188761, Poccua, JleHuHrpaackadq C 9.00 go 21.00, mfcprioz@gmail. com
«[puo3epckunins ob6nactb, r. [puoaepck, yn. exefHeBHo, be3
KanwHuHa, ao. 51 nepepsiBa
3 dunuan ey 10 «MdLU» 187002, Poccu4g, JleHUHrpaackada C 9.00 po 21.00, mfctosno@gmail. com
«TOCHEHCKWNIA» obnacTte, yn. Coeetckad, . 9 B exenHeBHo, He3
nepepsiea
4 dununan NbY N0 «MadL» 187002, Poccug, JleHUHrpaackada C 9.00 go 21.00, mfcvolosovo@gmail.com
«BonocoBckun: obnacTe, r. Bonocoeo, yn. Ycankba exenHeBHo, 6es
CXT, o. 1, nut. A nepepsiBa
5 dunuan FeyY 10 «MdL» 188800, Poccua, JleHnHrpaackaq C 9.00 po 21.00, mfcvyborg@gmail.com
«Buiboprckuins o6nacte, r.Beibopr, yn. €Xe[lHEeBHO,
BokaankHag, 0.13 6e3 nepepsbliBa
6. | ®@unuan 'bY NO «MdLU» | 187550, JleHuurpanackaqa o6nacTh, C 9.00 po 21.00,
«TUXBUHCKWNIA» r.TuxeuH, 1 MMKpopanoH, a.2 eXeQHEeBHO,
6e3 nepepbliBa
¥ dunuan Y 10 «M®U» | 187700, JleHuHrpaackaa obnacts, C 9.00 go 21.00,
«JlopeMHONONLCKUIA» r.logeiHoe lMone, yn. Kapna eXeOHEeBHO,
Mapkca, npom 36 6e3 nepepsbliBa
8. | ®@unuan I'bY NO «Ma®LU» | 188480, JleHuHrpaackaa obnacts, C 9.00 go 21.00,
«KuHrmcennckui» r. Kuurucenn, yn. ®abpu4Hasq, eXe[lHEeBHO,
nom 14 b 6e3 nepepsbliBa
9. Y JIO «M®Li» 188641, Poccua, JleHMHrpaackaqa nH-4T - ¢ 9.00 oo mfc-info@lenreg.ru 577-47-30
o6nacTe, BceBonoXxckuin panoH, 18.00, nT. - ¢ 9.00
nep.HoBocapaTtoBKa-LeHTp, A.8. Ao 17.00, nepepklB
Moytoewln agpec: 191311, Poccua, c 13.00 go 13.48,
CaHkT-MNeTtepbypr, yn. CMONLHOTO, BLIXOOHbIE NHU - CO,
0.3, nutep A. BC.




