AOMNHNCTPALNA MYHNLNTAJIBHOIO OBPA30OBAHUA HOBOJIALAOXCKOE rOPOACKOE NMOCEJIEHNE
BOJIXOBCKOIO MYHULIMMANBHOIO PAMOHA IEHUHIPACKON OBJIACTU

MOCTAHOBJIEHUE
« 16» aBrycra 2016r. Ne 523

OB YTBEPXKAEHUU AAMUHUCTPATUBHOIO PETNAMEHTA AAMUHUCTPALIN HOBOJIAAOXXCKOro roroacCkKkoro
MOCEJIEHMS NO NPEAOCTABJIEHUIO MYHMLI.VIHA.HI:HOVI YCINYTU «BbIAAYA AOKYMEHTOB (BbIMUCKU U3 JOMOBOM
KHUIU, BbIMUCKU U3 NOXO3ANCTBEHHOMN KHUIN, KAPTOYKU PETUCTPALIUM, CMPABOK U UHbIX AJOKYMEHTOB)» B

MO HOBOJIALOXXCKOE rOPOACKOE MOCENEHMUE

B cooTeeTcTBUM C pacnopsixeHuem MNpasutenscrtea Poccuiickon deaepaumnm ot 25 oktabpsa 2005 roga Ne 1789-p «O KoHuenumMmM aaMUHUCTPATUBHOMN pedopMbl B Poccuii-
ckoin Pepepauun B 2006-2010 ropgax», DepepanbHbiM 3aKkoHOM oT 02 masa 2006 roga Ne 59-d3 «O nopsiake paccmoTpeHusa obpauwieHuin rpaxaaH Poccuiickon deaepaumnm»,
YctraBom MO HoBonapoxckoe ropofckoe nocenernve, degepanbHbiM 3akoHOM oT 27.07.2010r. N2 210-d3 «O6 opraHusaunu npefocTaBneHUs rocyfapCTBEHHbIX U MyHULMN-
nanbHbIX ycnyr», 3eMesnbHbiM KogekcoMm PD B uenax opraHusauuu B afMUHUCTpauuu HoBONaf0XCKOro roponckoro nocesieHns UCMOMHEHUS MYHULMMNaNbHOW GYHKUUN MO
npeaBapuTesibHOMY COrlaCOBaHMIO NPeoCTaBNeHUs 3EMENbHOr0 y4acTka, agMUHUCTPauma HoB0ONaa0XCcKOro ropofckoro nocesnexus,

NMOCTAHOBNSIET:

1. YTBepAUTbL AAMUHUCTPATUBHbIN PernaMeHT UCNOAHEHUS MYHUUMUNanbHOW GYHKLMM NO NPeAoCTaBAEHUI0O MYHULMNANbHON ycnyrn «Bbiaaya AOKYMEHTOB (BbINUCKN U3
NIOMOBOI KHUTU, BbIMUCKN U3 NOXO3ANCTBEHHOMN KHUTW, KapTOYKM pernctpauumn, cnpaBok U WHbIX AOKYMeHTOB)» B MO HoBonaaoxckoe ropoackoe noceneHune, cornacHo Mpu-
noxeHuio N2 1.

2. ALMUHUCTPaATUBHBIN PernameHT UCMOJIHEHUS MYHULMNaNbHONW GYHKUUM MO NPEAOCTaBIeHUI0O MyHULUNANnbHON ycnyru «Bbigaya AOKYMEHTOB (BbIMUCKM U3 [OMOBOA
KHUIW, BbIMUCKU M3 MOXO3SIMCTBEHHON KHWUIU, KapTOYKW PEernucTpauuu, CnpaBoK U UHbIX AOKYMEHTOB)», oOGHapogoBaTb MyTeM OMyOGJMKOBAHUS B CPeACTBAX MaCcCOBOWM MH-
dopmauun, pasmMelleHus Ha odpuunanbHOM cainTe agMuUHUCTpauMm HoBonagoxckoro ropoackoro noceneHus, B cetu MHtepHet (New-Ladoga-adm.ru) u nibopmaunoHHOM
cTeHAe B 3JaHUM agMUHUCTPaLMm HoBONaf0XCKOro ropoACcKOro noceneHus.

3. MocTaHoBneHne agMuHucTpaumm HoBonapoxckoro ropoackoro nocenerHnsa Ne 620 ot 13.10.2015r. «O6 yTBepxaeHUn AAMUHUCTPATMBHOIO pernaMeHTa agMUHUCTpa-
unn HoBONaa0XCKOro ropoACcKoro NOCeNeHns No MCMONHEHNIO MYHULMNANbHON GYHKLMM NO NPEAO0CTaBIEHNIO BbINUCKU U3 NOXO3WCTBEHHON KHUTU O HaNU4YMun y rpaxaaHnHa
npaBa Ha 3eMeJibHblii Y4aCTOK» CYMTaTb YTPATUBLUUM CUITY.

4. MocTaHoOBNEHNEe BCTynaeT B CUJY CO AHS ero oduumuanbHOro ony6imkoBaHus B CpeACcTBax MacCoBOi MHdopmauuu.

5. KOHTPOJib MCMOSIHEHUS! HACTOSILLEro NOCTAHOBIEHUS BO3JI0OXWUTb Ha HayalbHMKa OTAENa MO ynpaBieHWI0 MyHULUNAAbHbIM MMYLLECTBOM afMUHUCTPaLmm HoBonamox-
cKoro ropoackoro noceneuus Epowkosy H. 0.

FnaBa apMUHUCTpauuu 0.C. bapaHoBa

Mpunoxenne Ne 1

K MOCTaHOBNIEHUIO aiMUHUCTPALIUN
HoBonapoxXckoro ropockoro noceneHus
Ne 523 ot «16» aBrycta 2016 ropa

AAMUHUCTPATUBHbIA PEFNTAMEHT
Nno NpepoCTaB/IEHUIO MYHULUNANbHO yenyru «Beigaya AOKyMEHTOB (BbINUCKM U3 AOMOBOI KHUTMU, BbINMUCKN U3 NOXO3ANCTBEHHOWN KHUIM,
KapToYKMU peructpauum, cnpaBok U UHbIX OKYMEHTOB)»

1. OGwue nonoxeHus

1.1. HaumeHoBaHue MyHMLMNANbHOW yCNyru: «Bbigada [OKYMEHTOB (BbIMUCKM U3 AOMOBOI KHUMU, BBIMUCKU U3 MOXO3SMCTBEHHON KHUIM, KapTOYkuU perncrpauuu, cnpa-
BOK M MHbIX JIOKYMEHTOB)» (Aanee - MyHULMNanbHas ycnyra COOTBETCTBEHHO).

1.2. HaumeHoBaHWe opraHa MeCcTHOro camoynpasneHus (ganee — OMCY), npefocTaBASOWEro MyHULMUNANbHYIO YCAYTY, W €ro CTPYKTYPHOro noapasfeneHns, oTBeT-
CTBEHHOrO 3a NpejocTaBiieHne MyHULMNAaNbHOW YCNYrn.

MpepocTaBneHne MyHMUUNaNbHOM yenyru «Bolaada AOKYMEHTOB (BbIMUCKM U3 OMOBOW KHUIU, BbIMUCKW U3 NOXO3ANCTBEHHON KHUMMU, KapTO4YKWU perncTpaunm, cnpaBok u
WHbIX LOKYMEHTOB)» OCYLLECTBASIETCA agMUHMCTPaumneit HoBonaaoXcKkoro ropoAckoro noceneHns Bonxosckoro MyHuuMnanbHoro paiona JleHuHrpaackoin oénactu (panee —
opraH MECTHOro camoynpaBs/ieHUs, NPEeAOCTaBASIOWMIA MYHULUNANBHYIO YCAYTY).

CTPYKTYpPHBIM noapasfefneHnemM, OTBETCTBEHHbIM 3a NMPeAoCTaBieHMe MYHULMNANbHOW YCyru, sIBASETCS OTAEN MO yrnpaBiieHWI0 MYHULMMaNbHBIM MMYLLECTBOM (panee
— Otaen).

MyHuumMnanbHas ycnyra MoxeT GbiTb npepocTaBjieHa npu o6paleHnn B MHOTOMYHKLMOHANbHbIW LLEeHTP NpeAoCTaBieHUs FroCyAapCTBEHHbIX U MYHULMMANbHbIX YCAYF
(nanee — MoL,).

MyHuuMnanbHaa ycnyra MoxeT 6biTb NpefocTaBieHa B 3N1EKTPOHHOM BUAe Yepe3 QYHKUMOHAN INeKTPOHHOI NPUEMHOI Ha MopTane rocyaapCTBEHHbIX U MYHNLUNANbHBIX
ycnyr JleHMHrpapckoin obnactu, nm6o yepes PpyHKLMOHAN INEKTPOHHON NPUEMHON Ha EAMHOM nopTane rocyfapCTBEHHbIX U MyHULUMANbHbIX yenyr (pyHKumi).

1.3. UHdopmauuma o MecTe HaxoxaeHus u rpacduke pabotTel AoMuHucTpauumu, OTaena ykasaHa B npunoxeHum Ne 1.

1.4. B npepoCTaBf€HUMN YCAYI HE Y4aCTBYIOT UHbIe OpPraHbl MECTHOrO CamMOyMnpaBieHns, OpPraHn3aunmn n X CTPYKTypHble noapasaeneHuns.

1.5. UHdopmaLmsa o MecTax HaxoxaeHus u rpaduke paboTbl, CNPaBOYHbIX TenedoHax u agpecax 3N1ekKTPOHHON no4Tel MPL, npuBeaeHa B MpunoxeHun N2 2 K HacTosiLEeMY
aAMUHUCTPATUBHOMY perfiaMeHTy.

AxTyanbHas uHdopmMaLms o cnpaBoYHbIX TenedoHax u pexumax padotel dunvanos MAPL, copepxuTca Ha cainte MDLL NleHunrpaackoit o6nactu: www. mfc47.ru.

1.6. Appec Nry 10: www.gu.lenobl.ru.

Appec ENTY: www. gosuslugi.ru.

Appec oduumanbHOro canta agMuHUCTpaunm HoBonagoxXckoro ropofckoro noceneHns B cetu nHtepHet: http: new-ladoga-adm. ru.

Ary J10, ENATY un oduumanbHelii cant AGMUHUCTPaLUKN B ceTn MHTepHeT coaepXuT nHdopmauuio o NpefocTaBleHnn MyHuUunanbHon ycnyru, a takke o6 OMCY, npepo-
CTaBNSIOWMNX MYHULUMNANbHYIO YCAYTY.

1.7. NMopapok nonyyeHns 3assutensamum nHdopmaumm No BONpocamMm NpefoCcTaBNeHUS MYHMLMNANbHOW YCNYrK, B TOM 4YucCfie O XOAe NpeAocTaBAeHUs MYHULMNANbHOM
yCNnyru, B TOM YUCNE C UCNOJIb30OBAHMEM MoOpTana rocyAapCTBEHHbIX U MyHUUMUNanbHbIX yenyr (byHKumii) JleHMHrpapckoi o6nactu»

1.7.1. OCHOBHbIMU TPe6GOBaHMSAMM K NOPAAKY UHGOPMUPOBAHUS FpaxaaH 06 UCNOTHEHUN MYHULMMANbHON YCNYru ABNSOTCA:

- AOCTOBEPHOCTb NpepocTaBnsgseMoit nHbopmauum;

- 4YeTKOCTb B U3N0XEHUUN UHDOPMaLMK;

- nonHota MHOOPMUPOBAHUS.

1.7.2. NndopmupoBaHue o nopsiike NpeAoCTaBieHN MyHULMNANbHON YCYrN OCYLLECTBASETCS NPU JIMYHOM KOHTaKTe CNeunanucToB ¢ 3asBUTENSIMU, C UCNONb30BAHNEM
nouTbl, CPeACTB TeNePOHHOW CBA3U, INEKTPOHHON NOYTLI, B TOM YUC/Ie C NPUNOXEHNEM HEOOXOANMbIX AOKYMEHTOB, 3aBEPEHHbIX YCUIIEHHON kBanudbuumposaHHoi AN (oTBeT
Ha 3anpoc, HampaBfieHHbIN MO 3NEeKTPOHHOW NoyTe, HanpaBnsieTCs B BUAE 3/IEKTPOHHOIO AOKYMEHTa Ha afpec 3NeKTPOHHO NouThl 3aaBuUTensa), paamelaerca Ha My J1O u
EMNTCY n Ha opuunanbHom cante agmuHucTpauun HoBonapoxckoro ropofckoro noceneHns B cetn uHtepHet: http: //new-ladoga-adm.ru.

1.7.3. UHdopmMmupoBaHne 06 MCMONHEHUN MYHULMNANIBHOW YCAYrY OCYLLECTBASETCS B YCTHOW, NMMCbMEHHOW UK 3eKTpoHHOI popme. UHpopmupoBaHme 06 MCMONHEHUM
MYHULMMNANbHON YCNYrn B 3NeKTPOHHOU GOpMe OCYLEeCTBASETCS Yepes3 NMYHbIN KaBUHET 3asBuTensi, pacnonoxeHHoro Ha MIY J10 nu6o Ha EMNTY.

1.7.4. MNpu o6paweHnmn 3aaButens B ycTHo GopmMe NMYHO Unu no TenedoHy cneuuanucT, OCyLECTBASIOWMIA YCTHOE MHOOPMUPOBaHME, AOMKEH AaTb MCYEPMbIBAIOLLNA
OTBET 3afBUTENIO B NpeAeniax CBOe KOMNETEeHL MM Ha NoCTaB/ieHHble BONpochkl. Bo Bpemsa pa3roBopa cneuuanucT JoJKeH KOPPEKTHO U BHUMATENbHO OTHOCUTLCS K 3asBUTE-
10, HE YHUXasa ero 4ecTu U [OCTOMHCTBA. MakcumanbHas NpoAOSIXMTENBHOCTb OTBETa CNeunanmcta Ha Bonpockl 3asBUTENS He A0JXKHO npeBbiwarts 10 MUHYT.

1.7.5. B cny4yae ecnv 3aAaHHble 3asiBUTENIEM BOMPOCH! He BXOAST B KOMMETEHLMIO Cneunanmcra, cneumanuct nHGopMupyeT 3asBUTENS O ero npaee nosy4eHus nHdop-
Mauuu oT APYroro cneunanncta, U3 MHbIX MICTOYHMKOB WK OT OPraHOB, YMOJHOMOYEHHBIX Ha ee NpefoCcTaB/eHune.

1.7.6. MhpuBupyanbHoe NUCbMEHHOE MHPOPMUPOBaAHME OCYLLECTBASETCS NPU 06paLLEHUN FPpaxaaH NyTEM MOYTOBbLIX OTMNPAaBAEHU.

1.7.7. KoHcynbTupoBaHue npu obpalleHnn 3asBuTenen B INeKTPOHHOM BUAE OCYLLECTBASIETCS MO 3NEKTPOHHON noyTe.

1.7.8. Ans nonyyeHus ycnyrn dusmyeckne nuua npeActasBisiioT B OTAEN MO yNpaBieHUI0 MYHULUNANbHLIM UMYLLECTBOM aJAMUHUCTPALUN 3asBNeHNe YCTAaHOBNEHHOrO
o6pasua n JOKYMEHT, YAOCTOBEPSAIOWMNIA TUHHOCTD.

1.8. TekcToBas nHdpopmauus, ykasaHHasa B nyHkrax 1.3 - 1.7 HacToswwero AAMMHUCTPATUBHOIO perfiaMeHTa, pa3MeLLaeTcs Ha CTEHJaX B MecTax npefocTaBneHns MyHu-
uunanbHow ycnyru, Ha Mry /10, opuuymanbHom caiite AoMuHucTpauuu, B cetn MHTepHeT, B noMmeweHuax dunuanoe ML,

1.9. 3asButenem ssnsietcsd ¢pusmyeckoe NuULO, obpaTuBLIeeCcs 3a MOJlyYEHUEM MYHULMNANbHOW YCAYrU C 3asBNE€HUEM O BbliJavye AOKYMEHTOB (BbIMUCKM U3 AOMOBOM
KHWUTW, BbIMUCKWU U3 NOXO3ANCTBEHHOWM KHUMM, KapTO4YKU Peructpauuun, cnpasok M UHbIX AOKYMEHTOB) (Aanee - 3asBUTEND).

MpepcTaBnsaTb MHTEPECHl 3a9BUTENS OT UMEHU PUBUYECKMX UL, NO NPEAOCTaBNIEHNI0O MYHULUMANAbHOW YCAYrK MOTYT NpeAcTaBUTeNn, AenlcTByloWMUe B CUNY NOJHOMOUUA,
OCHOBAaHHbIX Ha [JOBEPEHHOCTN UK A0roBope.

1.10. OnucaHue PPUANYECKUX NNL, C KOTOPLIMU OCYLLECTBNSETCA B3aUMOAENCTBME NPU NPEeAOCTaBAEHU MYHULMNANBHOW YCYTn.

Mpu npefocTaBAEHMY MYHULMNANBHOW YCIYrM OCYLLECTBASIETCS B3aMMOAeNCTBUE C:

- IOpUANYECKMMU NNLLAMU, NOABEAOMCTBEHHBIMU OpPraHam MeCTHOro CamoyrnpaBjieHUs, U y4acTByWOLMe B NPeAOoCTaBAEHUM MYHULMNANbHbIX YCAYr, B PacnopsixeHun
KOTOPbIX HAXOAATCS CBeAeHUs, copepxalume MHGOpPMaLuuio o xapakTepucTuke Xunoro nomMeLweHuns 3assutens (cnpaska Gopmsl 7);

- IOpUANYECKMMU UL AMU, NOABEAOMCTBEHHLIMM OpPraHam MeCTHOro camoyrnpaBsjieHUs, U y4acTBylolMe B NpeAoCTaBAeHMUN MYHULMNANbHbIX YCAYr, B PacnopsixeHUn
KOTOPbIX HAX0AATCA CBeAeHUs, coaepxaluve MHGOPMaLMIO O PerncTpaunm 3asBuTeNs U YNEHOB ero CEMbU MO MeCTy XuTenbcTea (cnpaska popmsbl 9).

2. CtaHpapT npeaocTaB/ieHMs MyYHMLUNANbHOM ycnyru

2.1. HaumeHoBaHue ycnyru Boigaya JOKYMEHTOB (BbIMUCKU U3 BOMOBOW KHUMU, BbIMUCKU U3 NOXO3SNCTBEHHOM KHUMM, KapTOYKMU pernctpauum, CnpaBok U UHbIX AOKY-
MeHTOB)

2.2. HaumeHoBaHne OMCY, npepocTaBnsioWero MyHMLUNanbHyo yecnyry.

Ycnyry npepoctaBnsieT aaMuMHUCTpauns HoBoiago0XxcKkoro ropoAackoro nocesieHns BonxoBckoro MyHuumnanbHoro paioHa JIeHMHrpagckon obnactu.

CTpYKTYpPHBIM NoApasfeneHneM, OTBETCTBEHHbIM 3a MPeAOCTaBlEHNEe MYHULUNANbHON YCAYru, SBASIETCS OTAEJ MO YNpaBiEHUI0 MYHULMNANbHBIM UMYLLECTBOM.

2.3. Pe3ynbTaToM npeaocTaBiieHUs MYHULIUNANbHOWN YCNyrn aBnsieTcs:

- Bblja4ya AOKYMEHTOB (BbIMUCKM U3 AOMOBON KHUIN, BbIMUCKN U3 MOXO3ANCTBEHHOW KHUIU, CMPABOK U UHbIX JOKYMEHTOB);

- 0TKa3 B BblAa4ye AOKYMEHTOB (BbIMUCKN U3 AOMOBOW KHUTW, BbIMUCKU U3 NOXO3NCTBEHHOW KHUMM, CMPABOK U UHbIX JOKYMEHTOB).

2.4. Cpok npepocTaBieHUs MyHULMNaNbHON yCnyru coctaBnseT He 6onee 10 KaneHAapHbIX AHEW CO AHSA NoJayn 3asBlEHUS U AOKYMEHTOB, HEOOGXOAUMbIX ANS Npeno-
CTaBJIEHUSI MYHULMNANbHOW YCNYIru.

Bblgaya HEMOCPEeACTBEHHO 3asBUTENIO AOKYMEHTOB (OTMPaBKU 3/IEKTPOHHbIX AOKYMEHTOB), SIBASIOLWUXCS Pe3ynbTaTOM NpeAoCTaBJIeHUS MYHULMNANbHOW YCNYru, OCy-
WecTBASeTCS B Npefesax cpoka NpefoCcTaBieHUss MYHULMNANbHOW YCIYru.

2.5. MpaBoBble OCHOBaHWA ANS NPEAOCTaBAEHUA MYHULUNANBHOW YCNyru:

- KoHcTuTyumsa Poccuitckon degepaumm ¢ BHECEHHbIMM nonpaskamu ot 21.07.2014 ony6nukosaH Ha OduumansHOM MHTEPHET-NopTane nNpasoeoit uHdpopmauun http: //
WWW. pravo. gov. ru;

- MpaxaaHckuin kogekc Poccuitckoit depepaumnn («Poccuitckana raseta», N 238-239, 08.12.1994., «Poccuiickaa raserta», N 23, 06.02.1996, N 24, 07.02.1996, N 25,
08.02.1996, N 27, 10.02.1996., «Poccuiickas raserta», N 233, 28.11.2001, «Poccuiickas raseta», N 289, 22.12.2006);

- depepanbHbiil 3akoH 0T 06 okTa6ps 2003 ropa Ne 131-d3 «O6 06wWMX NPUHLMNAX OpraHM3aLmm MecTHOro camoynpaeneHus B Poccuitickont Pepepauun» («Poccuiickas
razeta», N 202, 08.10.2003);

- ®epepanbHbi 3akoH oT 07 uiona 2003 roga Ne 112-d3 «O nuyHom noacobHoM xo3snicTBe» («Poccuiickas razeta», N 135, 10.07.2003);

- MepepanbHbiii 3aKoH oT 27 uiona 2010 roga N2 210-P3 «O6 opraHu3aumm NpesocTaBiAeHMs rocyaapCTBEHHbIX U MyHUUUNanbHbIX yenyr» («Poccuiickaa raseta», N 168,
30.07.2010);

- MepepanbHblil 3akoH oT 06 anpensa 2011 roga Ne 63-d3 «06 anekTPOHHOI noanucu» («Poccuiickaa raserta», N 75, 08.04.2011);

- MocTtaHoBneHue MpaButensctBa JleHUHrpaackoi o6nactu or 30 ceHTabpsa 2011 roga Ne 310 «O6 yTBepxaeHun nnaHa-rpaduka nepexoma Ha npefocTaBneHUe rocy-
NapCTBEHHbIX U MYHULMNANbHbLIX YCAYT B 3N1€KTPOHHOIN popMe opraHamMmu UCNOJIHUTENbHON BnacTu JIeHUHrpaackoi o6nacTm u opraHamMm MeCTHOro camoynpasneHus JIeHUH-
rnanckomm obnacTyu. a Takxe vupexneHuvnamum JIeHUHrnanckol obnacTy U MVHULIMAANEHBIMU vubDexneHuamus («BecTuuk MoaruvtenscTea NleHUHrpanckomn obnactus N 04




11.11.2011);

- PacnopsxeHnue MNpasutensctea Poccuitckoin Penepaunn ot 17 gekabps 2009 roga N2 1993-p «O6 yTBEpXAEHUN CBOAHOIO NepeyHsi nepBoovyepeAHblX rocyAapCTBEHHbIX
M MyHMLUMANbHLIX YCAYr, NPeAOoCTaBASeMbIX B 31IEKTPOHHOM Buae» («Poccuiickas raserta», N 247, 23.12.2009);

- NMpukas MVIHVICTepCTBa CBfi3M U MacCOBbIX KOMMYHUKauunii Poccuiickoih @epepaumu ot 13 anpens 2012 ro.u.a Ne 107 «O6 yTBepxaeHuun MonoxeHusa o peaepanbHoii ro-
CyAapCTBEHHON MHDOPMaLMOHHOI cucTeme «EauHaa cuctema naeHTudukaumm n ayteHTudukaumm B UHGpacTpykType, obecneymsatolieii MHPOPMaLMOHHO-TEXHONIOrUYECKOE
B3aMMoencTBue MHPOPMALMOHHBIX CUCTEM, MCMOJIb3YEMbIX A5 NPEAOCTaBNEHUSA FOCYAapPCTBEHHbIX U MYHULMNANIbHBIX YCIYT B 9/IEKTPOHHON dpopme» («Poccuitickas raseta»,
N 112, 18.05.2012);

- YcTtaB MyHuumunanbHoro o6pasoBaHus HoBonapoxckoe ropoackoe noceneHve Bonxoeckoro paioHa JleHuHrpaackoin o6nactu (raseta «BonxoBckue orHu» N2 29 or
22.07.2009).

2.6. WcyepnbiBaoowWwmii nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C 3aKOHOAATENIbHBIMY UJIN MHBIMU HOPMAaTVMBHBIMWU NPAaBOBLIMY akTamu 4SS NpepocTaBne-
HUS MYHULUNANbHOM YCAYru, NoAjiexallux npeicTaBieHunio 3asBUTeNnem.

[ns nonyvyeHUs LOKYMEHTOB (BbIMUCKM U3 AOMOBOW KHUTM, BbIMUCKN N3 NOXO3SWNCTBEHHOW KHUIM, KapTOYKM PEerucTpauunumn, CnpaBok U UHbIX JOKYMEHTOB) 3asBUTESb MO-
naet (HanpaBnseT No4Ton) B AGMUHUCTPALMIO UNK npeacTasnseT nudHo B M®L, nnu6o yepea NIy J10, nubo yepes EMTY cnepyowme AOKYMEHTbI:

a) 3asiBNeHne 0 NpeAoCTaBNEHUN MYHULMNANLHOW YCNYrU B COOTBETCTBUM C NpumepHoit popmoit (cornacHo Mpunoxenuto N2 3 K aAMUHUCTPATUBHOMY pernamMeHTy);

6) [OKYMEHT, YA0CTOBEPSIOWMNIA NTMYHOCTb 3a9BUTENS;

B) AOKYMEHT, yOCTOBEPSIOLWNI MOTHOMOUYNS NPeAcTaBuTens 3asBUTeNns (LOBEPEHHOCTb U T.M.), eCiu ¢ 3asiBieHnem obpallaeTcs npeacTaBuTeNb 3asiBUTENS;

r) AOKYMEHTbl, He06X0AUMbIE A4S BblAAa4M TEX WIN UHbIX BbIMWCOK, CIPABOK U AOKYMEHTOB:

- ANS CNpaBKW O COCTaBe CEMbM - AOKYMEHT, NMOATBEPXAAOLWMIA COCTAB CEMbU U perucTpaunio (aomosas KHura);

- ANS BbINMUCKWU U3 NMOXO3SNCTBEHHOW KHUTW - NpaBOyCTaHaBNMBalOLWME AOKYMEHTbl Ha JOM U 3eMeJibHbIil y4acToK;

- ANS BbIMUCKU U3 AOMOBOW KHUTW - OKYMEHT, NOATBEPXAAOWMI pernctpaunio (aomoeas kHura);

- ANS CpaBKU O HANM4YUKU 3eMeNbHOro y4acTka, CKoTa - NpaBOyCTaHaBAMBalOWMe OKYMEHTbI HA A,OM U 3eMeJibHbl y4acToK;

- Ansi 0630pHOI CNpPaBKKU AJ1 HOTapuyca - KCepoKONnus CBUAETENbCTBA O CMePTH BnajenbLa 3eMefibHOro yyacTtka (A0onoNHUTENbHO NPy 0HOPMIIEHMM NO AOBEPEHHOCTY -
KCEPOKOMUs macnopTa U HOTapuanbHO 3aBePEHHON [OBEPEHHOCTU AOBEPEHHOrO NULLA), CnpaBka O PerucTpaunn no MecTy XUTeNbCTBa, NPaBOyCTaHaBAMBAOWMNE [OKYMEHTI
Ha JlOM 1 3eMeJlbHbli y4acTOK.

Mo cBoemy XxenaHuio 3asiBUTENb AOMONHUTENIBHO MOXET NPeACTaBUTb UHbIE AOKYMEHTbI, KOTOPbIE, MO ero MHeHUI0, UMEeIOT 3Ha4YeHne ANg NPeAoCTaBNeHUs MyHULMNaNb-
HOW ycnyru.

[okyMeHTbl, NpeacTaBnsemMble 3asiBUTENEM, A0JXHbI COOTBETCTBOBATb CleAyolNM TpeboBaHnaM:

- TEKCTbl JIOKYMEHTOB HanucaHbl pa3bopynso;

- damunua, uMa n otyecTea (Npu HaNU4YMK) 3asBUTENs, ero aapec MecTa XUTeNnbCTBa, TenedoH (ecnu ecTb) HanNUCaHbl NOSHOCTLIO;

- B OKYMEHTaxX HeT NoAYMCTOK, NPUMNUCOK, 3a4€PKHYTbIX CJIOB U UHbIX HEOTOBOPEHHBIX UCMPaBNEHUA;

- [LOKYMEHTbl He UCMOJIHEHbI KapaHAaLloM;

- [LOKYyMEHTbl He MMEIOT Cepbe3HbIX MNOBPEXAEHUI, HaNn4me KOTopbIX AOMNYCKAaeT MHOFO3HAYHOCTb UCTOJIKOBAHUSI COAEPXaHUS.

[okyMeHTbl, Heo6xoANMbIe AAS NONYHEHUS MYHULIUMANAbHOW YCAYrK, MOryT 6biTb NpeACcTaBieHbl Kak B NOAJIMHHMKAX, Tak U B KOMUSAX, 3aBEPEHHbIX BblAaBLUel JOKYMEHTbI
opraHusauueil UM HoTapuanbHO. B oTHOWeEHUN NpeabABNSAEMbIX JOKYMEHTOB CNELNanncT 3aBepsieT KONuio AOKYMeHTa Ha OCHOBAHMM NOAJIMHHUKA 3TOr0 AO0KYMEHTa.

2.7. UcyepnbiBaowmii nepevyeHb AOKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUM C HOPMAaTMBHbBIMKU NPaBoOBbIMU akTamu Poccuiickoin @epepaumm 1 HOPMaTUBHLIMU NPaBO-
BbIMU akTamMu JIeHUHrpaackoi o6nactu Ans NpefocTaBieHNS MYHULUNANbHOW YCAYIU U YCIYTr, HEOOX0AUMbIX U 0693aTeNbHbIX AN NPefoCTaBNeHUs MyHULUNAnbHOM yCnyru,
KOTOPble HaxoAsTCsi B PACMOPSXEHUN MHbIX OpraHu3auuii, y4acTBYIOLWNUX B MPefOCTaBAEHUN MYHULMNANBHOW YCAYyr, NOAjexalinx npefcTaBleHnio B paMKax MexXBeAoM-
CTBEHHOro MHGOPMALMOHHOIO B3aUMOAENCTBMSA MU KOTOpble 3asiBUTeNb BNpaBe NpeAcTaBUTb No COGCTBEHHON MHULMATUBE:

- cnpaeka GpopMbl 7 (XxapakTepucTmKa XusblX NOMeLLeHunit);

- cnpaBka GopMbl 9 Ha rpaxAaHuHa u Y1EeHOB ero CEMbMU;

- cnpaBka ¢opMbl 9 (BbiNMCKa U3 AOMOBOI KHUTU) MO NPeAbIAYLIEMY MECTY XUTENbCTBA, €CJIN CPOK perncrpauuy 3asiBUTENS U YIEHOB €ro CEMbU NO MeCTY XUTENbCTBA
meHee 5 net.

2.8. 3aaButens BnpaBe NpeAcTaBUTb AOKYMEHTbI, YKa3aHHble B NyHKTe 2.7, N0 COGCTBEHHOW MHULMATUBE.

2.9. OcHoBaHMS ANs NPUOCTAHOBNEHUS NPeAOCTaBNEHNS MYHULUNANbHOWN YCNYrn He NPeAyCMOTPEHbI.

2.10. NcyepnbiBaloWMii NepeyeHb OCHOBaHWUIA AN O0Tkasa B NpMeMe JOKYMEHTOB, HEOOXOAUMBIX ANS NPefOoCTaBNeHN MYHULUNANbHOW YCayru:

- [LOKYMEHTbl He COOTBETCTBYIOT YCTAHOBJIEHHbIM TPe6OBaHUAM;

- [LOKYMEHTbl coAepXaT NPOTMBOPEYNBbIE CBEAEHUS;

- 3anpoc nojaH NMUOM, He MMEILNM MOJIHOMOYU Ha NPeACcCTaBUTEeNbCTBO 3asiBUTENS;

- 3anpoc B 3N1eKTPOHHOI popMe NoanNncaH ¢ UCMOIb30BAHMEM SNEKTPOHHOM NOANUCHU, HE NPUHaANexallein 3asaBuTento (B ciyyae BO3MOXHOCTU MNONYYEHUS MyHULMNANb-
HOW yCnyru B 3NeKTPOHHOW dopme).

2.11. WcuepnbiBalowmii nepeyeHb OCHOBAHWUI AN O0TKa3a B NPefoCTaBNeHUN MYHULUNANbHON YCNyrn:

- HECOOTBETCTBME 3asiBieHUs1 TPeOOBaHUSIM, NPEeAYyCMOTPEHHbIM B HacTosWeM AAMUHUCTPATUBHOM pernameHTe;

- He npeAcTaB/ieHbl AOKYMEHTbl, 0653aHHOCTb NO NPeACTaBAEHMIO KOTOPbIX BO3/I0XEHA Ha 3asiBUTENS;

- HeJOCTOBEPHOCTb CBEAEHUI, CoAepXalnxca B OKYMeHTax.

PeweHune 06 oTkase B BblAaye AOKYMEHTOB (BbIMUCKW U3 AOMOBOM KHUTU, BbIMUCKU U3 NOXO3AMCTBEHHON KHUIW, KapTOYKW Pernctpauumn, cnpaBok U UHbIX JOKYMEHTOB)
[LOMXHO COAEepXaTb OCHOBaHME OTKa3a C 06513aTeNIbHOI CChIIKOI Ha HapylleHue.

2.12. MyHuuunanbHas ycnyra npegocrasnsietcd AMUHUCTpaLmeit 6ecnnatHo.

2.13. MakcuManbHblii CPOK 0XUAAHUS B O4epeaun Mpu nojaye 3anpoca o NpefocTaBleHU MYHULMNANBHOW YCAYI U NPY NONy4YeHUN pesynbTaTa NpefocTaBiAeHNs MYHU-
UMNanbLHOM ycnyru coctaBnget He 6onee 15 MUHYT.

2.14. Cpok perucTpauuu 3anpoca 3asBuTtens o0 NpeaocTaBneHn MyHULUNaNbHOW YCayru.

3anpoc 3adaBuUTENs 0 NPEAOCTaBJEeHUM MYHULMNANbHON YCAYrM PErucTpupyeTcs B AAMUHUCTPaLUN B CNEAYIoLUe CPOKM:

- NpW NUYHOM Oo6paLleHn — B AeHb o6palleHus;

- NpY HanpasJjeHNUN 3anpoca NoyYTOBOW CBS3bl0 B AIMUHUCTPALUIO — B leHb MONYYEeHUs 3anpoca;

- NpW HanpasfeHuUu 3anpoca Ha GymaxHoMm HocuTene n3 M®L, B ADMMHMCTPaLNIO — B JleHb NOAY4YeHUs 3anpoca;

- Npu HanpasneHuu 3anpoca B ¢GopMe 3NIeKTPOHHOro A0KYyMeHTa nocpeactsom EMCY wnu MY IO — He no3pHee 1 paGoyero AHA, cnefyiowero 3a AHEM HanpasieHus
3anpoca.

2.15. Tpe6GoBaHUsi K MOMELLEHMSM, B KOTOPbIX MPeAoCTaBisieTCs MyHUUMUNanbHas ycnyra, K 3aiy OXMAAHWS, MecTaM AJsi 3anofiHeHWUs 3arnpoCcoB O MPeAoCTaBieHUN
MYHULMNAaNbHOW ycnyru, MHGOpPMaLMOHHbIM CTeHAaM C o6pa3LamMu UX 3arosIHEHUs U NepeyHeM JO0KYMEHTOB, HeoOX0AUMbIX 4SS NPeAoCTaBAeHUs MYHULUMNANbHON yCNyru.

2.15.1. MpepocTaBneHne MyHMLUNANbHON YCNYrX OCYLLECTBNAETCS B CNeLManbHO BbiAENEeHHbIX AN 3TUX Lenei nomeweHnax Agmuiuctpaumm unu 8 MdL,.

2.15.2. Hannuve Ha Tepputopuu, npuneraioowei K 3aaHnio, He meHee 10 NpoL,eHTOB MeCT (HO He MeHee O[HOro MecTa) AN NapKOBKU CNeunanbHbIX aBTOTPAHCMOPTHbIX
CPEACTB MHBANWUAOB, KOTOPble HE AOJIKHbI 3aHUMaTb WHbIE TPAHCMOPTHbIe cpeAcTBa. MHBanuAbl Nonb3ylTCa MecTamu NS NMapKoBKU CreuuanbHbIX TPAHMOPTHBIX CPeAcTB
6ecnnaTtHo. Ha Tepputopuu, npuneraowei K 34aHnio, B KOTOpbIX pa3melweHsl M®PLL, pacnonaraetcs 6ecnnatHas napkoBKa Ans aBTOMOGUIBHOrO TpaHCNopTa noceTuTene,
B TOM 4uUcne npejycMaTpusarollas MecTa Afsl cneunanbHbiX aBTOTPAHCNOPTHLIX CPEACTB UHBANWUAOB.

2.15.3. MomelieHns pasMeLLaloTCs NPeNMyLLEeCTBEHHO Ha HUXHUX, NMpeanoYTUTeNbHee Ha MepBbiX 3Taxax 3[aHus, C NpefocTaBleHUEM [0CTyna B NMOMeELLEeHNe MHBa-
nupam.

2.15.4. Bxoa B 34aHue (nomewieHue) 1 BbIXOA M3 Hero o6opyayoTca, MHGopMaLMOHHbIMU TabnmykaMu (BblBECKamu), cogepxaiwme UHGOPMaLuuo o pexume ero pabo-
Tbl, @ TakXe NeCTHUL.aMK C MOPYYHSIMU U NaHAycamMu, PacLUMPEHHbIMU NPOXOAaMU, MO3BOASIOWMUMM 06ecrneynTb CBOGOAHbBIM AOCTYN ANUL, C OFPAHUYEHHBIMU BO3MOXHOCTSIMMU
nepeABMXeHUs, BKJIlOYAs UL, UCMOJb3YIOWNX Kpecna-konsacku. NMpu Heo6xoAMMOCTM MHBANUAY NPefoCTaBASeTCS NOMOLLHMK U3 Yucna pabotHukos AamuHuctpauun (MdLL)
ANS npeojoneHns 6apbepoB, BO3HMKAMOWMNX NPU NPEAOCTaBNEHUN MYHULUNANbHON YyCAyru.

2 5. Bxop B 3paHue (nomMelueHune) n BbiIXxod U3 Hero 060pyAyloTcs, MHGOPMaLMOHHBIMK Tabnuykamu (BbiBeCKaMu), coaepxawime uHdopmauuio o pexmme ero pa6o-
Tbl. Bxopn B nomelleHne n Mmecta oxupaHus o60pynoBaHbl KHOMKaMU, a TakXe A0JIKHbI copepxXaTb MHGOPMaLMIO 0 KOHTaKTHbIX HOMepax TeneOHOB Ansi Bbi3oBa paboTHMKA,
OTBETCTBEHHOr0 3a conpoBoxaeHue MH2.15.6. Mpu HE06X0AMMOCTU UHBANMAY NPEeAOCTaBNAETCA NOMOLLHMK U3 Yyucna pabotHukos AgMuHucTpauun (M®OL) ana npeononeHus
6apbepoB, BO3HMKAIOLWMX NPU NPEAOCTaBEHUN MYHULUNANbHON YCAYIW.

2.15.7. Hanunyne BM3yanbHON, TEKCTOBOW M MyNbTUMEAUHOW MHbOPMaLUKU O NOpPAAKE NpefoCTaBNeHUS MYHWULMNANbHOW ycnyre, 3HakoB, BbIMOJIHEHHbIX pefibedHO-
TOYe4YHbIM WwpudTom Bpaiing.

2.15.8. XapakTepucTuKyU NOMELLEHUI NpuemMa u Bblfauyn AOKYMEHTOB B HaCTU 0GbEMHO-NNAHMPOBOYHbBIX U KOHCTPYKTUBHbLIX PELUEeHU, OCBELLEHUS, NoxapHoi Gesonac-
HOCTU, MHXEHEPHOro o60pyA0BaHMSA [OJXKHBI COOTBETCTBOBATE TPE60BAHMAM HOPMAaTUBHbBIX AOKYMEHTOB, AEeMCTBYIOWMX Ha Tepputopumn Poccuiickoit Pepepaunu.

2.15.9. MomeleHns npuema v BblAa4yu AOKYMEHTOB [OJ/KHbI NpeAycMaTpuBaTb MecTa ANs OXuAaHus, MHGOpMUPOBaHUS M npuema 3assuteneii. O6opynosaHne MecT
MOBbILEHHOro YA06CTBa C AOMONIHUTENIbHLIM MECTOM AN CO6akn — MOBOALIPS U YCTPOWCTB ANA NepeaBUXeHns uHeanuaa (Koctelnen, XoayHKOB).

2.15.10. MecTa oxumpaHus n mecta ans uHGopmMmpoBaHMsa 060PYAYIOTCA CTYIbSIMU, KPecesbHbIMU CEKLUSIMU, CKaMbiMMU U cTonamu (cToiikamun) ans odopmieHus fo-
KYMEHTOB C pa3MeLleHUeM Ha HUX 6NaHKOB JAOKYMEHTOB, HEOOXOAUMBIX A5 MONYYEHUS TOCYAaPCTBEHHbIX U MYHULUNANbHbIX YCAYr, KaHUENAPCKUMUN NMPUHAANEXHOCTAMU, a
Taikoke MHPOPMaLMOHHBIE CTEHAbI, COAEPXaLLNe akTyaslbHYI0 U UCHEPMbIBAKOLLYIO0 NHGOPMaLMIO, HEOOXOAMMYIO AJISt MOJIyYEHUS TOCYAAPCTBEHHbIX U MYHULMNANbBHBIX YCAYT, U
nHpopmaunio o yacax npuema 3asBNeHun.

2.15.11. MecTa ang npoBeAeHUs NNYHOro npuema 3assuteneii o6opyayloTca cTtonaMmu, CTynbiMu, o6ecneymBaloTCs KaHUENAPCKUMU NMPUHAANEXHOCTAMU ANS HanucaHus
MUCbMEHHbIX 06paLleHunit.

2.16. Moka3aTenu AOCTYMHOCTM U Ka4yeCTBa MYHULUMANbHbIX YCAYT.

2.16.1. MokasaTenu A4OCTYNHOCTU MyHUMLUNANbLHOM ycnyru (o6wue, NpUMeHMMbie B OTHOLLIEHUW BCeX 3asBUTenen):

1) paBHble NpaBa M BO3MOXHOCTU NPU MNOAYYEHUN MYHULUNANBLHON YCNyrn Ans 3asiBuTenei;

2) TpaHCnopTHas AOCTYMHOCTb K MECTY NPEAOCTABAEHUS MYHULMNANLHON YCAYIu;

3) pexum pa6otel OMCY, o6ecneynBaioLuili BO3MOXHOCTb NMOAa4YM 3asBUTENIEM 3anpoca O NPeAoCTaBleHUn rocyAapCTBEHHOW yCNyrn B TeueHne paboyero BpeMeHu;

4) BO3MOXHOCTb NMONy4EeHUS MOJIHOW M AOCTOBEPHOIN MHbOPMaLUs 0 MyHULMnanbHoin ycnyre B8 OMCY, M®L, no TenedoHy, Ha oduuManbHOM cainTe opraHa, npefocTaBs-
NA0Wero MyHuLunanbHyto ycnyry, nocpegcrsom EMry nuéo Nry Jo;

5) obecnevyeHune ans 3asBUTENS BO3MOXHOCTM NoAaTh 3asiBieHMe 0 NpefoCTaBAeHUM MyHULMNaNnbHOM ycnyru nocpeacteom M®L,, B dopme 371eKTPOHHOrO JOKYMEHTa Ha
ENCY nu6o Ha MY JIO, a Takkxe Nony4yntb pe3ynbrar;

6) obecneyeHne AN 3asgBUTENS BO3ZMOXHOCTU NoNyyeHUs nHdopmaumum o xofe u pesynbrate NpefocTaBNeHUs MyHULMNANbHON yCcnyru ¢ ucnonb3osannem EMNrY u (unu)
nry no.

2.16.2. Mokasatenu [OCTYNHOCTM MYHULMNANbHON ycnyru (cneunanbHble, MPUMEHUMbIE B OTHOLIEHUU UHBANUAOB):

1) Hann4Yme Ha TeppuTOPUMN, MpuUserarolleit K 34aHNI0, B KOTOPOM OCYLLECTBASETCS NpeAoCTaB/ieHMe rocyaapCTBEHHOM YCayru, MecT A5l MapKkoBKU CreLmanbHbiX TPaHC-
MOPTHbIX CPEACTB UHBANNIOB;

2) obecneyeHne 6ecnpensaTCTBEHHOro AOCTYNa MHBANMAOB K MOMELEHUSAM, B KOTOPbIX NPEAOCTaBNAETCA MyHULMUNANbHAA yCnyra;

3) nonyvyeHve Ana MHBaNUAOB B JOCTYNHON dopme MHbOpMaLUuU Mo BOMPocaM NpenocTaBieHnUs MYHULMNANbHOW yCyru, B TOM Yncne o6 obopmieHnmn Heo6xoaMMblx
[J1S TOSIYYEHUSI MYHULMNANbHOW YCNYIU JOKYMEHTOB, O COBEPLUEHUM UM APYrUX HEOOGXOAMMBIX AJIS MONYYEHUS MYHMLMNANbHOW YCNYru AeUCTBUIl, CBEAEHUI O Xoae npeno-
CTaBJIEHUSI MYHULMNANIbHOW YCNYru;

4) Hanuyme BO3MOXHOCTU MOJIyYEHUS MHBaANUAAMMU MOMOLM (NpU HEOGXOAMMOCTH) OT PaBOTHMKOB OpraHu3auumn Ans NpeofoneHns 6apbepoB, MELIAOWUX NONYYEHUIO
ycnyr HapasHe ¢ APYrUMU nuuamu.

2.16.3. MokasaTenun ka4yecTBa MyHULUNANbHON yCNyru:

1) cobnioaeHne cpoka NpefoCTaBNeHUs MYHULMNANbHOW YCIyru;

2) cobnioneHns TpeboBaHuit cTaHfapTa NpefoCcTaBAeHNS MyHULUNANbHON YyCAyru;

3) YAOBNETBOPEHHOCTL 3aABUTENS NPODECCUOHANNIMOM AOMKHOCTHBLIX L, OMCY, M®L, npu npeaocTaBneHUN ycnyru;

4) cobnoaeHne BPpEMEHU OXMAAHUS B O4EPEAU NPU Nojaye 3anpoca U Noay4yeHUn pesynbrarta;

5) ocyuwiecTBneHne He 6onee oAHOro B3aMMOAENCTBUA 3aABUTENS C JOKHOCTHbIMM nuuamm OMCY npu NonyyeHMn MyHULMUNANBHOW yCnyru;

6) oTcyTCTBME Xanob Ha AeicTBUSA unm 6e3[eicTBUA AOMXKHOCTHbIX nuy, OMCY, nogaHHbIX B YCTAHOBNEHHOM nopsake.

2.17. ViHble TpebGoBaHUS, B TOM YUC/E Y4YUTbIBalOLWME 0COGEHHOCTU NMPenoCcTaBaeHns MyHuLMNanbHou ycayrm B M®L, 1 0co6eHHOCTM NpefoCTaBieHUs MyHULUNanbHOM
yCnyru B aneKTpoHHo popme.

MpepocTaBneHne MyHULMNanbHOM ycnyru nocpeacteom M®L, ocylwecTenseTcs B NoApas3AeneHunsx rocyaapcTBeHHOro 61o4XeTHOro yupexaeHnsa JleHuHrpaackoi oénactu
«MHOrohyHKUMOHANbHbIN LEHTP NPeAoCTaBNeHNs roCyaapCTBEHHbIX U MyHUUMNANbHbLIX ycayr» (panee — FBY JIO «<M®dL») npu HanMuyuu BCTYNUBLUEro B CUJY COrnalleHus o
B3aumogencteum mexay by J1O «M®LU» n Aomuuuctpauueii. MpenoctaBneHne MyHMUUNanbHOM ycnyru B UHbix M®L, ocywecTBnserca npyu HanuyMyM BCTYNUBLUErO B CUNY
cornaweHus o Bzaumogencteum mexay Ny JIo «<M®dL» u nubim ML,

B cnvyae nonayv noKVMeHTOR B ANMUHMCTDALILUKD nocnencTeom MDLL cnettvvanuer MDDl ocviLIECTRAGIOLLINUIA ADUEM NAOKVMEHTOR. MDencTaRMNeHHKIX ANY NONVYEHUS MVHW-



uMnanbHOW yCnyru, BbINOJIHAET caeayowmue oencTeus:

a) onpepenset npeameTt o6palleHus;

6) NPOBOAMT NPOBEPKY MOSIHOMOYMIA NNLA, NOAAIOWErNO AOKYMEHTHI;

B) NPOBOAUT NPOBEPKY NPaBUNLHOCTM 3aMNOJHEHWUS 3anpoca U COOTBETCTBUS NPEACTABAEHHbIX OKYMEHTOB Tpe6oBaHUAM ALMUHNCTPATUBHOIO PErNamMeHTa;

r) OCyWecTBNSET CKAHMPOBAHNE NPeACTaBNEHHbIX AOKYMEHTOB, GOPMUPYET NEKTPOHHOE eN0, BCE AOKYMEHTbl KOTOPOro CBA3bIBAIOTCS €4UHbIM YHUKANbHbIM UAEHTU-
bVKaLMOHHBIM KOAOM, NO3BONSIOWMM YCTAHOBUTb NPUHAANEXHOCTb AOKYMEHTOB KOHKPETHOMY 3asiBUTENO U BUAY o6GpalleHns 3a MyHULUNanbHOM YCNyroi;

A) HanpaBnsieT KONUM [OKYMEHTOB C COCTaB/IEHMEM OMWUCK 3TUX AOKYMEHTOB MO PEecTpy B OpraH MECTHOro CaMOynpaBfieHUsi, NMpeAoCTaBNASOWMA MyHULUNANbHYIO
ycnyry:

- B 3JIeKTPOHHOM BUJe B COCTaBe NakeTOB 3/IeKTPOHHbIX AN 3a 9/IeKTPOHHOW noAnuckio cneunanucta punnana M®PL, — B aeHb o6palleHns rpaxaaHmHa B MOLL;

- Ha GYMaxHbIX HOCUTENAX — B TeYEHME ABYX paboynx AHeN co AHA obpalieHus rpaxpaHuHa 8 MPL, (NoAnMHHUKM U (UNK) HOTapuanbHO 3aBepPEHHbIE KOMUK, NN6GO KO-
nuu, 3aBepeHHble YNONHOMOYeHHbIMU Nuuamu dunnana M®PL), nocpeACTBOM KYypbepCkoi CBA3M, C COCTaBAEHUEM OMUCK NepepaBaeMblX JOKYMEHTOB, C yKa3aHWeM Aarthl,
KONnu4yecTsa NINCTOB, GaMUanmn, AO/MKHOCTA M NOANMCAHHbIE YNOMHOMOYEHHbIM cneunanuctom M®LL.

Mpu o6HapyXeHUN HECOOTBETCTBUSA AOKYMEHTOB Tpe6oBaHMAM ALMUHUCTPATMBHOIO pernaMeHTa cneuvanuct M®L,, ocywecTBnaowWwmii NpueM AOKYMEHTOB, yBeAOMAseT
3asBUTEJNIS O HAJIMYUM NPENSATCTBUIA K NPMeMy 3asiBKU M BO3BpallaeT [OKYMEHTbI 3asBUTENIO AN YCTPAHEHUS BbISIBJIEHHbIX HEA,0CTaTKOB.

Mo okoHYaHUM Npuema AOKYMeHTOB cneuvanuct M®L, BbigaeT 3asiBUTENIO PACMNUCKY B NpMemMe [O0KYMEHTOB.

Mpu o6palleHnn rpaxpaHnHa B OpraH MeCTHOro caMoyrnpaBfieHUsi, NpeAoCTaBASIOWMIA MYHULMNANbHYIO YCNyry, nocpeactsom M®L, 1 npu ykasaHun 3asiButenem mecra
nosy4yeHus oteeta (pesynbTaTta NpPeaoCTaBAEHUS MyHULUNANLHOK ycayrn) B MPL,, oTBETCTBEHHbIN CMELUANUCT OpraHa MeCTHOro camoynpaBieHus, NPefoCTaBAAIoWEro My-
HUUMNanbHylo ycnyry, HanpasnsieT B MPLL nokymeHTbl, aBnsOWMecs pe3ynbTaToM NpefocTaBAeHUs MYHMLMNANbHOW YCNYrK, ANS Ux nocneaylouleit nepesaym 3asButenio B
CPOK He 6onee ofHOro pa6oyero AHS CO AHA UX PerucTpaLumn B opraHe MECTHOro CamoynpaBfieHns, NPeAoCTaBANAIOWEro MYHULUMNANBHYIO YCAYTY, U HE No3fHee ABYX paboymnx
[Hel [0 OKOHYaHUs CpoKa MpefocTaBleHUs MyHULUNANbHON yCNyru.

Cneuunanuct M®PL|, oTBETCTBEHHbIW 3a Bblfayy JOKYMEHTOB, MOJy4EHHbIX U3 OpraHa MeCTHOro CamMoynpaBjieHUs, NPeAOCTaBASIOWEro MyHULUNANbHYIO YCNYry, B AeHb
MonyvyeHUs AOKYMEHTOB COO06LLaeT rpaxAaHnHy O MPUHATOM pelleHun no TesedoHy (C 3anucblo faTbl U BpeMeHU TenedOHHOro 3BoOHKa), a Takke 0 BO3MOXHOCTU MOony4yeHus
D,OKyMeHTOB B MODL.

. Oco6eHHOCTU NpepocTaBNeHNs MYHUUMNANLHOW YCNYry B 3NEKTPOHHOM Buae Yepes MY N0 nu6o Ha ENTY.

2 18 1. NpepnocTaBneHne MyHULMNANbHOW YCNYrn B 3NeKTPOHHOM Buae OCylecTBAAETCS NpK TeXHW4eckoi peanusaumm ycnyru Ha Mry J10 u/vnm na ENTY.

JeatenbHocTb EMNTY n MY JIO no opraHnM3aunm npenoctaBneHns MyHULUNANbHOW YCNYrn OCyLLeCTBNSIETCA B COOTBETCTBUM ¢ DeaepanbHbiM 3aKOHOM oT 27.07.2010 Ne
210-d3 «0O6 opraHu3auum NpefocTaBNeHUs rocyAapCTBEHHbIX U MYHUUMUNANbHbIX ycnyr», deaepanbHbiM 3aKOHOM OT 27.07.2006 N2 149-d3 «06 nHdopmauumn, nidpopma-
LMOHHBIX TEXHONMOIUAX U 0 3awuTte uHdpopmauyum», noctaHoeneHuem Mpasutensctea Poccuitckoin Pepepaumm ot 25.06.2012 Ne 634 «O Bupgax 3NeKTPOHHON NOANMUCU, UC-
Monb30BaHWe KOTOPbIX AOMyCcKaeTcs Npu o6palleHun 3a noay4eHneM rocyaapCTBEHHbIX U MYHULMNANBHbIX YCIYM».

2.18.2. [na nony4eHUs MyHuuunanbHou ycnyru yepes EMNCY unu yepes Mry J10O 3agsutento HE06xoA4MMO NpeaBapuUTENIbHO MPONTU Npouecc perucTpauum B EauHoit cu-
cTeMme naeHtudukaumm u ayteHtudukauumn (ganee — ECUA).

2.18.3. MyHuuumnanbHasa ycnyra MoxeT 6biTb nonyyeHa yepea NIy J10 cnepyowmmm cnoco6amm:

- ¢ 0693aTeNnbHON NUYHOI SBKOW Ha NPUEM B OTAEN;

- 6e3 NINYHOI SIBKM Ha Npuem B oTAen.

2.18.4. MyHuuunanbHas ycnyra MoxeT ObiTb nonyyeHa yepe3 EMNMY ¢ 0693aTtenbHOM INYHO SBKO Ha Npuem B oTAen.

2.18.5. [ns nonyvyeHUss MyHULMNaNbHOM ycayrn 6e3 NMYHON SIBKM HA NPUEM B OTAEN 3asBUTENI0 HE06X0AMMO npeaBapuUTeNnbHO 0GOPMUTL YCUNEHHYIO KBanupuLuMpoBaH-
Hyto O ans 3aBepeHUs 3asaBNEHUS U AOKYMEHTOB, NOAAHHbIX B 3NIEKTPOHHOM Buae Ha MY J10.

2.18.6. Anqa nopauun 3asBneHus yepesa EMNTY 3aaButens fonxeH BbINONHUTL Cneayolimne AeiCTBUS:

- NpoinTn naeHTudukaumio n ayteHTudukaunio B ECUA;

- B IM4HOM KabuHeTe Ha EMMY 3anonHuTb B 31eKTPOHHOM BuAe 3asBleHMWe Ha oka3aHWe MYHULMNanbHOW yCnyru;

- MPUNOXUTb K 3asiBIEHUIO OTCKAHWPOBaHHble 06pa3bl JOKYMEHTOB, HEOOXOAMMBIX A5 NMONYYEHUS MYHULUMANbHOWN YCYrn (3NeKTPOHHbIE JOKYMEHTHI);

- HanpasBuWTb NakeT 3JIEKTPOHHbIX AOKYMEHTOB B OTAEeN nocpeacTsom ¢pyHkumonana ENMIY.

2.18.7. Ons nopaun 3asBneHus yepes My J1O 3asasuTenb [ONXEH BbINOAHUTL Clneayowmne AeicTBUS:

2.18.7.1. npointn npeHtndbukaumio n ayreHtudukauuio 8 ECUA;

2.18.7.2. B nu4yHoM kabuHete Ha MY J1IO 3anonHUTbL B 3NE€KTPOHHOM BuAe 3asiBEHMEe Ha oKa3aHue yCnyru;

2.18.7.3. B cnyyae, ecnu 3asBuUTenb Bbi6pan cnocob okasaHus ycnyru 6e3 NMYHON ABKM HA NpuMeM B oTAen:

- MPUNOXUTb K 3asBNI€HUIO 3NIEKTPOHHbIE [OKYMEHTbI, 3aBEepPeHHble YCUNEeHHOW kBanubuumnposaHHou 3M;

- MPUOXUTb K 3asIBJIEHUIO 3NEKTPOHHbIN AOKYMEHT 3aBEePEHHbI YyCUIeHHOI kBanuduumpoBaHHoi 3MM HoTapuyca (B cnyyae, ecnu TpebyeTcsi NnpeAcTaB/ieHne fOKYMEH-
TOB, 3aBE€PEHHbIX HOTapuanbHO);

- 3aBepUTb 3asiBNeHue ycuneHHon keanuduumposaHHoi 3M, ecnv nMHoe He YyCTAaHOBNIEHO AENCTBYIOWNM 3aKOHOAATENLCTBOM;

2.18.7.4. B cnyvyae, ecnu 3asBUTeNb BbIGpan cnoco6 okasaHWs yCnyru ¢ AMYHOWM sBKO Ha npuem B OTpen:

- NPUNOXUTL K 3aBNEHUIO 3NEKTPOHHbIE AOKYMEHTbI;

2.18.7.5. HanpaBuTb NakeT 3NeKTPOHHbIX AOKYMeHTOB B OTaen nocpeacteom dyHkumoHana MNry no.

2.18.8. B peaynbTaTe HanpaBieHUs nakeTa 3/eKTPOHHbIX AOKYMeHTOB nocpeactsom MrY JIO unu ENCY B cooTBeTCcTBUM ¢ TpebGoBaHMAMM NyHKTa 2.18.7. aBTOMaTU3n-
pPOBaHHOW MH(POPMALUOHHONW CUCTEMOI MEXBELOMCTBEHHOIO 3NE€KTPOHHOro B3aumMopaencTeusa JleHuHrpaackon o6nactu (pnanee - AUC «Mexeen J10») npou3BoauTCca aBTO-
MaTtuyeckas permcTpauus NoCTynMBLIEro naketa 3JIeKTPOHHbIX JOKYMEHTOB U NPUCBOEHME NakeTy YHUKaNnbHOro Homepa gena. Homep gena foCTyneH 3asiBUTENIO B JINYHOM
kabunete Mry 10 unn EACY.

2.18.9. Mpwu npepocTaBneHnn MyHuumnanbHoi ycnyru yepes MNry J10, B cnyyae ecnv HanpaefieHHble 3asBuTeNeM (YNOSHOMOYEHHbLIM IULOM) 3NeKTPOHHOE 3asiBieHNe U
9NEeKTPOHHbIE AOKYMEHTbl 3aBepeHbl yCUNEeHHON kBanuduumposaHHoit 3, cneunanucT otaena BbINONAHAET cneaywolwme 4eNCTBUS:

- dopmMupyeT nakeT AOKYMEHTOB, noctynuewuin 4yepes MIY J10, n nepenaeT OTBETCTBEHHOMY CMeLManucTy oTaena, HajeleHHOMY B COOTBETCTBMU C AO/KHOCTHbIM pe-
rnamMeHToM QYHKLMSMU MO BbINOJIHEHUIO aAMUHUCTPATUBHOWN NPoLEAypbl MO NpUeMy 3asiBIeHUI U NPOBepKe AOKYMEHTOB;

- nocne pacCMOTPEHUS AOKYMEHTOB M YTBEPXAEHUS MpoeKkTa PelleHns o NpefocTaBleHU MyHULMNANbHOM ycnyru (oTka3e B NMpefocTaBieHUn) 3amnosiHdeT npesycMo-
TpeHHble B AIC «MexBepn, JIO» hpoOpMbl O MPMHATOM peLueHun U nepesoaut geno B apxus AUC «Mexsep, J10»;

- yBElOMJISeT 3asBUTENS O MPUHATOM peLleHMMN C NOMOLLbIO yKa3aHHbIX B 3asBE€HUN CPEACTB CBA3U, 3aTeM HanpasnsieT AOKYMEHT CNoCO60M, yKa3aHHbIM B 3asiBAEHUN:
noytoi, nu6o BblAAET €ro NPy NMYHOM obpalleHnn 3asButens, NM60 HanpaBNSeT 3NeKTPOHHbI AOKYMEHT, NMOANUCAHHbI yCuneHHol kBanuduumposaHHoi 3l AONXKHOCTHOrO
nuua, NpUHNABLUEro pelleHune, B JIMYHbIN KaBUHeT 3asBUTens.

2.18.10. MNpu npepocTaBneHnn MyHuuunanbHom ycnyru depes MNry J10, B cnyyae ecnv HanpasneHHble 3asBUTENEM (YNOJIHOMOYEHHbIM INLLOM) 3NIeKTPOHHOE 3asiBNeHue
U 3NEKTPOHHbIe AOKYMEHTbl He 3aBepeHbl YCUNEHHON kBanuduunpoBaHHon M, nubo yepes EMTY, cneunanuct OTaena BbINONHAET cneaylowmne AeicTBUS:

- dopMupyeT nakeT AOKYMEHTOB, nocTtynusuii yepes Mry J1O, nu6o 4yepes EMNTY, n nepepaet oTBETCTBEHHOMY CNeLUanucTy oTaena, HafeslieHHOMY B COOTBETCTBUM C
NOJXHOCTHbIM pPernameHToM GpyHKLMSMMU NO BbINONHEHUIO aAMUHUCTPATUBHON NpoLeaypbl N0 NPUeMy 3asiBAeHUii U NPOBepKe AO0KYMEHTOB, NpeACcTaBfeHHbIX A5 NpefoCTaB-
NeHNsi MyHULMNanbHOW yCnyru;

- dopmupyet yepe3 AUC «Mexeen J1IO» npurnaweHne Ha NPUEM, KOTOPOE AOKHO COAEPXaTb cleaylolyo uHGopmauuio: agpec otaena, Kyaa Heo6xoAnMo obpaTuTbes
3afaBUTENIO, AaTy M BpeMs npuema, HoMep ovyepeamn, UAeHTUDUKALUOHHBIV HOMEpP NPUrnalWeHns u nepevyeHb AOKYMEHTOB, KOTOPble HE06X0AMMO NPeacTaBUTL Ha Npueme. B
AUC «Mexsep J10» peno nepeBoAuT B CTatyc «3asBUTeNb NpUrialleH Ha Npuem».

B cnyyae HesBKM 3afBUTENS HA NpMEM B Ha3Ha4YeHHOe BPeMs 3asBJIeHUe u JOKyMeHTbl xpaHaTtca B AC «Mexsep J1O» B TedveHne 30 kaneHpgapHbIX AHeN, 3aTem cneuuna-
NNCT OTAENA, HaJeNeHHbli B COOTBETCTBUMN C [OJKHOCTHLIM PernamMeHToM GYHKLMSMU N0 NpueMy 3asBiieHuit u aokymeHToB yepe3 MY JIO unu EMIY nepeBoauT AOKYMEHTHI
B apxuB AUC «Mexsep J10».

B cnyyae, ecnu 3asBMTeNb IBUJICS HA NPUEM B Yyka3aHHOe BpeMs, OH 06CyXuBaeTcs CTPOro B a1o Bpemsi. B cnyyae, ecnu 3asBuTenb SBUACS NO3Xe, OH 06CnyxumBaeTcs
B MopsaAke XvBOW oyepeaun. B nio6om n3 cnyyaeB OTBETCTBEHHbIN CNeLManucT otaena, Beaywuin npuemM, otmeyaet ¢akrt sBku 3assutens B AIC «Mexsen J10», neno nepe-
BOAMT B cTatyc «[lpuem 3afBuTENs OKOHYEH».

Mocne paccMOTpPeHNs AOKYMEHTOB U YTBEPXAEHUS MPOEKTa pPeLleHns 0 NPeAOoCTaBIeHMM MYHULMNaNnbHOM ycnyru (oTkase B NpeAoCTaBNEHMM) 3anoHsAeT NpesyCMOTPeH-
Hble B AUC «Mexsepn, J10» hbopMbl 0 NPUHATOM pelleHMn n nepesoaunt geno B apxus AUC «Mexsen J10»;

Cneuunanuct otaena yBeJoMseT 3asiBUTESSi O MPUHATOM PELIEHUN C MOMOLLbIO YKa3aHHbIX B 3asiBJIEHUN CPEACTB CBSI3N, 3aTeM HarnpasfsieT [OKYMEHT COCO60M, yka3aH-
HbIM B 3asiBIeHMU: B MUCbMEHHOM BUAE MOYTON, NGO BblAAET ero Npu INYHOM obpalleHnn 3asaBuTens, N11M60 HanpaBAsieT IEKTPOHHbI AOKYMEHT, NOANUCaHHbIN YCUJIEHHO
Ksanmq:mumposauuom 3N ponXHOCTHOrO Nuua, NPUHSBLIEro pelweHune, B JINYHbIK KabuHeT 3aaBuTeNs.

2.18.11. B cny4yae nocCTynneHus BCeX AOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6. HACTOsLLEro aAMUHUCTPATUBHOrO pernameHTa, U oTBeyallwux TpeboBaHusm, B dopme
3NeKTPOHHbIX AOKYMEHTOB (31eKTPOHHbIX 06pa30B JOKYMEHTOB), YAOCTOBEPEHHbIX kKBanuduumposaHHoi M, AHeM o6palleHNs 3a NpesocTaBAEHMEM MYHULMNANBHON yCnyru
cyMTaeTcs pata perucrtpauun npvema fokymeHtoB Ha MY 10

B cnyyae, ecnu HanpaB/ieHHble 3asBUTENEM (YNOJHOMOYEHHbIM JIMLLOM) 3JIEKTPOHHOE 3asiBJieHNE U JOKYMEHTbl He 3aBepeHbl YCUNEHHO KBanuduumpoBaHHoii 3, aHem
ob6palleHuns 3a NpefoCTaBiAEHNEM MYHULUMNANbHOW YCIYIU CYMTAETCs AaTa JIMYHON ABKWU 3asiBUTENsl B OTAEN C NPefoCTaBNeHUEM AOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6. Ha-
CTOSILLEero aAMMHUCTPATUBHOIO pernameHTa, 1 oTBevarLmnx Tpe6oBaHnaM.

2.18.12. Cneunanuct otaena npu NocTynaeHnn fOKYMeHTOB OT 3asBuTens nocpeactsom MY no tpe6oBaHuio 3asaBUTeNs HanpasnsieT pe3yibTaT NpefoCcTaBAeHNs YCIyrn
B GOpMe 3N1eKTPOHHOro AOKYMEHTa, NOAMUCAHHOro YCUIEHHON KBanuduumnposaHHoi 3 AONKHOCTHOroO NMUA, NPUHABLLUEro pelleHne (B 3TOM cy4ae 3asBUTeNb Npu nojaye
3anpoca Ha npefocTaB/ieHUe YCNyrn oTMeyaeT B COOTBETCTBYIOLLEM NONe Takylo Heo6XoAnMOoCTb).

3. NepeuyeHb ycnyr, KOTOpblie ABNSIOTCS HEOGXO0AMMBIMMU U 063aTeNnbHLIMKU AN NPEAOCTAaBIEHU MYHULUNANbLHOW ycnyru
3.1. NonyyeHue ycnyr, KOTOpble ABASIOTCA HEOGXOAUMbBIMU 1N 0653aTENbHLIMU ANS NPEAOCTABAEHUS MYHULMNANLHOW YCAyru, He TpebyeTcs.
4. CocTaB, NocneAoBaTeNbHOCTb U CPOKU BbINOJIHEHUS afAMMHUCTPaTUBHbIX NPOLEAYP, TPEGOBaHUA K NMOPSAAKY UX BbINOMHEHUSA

4.1. MNpepocTaBieHMe MyHULUNANbHON YCNyru BKAloYaeT B cebs cneaylolme agMUHUCTPaTUBHbIE NMPOLEAYPbI:

- NpUeM J0KYMEHTOB;

- pacCMOTpeHne JO0KYMEHTOB;

- HanpaBJieHne MeXBeJOMCTBEHHbIX 3anpocoB;

- NPUHATUE peLleHuns O Bblaaye Unm o6 otTkase B BblAaye OKYMEHTOB (BbIMUCKW N3 AOMOBON KHUMU, BbIMUCKW U3 NOXO3AMCTBEHHOW KHUIMM, CMPaBOK U UHbIX lOKYMEHTOB);

- MOATrOTOBKY AOKYMEHTOB (BbIMUCKM U3 JOMOBOM KHUTU, BbIMACKW U3 MNOXO3SNCTBEHHOW KHUIM, CMPaBOK M UHbIX JOKYMEHTOB);

- Bbla4yy AOKYMEHTOB (BbIMUCKM U3 JOMOBOWN KHUTU, BbIMUCKN U3 MNOXO3ANCTBEHHOW KHUIM, CMPaBOK M MHbIX JOKYMEHTOB).

NocnepoBaTeNbHOCTb aAMUHUCTPATMBHBIX AEWCTBUI (Npoueanyp) No NpefocTaBneHUIo MYHULMNANbHOM YCNyrn oTpaxeHa B 6/10K-cxeme, npeacTaBineHHon B Mpunoxenun
Ne 4 k HacToAWweMYy AOMUHNUCTPATUBHOMY pernamMeHTy.

4.1.1. ABMUHUCTPALMM U ero AOKHOCTHLIM NL,AM 3anpeLieHo Tpe6oBaTh OT 3asiBUTENS MPU OCYLLECTBIEHUN afMUHUCTPATUBHbBIX NpoLeayp:

- NpeAcTaBNeHUs AOKYMEHTOB, MHbOPMaLMM UAKN OCYLLEeCTBAEHUS AeWCTBUIA, NpeAcTaBNeHne Uan oCylecTBieHNe KOTOPbIX He NpeAyCMOTPEeHO HOPMaTUBHbLIMU NpaBo-
BbIMM aKTaMu, PeryiMpylowmMy OTHOLWEHNS, BO3HUKalOLWMe B CBA3MN C NpeAoCcTaBieHMeM MyHULMNanbHON yCnyru;

- NpeAcTaBNeHUs AOKYMEHTOB M MHbOPMaLuMu, KOTOpble HaxoAsTCA B PacrnopsiXeHWW rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro CamoyrnpaBieHus U MoABeAoM-
CTBEHHBbIX UM OpraHu3auuil B COOTBETCTBUU C HOPMATUBHLIMU MPaBOBLIMU akTaMu (3a UCKIIOYEHWEM AOKYMEHTOB, NMOATBEPXAAKLMUX OMnaTy rocyfapCTBEHHON MOLINHBI,
NOKYMEHTOB, BKJIIOYEHHbIX B NepeyvyeHb, ONpefesieHHblii YacTblo 6 ctatbu 7 PepepanbHoro 3akoHa N2 210-P3, a Takke AOKYMEHTOB, BblJaBaeMbiX B pe3ynbTaTte OKa3aHus
yCNyr, SBASIOWMNXCSH HEOBXOAUMBIMU 1 0693aTENbHBIMU AN NPEAOCTABAEHUS MyHULMNANLHON YCNyrn);

- OCYLLeCTBNEHUS AeNCTBUI, B TOM YNCNEe COrnacoBaHuil, He06X0ANMbIX ANA NOJlyYEeHUS MYHULIUNANAbHOWN YCAYrn U CBA3aHHbIX C O6palleHneM B MHble FOCYapCTBEHHbIe
opraHbl, OpraHbl MECTHOrO CamoynpaBfieHUs, opraHu3aumnmn (3a UCKNIYEHUEM MONYHEHUS YCAYr, ABASIOWUXCH HEO6X0AUMbBIMU U 0693aTeNbHbIMU ANS NPEAOCTABNEHUA MY-
HULMNaNnbHOW yCNyrn, BKAIOYEHHbIX B NepeyHn, npenycMoTpeHHble 4yacTbio 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-P3, a Takxe AOKYMEHTOB U MHbOpMaUuu, npenocTaB-
N9eMbIX B pe3ynbTaTe oka3aHus Takux ycnyr).

4.2. MNpuem OOKYMEHTOB.

OcHoBaHMeM Ans Hayana aAMUHUCTPATMBHOW NpoLeaypbl SBasieTcs obpalieHne 3asiBUTENs, NPETEHAYIOWEro Ha Nnojsy4yeHne MyHULUNanbHOM yCcnyru.

Cneunanuct agMUHUCTPaLMK BbINONHSET cneaywolme 4eicTBus:

YyAOCTOBEPSET IMYHOCTL 3afABUTENS (NPU INYHOM OBpalleHnmn 3asBuUTeNs);

npuUHUMaeT AOKYMEHTbI, yKa3aHHble B NyHKTe 2.6 AIMUHUCTPATMBHOrO pernamMmeHTa.

CpoK UCNOJIHEHUSI AAHHON aAMUHUCTPATUBHON NpoueAypbl COCTaBnseT He 6onee 15 MUHYT.

4.3. PaccMoTpeHue [OKYMEHTOB.

Cneuunanuct agMUHUCTPALUN OCYLLECTBASIET NPOBEPKY NPEACTaB/eHHbIX 3asiBUTEJIeM [OKYMEHTOB COMacHO nepeyHto n. 2.6. AIMUHUCTPATMBHOIO pernaMeHTa, Ha [o-
CTOBEPHOCTb CBEJEHMUI, COAEPXALUUXCH B AOKYMEHTax.
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Ha OCHOBaHUKM 3a9BNeHUd n npepocTaB/IEHHbIX 4OKYMEHTOB, cneunanncT OTBETCTBEHHbIN 3a npepocrtaBneHune MyHmumnaanoﬁ yCnyru B Te4eHune Tpex JJ,HEI7I aenaet 3a-
npoc B opraHn3aunun, okasbliBawLwne MexXseaoMCTBEHHOE U MEeXYypOBHeEBOe Baammoneﬁcmme:

- 3anpoc B N0ABeAOMCTBEHHblIe OpraHaM MeCTHOro caMmoyrnpasJfieHUs opraHnusauumn, y4yacTeylolime B NpeocTaBieHMn MyHuumnanabHbiX yCayr o NpeaocTaBieHnmn cnpasku
dopmbl 9 (BbINUCKA M3 AOMOBON KHUMM) HA rpaxAaHUHA U YNEHOB ero CEMbU, B TOM 4ucie cnpaBku Gopmbl 9 (BbiINMCKA U3 AOMOBOW KHUIM) NO NpeablayLEeMy MECTy Xu-
TENbCTBA, €CNU CPOK PErncTpauny 3asBuTeNis N YIEHOB ero CeMbu N0 MeCTy XuTenbcTea meHee 5 net (¢ 1 aHBapsa 2015 roga) u cnpaBku Gopmbl 7 (XapakTePUCTUKA XUbIX
nomMeLieHui).

4.5, an/IHﬂTVIe peweHna 0 Bbigavye unu 06 oTkase B Bblgavye OOKYMEHTOB (BbII'II/ICKI/I n3 ,ELOMOBOVI KHUTN, BbIMUCKN U3 NOX03ANCTBEHHOM KHUTU, CNPaBOK N UHbIX OOKY-
MEHTOB).

Cneunanuct agMUHUCTpaLUn:

- ocyuwecTBnseT GopmMmpoBaHue HeobxoamMmoi nHdopmaunm;

- Npu ycTaHOBeHUN dakTa OTCYTCTBUS HEOOXOAUMbBIX AOKYMEHTOB, HECOOTBETCTBUS MPEACTABNAEHHbIX AOKYMEHTOB YBEAOMASET 3aBUTENS O HANUYUU NPENATCTBUIA Ans
NpefocTaBNeHNs MyHULUNANbHON YCNYrn, OOBLACHSET 3asaBUTENI0 COAEPXAHNE BbISBIEHHbIX HEA0CTAaTKOB W NpeasiaraeT NPUHATbL Mepbl MO UX YCTPAHEHUIO, BO3BPATUB 3asiBU-
Ten npencrtaB/ieHHble JOKYMEHTbl M NOSACHUB, YTO BO3BPAaT AOKYMEHTOB He NpenaTcTByeT NOBTOPHOMY oﬁpau.leHmo 3aaBuUTena.

4.6. NoaroToBka [OKYMEHTOB (BbINMCKY U3 ALOMOBOI KHUTU, BbIMUCKY U3 NOXO39MCTBEHHOW KHUIU, CNPaBKW U UHbIe AOKYMEHTHI).

I'Ip|/| MOJIOXUTENBHOM pe3yibTaTe NPOBEPKU AOKYMEHTOB cneunannct agMUHNCTpaunuu rotoBUT A0KYMEHTbI (BbII'IVICKa n3 ,ElOMOBOVI KHUTK, BbiNUCKa N3 NOXO3AMCTBEHHOMN
KHUrn, cnpaBku U UHbIE ,ElOKyMGHTbI)PESyﬂbTaTOM ncnonHeHunsa aJJ,MVIHI/ICTpaTVIBHOVI npouenypbl ABNAETCA LOKYMEHT (BbIHVICKVI n3 ﬂOMOBOﬁ KHUTKU, BbINUCKN N3 NOXO3ANCTBEH-
HOM KHWUIW, CMPaBOK U UHbIX AOKYMEHTOB), MOAMNUCAHHbLIA CMELNanMcToM agMUHUCTPaLUN.

4.7. Bblgavya fOKYMEHTOB (BbINMUCKN U3 AOMOBOW KHUIU, BbIMUCKA U3 NOXO3SNCTBEHHOM KHUMM, CMPABOK U UHbIX OKYMEHTOB).

OcHOBaHMEM ANA Havyana UCMONIHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABNSETCA NOAMNUCAHHBIA AOKYMEHT (BbiNUCKa U3 AOMOBOW KHUIM, BbINUCKA U3 NOXO3NCTBEHHOW
KHUTWN, CnpaBkKn U UHble ,D,OKyMeHTbI) cneunanncToMm agMmMHuUCTpauunn.

PesyanaTOM ncnonHeHunsa a,ElMI/IHI/ICTpaTVIBHOVI npouenypbl ABNF9€TCH Bbiaaya AOKYMEHTOB (BbIﬂVICKVI n3 AOMOBOﬁ KHUTW, BbINMNCKWN N3 NOXO3ANCTBEHHON KHUTK, Ccnpasok
N UHbIX ,D,OKyMeHTOB) cneunannucTtomMm agMUHUCTPaUuUn.

CpoK MCNOJIHEeHUSI AAaHHO aAMUHUCTPATUBHON Npoueaypbl cocTasnsieT He 6onee 1 yaca.

5. PopMbl KOHTPONIS 32 UCNOJIHEHUEM aAAMUHUCTPAaTUBHOrO pernaMmeHTa

5.1. nOpHJJ,OK OCYyLLEeCTB/IEHNA TeKyWwero KOHTpona 3a COﬁﬂlOFleHVIeM N UCMNONMHEHNEeM OTBETCTBEHHbIMU A0JIXXKHOCTHbIMU NUUamMunu MOJIOXEHUMN AJJ,MVIHVICTpaTI/IBHOFO perna-
MEHTa U UHbIX HOPMATUBHbIX MPaBOBbLIX aKTOB, yCTaHaBAUBAKLWUX TpeﬁOBaHI/IS'l K npenocTtaBneHUto MyHI/ILl.I/II'IaﬂbHOI7I ycnyru, a takxe npuHaTuem peLuean7| OTBETCTBEHHbIMU
nuuamun.

KoHTponb 3a npepoctaBneHneM MyHULUNANbLHOW YCAYrn OCYLWECTBASET HavyalbHUK OTAena no ynpaBneHUI0 MyHUUMNaNbHbIM UMyLLecTBOM. KOHTpOnb ocyliecTBnsercs
nyTeM NpoBeAeHUs NPOBEPOK MNOMHOTLI U KaYyecTBa NPeAoCTaBNeHNS MyHULMUNANbHON ycnyru, cobnioaeHns paboTHUKaMWU agMUHUCTPATUBHBIX NPOLEAYP U NPaBOBbIX aKkTOB
Poccuitckoit depepaumnmn n JleHUHrpaackon o6nactu, perynupyowmx BONPoChl NPeaoCcTaBAeHUs MyHULUNANIBHON YCAYru.

TeKyLIJ,VII7I KOHTpPOJb 32 coﬁmop,eHmeM N UCNONTHEHUEM NONOXEHUN pernamMmeHTa M MHbIX HOPMATUBHbIX MPABOBbIX aKTOB, yCTaHaBnAuUBamwWmNXxX TpeﬁOBaHMﬂ K npenocTtaB/ieHUIo
MyHVILlI/InaﬂbHOVI ycnyru, oCywecTBngaercs AO0JDKHOCTHbIMU NnuaMu, OTBETCTBEHHbIMU 3a OpraHu3auunto paﬁOTbI no npenocTaBEHU0 MyHI/ILlVII'IaﬂbHOI?I ycnyru.

TekylWnit KOHTPOJIb OCYLLECTBNASETCA MyTeM MPOBEeAEeHNS OTBETCTBEHHbIMU AOJ/DKHOCTHBIMU NULLAMU CTPYKTYPHBbIX noApasfeneHnin AGMUHUCTPaLMM, OTBETCTBEHHbIX 32
opraHusauuio paboTbl N0 NPEAOCTABNAEHUIO MYHULMMNANLHOW YCNYrM, NPOBEPOK COGNIOAEHUSA U UCNONHEHUS MONOXEHUI PErnamMmeHTa u UHbIX HOPMAaTUBHbLIX NPaABOBbLIX aKTOB,
yCcTaHaBnuBawLWMX Tpeb6oBaHUS K NPEAOCTABNIEHNIO MYHULUNANBHOW YCAYIA.

KOHTpONb 32 NONHOTON M KAa4ECTBOM NPEAOCTaBNEHUS MYHULMNANLHOW YCNYrU OCyWecTBseTCs B popmax:

1) NnpoBeAeHUa NPOBEPOK;

2) paccMoTpeHus xanob Ha genicTBus (6e3neicTBue) AOMKHOCTHbIX UL, AAMUHUCTPaLMKU, OTBETCTBEHHbIX 32 NPEAOCTaBNeHNE MyHULUNANBHON YCNyru.

5.2. I'Iopnp,ox U NepnoanvyHOCTb OCYLLECTBJIEHUSA MJIAHOBLIX 1 BHEMNNAHOBbLIX MPOBEPOK MOJIHOTblI U KaYyeCcTBa npenocTtaBneHusa MyHmumnaanoﬁ ycnyru.

B uenax ocywecTBneHns KOHTPOS 3a NOJHOTOW M Ka4eCTBOM NMPeaoCTaBieHNS MYHULMMANbHOW YyCAYrn NPOBOASTCH NJAHOBbIE U BHEMJIAHOBbIE NMPOBEPKMU.

MnaHoBble NPOBEPKN NPeAoCTaBNEeHUS MYHULUNANbLHOW YyCAYrM NPOBOASITCA B COOTBETCTBMU C NJAHOM NPOBEAEHUS NPOBEPOK, YTBEPXAEHHbIM KOHTPOJUPYIOLWNM opra-
HOM.

Mpu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHble C NPEAOCTaBNEHNEM MYHULMNANbHOW ycnyrn (KOMMAeKCHbie NpoBepku), UAuU OTAENbHbI BONpoC,
CBSI3aHHbIN C npeanocrtassieHUEM MyHMLanaﬂbHOﬁ ycnyrun (TeMaTI/I‘-IeCKI/Ie npoaepKM).

BHennaHoBble npoeepkn npenocTtaByeHna MyHI/ILI,VII'laﬂbHOVI ycnyrun nposogarca no OﬁpaLLl,eHVIHM d)VISI/I‘-IeCKI/IX n ropnagnyeckunx nuy, 06paLL|,eHI/|ﬂM OopraHoB rocygapcTtBeH-
HOWM BNnacTtu, opraHoB MECTHOro camoynpaBneHusa, nx AOJMKHOCTHbIX UL, a TakXe B Lenax NnpoBepkKu yCTpaHeHua HapyLIJeHI/IVI, BbIIB/IEHHbIX B X04€e nposep,eHHon nposepkwu,
BHE YTBEPXAEHHOro NnjaHa NpoBeAeHUs NMPOBepoK. Yka3aHHble o6palleHns nognexart perucrpauuv B eHb UX NOCTYMNEHUS B CUCTEME 3JIEKTPOHHOr0 AOKYMeHToo6opoTa u
Nenonpon3BoACTBa KOHTpPoNupyoLlwero opraHa. Mo peaynbtatam paccMOTpeHMs obpalleHuit faeTcs NUCbMEHHbIA OTBET.

O npoBeAeHMN NPOBEPKN U3[AETCSH NPABOBOI akT PYKOBOAUTENSA KOHTPONMUPYIOLWErO OpraHa o NPOBEAEHUN NPOBEPKN UCMONHEHUS aAMUHUCTPATUBHBIX PernaMeHToB no
NPeAoCTaBNEHUI0 MyHNLMNANbHBIX YCAYT.

Mo pe3ynbTatam nposegeHnUs NPoOBEpPKU COCTaBNAETCHA akT, B KOTOPOM OO0J1XKHbI 6bITb yKa3aHbl 4OKYMEHTa/IbHO NOATBEPXAEHHbIe d)aKTbI HapyLIJeHI/IVI, BbiiBJIEHHbIE B X04€
NPoOBEepPKU, MM OTCYTCTBME TAKOBbIX, @ TaKXe BbIBOAbl, COAEpXalne OUueHKY NOJIHOTbI 1 Ka4YeCcTBa npenocTtaBieHna MyHMLanaﬂbHOﬁ YCNyru n npeanoxeHna no yCtpaHeHuto
BbISIBIEHHbIX MPY NPOBepke HapyleHuit. Mpu npoBeAeHMM BHENAHOBO NMPOBEPKMU B akTe OoTpaxaloTcs pe3ynbTaTbl NPOBEPkN PaKkTOB, U3NOXEHHbIX B 0OpaLLeHnn, a Takxe
BbIBOAbI U NPEANIOXEHUS MO YCTPAHEHMNIO BbISBAEHHbIX NPU NPOBEPKE HaApyLUEHWNA.

5.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX JIUL, 32 pelleHus u aeicTeus (6esgencTeme), npuHUMaembie (OCyLLECTBASIEMbIE) B X04€e NPeAOCTaBleHUs MYHULMNANBHOW YCAYru.

CneunanuncTbl, yNoJIHOMOYEHHbIE HA BbIMOJIHEHWE aJiMUHNCTPATUBHBIX AENCTBUI, NPEAYCMOTPEHHbIX HACTOAWMM AAMUHUCTPATUBHLIM PErNaMEHTOM, HECYT NEPCOHalb-
HYIO OTBETCTBEHHOCTb 3a co6niofeHnemM Tpe6oBaHN AeiCTBYIOWNX HOPMATUBHbBIX NPABOBbLIX aKTOB, B TOM YuUcCNe 3a COGMIOAEHNEM CPOKOB BbINONHEHUS aAMUHUCTPATUBHBIX
ﬂeVICTBMIZ, NMONTHOTY UX coBepLlueHuns, coﬁmo,ueﬂme NPUHUUNOB NOoBeAEeHNA C 3aaBUTEeNaMnN, COXPaHHOCTb AOKYMEHTOB.

PyKOBOJJ,I/ITeﬂb A,ELMI/IHI/ICTpaLlI/IVI HeceT NepCoHasibHY0 OTBETCTBEHHOCTb 3a obecnevyeHue npepocTtaBneHusa Mwaumnaanon ycnyru.

Pa6oTHMKM AGMUHUCTPALMM NPU NPEAOCTaBNEHUN MYHULUNANbHON YCAYrM HECYT NePCOHaNIbHYI0 OTBETCTBEHHOCTb!

- 32 HenMcnonHeHne nnn HeHagnexauwee UCNoJIHEHNEe aAMUHUCTPATMBHBIX Npouenyp nNpu npeaocrtaBneHun Mwaumnaanon ycnyru;

- 3a pgencTeus (6espenicTeme), BReKyLMe HapylweHWe NpaB U 3aKOHHbIX UHTEPECOB PUINYECKUX UM IDPUANYECKUX UL, WHAUBUAYANbHLIX NpeanpuHuMaTeneil.

[LONXHOCTHbIe NULa, BUHOBHbIE B HEUCMONHEHUN UAN HEHaANeXalleM UCMONIHEHNN TPe6oBaHN HacToAlWero AGMMHUCTPATUBHONO pernaMeHTa, NpUBNEKalTCcs K OTBeT-
CTBEHHOCTU B Mopsifke, YCTAHOBNEHHOM [eNCTBYIOWNM 3akoHoAaTeNbCTBOM Pd.

KoHTponb co6nioaenus cneymanuctamm MOL, nocneaoBaTtenbHOCTU AENCTBUIA, ONpeAeNEéHHbIX aAMUHUCTPATUBHbLIMY NPOUEAypPaMu, oCyLwecTBAAeTcs aupekTopom MdL.

KoHTponb co6niopeHns TpeboBaHMin HacToawero AAMMHUCTPATUBHOINO pernaMeHTa B 4acTu, kacawuweicsa ydyactus ML B npesoctaBneHMM MyHULUNANbHON YCNyru,
ocyuwiecTBngeTcs KOMUTETOM 3KOHOMUYECKOTO pasBunTna n I/IHBeCTI/ILl,VIOHHOVI AedaTenbHOCTN neHVIHFpa,D,CKOVI ob6nacTu.

6. NocyneGHblil (BHecyae6GHbI1) NOpPAAOK 06XXanoBaHMA pelleHnit u aeicTeuin (6espeiicteusa) opraHa (opraHmsaumm), NpefoCcTaBAAIOWEr0 MyHULUNANbHYIO
yCcnyry, a Take AONKHOCTHbIX UL, MYHULMNANbHBIX CAYXaUWMNX

6.1. 3asBuTenun nMelOT Npaeo Ha gocyaebHoe (BHecyaebGHoe) o6xanoBaHue pelweHuin U aeicTenin (6e3neincTBUS) AOMKHOCTHOrO Nuua, Npy NpefocTaBAeHUN MyHULU-
nanbHOM ycnyru.

6.2. MNpeameTom o6GxanoBaHua ABNSIOTCA HenpaBOMepHble AelcTBUS (6e3aelicTBME) YNONHOMOYEHHOrO Ha NPefoCTaBNeHME MYHUUUNANbHOW YCNyru AOJKHOCTHOrO
nuua, a Takxe NpMHMMaemble UM pelleHUs Npu nNpeaocTaBleHU MYHULUMNANbHOW YCAyru.

3aaBuTENb MOXET 06paTUTLCS C Xano6oi, B TOM YUCAe B CNeAyloWmnx cnyyasax:

1) HapylieHne cpoka perucTpauum 3anpoca 3asaBUTENs O NPEAOCTaBNEHUN MYHULMNANbLHON YyCNyru;

2) HapyweHue cpoka NpefocTaBNeHUs MYHULMNANbHON YCAyru;

3) TpeGoBaHue y 3adBUTENS AOKYMEHTOB, HE NMPEAYCMOTPEHHbIX HOPMATUBHbIMU MpPaBOBbIMM akTamu Poccuiickoit depepaunn, HOPMATUBHBIMUA MPABOBbIMU aKTamu
cy6bekToB Poccuiickoit depepaumm, MyHUUUNANbHLIMU NPABOBbIMU aKTamu AN NPefoCTaBleHUss MYHULMNANbHOW YCNyru;

4) oTka3 B Nnpueme AO0KYMEHTOB, NPeAOCTaBNEHNE KOTOPbIX MPEAYCMOTPEHO HOPMATMBHLIMU NPaBOBbLIMKU akTaMu Poccuitckoin Depgepauun, HOPMaTUBHBIMU NPABOBLIMM
akTamu cyb6bektoB Poccuiickoin degepaunn, MyHMLUMNaNbHbIMUA NPAaBOBLIMU akTaMy AAS NPeAoCTaBAEHUS MyHULUNANbHON YCAYru, y 3asBUTeNs;

5) oTka3 B NpeAoCTaBNEHUN MYHULMNANbHOW YCNYr, eCNn OCHOBaHWUSA 0TKa3a He NpeAycMoTpeHbl deaepanbHbiMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUUN C HUMMU UHbI-
MU HOPMaTUBHLIMWU NPaBOBbIMU akTamu Poccuitckoin Penepauumn, HOPMaTUBHLIMU NPaBOBLIMU akTamMu cy6bekToB Poccuitckoit Pefepauumn, MyHULUNANBHLIMU NPaBOBLIMU
aKTamu;

6) 3aTpe6oBaHue ¢ 3asBUTENS NPY NPEAOCTaBIEHMM MYHULMNANbHOW YCAYrv niaTkl, He NPeAyCMOTPEHHON HOPMaTUBHBIMU NMPaBOBbIMU akTamu Poccuiickoin Depepaumu,
HOPMaTUBHbLIMU NMPaBOBbIMU akTaMu cy6bekToB Poccuiickoin depepalum, MyHULUUNANbHLIMU NPABOBbIMU aKTamu;

7) oTkas opraHa, NPeAoOCTaBASIOLLEr0o MyHULUNANBHYIO YCAYrY, AOMKHOCTHOrO iMLA OpraHa, NPeAoCTaBASIOWEro MyHULUNANbHYIO YCYrY, B UCMPaBAEHUN AONYLLEHHbIX
one4yaTok M OWMNGOK B BblAAHHbLIX B pe3ynbTaTe NPeAoCTaBNEHNS MyHULMNANbHON YCAYrM AOKYMEHTax Nn60 HapylueHne YCTaHOBNEHHOrO CpoKa Takux UCNpaBneHuni.

6.3. XXanob6a nopgaercs B NnucbMeHHOW popMe Ha GyMaxHOM HocuTene, B 3IeKTPOHHON Gpopme B opraH, NPeAoCcTaBn[oWmMiA MyHULMNanbHyio ycnyry. Xano6bl Ha pelue-
HWUSA, NPUHATbIE PYKOBOAMTENEM OpraHa, NPeAoCTaBNSIOWEero MyHMLMNanbHylo YCyry, NoaaioTCs B BbILLECTOALWMNA opraH (Npu ero Hanuuumu) nubo B criydae ero oTCyTCTBUS
paccMaTpuBalOTCs HEMOCPEACTBEHHO PYKOBOAUTENIEM OpraHa, NpeAoCTaBASIOLLEr0o MYHULMNANBbHYIO YCAYTY.

Xano6a mMoxeT ObITb HampaBfieHa Mo No4YTe, C UCMOJIb30BaHNEM NH(POPMALUOHHO-TENIEKOMMYHUKALMOHHOM ceTu «MIHTepHeT», oduLManbHOro caita opraHa, npeaocTas-
NAOLWero MyHUUUNanbHylo yCnyry, eAnHOro nopTtana rocyfapCTBEHHbIX U MYHMLMNANbHbIX YCYT NGO pernoHanbHOro noprana rocyaapCTBEHHbIX U MyHULUMNAMbHbIX YCAYT, a
Takke MOXeT 6biTb MPUHATA NPU INYHOM Npueme 3asBUTENS.

)Kano6a mMoxeT 6bITb NopgaHa 3assButenem yYeped M®PL. Mpu noctynneHum xano6ul MPL, o6ecneynBaeT ee nepenadyy B yNONHOMOYEHHbIW OpraH B MOpsifKe U CPOKMU,
KOTOpble YCTaHOBMIEHbI COralleHneM O B3aUMOJEeNCTBUMN, HO He No3JHee creayiowero pa6oyero AHA CO AHA NOCTYNIEHUS Xanobbl.

6.4. OcHoBaHuMeM Ans Hauyana npouenypbl AocyaebHoro (BHecynebHoro) o6xanoBaHusa SBNSeTCS noaava 3asBUTENEM Xanobbl, COOTBETCTBYIOWEN TpeGoBaHUAM YacTu
5 ctatbu 11.2 PepepanbHoro 3akoHa Ne 210-P3.

Mpu Heo6xo0AMMOCTU B MOATBEPXAEHWE CBOMX AOBOAOB 3asBMTENb MpunaraeT K Xanobe Heo6xonMMble AOKYMEHTbl U MaTepuanbl, NoaTBepXaalLlme 060CHOBAaHHOCTb
Xanobbl, NM60 uUX KoNuu.

B nucbMeHHoW xanobe B 06s3aTeNbHOM nopsaKke yka3blBaeTcs:

- HAaMMEHOBaHMWE opraHa, NPeAoCTaBASIOWErO MYHULUNANBHYIO YCAYTY, AOMKHOCTHOrO NMLA OpraHa, NPeAoCTaBASIOWEro MyHULUNANbHYIO YCAYTY, W60 MyHULMNANbHO-
ro cnyxawero, pelweHus n aeictens (6e3nenicTerne) KOTOPbIX 06XanyloTCs;

- ¢pamunuio, umsa, oT4ecTBO (MocnefHee - NPU HaIU4YUKM), CBEAEHUS O MECTe XUTENbCTBa 3asBuTens - Gu3nyeckoro nuua nM6o HaumeHoBaHve, CBEAEHUS O MecTe Ha-
XOX[EeHUs1 3asiBUTENS - IOPUAMYECKOro Nnua, a Takxe Homep (Homepa) KOHTakTHoro TenedoHa, agpec (agpeca) 3/IeKTPOHHON MOYThI (MPY HaNMuYyMK) U NOYTOBbLIN ajApec, Mo
KOTOPbIM A0JIXeH ObiTb HanpasieH OTBET 3asBUTENIO;

- cBeAeHus 06 o6xanyembix pelueHnsax u aeinctensax (6espeicTBumn) opraHa, NpeaoCcTaBASIOWLEro MyHULUNANbHYIO YCAYTY, AOJXKHOCTHOMO inlia opraHa, npeaocTaBsiio-
Wero MyHUUUNanbHyo yCAyry, nM60 MyHULMUNANbHOrO CAyXallero;

- AOBOJAbI, HA OCHOBAHUW KOTOPbIX 3asBUTESNIb HE COFNACEH C PeleHnemM n aenctemem (6e3pencTBMem) opraHa, NPeAoCTaBASIOWErO MYHULUMANBHYIO YCAYTY, AOJIXXHOCT-
HOro Nuua opraHa, NPeAoCTaBASIOWEro MYHULMUNANBHYIO YCAYry, NM60 MyHULUNANbHOro cnyxauero. 3asButeneM MoryT 6biTb NpeAcTaBneHbl AOKYMEHThI (Npu Hanu4ium),
noATBepXAaaiowme f0BOAbI 3adBUTENS, NGO UX KONMUK.

6.5. 3aaBuTenb MMeeT NPaBoO Ha Nojy4eHne MHGOPMaLUN U AOKYMEHTOB, HEOOXOAMMBIX AN COCTaBIeHUS U 0OOCHOBaHMS Xanobbl B C/iy4asix, YCTAHOBJIEHHbIX CTaTbe
11.1 ®depepanbHoro 3akoHa Ne 210-P3, npu ycnosuu, 4To 3TO He 3aTparveaeT npaBa, CBO6GOAbI M 3aKOHHbIE MHTEPECHI APYruX JINL, M €CNN yKa3aHHble uHdopmMaLlmus n no-
KYMEHTbl He coaepxXaT CBeAEHUs, COCTaBNSIOWMNX FOCYAapPCTBEHHYIO UM UHYIO OXPaHSieMylo TaiHy.

6.6. )XXano6a, nocTynuBLias B OpraH MeCTHOro camoynpasJfieHuUs, paccmaTpuBaeTcs B TeyeHue 15 (natHapuaTt) pa6oumx AHel Co AHS ee perncrpauuu.

6.7. B cny4ae o6xanosaHusa oTkasa B NpMemMe AOKYMEHTOB y 3asBuTeNs 160 B UCNPaBAEHUN AONYLIEHHbIX ONeYaTok U OWNBOK UK B cnyvyae 06XanoBaHUs HapylleHus
YyCTaHOBJIEHHOIO CPOKa Takux UCMpaBneHuit xanoba paccmarpusaeTca B TeveHue 5 (natn) paboumnx AHen co AHS ee perncrpauuu.

6.8. OTBeT No peaynbTaTaM PacCMOTPEHUS XanobObl HAaNpPaBNSeTCs 3asBUTEJIIO He MO3JHee AHS, CReAylowero 3a AHeM NPUHATUAS pelleHusi, B NMCbMeHHo dopme.

6.9. OTBeT Ha xanoby He pAaeTcs B Ciyyasix, ecnv xanoba He COAEPXUT:

- HauMeHOBaHMe opraHa MeCTHOro CamoynpaBfieHUsl, NPeAOoCTaBASIOWEero MyHULUNAaNAbHYIO YCNYry, AO/MKHOCTHOrO INLLA OpraHa, NpeAoCTaBASIOWEero MyHULUNanbHYIO
yCNyry, peweHus n aencreuns (6esneitcTene) KOTopbix o6xanyloTcs;

- damunnio, uMs, oT4eCcTBO (MocneaHee - NpU HaNU4YMK), CBEAEHUS O MECTe XUTeNbCTBa 3asBUTENs - GpuU3nyeckoro nmua NM6o0 HauMeHoBaHUe, CBEAEHUS O MECTE Ha-
XOXAEHUN 3afBUTENS - IOPUANYECKOro LA, a Takxke Homep (HoMepa) KOHTakTHOro TenedoHa, aapec (agpeca) aNeKTPOHHOW MOYTLI (MPU HANMYMKM) U NOYTOBLIN aapec, no
KOTOPbIM A0JIXeH ObiTb HanpaBneH OTBET 3afABUTENIO;

- cBeAeHus 06 06XanyeMbixX peLeHnsax u aeincTensax (6e3aeiicTBMM) opraHa, NpPeAoCTaBA[OWEero MyHULUUNanbHylo yCNyry, AOJKHOCTHOMO iulia opraHa, npeaocTaBnsiio-
Wero MyHULUNanbHYIO yCayry;

- [,OBOAbI, HA OCHOBAHUM KOTOPbIX 3asiBUTEJIb He COrJlaCceH C pelueHneM u aeicteuem (6e3neiicTBMEM) opraHa, NPeAoOCTaBASIOWEr0 MYHULMNANBHYIO YCAYrY, AOJXKHOCT-
HOTFO NUILA ODFrAHA . ADENOCTARNGAIOUIETrO MVHULLMOANLHVIO VCAVEY. R3dRUTEeneM MOFVT BhlTh MDENCTARNEeHkl NOKVMeHTh! (MDuy Hanuuuu) noaTreD X natollive NnorRONkLl RaaruUTena



nnoo nx konun.

Ecnu B xanobe copepxarcsa csepgeHusa o nogrotasnamsaemMom, cosepwaeMOM MAM COBepLIEHHOM NPOTUBOMNPAaBHOM AesHUU, a TakXxe O nvue, ero nogrorasamBaroLliem,
coBepuwlarowem nam coeepwimeLliem, xanoba noanexwuT HanpassieHUO B rOCy,ﬂ,apCTBeHHbIﬁ opraH B COOTBeTCTBUU C €ro KOMI'IeTeHLI,VIeVI.

6.10. Xano6a, B kOTOpOI1 06xanyeTca cyne6Hoe pelleHne, B TeyeHue 7 (Cemu) gHel CO AHA perucTpauuu BO3BpaLLaeTCs 3asBUTENO0, HanpaBuBLIEMY obpalieHue, C
pa3baCHEHMEM nopsaka 06XanoBaHWs AAHHOro CyAe6HOro pelweHuns.

6.11. OpraH MecTHOro camoynpaefeHUs UAun AOMKHOCTHOE INLO OpraHa MecTHOro caMoynpaB/iieHUs MPu Nony4eHumn xanobbl, B KOTOPO coaepXaTcs HeueH3ypHbie NM6o
0CKOpPO6UTENbHbIe BbipaXEHUs, Yrpo3bl XU3HU, 340POBbIO M UMYLLECTBY AOMKHOCTHOrO KL, a TakXe YIeHOB ero CeMbM, BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa No CyLllecTBy
MOCTaBNEHHbIX B HEil BONPOCOB U COOGLWUTL 3aiBUTENIO, HanpaBuBlLIEeMyY Xanoby, 0 HeAoNyCTUMOCTU 3N10yNOTPe6NeHns NPaBoMm.

6.12. B cnyyae ecnm TeKCT Xanobbl He NoAAaeTCs NPOYTEHMIO, OTBET Ha Xanoby He AaeTCs M OHA He MOANEeXMUT HanpaBleHUI0 Ha PacCMOTPeHMe B OpraH MecTHOro ca-
MOynpasneHus Un AOMKHOCTHOMY JiMLly OpraHa MEeCTHOro CamoynpasfieHusi, NMGO0 B MHOW OpraH B COOTBETCTBUU C X KOMMNETEHUUEI, O YEM B TedeHue 7 (CemMun) aHeln co aHA
permctpaumm xanobbl coobLiaeTcs 3asBUTENI0, HanpasuBLWIEMY Xanoby, ecnu ero Gamunus/HanMeHoBaHme M/ nam NOYTOBbLIA aapec NoAAAITCA NPOYTEHMIO.

6.13. B cnyyae ecnu B xanobe 3asiBUTENIS COAEPXUTCS BONPOC, HAa KOTOPbI EMy HEOAHOKPATHO AaBaNvCb NMUCbMEHHbIE OTBEThI MO CYLIECTBY B CBI3U C paHee Hanpas-
naemMbiMu Xxanobamu n 06paLLlEHI/I9|MVI, “n npu 3TOM B xanobe He npnBOAATCSH HOBbIe A0BOAbLI NN o6cmmenbcma, AO/KHOCTHOE NNUOo Npase NPUHATbL pelwieHne o 6e30CHO-
BaTe/IbHOCTN O4YepPeHO Xanobbl U NpekpalieHn Nepennuckn ¢ 3assuTenemM nNo 4aHHOMY Bonpocy. B cnyyae ecnu oTBeT no CyuliecTBY NOCTaBNEHHOrO B Xano6e Bonpoca He
MOXeT ObITb AaH 6e3 pa3rnalleHus CBefeHUi, COCTaBASIOLWNX FOCYAapPCTBEHHYIO UK NHYIO OXpaHaeMylo deaepanbHbiM 3aKOHOM TaliHy, 3asiBUTEN0, HanpaBuUBLUEMY Xanooy,
coobLiaeTcs 0 HEBO3MOXHOCTM AaTb OTBET MO CyLEeCTBY MOCTABIEHHOro B Hell BONPOCa B CBA3M C HEAOMYCTUMOCTbIO pa3rfialleHns yKa3aHHbIX CBeJEeHUNA.

6.14. B xoae NU4YHOro npuema 3assuTento / ero ynosiHOMO4eHHOMY NpeacTaBUTeN0 MOXeT ObiTb 0TKa3aHo B AanbHelileM pacCMOTPEeHUN Xanobbl, ecnu emy paHee 6bin
AaH OTBET NO CyWeCcTBY NOCTABJ/IEHHbIX B xanobe BOMPOCOB.

6.15. Mo pe3aynbTataM paccMOTPeHNUs Xanobbl opraH, NPefoCTaBNAIOWMIA MYHULUNANBHYIO YCAYrY, NPUHUMAET OAHO U3 CNeAyoWNX PeLleHnii:

1) yooBneTBopseT )Kano6y, B TOM 4ucne B ¢opme OTMEHbl NMPUHATONO pelweHus, ncnpasjieHna AONYyWEeHHbIX OpraHom, npegocTtaBndruWmMM MyHUUUNANbHYO yCcnyry,
one4yaTtok M owunbok B BblAaHHbIX B pe3ynbTaTte npenocraBineHuUs MyHVILlI/II'IﬂﬂbHOVI ycnyru AOKyMeHTax, BO3BpaTa 3afBUTENII0 OEeHEeXHbIX CpencTB, B3MMaHWE KOTOPbIX He
npeAycMOTPEHO HOPMAaTUBHbLIMY NPaBoOBbIMKU akTamu Poccuitckoit Penepauun, HOPMaTUBHBIMU NPABOBbLIMK akTamun cy6bekToB Poccuitckoin depepaunu, MyHULUNanbHbIMU
npaBoOBbIMM aKTamMun, a TakXe B UHbIX ¢opmax;

2) oTKa3blBaeT B Y0BNETBOPEHUMN Xanoobbl.

He no3gHee AH4, cnepywuwero 3a AHeM NMPUHATUA pelleHunda no pe3ynbTaTaM pacCMOTPEeHUsd )Kan06bl, 3aAaBUTENO0 B NMUCbMEHHOW d)opme MU no XenaHuo 3aaBuUTensa B
9NEKTPOHHON hOpMe HanpaBAsieTCss MOTUBUMPOBAHHbLI OTBET O pe3ysibTaTax PaCCMOTPEHMUS Xanobbl.

B cnyyae ycTaHOBNeHWUS B X04e UK NO pe3ysibTaTaM pacCMOTPeHMUs xanobbl NPU3HAKOB COCTaBa aAMMHNCTPATUBHOMO NMPaBOHaPYLIEHUS AN NPEeCTYNNeHUs AO0MKHOCTHOE
nnuo, HageneHHoe NOJIHOMOYUAMU NO PAaCCMOTPEHUIOD )KaJ'IOG, He3amMeannuTesnbHO HanpasasgeT nMmewwmnecsas matepumasbl B OpraHbl NpoKypaTypbl.



